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INTRODUCTION, 


AS  this  system  of  bookkeeping  is  intended  to  meet  the  require- 
ments of  those  engaged  in  agricultural  pursuits,  an  endeavour 
has  been  made  to  observe  two  conditions,  both  of  which  are,  it 
is  believed,  quite  essential  to  its  acceptance.  The  first  is  that  it 
must  be  as  brief  in  its  nature  as  possible ;  the  second  is  that  it 
must  be  free  from  complications,  and  therefore  easily  understood 
and  carried  out. 

In  order  to  comply  with  the  first  condition,  it  is  suggested  that 
two  books  of  account  only  should  be  used,  viz.  : — 

(i)  A  Cash  Book,  which  is  ruled  to  embrace  both  "  Cash  " 
and  "  Bank  "  transactions — viz.,  the  "  Receipts  "  and  "  Pay- 
ments "  (forming  the  *'  Cash  "  transactions),  and  the  amounts 
''paid  into"  and  "drawn  from"  Bank  (forming  the 
"  Bank  "  transactions).  Analysis  columns  are  provided  for 
the  dissection  of  both  Receipts  and  Payments. 

(2)  A  Tabular  Ledger,  which  is  entered  up  annually,  and 
in  which  columns  are  provided  for  (a)  the  Capital  Account; 
(b)  Accounts  for  Plant,  Machinery,  and  other  items  of  Capital 
Outlay ;  (c)  a  Profit  and  Loss  Account. 

This  system  departs  from  the  orthodox  Double- Entry  method 
of  dealing  with  Purchases  and  Sales — i.e.,  through  Invoice 
Books  and  Sales  Day  Books,  and  thence  through  "  Bought  and 
Sold  "  Ledgers — and,  instead,  relies  upon  the  Cash  Book,  with 
the  Debits  and  Credits  at  the  close  of  the  year,  to  provide  the 
necessary  information;  and,  as  farm  transactions  are  generally 
of  a  cash  nature,  the  said  Debits  and  Credits  should  be  very 
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few,  and  easily  ascertained.  From  experience  the  author  is 
convinced  that  the  agricultural  community  are  not  at  the  present 
time  prepared  to  devote  a  really  adequate  amount  of  time  and 
attention  to  the  keeping  of  accounts.  When  the  importance  of 
this  subject  is  fully  appreciated  there  may  be  scope  for  a  more 
detailed  handbook  upon  Agricultural  Accounts,  but  in  the  mean- 
while it  is  thought  that  an  abbreviated  form  of  bookkeeping- 
such  as  that  herein  described — is  more  likely  to  prove  of  use. 

The  sales  are  almost  invariably  for  prompt  cash — the  live 
*tock  and  produce  being  generally  sold  in  open  market ;  and  the 
only  occasion  where  credit  is  given  occurs  in  the  Dairy  Pro<Juce 
Department,  which  sometimes  sells  on  credit  to  regular 
customers.  Purchases  are  mostly  of  a  cash  character,  and 
where  credit  is  taken  it  is  invariably  on  a  moderate  scale,  and 
it  is  an  easy  matter  to  use  a  form  of  Invoice  Book  (see  spe<"imen 
on  page  5),  which  enables  the  liabilities  to  sundry  creditors 
to  be  quickly  and  accurately  ascertained  without  insisting  upon 
the  keeping  of  a  Bought  Ledger. 

The  second  condition  aimed  at  is  that  the  system  may  be 
easily  understood  and  carried  out,  by  reason  of  its  being  free 
from  complications;  and  for  the  fulfilment  of  this  the 
**  Analysis"  form  of  Cash  Book  and  the  ''  Tabular  "form  of 
Ledger  are  arranged.  Throughout  the  year  the  Cash  Book  only, 
is  in  use,  and  upon  its  being  closed  at  the  end  of  the  period 
the  totals  of  its  Analysis  columns  are  carried  into  the  Ledger, 
which  then  comes  into  play  for  the  purpose  of  summarising  and 
adjusting  the  year's  work.  At  the  inauguration  of  this  system 
it  is  necessary  to  take  a  complete  account  of  all  assets  and 
liabilities  at  that  particular  date,  and  at  the  close  of  the  first  and 
each  succeeding  year  a  valuation  of  the  live  and  dead  farming 
stock  (not  including  capital  outlay)  has  to  be  made,  and  an 
account  taken  of  all  debts  owing  to  and  by  the  farm  (which 
latter  work  cannot  be  too  carefully  carried  out). 
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It  is  necessary  that  an  account  should  be  kept  of  all  farm 
produce  which  is  consumed  in  the  house— i.e.,  Butter,  Milk, 
Bacon,  &c. — in  order  to  adjust  the  farm  profits  and  private 
expendituje. 

Part  I.  of  this  boojc  deals  with  the  accounts  of  the  farm  as  a 
whole,  showing  the  profit  or  loss  made  in  one  amount,  and  does 
not  attempt  to  ascertain  how  much  each  department  has  con- 
tributed to  this  result. 

Some  persons  may  wish  to  know  how  much  profit  or  loss  they 
have  made  on  the  whole,  and  l)e  content  with  this  information ; 
whilst  others  may  desire  to  know  how  each  of  the  several 
departments  of  the  farm  has  contributed  to  the  known  result. 
It  is  with  this  idea  in  view  that  this  luxik  is  divided  into 
two  parts. 

Part  T.  is  complete  in  itself,  and  provides  a  Profit  and 
Loss  Account  and  a  Balance  Sheet,  Init  does  not  show  the 
result  of  each  department. 

Part  II.  is  rin  extension  of  Part  I.,  and  by  means  of  Depart- 
mental Accounts  for  (i)  Cattle,  (2)  Sheep,  (3)  Pigs,  (4)  Arable 
and  Feeding  Stuffs,  Is)  Hops,  (6)  Pasture  and  Orcharding, 
(7)  Dairy  and  Poultry,  (8)  Sundries,  allocates  the  profit  or  loss, 
as  shown  by  Part  I.,  amongst  these  branches  of  the  farming, 
and  the  proprietor  is  likely  to  derive  much  assistance  from  the 
a<lditional  information  obtained.  To  carry  out  this  system  of 
Departmental'  Accounts  it  is  necessary  to  dissect  the  distribution 
of  Corn,  Ciike,  Fodder,  Roots,  &x.,  to  dissect  the  Wages,  and 
in  other  ways  to  divide  up  the  items  on  the  Dr.,  or  '*  loss," 
side  of  the  "  general  "  Profit  and  Loss  Account,  and  the  items 
on  the  Cr,,  or  ''profit,"  side  also,  amongst  the  branches 
engaged  in.  The  additional  clerical  work  involved  is  not  great, 
and   is  more  than  compensated   for  by   the  great   advantage 
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gained .  The  extra  work  involved  can  be  carried  out  once  a 
week  in  from  one  to  two  hours,  and  includes  the  taking  over 
and  analysing  of  the  workmen's  Time  Sheets  and  Memo.  Books, 
and  entering  up  the  result  into  IxDoks,  which  will  be  explained 
on  a  later  page.  The  l)enefits  to  l>e  obtained  from  a  know- 
ledge of  how  murh  ''  Profit"  or  "  Loss"  results  from  each 
department,  are  very  consideral)le,  amongst  them  being  the 
following  : — 

(i)  The  farmer's  estimate  of  profits  of  each  branch  can 
l)e  compared  with  the  actual  result. 

(2)  Experience  is  gained  more  quickly ;  and  this  is  particu- 
larly valuable  where  experimental  work  is  done,  as  is  quite 
the  custom  nowadays  with  up-to-date  farmers. 

(3)  The  results  of  the  best  paying  departments  are  definitely 
«1is<loscd,  and  they  can  be  pushed  more  strongly  ;  whilst  those 
whirh  are  not  successful  can  be  disjjensed  with,  or  reorganised. 


It  is  said  a  man  should  guide  his  private  expenditure  by  the 
three  following  rules  : — 

(j)  If  his  income  (business  and  otherwise)  exceeds  his 
private  expenditure,  he  is  living  wisely  and  with  an  eye  to 
a  comfortable  old  age. 

(2)  If  his  income  just  alx)ut  covers  his  private  expenditure, 
he  is  living  in  an  unwise  manner,  and  making  no  provision 
for  the  uncertainties  of  the  future. 

(3)  If  his  private  expenditure  exceeds  his  income,  he  is  in 
a  bad  financial  condition,  and  nothing  but  a  searching  exami- 
nation into  the  causes  thereof,  and  an  eflfort  to  remedy  them, 
can  prevent  disaster. 
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Unless  the  amount  of  a  person's  profits  are  known  to  him,  he 
cannot  possibly  guide  his  private  expenditure  thereby,  and, 
consequently,  he  cannot  safeguard  his  interests  by  following 
rule  No.  1  until  he  has  adopted  a  system  of  accounts  which  will 
at  least  provide  him  yearly  with  a  Profit  and  Loss  Account  and 
a  Balance  Sheet,  in  the  latter  of  which  his  liabilities  and  assets 
will  be  stated  under  their  several  headhigs. 

It  is  essential  to  know  the  result  of  one's  business,  and  it  is 
invaluable  (though  not  essential)  to  know  exactly  how  that  result 
is  obtained.  Therefore  it  is  recommended  that  Part  1.  be  first 
studied;  and,  when  that  is  understood,  and  it  is  felt  that,  at 
the  expense  of  a  little  more  time  and  trouble,  a  knowledge  of 
how  each  department  works  out  is  desirable,  then  attention 
should  be  given  to  Part  II. 

In  other  businesses,  where  the  quantity  of  work  done  is  no 
greater  than  in  **  farming,"  it  is  usual  to  find  that  the 
accountancy  department  is  not  the  least  important.  The 
agricultural  comnuuiity,  feeling  the  keenness  of  competition  as 
strongly  as  it  now  does,  should  take  this  analogy  to  heart,  and 
learn  to  duly  appreciate  the  value  of  a  guide  which  would  keep 
the  moving  spirit  of  the  concern  in  touch  with  its  results,  enable 
him  to  calculate  more  closely  his  estimates  of  transactions,  and 
provide  him  with  a  means  of  comparing  such  estimates  with 
proved  conclusions. 
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I. 

As  the  subject  to  be  dealt  with  throughout  these  pages  is 
''  Bookkeeping,"  it  is  advisable  to  commence  by  describing 
what  this  is,  and  what  advantages  it  offers  to  those  who  take  it 
up.  It  may  be  defined  as  ' '  The  science  of  recording  transactions 
in  books  in  a  (Comprehensible  manner,  and  with  a  view  to  their 
being  ultimately  focussed  for  presentation  in  a  condensed  form." 
If  a  person  depends  upon  his  judgment  alone  for  a  summary  of 
the  result  of  a  year's  business,  it  is  probable  that  he  will  find 
a  discrepancy,  should  the  actual  figures  be  forthcoming,  and  it 
is  the  obje(^t  of  Bookkeeping  to —  . 

(i)  Record    his    dealings    with    a    view    to    their    being 
summarised. 

(2)  To  collect  these  records  so  as  to  present  them  to  his 
mind  in  as  clear  and  methodical  a  form  as  possible. 

Thus  he  ascertains  the  actual  result  of  his  transactions 
instead  of  forming  an  estimate  of  them,  which  would  have  been 
a  very  uncertain  and  un.reliable  proceeding. 

"  Necessity  is  the  mother  of  invention  ''  j  as  the  commerce  of 
the  world  has  increased  from  "century  to  century,  and  in  these 
days  so  consideraljly  that  the  yearly  advances  are  extremely 
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large,  so  it  has  become  necessary  from  time  to  time  to  improve 
upon  the  early  method  of  bookkeeping,  and  to  provide  better 
arranged  and  more  condensed  systems,  which  would  be  able  to 
keep  pace  with  the  requirements  of  the  largely  increased  volume 
of  business  done  in  the  present  day.  \\ithout  the  assistance 
of  accountancy  in  a  very  advanced  form,  by  which  the  cost  of 
the  manufactures  can  be  accurately  calculated  and  proved,  the 
manufacturer  would  be  severely  handicapped  ;  in  fact,  he  would 
be  placed  in  an  imi)OSsible  i)Osition.  the  margin  of  profit  being 
frequently  so  small  that  to  attempt  to  estimate  it  without  the 
proof  given  by  a  good  system  of  cost  accounts  would  be  a 
hazardous  way  of  doing  business. 

Retailers— I  refer  more  particularly  to  the  larger  businesses— 
generally  use  a  form  of  bookkeeping  whereby  they  may  at 
regular  intervals  ascertain  their  profits  and  losses,  and  the 
agricultural  portion  of  the  poi)ulation  of  this  country  is  as 
much  dependent  upon  the  use  of  accountancy  as  are  the 
manufacturer  and  the  "  middle-man."  It  is  doubtful,  however, 
whether  this  fact  is  quite  appreciated,  although,  in  face  of  the 
fluctuations  in  market  prices,  and  the  fact  that  most  farms  have 
their  good  and  bad  points  which  ought  to  i>e  ascertained  as 
quickly  as  possible,  it  seems  obvious  that,  to  face  such  difficulties, 
the  farmer  must  know  exactly  what  he  is  doing,  and  on  no 
account  should  he  be  content  with  an  estimate  of  profits. 

One  of  the  principal  points  militating  against  the  general 
adoption  of  t)Ookkeeping  in  and  amongst  the  agricultural 
community  has  always  been  the  amount  of  clerical  labour 
involved,  and,  unless  this  is  reduced  to  as  low  a  point  as 
possil)le,  the  Author  is  convinced  that  the  success  of  any  system 
offered  to  them  will  be  limited;  but  when  once  a  farmer 
commences  to  use  a  system  of  accounts  he  is  slow  to  change,  and 
seldom    afterwards    ceases    to    keep    them    until    he    gives    up 


AGRICULTURAL   ACCOUNTS. 


business.  The  main  principle  underlying  all  systems  of  book- 
keeping promulgated  in  the  present  day  is  known  by  the  name 
of  "  Double  Entry,"  and  this  is  used  in  a  large  variety  of 
forms,  but  it  has  for  its  leading  feature  the  recognition  of  the 
dual  effect  of  every  transaction,  viz.,  the  transfer  "  from  one 
person  or  account  to  another  person  or  account  "  of  goods  or 
money. 

"  Double-entry  "  Bookkeeping  has  for  its  aim  the  recording  of 
each  of  these  transactions  (or  transfers,  as  they  really  are)  by  a 
two-fold  entry.  One  portion  referring  to  the  account  from 
which  the  goods  or  money  come ;  the  other  portion  referring  to 
the  account  whi(Mi  receives  the  money  or  goods. 

To  make  this  principle  plain  take  the  case  (in  miniature) 
of  a  person  called  X.,  who  enters  into  business  and  opens  a 
Bank  Account  (separate)  for  the  purpose.  He  pays  in  £20  to 
the  credit  of  the  new  concern ;  the  bank  receives  j£20.  X.  pays 
;£2o,  therefore — 

(i)  Bank  (receiver)  is  Dr.  ;£2o,  X.  (payer)  is  Cr.  £20. 
These  are  the  opening  entries  which  start  the  business  book- 
keeping. 

(2)  X.  then  buys  five  sheep  from  B.  (at  40s.  each)  for 
£^io.  X.  (receiver)  is  Dr.  ;£io,  B.  (from  whom  the  stock 
comes)  is  Cr.  ;£io. 

(3)  X.  then  draws  a  cheque  on  Bank  in  favour  of  B.  for 
i:io,  and  in  settlement  B.  is  Dr.  ;£io,  Bank  (which  pays) 
Cr.  ;£;io. 

The  result  of  these  transactions,  which  the  reader  will  see 
are  really  transfers,  is  as  follows  : — 
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TRIAL    BALANCE. 


Dr. 


Cr. 


I . — Bank 

2. — X.  (Purchase 

Account) 
3.— B.  (Cheque) 


/     s    d 
20    o    o 


10 


/40    o     o 


X.  (Capital  Account) 
B.  (5  Sheep)      .. 

Bank 


£  s  d 

20  o  o 

10  o  o 

/40  o  o 


Accounts  are  divided  into  three  classes  : — 

(i)  i?^flZ.— Referring  to  Property,  Cash,  Plant,  &c. 

(2)  Nominal.— Accowni^  of  Profit  and  Loss. 

(3)  Personal. — Accounts  with  individuals. 

This  is  mentioned  in  order  to  explain  that  in  this  system  it 
is  proposed  to  leave  Personal  Accounts  out  of  the  question 
altogether  (see  lines  drawn  through  B.'s  account),  and  the 
results,  as  below,  will  not  be  affected  : — 


TRIAL    BALANCE. 


Dr. 


Cr. 


Bank  (/20-/10) 
X.,  Purchases   . 


;^      s    d   i 

10    o    o  1  X.,  Capital 


10 


/20 


/     s    d 
,,     20    o    o 


£20    o    o 


In  order  to  open  Personal  Accounts — viz.,  an  account  with 
each  person  to  whom  stock  is  sold  and  each  person  from  whom 
goods,  &c.,  are  purchased— it  is  necessary  to  use  Sales  Day 
Books  and  Purchases  Day  Books,  the  entries  in  which  would  be 
posted  to  Personal  Accounts  in  the  Ledger;  and  this  is  the 
clerical  labour  which  it  is  wished  to  avoid,  relying  instead  upon 
the  Cash  Book,  and  upon  the  bringing  in  of  outstandings  Dr, 
and  Cr.  at  the  close  of  each  year  to  answer  the  purpose. 


AGRICULTURAL   ACCOUNTS.  5 

Everything  depends  upon  the  care  which  is  taken  to  account 
for  these  amounts,  which  are  due  to  Sundry  Creditors  or  from 
Sundry  Debtors  at  the  end  of  each  year,  but  there  should  be  no 
difficulty  in  arriving  at  these  figures  if  care  is  taken,  and  if  a 
statistical  Purchases  Book  (Register  of  Purchases)  is  kept, 
which  book  should  be  ruled  as  follows  : — 


INVOICE    BOOK. 


Date  of 
Invoice 

Name  of  Creditor 

No.  of 
Invoice 

Amount 

Date  when  paid 

1910 
Feb.  3 

m      12 

John  Jones 

A.  Brown 

Landlord  (for  Rent)  . . 

A.  Thomas 

R.  Brown  (Cake)       . . 

5 
6 

7 
8 

9 

£    s    d 

7  15    0 

16    5    0 

187  10    0 

30    0    0 

13    5    0 

(£4  12    6,  Feb.    12,  1910 
I    3    2    6,  Mar.     5,  1910 
16    5    0,  Mar.    12,  1910 
187  10    0,  Apr.    30,  1910 
•  30    0    0,  Apr.    "12,  igio 

■  • 

The  amounts  unpaid  at  the  close  of  the  year  would  appear  in 
this  book  as  outstanding,  and  the  possibility  of  the  omission  of 
liabilities  when  the  yearly  accounts  are  prepared  is  therefore 
reduced  to  a  minimum. 


This  book  is  used  as  a  record  of  invoices,  each  one  being 
entered  as  received  and  then  numbered  (see  column  for  number 
of  invoice)  and  filed ;  when  paid,  the  date  of  payment  should  be 
entered  from  the  Cash  Book.  Blacksmiths',  Saddlers',  Corn 
Merchants',  and  Ironmongers'  Accounts  should  be  particularly 
noted,  as  the  period  from  January  i  to  February  2  19 10  (the 
end  of  the  business  year)  is  apt  to  be  missed,  the  bill  containing 
the  items  not  being  usually  sent  in  till  March  31  unless  asked 
for  at  February  2. 
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If  the  reader  will  refer  to  the  miniature  Trial  Balance 
{vide  p.  4)  he  will  see  that  the  liabilities  (or  Crs.)  are  jQ20 
and  the  assets  (or  Drs.)  ;£20,  both  sides  being  equal,  and,  as 
every  entry  will  be  dealt  with  in  the  same  manner  as  these  have 
been  (only  in  total),  the  liabilities  and  assets  at  the  close  of  the 
year  will  be  also  equal.  This  is  the  principle  which  the  reader 
is  asked  to  follow  with  care — every  transaction  will  consist  of  a 
Dr.  and  Cr.  for  the  amount  involved,  and,  consequently,  the 
items  on  the  debit  side  (Dr.)  and  on  the  credit  side  (Cr.)  must 
be  in  agreement  whenever  the  books  are  closed ;  if  they  do  not 
so  agree,  some  clerical  inaccuracy  must  have  occurred. 
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II. 


OPENING     ENTRIES. 

Having  endeavoured  to  briefly  introduce  Bookkeeping  and 
the  principles  upon  which  the  Double-entry  system  is  based — 
viz.,  as  nx:ording  the  double  eft'ect  of  transactions — it  is 
proposed  to  proceed  to  take  as  an  example  the  affairs  of  X., 
who  occupies  a  farm  of  300  acres  in  the  county  of  Hereford 
(150  arable,  including  5 J  hop  plantations,  and  150  pasture  and 
orcharding).  His  taking  is  a  Candlemas  one,  and  therefore  his 
financial  year  should  commence  on  February  3rd.  He  has  up 
to  now  depended  upon  his  Bank  Pass  Book  to  show  him  how 
his  business  is  progressing,  and  he  has  kept  no  accounts  other 
than  a  few  books  containing  memoranda,  which  have  never  been 
entered  up  in  such  a  form  as  to  give  solid  information ;  but 
he  has  now  become  very  dissatisfied  with  this  state  of  things, 
and  has  determined  that  from  February  3  19 10  he  will  adopt 
a  system  which  will  provide  a  Profit  and  Loss  Account  and 
Balance  Sheet  as  on  February  2  1911. 

Having  arrived  at  this  decision,  he  consults  an  accountant, 
asking  particularly  that,  in  advising  him,  he  (the  accountant) 
will  bear  in  mind  that  the  clerical  work  involved  should  be  as 
light  as  possible.  This  results  in  the  system  outlined  in  the 
following  pages. 


^ 


OPENING   ENTRIES. 

A  builder  must  obtain  foundation  for  the  house  he  is  about 
to  build  before  he  can  raise  the  structure ;  he  must  excavate  until 
he  finds  a  substance  reliable  enough  to  act  as  a  foundation.  A 
system  of  Bookkeeping  requires  a  foundation  also,  upon  which 
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the  figures  of  the  future  may  rest  so  evenly  that  when  the  time 
arrives  to  balance  them — viz.,  to  agree  the  Dr.  and  Cr.  sides — 
no  difficulty  will  be  experienced.  Therefore,  in  the  case  of  X., 
it  is  necessary  to  procure  a  statement  of  his  liabilities  and  assets 
on  February  2  19 10 — the  last  day  of  the  old  year — so  that  the 
commencement  may  be  made  on  February  3  19 10  with  the 
actual  amounts  owing  to  and  by  him,  and  his  Farm  Live  and 
Dead  Stock,  Machinery,  Implements,  and  Tenant  Right. 

This  Inventory  of  Liabilities  and  Assets  should  be  made  in  a 
book  ruled  as  follows  : — (i)  The  Article  or  Debt;  (2)  Quantity 
or  Name ;  (3)  Rate  per  ton ;  (4)  Amount  of  Valuation  of  Stock, 
Debits,  and  Credits.  These  inventories  should  be  carefully 
preserved  for  future  reference;  they  will  be  valuable  at  the 
close  of  the  year  as  a  check  upon  the  Plant,  Machinery,  Imple- 
ments, &c.,  and  to  disclose  any  items  which  may  be  missing  at 
the  close  of  the  year.  The  result  of  the  Inventory  and  Valua- 
tion is  as  follows  : — 

BALANCE    SHEET,    and    February    1910. 
Liabilities  [or  Credits).  Assets  {or  Debits). 


s 


£ 

Sundry  Creditors      ..       57  ^o 
Half-Year's  Rent  owing    187  10 
Excess    of    Assets    over 
Liabilities  which  repre- 
sents the  Capital  X. 
has  in  the  farm        . .  2,370  17 


d 
o 
o 


8 


^2,615  17    8 


£  s  d 
Cash  in  hand  . .  . .  10  6  8 
Cash  at  bankers  ..  132  11  o 
Sundry  Debtors  . .  54  o  o 
Machinery  and   Fixed 

Plant 145    o    o 

Implements. 

Casks       i(ii86    7    o 
and 
Loose  Plant 
Hoppoles     64    8    o 

250  15    o 

Dairy  Utensils  ..       15    o    o 

Livestock       ..         .-i.SSa  10    o 
Corn,      Fodder,      and 

Feeding   Stuffs       ..     296    o    o 
Unexhausted  Manures 
and  Tenant  Right  (in- 
cluding Hop  Roots)     158  15    o 


^2,615  17    8 


This  is  called  the  "  Opening  Balance  Sheet,"  forming  the 
basis  upon  which  the  accounts  are  built,  and  from  it  the  books, 
which  will  be  used  in  recording  the  work  of  the  farm,  are 
opened.  As  already  mentioned,  they  are: — (i)  Cash  Book; 
(2)  Tabular  Ledger.  To  make  the  opening  entries  the  assets 
(or  debits)  will  be  entered  on  the  Dr.,  or  left-hand,  side  of  these 
books,  and  the  liabilities  (or  credits)  on  the  Cr.,  or  right-hand, 
side,  and  given  below  are  particulars  of  how  each  item  is  entered 
up  : — 

Assets. 


In  *'Dr.  Cash  "  column  of  Cash 

Book. 
In  "Dr.  Bank  "  column  of  Cash 

Book. 


I 

£    s   d 

1 

Cash  in  hand 

10    6     8 

1 

Cash  at  Bank     . . 

..     1^2  XI     0 

Sundry  Debtors..         ..       54    o 
Machinery     and    Fixed 


Plant    . . 

•  • 

M5 

0 

0 

All  these  items  are  carried  direct 

Implements,  Casks 

and 

to     the     "Tabular     Ledger 

Loose  Plant   .. 

186 

7 

0 

Accounts,"  and  are  not  again 

Hop-poles 

•    64 

8 

0 

1       dealt  with  until  the  close  of 

Dairy  Utensils  . . 

15 

0 

0 

the  year. 

Live  Stock 
Corn,  Fodder,  &c. 
Unex.      Manures 

and 

f.553 
296 

10 
0 

0 

1 

0/ 

See  page  57  (Sheet    "B")  for 
explanation. 

Tenant  Right 

•  ■ 

158 

15 

Liabilities. 

£ 

s 

d 

Sundry  Creditors 

•  • 

245 

0 

0 

Carried  direct    to    Cr.  side    of 
Tabular  Ledger.    See  page  57. 

X's  Capital 

•  •  2 

5.370 

17 

8 

Do.              do.              do. 

The  carrying  out  of  the  above  entries  will  open  the  accounts 
by  placing  items  value  ;£2,6i5  17s.  8d.  on  the  Dr.  side  (the 
Cash  Book  and  Ledger  form  the  "  two  parts  "  of  the  '*  whole  "), 
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and  an  equal  amount  on  the  Cr,  side,  therefore,  if  all  trans- 
actions are  dealt  with  by  double-entry  (as  they  will  be)  the  two 
sides  must  be  found  equal  when  the  accounts  are  balanced  {i.e., 
the  Dr.  and  Cr.  sides  must  agree)  at  the  close  of  the  year. 
Page  29  explains  in  a  condensed  form  how  this  result 
works  out,  and  if  the  reader  will  study  the  form  there  given, 
together  with  these  opening  entries,  he  will  obtain  a  clear 
insight  into  the  Double-entry  principle.  It  is  easier  to  under- 
stand the  arrangement  of  totals  than  to  follow  the  detailed 
working,  and,  in  order  to  enable  the  reader  to  be  more  certain 
of  quite  understanding  the  system  upon  which  these  accounts  are 
based,  the  whole  work  of  the  year  is  shown  in  summarised  form 
upon  the  page  mentioned. 
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III. 


The  books  have  been  opened  from  the  Balance  Sheet  upon 
page  8,  and  upon  February  3  19 10  the  year,  which  X.  has 
marked  by  turning  over  a  new  leaf,  has  commenced.  The  Cash 
Book  contains  the  opening  balances  of  cash  "  in  hand  "  and 
'-'  at  bank,"  the  Tabular  Ledger  contains  all  the  other  items. 
The  reader  will  more  easily  follow  the  following  explanations 
by  using  the  examples  on  Sheet  "A." 

The  books,  as  before  mentione<l,  are — 


No.   I.  Cash  Book. 
No.   2.  Tabular  Ledger. 

No.  I  is  the  book  which  is  always  in  use,  and  contains  the 
complete  cash  and  bank  entries.  No.  2  being  only  called  into 
request  once  in  each  year — viz.,  at  balancing  time. 


I 


Cash  Book.— 

This  is  arranged  to  contain  : — 

{a)  I.  The  account  of  X.'s  cash  transactions  in  two  columns. 
The  column  on  the  left  (or  Dr.)  side  called  "  Dr. 
Cash,"  in  which  all  receipts  are  entered. 

2.  The  column  on  the  right   (or   Cr.)  side,   called   ''  Cr, 
Cash,"  in  which  all  cash  payments  are  entered. 

Thus,  at  anv  time  if  the  column  Cr.  Cash  is  deducted 
from  the  Dr.  Gash  column,  the  result  should  agree 
with  the  cash  then  in  X.'s  hands. 


i! 


I 


I 
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(b)  The    account    of    X.'s    transactions    with    his   bankers    is 
contained  in  two  columns,  i.e.  : — 

"  Dr.   Bank,"  in  which  all  payments  into  bank  are 
entered. 

"  Cr.  Bank,"  in  which  all  cheques  or  Bank  Charges 
are  entered. 

The  difference  between  these  two  columns  should  represent 
the  balance  '•  at  bank  "  or  ''  due  to  bank,"  as  per  the  Bank  Pass 
Book,  after  the  cheques  uncleared  have  been  considered,  and 
this  should  be  tested  at  least  once  a  month  in  the  following 
manner  : — 


Example— Amount  of  "  Dr.  Bank  "  column 
Less.      „        „  "  Cr.  Bank " 


jj 


Balance  at  Bank  as  per  Cash  Book 

£    s   d 

Balance  at  Bank  as  per  Pass  Book        217  lo    o 
Less  cheque  uncleared  Feb.  17th  9  18  10 


£    s   d 

274  19    6 
67    8     4 


207  II     2 


207  II     2 


(c)  Analysis  columns,  into  which  all  Receipts  are  extended 
from  the  Cash  column,  and  which  are  totalled  at  the  close  of 
the  year,  thereby  obtaining  a  classification  (without  the  use 
of  detailed  Ledger  Accounts)  which  can  be  verified  by 
comparing  the  totals  of  the  Analysis  columns  with  the  total 
of  the  column  from  which  the  extensions  are  made  after 
deducting  from  same  the  cash  drawn  from  bank;  Analysis 
columns  are  also  provided  upon  the  Cr.  side  of  the  book, 
into  which  all  payments  will  be  extended,  and  these  columns 
are  totalled  at  the  end  of  the  year  in  the  same  manner  as  are 
the  Analysis  columns  of  Receipts,  the  Cash  and  Bank  columns 
from  which  the  extensions  are  made  being  used  for  the  purpose 
of  checking  the  Analysis.     (See  Sheet  "A,"  page  56.) 
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In  order  to  illustrate  the  working  of  the  Cash  Book  as  fully 
as  possible,  X.'s  receipts,  payments,  and  transfers  between 
Cash  and  Bank  Accounts  are  given  in  detail  for  the  first  month 
of  his  financial  year  (February),  and  the  succeeding  transactions 
up  to  February  '2  191 1  are  shown  in  monthly  totals. 

It  is  a  great  advantage  to  have  the  Cash  and  Bank  Ac(tcmnts 
side  by  side  in  the  Cash  Book,  because  of  the  manner  in  which 
they  are  interwoven.  Cash  is  paid  into  bank,  and,  of  course, 
this  is  no  ordinary  payment,  as  it  does  not  affect  X.'s  available 
funds  at  all ;  it  simply  transfers  a  portion  of  them  from  his  own 
pocket  into  his  Bank  Account,  therefore  it  is  treated  as  per 
example,  and  the  amount  is  not  extended  into  the  Analysis 
columns  either  upon  the  payments'  side  on  its  being  paid  by 
Cash  Account,  or  upon  the  receipts'  side,  when  it  is  received 
by  Bank  Account.  Looking  upon  the  Cash  and  Bank  Accounts 
as  a  whole,  it  does  not  matter  in  which  of  them  the  money  is 
so  long  as  it  is  at  X.'s  disposal. 

Again,  cash  is  drawn  from  bank  by  cheque,  generally  payable 
to  *'  self,"  and  this  is  a  most  frequent  proceeding,  probably 
occurring  almost  every  week,  in  order  to  provide  ready  money 
with  which  to  pay  such  outgoings  as  Wages,  Household 
Expenses,  and  Petty  Payments  generally. 

The  cheque  is  drawn  and  entered  from  the  cheque  countei- 
foil  into  the  Cr.  Bank  column  (Bank  being  the  payer,  and, 
therefore,  receiving  credit  for  it),  and  as  Cash  receives  it  (and 
Cash,  of  course,  represents  X.'s  cash-box)  it  must  be  entered  on 
the  left  (or  Dr.)  side  of  Cash  Book  in  Dr.  Cash  column.  (See 
example. ) 

This  is  purely  a  transfer  from  one  part  of  the  funds  to  another 
part,  and  consequently  the  total  amount  is  not  affected.  Bank 
pays  the  sum ;  Cash  receives  it ;  and  there  the  record  ends,  for 


♦ 
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it  is  not  extended  into  the  Analysis  columns  on  either  side  of 
the  Cash  Book. 

Example,   showing   method   of  dealing  with   cash   ''drawn 
from  "  and  "  faid  into  "  hank  : — 

Dr.  CASH.  CONTRA.  Cr. 


Date 


1910 
Feb.  3 


From  whom 
received 


To  Balance  in  haod 
„  Do.  at  Bank 
,  Drawn    from 

Bank  (a)  .. 
_  Cash    to   liank 

(6)       ..        .. 


Dr. 
Cash 


£  sd 

10  6  8 


15  o  o 


Dr.    I 
Bank   1 


£   sd 
132  II  o 

10  00 


Date 

To  whom  paid 

Cr. 

Cash 

Cr. 
Bank 

1910 
Feb.  6 

By  Cheque, 

"Self"  (fl)  .. 

,   Cash    to   Bank 
(6)      .. 

•  • 

10  0  0 

£  sd 
15  0  0 

The  entries  (as^^per  example)  marked  (a)  are  described  upon  the  Dr.  side  as  "  Bank 
Contra."    The  entries  under  Class  (b)  are  called  on  the  Dr.  side     Cash  Contra. 

The  summary  of  this  explanation  of  the  Cash  Book  may  be 
stated  as  follows  : — 

(a)  The  balances  in  hand  at  the  3rd  February  19 10  are 
entered  up  from  the  opening  Balance  Sheet. 

(h)  All  receipts  are  entered  on  Dr.  side  (receiver  being 
always  Dr.). 

(c)  All  payments  are  entered  on  Cr.  side  (payer  being  Cr.). 

(d)  The  receipts  are  extended  into  Analysis  columns  on 
Dr.  side. 

(e)  The  payments  are  extended  into  Analysis  columns 
on  Cr.  side. 

(For  transfers  of  funds  from  Bank  to  Cash,  and  vice  versa, 
see  above  example.) 

(/)  Columns  Dr.  Cash  and  Cr.  Cach  .should  be  compared 
at  intervals  of  not  more  than  one  month  for  the  purpose  of 
checking  the  cash  in  hand. 

(g)  Columns  Dr.  Bank  and  Cr.  Bank  are  compared  at  like 
intervals  with  the  Bank  Pass  Book,  with  the  balance  of  which, 
subject  to  uncleared  cheques,  they  should  agree. 
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(h)  At  the  close  of  the  year  the  Cash  Book  columns  are 
totalled,  with  the  following  result  (the  balances  of  Cash 
Account  and  Bank  Account  having  been  entered  in,  upon 
verification,  to  close  up,  and  carried  forward  to  the  next 
year)  : — 


Dr. 


CASH     BOOK    BALANCE. 


Cr. 


1910  /    s  d 

Feb.  3 — To   Balance  of 

Cash  in  hand       10    6  8 
,,    3— Balance  at  Bank     132  11  o 
1911 
Feb.  2 —Receipts    as    per 
A  nalysis  Columns — 

£  s  d 

Cattle  ..  525  12  9 
Sheep    and 

Wool    ..  274    o    I 

Pigs          ..  26    5    o 

Produce   ..  309   o    o 

Hops  ..  210  o  o 
Dairy  and 

Poultry  .  73  15  10 

Cider        ..  35    o    o 

Fruit         . .  42  13    6 

Implements  9  18    o 

Sundries  ..  326 


Total  of  Analysis 
Columns    ..        ..  1,509    7    8 


s   d 


o 
2 
o 

o 

15 

2 


o 
6 
o 
o 

3 

o 


19"  £ 
Feb.  2 — By  Payments  as  per 

Analysis    Columns — 

Cattle    ..         ..  150 

Sheep    . .         . .  86 

Pigs       ..         ..  10 

Rent      . .         . .  375 

Rates  and  Taxes  19 

Insurance         . .  6 
Feed -Stuffs  and 

Meds.  ..  81  17  I  r 
Seeds  and  Fer- 
tilizers . .  71 
Wages  ..  ..  265 
Repairs  . .  32 
Oils  . .  . .  5 
Threshing  Corn  9 
New  Plough  . .  3 
Sundries  . .  4 
Private  Expenses  145 


16    3 
10    6 


6 
12 
12 

ID 


O 

6 
6 
o 


19  10 
2    I 


Total   of    Analysis 

Columns  ..  1,267    7    4 

Balances — 

Cash  in  hand  (a) . .         800 
Cash  at  Bank  {h)  . .      376  18    o 


li 
I' 


/1.652    5    4 


;^i.652    5    4 


The  balances  {a)  "  in  hand  "  and  {b)  ''  at  bank  "  are  tested 
with  (a)  cash  in  X.'s  hands,  {b)  Bank  Pass  Book,  and  are  then 
carried  forward  to  open  the  Cash  Book  for  next  year's  accounts. 
It  will  be  seen  that  the  transfers  from  Bank  to  Cash  are  ignored 
in  this  Summary,  and  that  this  does  not  prevent  the  balancing 
of  the  Dr.  and  Cr.  sides. 
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IV. 


STOCK  fAKING     AND     DEPRECIATION. 

When  the  2nd  February  191 1  comes  round,  the  first  year  of 
X.'s  trading  is  completed.  Supposing  his  Cash  Book  has  been 
balanced,  the  Cash  and  Bank  balances  have  been  verified  by 
comparison  with  the  cash  in  hand  and  Bank  Pass  Book  respec- 
tively, and  the  next  step  will  be  to  prepare  his  Profit  and  Loss 
Account  and  Balance  Sheet,  the  procedure  necessary  to  carry 
this  out  being  given  below  : — 

(i)  Carry  the  receipts  (;£i,509  7s.  8d.)  as  per  the  totals  of 
the  Analysis  columns  of  the  Cash  Book  into  the  Tabular  Ledger 
Total  column  on  the  Cr.  side,  then  extend  each  one  of  these 
totals  into  the  particular  Ledger  Account  column  to  which  it 
refers. 

(2)  Carry  the  payments  (;£i,267  7s.  4d.).  as  per  the  Analysis 
columns  of  the  Cash  Book,  to  the  Total  column  on  the  Dr.  side 
of  Tabular  Ledger,  then  extend  into  Ledger  Account  columns. 

(3)  Obtain  an  Inventory  and  Valuation  of  each  of  the 
following  : — 

{a)  Live  Stock  (Cattle,  Sheep,  Pigs,  Horses,  Poultry).  See 

below. 
ib)  Fodder,  Corn,  Cake,  &c. 
{c)  Unexhausted  Manures,  Tenant  Right,  and  Hop  Roots. 

(d)  Unsold  Dairy  Produce. 

{a)  Inventory  and  Valuation  of  Live  Stock  and  Produce. — 
This  is  a  very  important  matter,  as  the  value  of  the  result 
disclosed  by  the  Profit  and  Loss  Account  depends  upon  its 
being  accurately  carried  out. 
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In  the  first  place,  it  is  necessary  to  decide  upon  the  basis  to 
be  used  in  making  the  valuation,  which  in  the  case  under  con- 
sideration will  be  that  of  a  "  going  concern,"  and  this  basis, 
having  once  been  adopted,  should  be  adhered  to  on  all  future 
occasions. 

It  is  difficult  for  a  farmer  to  make  an  entirely  unprejudiced 
valuation  of  his  own  stock,  and  this  may  be  attributed  to  his 
having  become  so  used  to  seeing  it  that  his  judgment  is  apt  to 
be  at  fault  concerning  its  value.  It  is  always  advisable  to  call 
in  an  independent  valuer  yearly  to  do  the  work,  and  the  small 
cost  entailed  is  more  than  justified  by  the  reliability  of  the 
information  obtained. 

Where,  however,  the  owner  decides  to  value  his  own  stock  it 
is  a  wise  plan  to  take  a  small  percentage  off  the  amount  of  the 
valuation  of  the  live  stock  to  guard  against  the  danger  of  over- 
doing the  figure,  and,  consequently,  of  upsetting  the  fairness 
of  the  Profit  and  Loss  Account,  viz.,  of  showing  too  much 
profit  in  the  current  year  at  the  expense  of  the  succeeding  one. 

(4)  Make  a  schedule  of  all  debts  owing  to  the  business.  This 
should  be  easily  done,  as  the  credit  sales  are  usually  very 
limited,  and  there  ought  to  be  no  difficulty  in  ascertaining  the 
accounts  due  to  the  farm. 

(5)  Make  a  schedule  of  all  debts  owing  by  the  business. 
Particular  care  should  be  taken  that  this  schedule  is  complete, 
as  it  is  essential  to  the  correctness  of  the  Profit  and  Loss 
Account  that  all  credits  at  the  date  of  the  Balance  Sheet 
(2nd  February  191 1)  should  be  included. 

If  a  ^lemorandum  Invoice  Book  is  kept  on  the  basis  of  the 
example  shown  on  page  5,  the  amounts  owing  by  the  business 
can  be  ascertained  without  much  fear  of  error,  providing  that 
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accounts  for  blacksmiths'  and  wheelwrights'  work  are  obtained 
to  date  (invoices  not  being  forthcoming  in  these  cases  and 
accounts  being  generally  rendered  quarterly). 

(6)  Carry  the  information  obtained  under  headings  3,  4,  and 
5  to  the  Tabular  Ledger  in  the  manner  which  will  be  described 
when  this  form  is  dealt  with  (page  23). 

(7)  Ascertain  the  value  of  the  Poultry,  Meat,  Eggs,  Bacon, 
&c.,  which  have  been  consumed  in  the  house  during  the  year 
directly  from  the  farm  (which  is  equivalent  to  a  sale  by  the 
farm,  and  forms  part  of  the  private  expenditure  of  X.). 

(8)  Decide  upon  the  rate  of  depreciation  which  is  to  be 
written  off  Machinery,  Plant,  Implements,  Casks,  Dairy 
Utensils,  &c.  (which  form  the  Capital  Outlay  Accounts),  and 
work  out  the  amount  of  such  depreciation  on  :— 

I.— Fixed  Machinery  and  Plant. 

2.— Movable  Machinery  and  Plant,  Implements,  Casks,  &c. 

3. — Dairy  Utensils. 

The  general  rates  in  such  cases  are  : — 

Xo.  I—  7^  per  cent,  on  the  reducing  balances. 


-10 


„    3—10 


and  their  use  is  recommended.  By  reducing  balances  are  meant 
the  calculation  of  the  percentage  on  the  amount  at  which  the 
asset  stood  in  the  books  at  the  commencement  of  each  year, 
therefore  the  calculation  is  always  upon  a  lesser  value  than 
upon  the  previous  occasion  (additions  excepted). 

(9)  To  check  the  Inventories  of  these  Capital  Outlay  Accounts 
with  actual  machinery,  implements,  &c.,  in  order  to  see  that 
everything  scheduled  is  upon  the  farm,  or  accounted  for  as  worn 
out  or  sold. 
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Having  stated  the  requirements  essential  to  the  proper 
preparation  of  X.'s  annual  accounts,  their  accomplishment  will 
be  indicated,  and  their  entry  in  the  Tabular  Ledger  shown. 


No. 


5) 


J> 


RESULT  OF  STOCK  TAKING. 

2 Payments  '  1^1^^^^  have  been  entered  in  the  Tabular  Ledger. 

3 — The  Inventory  and  Valuation  of  Live  Stock  has  been  made  as 
follows  : — 

Cattle  755 

338 
29 

II 


Sheep  .. 
Pigs     .., 
Horses 
Poultry 


s 

7 
o 

5 
o 

8 


d 
6 
o 
o 
o 
6 


s    d 


1,419     I 
265  10 


Fodder,  Corn,  Cake,  6i:c 

Unex.  Manures,  Tenant  Right,  and 

Hop  Roots  146  15 

Unsold  Dairy  Produce      Nil 

4 — Debts  owing  /o  the  Farm      £/^6  10 

5 — Debts  owing  dy  X.  on  the  Farm's  Account — 

Sundry  Creditors       

Half-year's  Rent,  due  Feb.  2nd  191 1 


o 
o 


59  18 
187  10 


o 


o 


£2^7     8     o 


6— See  Tabular  Ledger. 

7 — The  value  of  Produce,   Poultry,  &c.,  consumed  in  the  house 

during  the  year  was  ;^"44  7s.  6d. 

(This  item,  as  before  mentioned,  forms  a  credit  to  Profit 

and    Loss    Account    and    a    debit    to    Private    Expenditure 

Account,  and  is  so  dealt  with  in  the  Tabular  Ledger.) 

,,     8 — Depreciation  on — 

Valuation 
Feb.  3  1910. 

(a)  Fixed  Plant  and  Machinery  ;{.  145  o  o 

{b)  Loose    Implements,    Casks, 

Gearing,  &:c.  186  7  o 

(i)  Dairy  Utensils        15  o  o 


Rate  of 
Depreciation.       Amount. 

7^  per  cent.       ;^io  17    6 


10 

») 

18 

12 

8 

10 

»» 

I 

10 

0 

£31 

0 

2 

4    ' 


I  t 


'. 
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N.B. — No  depreciation  is  written  off  hop  poles  {£64  8s.  od.), 
because  it  is  better  to  charge  the  yearly  renewals  against  profits 
than  to  write  off  a  fixed  rate  of  depreciation  each  year,  and  the 
hop  yard  is  sure  to  be  kept  up  to  the  mark  in  the  matter  of 
poles.     The  reader  may  ask  why  it  is  that  these  Capital  Outlay 
items  are  not  valued  each  year  with  the  Live  Stock  and  Produce, 
and  why  they  are  not  debited  to  Profit  and  Loss  Account  at  the 
commencement  of  each  year,  and  the  valuation  of  them  credited 
at  the  close  thereof  in  the  Profit  and  Loss  Account.       The 
answer  is  that  they  have  no  direct  bearing  upon  the  profits  of 
any  particular  year  on  account  of  their  forming  part  of  the 
means  by  which  the  farm  business  is  done,  and  therefore  the 
only  portion  of  them  which  enters  into  the  Profit  and  Loss 
Account  is  the  "  wear  and  tear  "  by  which  they  are  reduced  in 
value,  and  which  is  most  correctly  dealt  with  under  the  heading 
of   Depreciation,    a   fixed   rate  being  used   in  the  calculation 
thereof.     The  valuation  of  the  machinery  and  implements  each 
year  would  cause  considerable  trouble. 

The  Profit  and  Loss  Account  consists  of  (a)  the  Live  Stock, 
Goods,  &c.,  in  which  business  is  done — viz.,  which  are  bought 
or  produced  for  the  purpose  of  sale  ;  and  (b)  the  direct  expenses 
which  bear  upon  such  production,  purchase,  and  sale ;  the  excess 
(if  any)  of  the  sales  added  to  the  stocks  at  the  close  of  the 
vear,  over  the  stocks  at  commencement  of  the  year  added  to 
the  cost  of  production,  purchases,  and  distribution  (including 
depreciation),  must  be  the  profit  for  the  year. 


As  mentioned  on  an  earlier  page,  the  Cash  Book  contains 
only  an  account  of  Receipts  and  Payments,  including  both  Cash 
Account  and  Bank  Account  transactions,  consequently  it  is 
necessary  to  use  a  Ledger  of  some  kind,  in  which  to  record 
the  Accounts  of  Profit  and  Loss,  Capital,  and  Capital  Outlay. 


t 
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TABULAR     LEDGER. 

The  form  of  Ledger  which  has  been  chosen  is  a  tabular  one, 
and  is  ruled  with  : — 

(a)  Total  columns  on  both  Dr.  and  Cr.  sides. 

(h)  Ledger   Account   columns   (Dr.    and    Cr.    sides),    into 
which  each  item  is  extended  from  the  Total  columns. 

Thus,  every  entry  on  the  Dr.  side  is  first  recorded  in  the 
Total  column  on  that  side,  and  is  then  extended  into  the 
particular  Account  column  to  which  it  refers,  each  entry  on 
the  Cr.  side  of  the  Ledger  being  dealt  with  in  a  similar  manner. 
The  Total  columns  (Dr.  and  Cr.),  therefore,  record  the  whole 
of  the  postings  to  the  Ledger,  and  consequently  the  balances 
of  the  Profit  and  Loss,  Capital,  and  Capital  Outlay  Accounts 
(of  which  the  Account,  or  Extension,  columns  consist)  should, 
when  summarised,  agree  with  the  difference  between  the  said 
Dr.  and  Cr.  Total  columns. 

The  Ledger  Accounts  which  will  be  dealt  with  are  : — 

(i)  Profit  and  Loss  Account. 

(2)  Fixed  Plant  and  Machinery  Account. 

(3)  Loose  Plant,  Implements,  Casks,  Gears,  &c..  Account. 

(4)  Dairy  Utensils  Account. 

(5)  Capital  Account. 


I* 
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The  reader  will  now  probably  be  able  to  grasp  the  principle 
of  this  Tabular  Ledger  from  the  explanations  which  have  been 
given  and  from  the  example  itself;  if  there  exists  any  point 
which  is  not  quite  clear  to  him,  it  will  be  doubtless  made  plain 
by  studying  the  working,  as  shown  in  the  following  pages. 

Chapter  IV.  has  provided  all  the  information  necessary  to 
close  the  accounts  for  the  year;  and  it  only  remains  to  carry 
the  same  into  the  Tabular  Ledger,  where  each  portion  will  be 
analysed  by  extension  into  the  column  to  which  it  refers. 

(i)  The  Receipts  as  per  the  Totals  of  the  Cash  Book 
Analysis  columns  (see  Balance  on  page  15)  are  entered  on  the 
Cr.  side  of  the  Tabular  Ledger,  each  amount  being  first 
entered  in  the  Total  column  in  this  Ledger,  and  then  extended 
into  the  particular  Account  column  to  which  it  refers. 

For  instance,  Cattle,  Sheep,  Pigs,  Produce,  Hops,  Fruit, 
Cider,  and  Sundries  (a  portion  of),  are  all  extended  into  Profit 
and  Loss  column;  but  sale  of  Implements,  £9  i8s.  od.,  is 
extended  into  Loose  Plant  and  Implements  column,  because  it 
forms  a  portion  of  an  asset  which  only  bears  upon  the  Profit 
and  Loss  Account  to  the  extent  of  its  depreciation. 

(2)  The  Payments,  as  per  the  Totals  of  the  Analysis  columns 
of  the  Cash  Book  (see  Balance  on  page  15),  are  dealt  with  in 
a  similar  manner  to  Receipts,  being  entered  in  the  Total  column 
on  the  Dr.  side,  and  then  extended  into  the  Account  columns 
prepared  for  them,  all  the  direct  expenditure  which  refers  to 
this  particular  year  being  extended  into  Profit  and  Loss  column. 
For  instance.  Live  Stock,  Feeding  Stuffs,  Rent,  Rates,  Insur- 
ance, Repairs,  &c.,  are  charged  to  Profit  and  Loss  Account, 
but  the  purchase  of  a  new  plough  does  not  directly  refer  to 
this  year,  as  it  will  be  used  for  many  years  to  come,  and  forms 
part  of  Implements  Account.     It  is,  therefore,  extended  into 
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Loose  Plant  and  Implements  column,  and  is  thus  added  to  the 
previous  valuation  of  this  asset. 

(3)  The  valuations  of  (a)  Live  Stock;  (b)  Fodder,  Corn, 
Cake,  &c.  ;  (c)  Unexhausted  Manures,  Tenant  Right,  and  Hop 
Roots ;  (d)  Dairy  Produce  unsold  (in  this  case  there  happens  to 
be  none  on  hand),  are  entered  in  the  Total  column  on  the  Cr. 
side,  and  are  thence  extended  into  the  Profit  and  Loss  column. 
These  valuations  are  then  carried  forward  to  the  Dr.  side  of  the 
next  yearns  account. 

m 

(4)  Debts  owing  to  the  Business,  jQ^6  los.  od. — This  item 
should  he  divided  into  two  portions — i.e.,  (a)  Profit  and  Loss 
(Live  Stock,  Produce,  Dairy,  &c.) ;  (b)  Capital  Outlay  (Imple- 
ments, Plant,  and  Machinery). 

The  ;£46  10s.  od.  is  entered  on  the  Cr.  side  Total  column, 
and  the  dissected  items  are  carried  into  the  Account  columns  to 
which  they  refer.  This  amount,  it  so  happens,  refers  to  Profit 
and  Loss  Account  only,  so  it  is  carried  into  that  column. 

(5)  Debts  owing  by  the  Business,  jQsg  i8s.  od. — This  should 
be  divided  in  the  same  manner  as  debts  owing  to  the  business — 
i.e.,  between  Live  Stock,  Fodder,  Seeds,  Manures  (which  refer 
to  Profit  and  Loss  Account),  and  Plant,  Implements  and 
ALichinery,  which  refer  to  the  Capital  Outlay  Accounts). 

The  £,S9  i^s.  od.  is  entered  in  Dr.  side  Total  column  of 
Tabular  Ledger,  and  the  dissected  items  are  extended  into  their 
several  Account  columns. 

Half-year's  Rent  Owing,  £,I^^  los.  od. — This  is  entered  in 
the  Dr.  side  Total  column,  and  extended  to  Profit  and  Loss 
column. 

(6)  This  has  already  been  done. 
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(7)  T/ie  Farm  Produce,  Meat,  &>£.,  Consumed  in  the  House 
is  £44  7s.  6(L— This  forms  a  portion  of  "  Farm  Sales  "  on  the 
one  hand,  and  ''  Private  Expenditure"  on  the  other,  and  to 
deal  with  it  in  the  accounts  only  requires  a  transfer  from  Capital 
Account  to  Profit  and  Loss  Account  columns.  In  order  to  make 
this  transfer  the  amount  is  entered  in  the  Total  columns  of 
both  Dr,  and  Cr.  sides,  and  then  extended  as  follows  :— 

On  the  Dr.  side  into  Capital  Account  column;  on  the  Cr. 
side  into  Profit  and  Loss  Account  column. 

The  result  of  this  adjustment  is  that,  although  the  balance  of 
Capital  Account  is  not  affected  in  any  way,  the  Profit  and  Loss 
Account  and  the  Private  Expenditure  are  both  shown  at  their 
correct  figures  : — 

(8)  Depreciation.— Fixed  Plant  and  Machinery  ;£io  17     6 

Loose     Plant,     Implements, 

Casks,  Gearing,  &c.       ...       18  12 
Dairy  Utensils         i   10 


8 

o 


This  is  another  transfer  which  is  executed  on  a  similar 
principle  to  that  dealt  with  in  No.  7.  The  Profit  and  Loss 
Account  must  be  debited  with  the  £^i  os.  2d.,  because  it 
represents  the  actual  loss  through  "  wear  and  tear  "  which  has 
resulted  during  the  year,  and  the  portions  must  be  credited  to 
their  several  Capital  Outlay  Accounts.  The  transfer  in  the 
Tabular  Ledger  is,  therefore,  from  Profit  and  Loss  Account 
(by  an  entry  in  the  Total  column,  Z7f.  side,  which  is  extended 
into  Profit  and  Loss  column),  to  Fixed  Plant  and  Machinery, 
Loose  Plant,  6-Y.,  and  Dairy  Utensils  Accounts  (by  an  entry 
of  the  £^i  OS.  2d.  in  the  Total  column,  Cr.  side,  and  an 
extension  of  the  three  separate  items  into  their  several  Capital 
Outlay  Account  columns). 


AGRICULTURAL    ACCOUNTS.  25 

The  amounts  of  the  above-named  Capital  Outlay  Accounts 
are  thus  reduced  by  the  loss,  through  depreciation,  sustained  by 
the  properties  they  represent,  their  balances  always  recording 
their  actual  present  worth. 


Inventories  of  the  (i)  Fixed  Plant  and  Machinery,  (2)  Loose 
Plant,  &c.,  and  (3)  Dairy  Utensils,  should  be  kept  in  book 
form,  and  these  should  be  checked  each  year ;  and  it  is  a  wise 
precaution  to  have  each  of  these  assets  valued  at  the  end  of 
each  five  years,  as  a  test  upon  the  rate  used  in  calculating  the 
depreciation,  particularly  as  much  depends  upon  the  manner 
in  which  they  are  looked  after. 


If 


The  Tabular  Ledger  is  now  ready  for  balancing,  every  entry 
referring  to  the  year's  work  having  been  made. 

The  first  step  to  be  taken  is  to  total  all  the  columns,  and 
prove  the  clerical  accuracy  of  the  extension  or  analysis  by 
comparing  the  summary  of  the  Account  columns  with  the  Total 
column  on  each  side  as  follows  : — 


TRIAL    BALANCE,    2nd    February    191 1. 


Particulars 

Dr.  Side                  |                  Cr.  Side 

Total 
Column 

Account 
Columns 

Total 
Column 

Account 
Columns 

Total  column 

Profit  and  Loss 

Dairy  Utensils  Account 

Loose  Plant,  &c 

Fixed  Plant  and  Machinery.. 
Capital  Account  (Drawings) 

£     s   d 
4,063   3   0 

»  • 

£      s    d 

3.459    8    5 

15    0    0 

254    5    0 

145     0    0 

189    9    7 

£      s    d 
6,078    9    0 

£      s    d 

3,666  13    2 

I  10    0 

28  10    8 

10  17    6 

2,370  17    8 

£4,063   3   0 

£4,063    3     0 

£6,078    9    0 

£6,078    9    0 

; 
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The  summarv  of  the  balances  is  as  follows  :- 


BALANCE    SHEET    at    February    2nd    191 1. 


hi 


Balance  of 

"Total" 

Columns 

Cr. 

Balances  of  Ledger  Accounts 
as  per  "Account "  Columns 

Dr. 

Cr. 

Total  Column          

(a)  Profit  and  Loss  Account 

(6)  Dairy  Utensils  Account 

(c)  Loose  Plant,  &c 

{d)  Fixed  Plant  and  Machinery 

(«)  Capital  Account 

£      s    (1 
2,015    6    0 

•  * 

£      s    d 
13  10    0 

225   14     4 
134    2    6 

■   • 

£       s    d 
207    4    9 

2,181     8     I 

£2,015     6    0 

373    6  10 
Less 

2,388  12  10 
373    6  10 

£2,015    6    0 

The  above  balances  are  dealt  with  as  follows  : — 

Profit  and  Loss  Account  (a),  jQzo"]  4s.  pd.,  is  transferred  to 
Capital  Account  {e),  the  amount  being  first  entered  in  the  Dr. 
side  Total  column  (which  closes  Profit  and  Loss  Account),  and 
then  entered  in  the  Cr.  side  Total  column  and  extended 
into  Capital  Account  column.  The  balances  of  (e)  Capital 
Account  (which  now  includes  Profit  and  Loss  Account  balance, 
and  ^nds  at  ^£2,388  12s.  lod.),  Dairy  Utensils  Account  {b). 
Loose  Plant  Account  (<:),  Fixed  Plant  and  Machinery  Account 
{d),  are  entered  up  to  close  the  year's  accounts,  and  are  carried 
forward  to  next  year,  with  the  result  that  they,  together  with 
the  balances  of  Cash  and  Bank  Account  (as  per  Cash  Book), 
the  Stock,  Live  and  Dead,  at  February  2  191 1,  and  the  amounts 
owing  to  and  by  the  farm,  form,  when  summarised,  X.'s 
Balance  Sheet  at  February  2  191 1. 


Liabilities. 

^55^/5. 

£ 

s    d 

/      s    d 

£    s 

d 

To  Sundry  Creditors..     247 

8    0 

By  Cash  in 

„  Capital  Account  . .  2,388 

12  10 

hand        800 

>  • 

Ditto  at 
Bank    376  18    0 

Cash     Book     Ba- 

lances    . . 

384  18 

0 

1 1 

Sundry  Debtors  . . 

46  10 

0 

1 1 

Live  Stock  on  hand  i 

,419   I 

0 

?» 

Corn,  Fodder,  do. 

265  10 

0 

1 » 

Fixed    Plant    and 
Machinery    (less 

depreciation)    . . 

134   2 

6 

1 1 

Loose    Plant.   Im- 
plements,   &c. 

(less  depreciation) 

225  14 

4 

1 1 

Dairy   Utensils 

(less  depreciation) 

13    TO 

0 

1 1 

U  nexhausted 
Manures,  Tenant 
Right  and    Hop 

Roots     . . 

£] 

m 

146    15 

,636     0 

0 

^2,636 

0  10 

10 

1 

The  Cr.  side  (assets)  is  equal  to  the  Dr.  side  (liabilities), 
which  proves  the  clerical  accuracy  of  the  bookkeeping,  and  is 
the  basis  upon  which  the  next  year's  accounts  will  be  raised  (in 
the  same  manner  as  the  opening  Balance  Sheet  on  page  8 
laid  a  foundation  for  the  accounts  of  the  year  which  has  been 
dealt  with). 

The  principle  of  double-entry  bookkeeping  has  been  through- 
out complied  with  (as  will  "be  more  clearly  demonstrated  on 
page  29,  and  consequently  no  entry  has  been  made  which  has 
not  recorded  the  double  effect  of  the  transaction  which  it 
records. 

The  Capital  Account  gives  the  following  information,  which 
X.  will  doubtless  carefully  consider,  and  about  which  more  will 
be  said  hereafter. 
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X.  has  made  a  profit  of 

His  private  expenditure  has  been 

Therefore  he  has  added  to  his  Capital 

the  sum  of  ... 
His  Capital,  on  Feb.  3  1910,  stood  at  ... 
Add  the  above  amount  of  ... 
His  Capital  Account  therefore  appears  in 

the  Balance  Sheet  on  Feb.  2  191 1  at  ... 


£    s   d 

207   4   9 
189   9   7 


£^1  »i 


2,37^  »7 
'7  15 


8 
2 


;^2,388  12  10 


These  figures  are  given  here  because  they  represent  X.'s 
financial  transactions  focussed  into  the  narrowest  possible 
limits  in  order  that  he  may  easily  digest  them  :  and  he,  in  this 
case,  takes  advantage  of  the  opportunity  to  compare  the  known 
results  with  the  estimate  which  he  has  arrived  at  himself  in  a 
somewhat  general  way. 

His  estimate  placed  the  profit  at  ;£30o,  and  consequently  a 
difference  on  the  wrong  side  of  jQ^^i  15s.  3d.  needs  explanation; 
but,  as  part  I.  deals  with  the  Profit  and  Loss  Account  as  a 
whole,  it  is  unlikely  that  X.  will  be  able,  from  the  information 
contained  therein,  to  find  out  with  any  degree  of  accuracy  how 
this  difference  is  distributed  over  the  various  departments  of 
the  farm. 

It  is  with  a  view  to  solve  this  problem  that  Part  II.  is  written, 
and  it  will  deal  with  the  same  accounts  and  the  same  period  as 
Part  I.,  but  it  will  aim  at  providing  a  separate  Profit  and  Loss 
Account  for  each  department  or  branch  engaged  in,  thereby 
enabling  X.  to  compare  his  estimate  with  the  branch  Profit  and 
Loss  Accounts,  and  showing  him  where  the  difference,  which  he 
cannot  now  account  for,  arises. 

Part  I.  is  complete  without  any  portion  of  Part  II.,  and  it  is 
quite  optional  whether  the  latter  is  taken  up — keeping  in  view 
both  the  additional  work  which  it  involves  and  the  additional 
advantages  which  it  provides. 
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In  order  that  the  application  of  the  double-entry  system  of 
bookkeeping  may  be  made  quite  clear,  the  ''  double  effect  "  of 
every  entry  made  in  the  books  is  shown  below  in  a  solidified  form. 
Each  item  (or  items)  which  appears  on  the  Dr.  side  is  marked 
with  the  same  letter  as  is  its  corresponding  item  (or  items)  on 
the  Cr.  side,  and  by  following  these  letters  out  it  will  be  easy 
to  distinguish  every  transaction  as  it  is  dealt  w'ith  in  the  books. 

Dr.  side.  CASH    BOOK.  Cr.  side. 


£      s    d 
142  17    83/ 


To  Cash  in  hand  and 
at  Bank,  Feb.  3 
1910    .. 
Receipts  during  the 

year  ..         ..    1,509     7    SA 

(See    Cash    Book 
Analysis  Columns) 

;^i.652     5     4 


By  Payments  made       £      s    d 

during  year        ..1,267    7    4^ 

(See    Cash    Book 

Analysis  Columns) 
Cash  in  hand  and  at 

Bank,  Feb.  2  191 1      384  18    o  C 


To    Balances  down 
(See     Balance 
Sheet)        ..    ^384  18    oC 


;^i652     5     4 


TABULAR    LEDGER. 


To  opening  Balances,        ;^    s    d 

Feb.  2  1910    . .  2,473    o    oM 
Payments  from  Cash 

Book         ..         ..  1,267    7    4^ 
Produce  used   in 

house        . .         . .       44 
Depreciation  . .       31 

Profit  ..         ..      207 

Stocks,   «S:c.    carried 
to  next  year : — 

Creditors         . .      247    8    oG 
Capital  Account  2,388  12  10 H 


7 
o 

4 


6D 
gF 


/6.659 


I9II  ;^  S  d 

Feb.  3  To  Stocks  on 

hand  ..  1,831  6    o  A' 

Debtors     ..       46  10    o  / 
Capital  Out- 
lay Accounts    373    6  loL 


By  opening  Balances, 

£ 

s 

d 

Feb.  2  1910    . .  2,615 

17 

8Af 

Receipts    (see    Cash 

Book)        ..         ..  ] 

t.509 

7 

8A 

Produce  used  in 

bouse 

44 

7 

6D 

Depreciation 

31 

0 

2E 

Profit 

207 

4 

9F 

Stocks  and  Balances 

carried     to     next 

year : — 

Stock  in  hand.. 

1,831 

6 

oK 

Debtors 

46 

10 

oj 

Capital    Outlay 

Accounts 

373 

6 

10  L 

£6,6sg    o     7 


1911 
Feb.  3  By  Creditors 
forward    . . 
Capital  A/c 
forward  ..  2,388  12  loH 


£    s    d 
247    8    oG 


[.' 


See  Balance  Sheet  for  each  of  these  five  items. 
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PART  11. 


DEPARTMENTAL  PROFIT  AND  LOSS  ACCOUNTS. 

PART  I.  has  dealt  with  the  accounts  of  X.  for  the  year 
ended  February  2  191 1,  with  the  result  that  a  Profit  and 
Loss  Account  and  a  Balance  Sheet  have  been  prepared,  and  the 
Dr.  and  Cr.  balances  contained  in  the  latter — viz.,  the  assets  and 
liabilities — have  been  found  to  be  equal,  and  have  been  carried 
forward  to  the  next  year. 

The  clerical  accuracy  of  the  bookkeeping  has  thereby  been 
proved,  and  the  profit  shown  by  the  Profit  and  Loss  Account  is 
£^20-]  4s.  pd.,  as  against  private  expenditure  amounting  to 
;£i89  9s.  yd.,  consequently  a  sum  of  £,11  15s.  2d.  has  been 
saved  by  X.  upon  the  general  working  of  the  year,  and  this  has 
been  added  to  the  capital  which  he  possessed  at  the  commence- 
ment of  the  year — viz.,  February  3  19 10.  It  will  be 
rememberer!  that  one  of  the  maxims  quoted  on  page  x.  of  Part 
L  was  that — ''  When  the  income  exceeds  the  private  expendi- 
"  ture  a  person  is  living  wisely  and  safely  from  a  financial  point 
*' of  view,"  therefore  the  result  which  has  accrued  to  X.'s 
labours  may,  on  the  face  of  the  figures  mentioned,  be  termed  a 
satisfactory  on.e.  This  would  actually  be  the  case  were  it  not 
for  the  fact  that  he  has  estimated  his  profits  at  £^00,  or 
£<i^2  15s.  3d.  more  than  his  accounts  show  that  he  has  made. 

It  is  evident  that  something  must  be  thoroughly  wrong  to 
cause  X.'s  judgment  of  the  results  of  his  farming  operations  to 
be  so  wide  of  the  mark,  probably  some  one  department  of  the 
farm  has  caused  this,  and  it  will  be  the  object  of  this  portion  of 
the  book  (Part  II.)  to  so  analyse  the  Profit  and  Loss  Account, 


and  adjust  the  consum])tion  of  home-grown  produce,  which  up 
to  now  has  not  been  dealt  with,  as  it  has  no  effect  upon  the 
general  Profit  and  Loss  Account,  as  to  disclose  where  the 
differences  between  the  estimated  amount  of  profits  and  the 
actual  results  of  each  department,  arise.  We  will  assume  that 
the  estimate  of  ^300  which  X.  has  made  was  arrived  at  by  him 
as  follows  : — 


Department 

.  I. 

Cattle 

»5 

0 

0 

2. 

Sheep 

50 

0 

0 

3- 

Pigs 

16 

0 

0 

4- 

Arable 

44 

0 

0 

5- 

Hops 

75 

0 

0 

6. 

Pasture 

and    Orcharding 

70 

0 

0 

7- 

Dairy  and  Poultry 

30 

0 

0 

£zoo    o    o 


Until  his  calculations  can  be  compared  with  the  actual 
results  X.  is  in  a  very  uncertain  position,  and  his  future  trans- 
actions w^ill  be  seriously  affected  thereby  on  account  of  the 
evidently  erroneous  ideas  which  he  holds  as  to  his  profits. 
Estimates,  unless  based  upon  the  Profit  and  Loss  Accounts  of 
past  periods,  w4iich  provide  data  from  w^hich  the  future  expenses 
may  be  approximately  arrived  at,  cannot  be  very  reliable,  prin- 
cipally because  there  is  always  a  possibility  that  some  item  of 
expense  may  not  have  been  considered  in  arri\ing  at  the  cost,  or 
/?/-.,  side  of  the  estimated  account,  and  because  of  the  difficulty 
experienced  in  gauging  the  items  representing  the  outlay  of  which 
that  side  of  the  estimate  is  composed. 

It  is  important  to  a  farmer  that  he  should  have  as  accurate 
an  idea  as  possible  of  what  the  cost  of  his  live  and  dead  stock 
has  been  to  him  up  to  the  time  of  his  offering  it  for  sale, 
although,  of  course,  the  market  price  cannot  be  affected  by  any 
such  calculations,  so  that  the  profit  which  the  vendor  thinks  he 


I 


t 


t 


:   M 


>ii 


■  I 
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is  reserving  for  himself  may  exist  in  fact.  To  sell  stock  at  a 
less  figure  than  its  cost  to  date  of  sale  is  bad  enough,  but  to  do 
this  without  being  aware  of  it  would  probably  lead  to  a  repetition 
in  future  sales,  and  an  unsatisfactory  return  of  profits  at  the 
close  of  the  year.  Beware  of  estimates  of  results  unless  they 
are  calculated  upon  a  basis  provided  by  Departmental  Profit 
and  Loss  Accounts. 

(N,B._The  Profit  and  Loss  Account  as  given  in  Part  L  will, 
in  future,  be  called  the  General  Profit  and  Loss  Account,  and  the 
analyses  will  be  termed  Departmental  Profit  and  Loss  Accounts.) 

The  reader  will  remember  that  the  profit  disclosed  by  the 
Profit  and  Loss  Account  was  ;£207  4s.  9^-,  whereas  X.'s 
estimate  that  he  had  made  ^'300,  and  the  bare  fact  that  he  is 
£g2  15s.  3d.  out  in  his  calculations,  is  all  that  Part  L  informs 
us.  To  show  up  this  difference  by  a  comparison  of  the  results 
of  the  Departmental  Profit  and  Loss  Accounts  with  X.'s 
detailed  estimate  is  now  our  object,  and  the  method  employed  to 
accomplish  it  is  as  follows  : — 

(a)  Analyse  each  of  the  items  in  the  General  Profit  and  Loss 
Account  in  the  order  in  which  it  appears  therein,  commencing 
with  the  Cr.  side  and  afterwards  dealing  with  the  Dr.  side. 

As  the  analysis  is  made  it  is  extended  into  the  columns  pro- 
vided for  the  purpose  in  the  example  on  page  58,  Sheet  "  B  " 
(second  part). 

(b)  By  taking  an  account  of  the  various  feeding  stuffs.  Cake, 
Corn,  Hay,  Roots,  &c.,  which  are  consumed  by  the  (i)  Cattle, 
(2)  Sheep,  (3)  Pigs,  (4)  Poultry  and  Dairy  Cattle,  so  that  each 
class  may  bear  its  proportion  of  expense. 

(c)  By  taking  an  account  of  the  grass  keep  at  per  head  per 
day,  which  the  animals  of  classes  i,  2,  and  3  have  the  benefit 
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of,  in  such  manner  that  each  class  may  be  charged  with  its 
share. 

(d)  By  keeping  a  record  of  the  distribution  of  seeds  and 
fertilisers. 

The  period  dealt  with  will  be  the  same  as  that  covered  by  the 
accounts  in  Part  I.,  and  in  order  to  so  avoid  extending  this 
book  to  cover  two  years'  accounts  it  will  be  necessary  to  assume 
that  all  these  particulars  (a),  {b),  (c),  and  {d)  have  been  properly 
recorded,  so  that  they  may  be  entered  up  as  required.  The 
reason  why  the  same  period  is  covered  by  both  portions  of  this 
book  is  that  it  is  much  simpler  and  more  comprehensible  to 
apply  Part  IL  to  the  actual  transactions  which  have  already 
been  recorded  in  Part  L,  and  thereby  to  make  the  former  merely 
a  further  explanation  and  an  extension  of  the  latter,  than  would 
be  the  case  if  an  entirely  new  period  were  used  for  the  purpose 
of  dealing  with  the  Departmental  Accounts. 

As  mentioned  in  Point  {a),  the  General  Profit  and  Loss 
Account,  as  shown  in  Part  L,  is  the  basis  upon  which  the  present 
work  will  be  carried  out,  and  the  reader  will  find  that  to  refer 
to  this  as  he  proceeds  will  enable  him  to  more  clearly  understand 
the  remarks  which  follow. 

The  Departments  into  which  the  work  will  be  divided  are 
(i)  Cattle;  (2)  Sheep  ;  (3)  Pigs;  (4)  Arable  and  Feeding  Stuffs; 
(5)  Hop  Plantation ;  (6)  Pasture  and  Orcharding ;  (7)  Dairy  and 
Poultry ;  (8)  Sundries ;  and  separate  Profit  and  Loss  Accounts 
will  be  forthcoming  for  each  of  these  classes,  the  whole  of 
which,  when  summarised,  will  be  found  to  agree  with  the  profit 
as  shown  by  the  General  Profit  and  Loss  Account. 

The  first  step  taken  is  to  analyse  each  item  on  the  Cr.  side 
of  the  General  Profit  and  Loss  Account,  and  carry  the  result  of 
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the  analysis  at  once  to  the  Departmental  Accounts  upon  page  58, 
Sheet  "  B  "  (second  part). 


General  Profit  A  Loss  Account, 

£   s    d 

I.— Sundry  Creditors  at 
commencement  ol 


year 


57  10    o 


/57  10    f^ 


-Half-year's  Rent, 
due  at  commence- 
ment of  year         . .  187  10    o 


Analysis, 


The  invoices  and  state- 
ments are  referred  to 
with  the  following 
result : — 

Sheep  Account 
Arable  and  Feeding 
Stuffs 


£     s    d 


19  15    o 

30    o    o 
Seeds  and  Fertilisers     7  ^5    o 


/57  10    o 


The  farm  consists  of  300    acres, 
divided  as  follows : — 

Arable  . .         . .         .  •  144J 
Hop-land         . .         . .      5h 
Pasture  and  Orcharding  150 
The  rent  therefore  works  out  at 
25s.   per  acre   (tithe    free),    but 
before  allocating  this  to  the  three 
classes  of  land  it  is  necessary  to 
decide  what  additional  share  the 
hop  plantation  should  bear  on 
account  of  its  greater  value  per 
acre.    The  reason  for  this  extra 
value  of  the  hop  plantation  is 
that  it  was  necessary  to  expend 
an  amount  of  capital  upon  it  for 
several    years    before    a    return 
could  be    obtained,  and  conse- 
quently   its    produce    per    acre 
should    reasonably    result    in    a 
larger  net  profit  than  that  from 
the  other  land. 
The  hop  plantation  is  charged  at 
£1   17s.  6d.   per  acre  (i^  times 
25s.),  and  the  remainder  of  the 
rent  is  divided  in  proportion  to 
the  acreage. 


The  Analysis  therefore  is— 

Arable  ..         ..      144^  acres  @ 

Hop-land      . .         .  •  5i    » »      » • 

Pasture  and  Orcharding   150    ,,      .. 


Whole  Year. 

Half  Year 

/:  s 

d 

£     s    d 

£     8    d 

I  4 

9^ 

178  18    9 

89    9    4 

1 17 

6 

10     6     3 

532 

I  4 

9| 

185  15     0 

92  17     6 
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-Receipts  : — 

£    s   d 

Cattle  ..  ..  525  12  9 
Sheep  and  Wool  274  o  i 
Pigs  ..  ..  26  5  o 
Produce  ..     309    o    o 

Hops  ..  ..  210  o  o 
Dairy  and  Poultry    73  15  10 

Cider  and  Fruit    77  13    6 

Sundries  ..       326 


•♦ 


>) 


»i 


Extended  into  Cattle  Account  column. 
,,  ..    Sheep  I. 

..    Pigs 

Arable  ,, 

Hops  ,. 

Dairy     and       Poultry 
Account  column 

Pasture  and  Orcharding 
Account  column 

Sundries    Account 
column 


4.— Produce  and  Meat  consumed  in  the  house,  ;,^44  7s.  6d.     The  house 
book  is  referred  to  and  divides  this  amount  into  portions  :— 

£  s    d 

28  13    o     Extended  to  Pigs  Account  column,  being  for  pigs  killed. 
15  14    6  ,,  Dairy    and    Poultry    Account    column    for 

fowls,  eggs,  butter,  used  in  house 


The  reasons  for  allocating  "  Horses  "  to  "  Sundries  "  Account 
are  as  follow  : — 

{a)  They  are  used  principally  for  the  purpose  of  working  the 
farm,  and  yet,  owing  to  breeding,  increased  values  of  horses, 
and  decreased  values  owing  to  accidents  and  depreciation,  it  is 
impossible  to  deal  with  them  as  capital  expenditure — viz.,  in  the 
same  manner  as  implements,  &c.  They  must,  therefore,  be 
valued  with  the  other  live  stock,  and  be  brought  into  the  Profit 
and  Loss  Account  as  Stock  on  hand  at  the  beginning  and  end  of 
each  year. 

(b)  The  purchases  and  sales  consist  of  a  very  few  items  only 
In  a  year. 

(c)  If  horses  were  dealt  with  as  a  department  it  would  be 
necessary  to  keep  an  account  of  their  corn,  fodder,  &c.,  and  to 
charge  the  other  departments  with  their  use,  which  would 
involve  more  work  than  would  be  justified  by  the  results  gained. 

D  3 
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(d)  If  a  farmer  goes  in  for  horsebreeding  considerably  he 
would  find  no  difficulty  in  arranging  for  the  extra  department  in 
the  accounts. 

(12)  Debtors  at  close  of  year,  ^£46  los.  od.  This  item  refers 
to  farming  stock  sold,  and  not  paid  for  at  end  of  year,  and 
is  made  up  as  follows  : — 


Pigs 

Produce .  • 
Dairy,  &c. 


£  s  d 

8190      Extended  to  Pigs  Account. 
..     35    5    6  ,,        M  Arable    „ 

..256  .,        „  Dairy  and  Poultry  A/c. 

;^46  10    o 


(13)  Stocks  on  hand  at  close  of  year  as  follows  :— 


Cattle    . . 

£ 
..     755 

s 
7 

d 

6 

Extended  to  Cattle  Account  Column 

Sheep    •  •        •  • 

Pigs 

Poultry . . 

..     338 
29 

11 

0 

5 
8 

0 
0 
6 

,,        Sheep        ,,             tt 

„        Pigs 

„        Dairy  and  Poulty 

Account  Column 

Com,  Fodder,  &c. 

..     265 

10 

0 

This  is  divided  up  as  follows  :— 

£     s    d 
.\rable,     viz..      Corn, 

Cake,      Roots     and 

Feeding  Stuffs  ..  159  10  0 
Pasture,  viz.,  Hay  ..  87  6  6 
Seeds  and  Fertilizers..       18  13    6 

^265    ID      0 

Unexhausted  Manures, 
Hop    Roots    and 

Tenant  Right  ^  146  1 5    ° 

Horses 285    o    o 


£  s  d 
Extended  to  Hopland 

Account  ..  ..  26  4  o 
Extended     to    Arable 

Account  ..  ..  120  II  o 
Extended  to  Sundries  Account. 


Each  item  of  the  credit  side  of  Profit  and  Loss  Account  (page 
57)  has  now  been  brought  into  notice,  dissected,  and  extended 
into  its  Analysis  columns  in  the  Departmental  Accounts  on  page 
58.  The  Dr.  side  of  the  Profit  and  Loss  Account  will  next  be 
dealt  with. 


(i)  Debtors  at  Commencement,  ;£54- 
to— 

Pigs  Account       

Arable  Account 

Dairy  and  Poultry  Account    .. 
Seeds  and  Fertilisers  Account 


This  is  found  to  refer 


£ 

s 

d 

■    14 

3 

6 

..     9 

5 

0 

..    10 

6 

6 

20 

5 

0 

;^54 

0 

0 

(2)  Live  Stock  at  Commencement,  j£i,55S  los.  od.     This  is 
dissected  as  follows  from  the  Inventory  Book — 


Cattle  Account     

oneep         ,,  ...        ... 

X^XCO  ..  a*.  ... 

Horses  to  Sundries  Account 
Dairy  and  Poultry 


»j 


;^  S  d 

...  869  o  o 

...  366  2  6 

...     30  3  6 

...  275  o  o 

...     13  4  o  for  Poultry. 


;^i,553  10    o 


(3)  Corn,  Fodder,  and  Feeding  Stuffs.     The  inventory  shows 
this  to  consist  of — 


£     s    d 
A.-Com,  Roots,  Straw, 

Cake  and  other  addi- 
tional Feeding  Stuffs    218    5    o 
B.-Hay  ..         ..       77  15    o 


This  is  extended  into  "Arable" 
Column 

Extending     into     "  Pasture     and 
Orcharding"  Column. 
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(4)  Unexhausted  Manures,  Hop  Roots,  and  Tenant  Right, 
^158  15s.  od.     This  refers  to— 

/     s    d  £     ^    ^ 

Arable  Account  ..     129  n    o      Hop-land  Account     ..      29    4    « 


I 


•  1 


(5)  Payments  made  as  per  Cash  Book  Analysis  columns  :— 

(a)  Cattle,    ;£i5o   os.    od.     This  is   extended   to   Cattle 

Account. 

(b)  Sheep,    i;86    2S.    6d.     This    is    extended    to    Sheep 

Account. 

(c)  Pigs,  i;io  OS.  od.     This  is  extended  to  Pigs  Account. 

(d)  Rent,  ^375  OS.  od.     This  is  divided  up  upon  the  same 

basis  as  that  used  in  the  case  of  item  No.  2  on  the 
Cr,  side  of  the  Profit  and  Loss  Account. 


Arable  

Hops  

Pasture   and   Orcbarding 


£      s  d 

178  18  9 

10    6  3 

185  15  o 


(e)  Rates  and  Taxes,   ,£19    15s.    3^-     This  is  divided   in 
proportion  to  the  acreage,  and  the  result  is— 


£    s  d 

9  10  4 

Hops  Account              •■•          7  3 

Pasture  and  Orcbarding  Account  ...    9  17  8 


Arable   Account 


£^9  15    3 
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(/)  Insurance,  £6  2s.  od.     The  Insurance  Policy  gives  the 
following  information  : — 


Produce 


Rate  , 

percent.    £      S     Cl 

;^920        5  260 


Live  Stock    1,050      5  2  12    6 


Implements     265      5 

Hops       ..       200      5 
^2,435 


13    6 
10    o 


;^6    2    o 


Divide  Arable 
Pasture 


£  s  d 

I      I  10    8 

i        15    4 


Divide  Cattle 

•     A 

I     6 

3 

Sbeep 

.     A 

15 

10 

Horses     . 

•     ^ 

10 

5 

Arable  . .  § 
Pasture  . .  ^ 
Hops  Account 


9    o 

4     6 

10    o 


£^ 


2    o 


The  summary  of  this  Analysis  is  as  follow 

s  : — 

£   s   d 

Arable              ...         .••        •••        ••• 

I  19    8 

Pasture            

19  10 

i^HttiS                       «••             •>•             •••             *** 

I    6    3 

Sheep   and    Pigs       

15  10 

rlorses              ...         •••         •••         ••• 

10    5 

rlops     .••         ...         •••         •••         ••• 

10    0 

;^6        2        O 


N.B. — The  5s.  rate  used  here  has  been  altered  by  the  Tariff 
Offices,  but  the  policy  will  always  be  the  guide  to  the  dissection. 

(g)  Feeding  Stuffs  and  Medicines,  £Si  17s.  iid.  This  is 
extended  in  toto  to  "  Arable  and  Feeding  Stuffs'* 
column,  because  its  distribution,  together  with  home- 
grown produce,  will  be  dealt  with  later  on. 

{h)  Seeds  and  Fertilisers,  £^\  i6s.  3d.  This  is  extended 
to  ''  Seeds  and  Fertilisers  "  column,  and  its  distribu- 
tion will  be  dealt  with  later. 


\ 

I  I 


< 


ll 


'* 


I 

li 


I  ') 
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(/)  Wages,  ^£265  los.  6d.  In  order  to  procure  an  analysis 
of  this  item  the  workmen  should  use  Weekly  Wages 
Sheets,  upon  which  they  should  enter  the  work  done 
each  day.  The  principal  receives  these  when  he  pays 
the  wages  weekly,  and  from  the  information  which 
ihey  contain  he  enters  up  a  "  Wages  Analysis  Book  " 
(which  he  undertakes  himself,  and  he  should  be  very 
careful  to  do  this  immediately  after  the  sheets  are 
handed  in,  so  that  any  doubtful  entries  by  workmen 
may  be  set  right  whilst  the  work  done  is  fresh  in 
their  minds). 

The  usual  form  of  Time  Sheet  is  as  under  : — 

Time  Sheet  for  the  week  ended  February  i6th  1910. 
Name  of  Workman-  John  Jones.  Class  of  Work— Waggoner. 


Day 

Nature  of  Work 

Portion  of 
Day 

Total 
Days 

Saturday     . . 

Ploughing  Arable 

Whole 

T 

Monday 

Hauling  Manures  to  Arable 
Ploughing     .,               „ 

Half 
Half 

I 

Tuesday 

Ploughing  Arable 

Whole 

I 

Wednesday . . 

Ploughing  Arable 

Whole 

I 

Thursday    . . 

In  Stable  and  General  Work 

(raining  all  day) 

Whole 

I 

Friday 

Hauling  Grain  to  Station  . . 

Whole 

I 

Amouni  ot  pay    £ 


Rate  of  Wages,  i8s.  per  week. 


Signature  of  Principal  or  Bailiff. 
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The  week  commences  on  Saturday  morning  and  ends  on 
Friday  night,  and  this  is  arranged  to  suit  the  payment  of  wages 
on  Friday  night,  which  is  the  most  convenient  time  for  both 
master  and  man. 

It  is  usual  to  copy  the  Time  Sheets  into  a  ''  Labour  Book  ''— 
which  tabulates  them— giving  one  line  to  each  workman,  but 
where  a  departmental  system  is  in  use  it  is  better  to  use  a  Wages 
Analysis  Book,  which  is  ruled  as  follows  : — 


Hi 
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The  value  of  the  analysis  depends  entirely  upon  the  attention 
given  to  its  working  out,  and  if  this  is  done  once  in  every  week, 
as  soon  after  the  sheets  are  handed  in  as  possible,  it  will  be 
found  that  the  trouble  in\olved  is  not  very  great.  Probably 
the  sheets  will  generally  number  five  or  six  per  week,  with  a  few 
more  during  hay-making  and  harvest  times,  and  these  are  dis- 
sected one  after  another  into  the  "  Wages  Analysis  Book,"  and 
distributed  over  the  Analysis  columns  according  to  the  labour 
upon  each  department.  A  column  is  provided  for  "  Total  of 
Weekly  Wages,"  so  that  the  total  of  each  week's  Wages  Sheets 
may  be  carried  thereto,  and  so  compared  with  the  amount  entered 
in  the  Cash  Book  as  ''  Wages  Paid." 

Taking  the  Analysis  columns  in  the  order  in  which  they  appear, 
the  method  of  dissection  may  be  explained  as  follows  : — 

(i)  Cattle,  (2)  Sheep,  (3)  Pigs.— In  these  columns  are  entered 
the  amounts  of  wages  of  men  attending  to  the  three 
classes  of  stock,  according  to  the  time  given  to  each 
class,  and  it  is  thought  more  advisable  to  arrange  for 
the  division  of  each  day  into  one-quarter,  one-half, 
three-quarters,  or  whole  day,  than  to  enter  the  number 
of  hours  on  each  job.  The  former  method  will  best 
apply  to  farming  wages,  which  are  mostly  payable  at  a 
fixed  sum  per  week. 

(4)  Dairy  and  Poultry.~Tn  this  column  the  wages  of  the 

person  who  looks  after  the  dairy  and  poultry,  attends 
market,  &c.,  are  entered. 

(5)  Arable. — All   wages   for   labour   in  connection   with  the 

arable  land— viz.,  working  the  land,  sowing  (the  seed 
being  entered  up  in  the  ''  Seeds  and  Fertilisers 
Analysis "  Book),  harvesting,  fertilising,  mending 
hedges  bounding  arable  land,  delivering  grain,  &c. 


4.i 


i  . 


^ 


*t 


ii 
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(6)  Hops.— This    speaks    for    itself,    as    all    wages    paid 

for  work  in  (onnection  with  the  hop  plantation— viz., 
working  the  land,  cutting  shoots,  poling,  fertilising, 
washing,  picking,  drying,  carting  to  station— will  be 
included. 

(7)  Pasture  and  Orcharding.— This  column  is  charged  with 

wages  for  hauling  manures,  mending  fences,  haymaking, 
pruning  trees,  picking,  preparing  fruit  for  market,  cart- 
ing thither,  cider-making,  hauling  fruit  and  cider  sold 
to  customers. 

(8)  Sundries. — This  column  is  intended  to  receive  all  wages 

which  do  not  apply  to  any  particular  department,  a  few 
of  the  applicable  items  being  (i)  Groom  attending 
Hackney  Stable  and  Coach-house;  (2)  Waggoner's 
Time  in  Stable  during  days  when  the  horses  cannot  be 
worked;  (3)  \\'ages  paid  during  illness;  (4)  Wages  of 
boy  who  does  general  work. 

The  Waggoner's  time  is  charged  exactly  as  it  is  used,  either 
ploughing,  carting  grain,  hops,  or  live  stock,  or  working  up  the 
harness  hi  stable,  as  abo\e  mentioned. 

Time  spent  hauling  fertilisers  from  the  town  is  charged  to 
''  Sundries  "  Account,  because  "  Seeds  and  Fertilisers  "  Account 
is  only  charged  with  the  goods  purchased,  for  the  purpose  of 
checking  the  stock,  and  thereby  accounting  for  the  quantity 
purchased. 

The  analysis  of  the  £26$  los.  6d.  is  now  completed,  and 
entered  up  in  the  "  Wages  Analysis  Book,"  the  totals  of  the 
Analysis  columns  (which  have  been  carried  into  the  Analvsis 
columns  of  the  Departmental  Profit  and  Loss  Accounts)  being 
equal  to  the  amount  of  the  Total  column — viz.,  j£26^  los.  6d. 


ft 
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Before  leaving  the  subject  of  wages,  it  will  be  well  to  deal 
with  an  important,  and,  perhaps,  somewhat  trying,  point  which 
farmers  have  to  meet — viz.,  Workmen's  Cider.  This  usually  is 
given  to  the  men  in  certain  fixed  quantities,  according  to  the 
season  of  the  year,  and  "  Orcharding  "  should  receive  "  credit  " 
for  the  value  of  it,  whilst  the  corresponding  "  debit  "  should  be 
to  the  class  of  work  upon  which  the  men  are  engaged,  and  this 
being  equivalent  to  wages,  is  ascertained  in  exactly  the  same  way 
as  the  analysis  of  ''  Wages."  X.,  however,  does  not  adopt  this 
practice  of  supplying  his  men  with  cider  by  allowance,  and 
consequently  there  is  no  necessity  for  him  to  go  to  the  trouble 
of  charging  its  value  to  the  various  departments  by  a  direct 
analysis.  In  place  of  this  method,  he  makes  arrangements  with 
his  men  as  follows  : — 

He  pays  them  additional  wages  in  lieu  of  cider,  and  he 
ascertains  the  amount  of  such  extra  sum  by  the  actual  cost  of 
the  cider  which  they  would  otherwise  have.  But  men  require 
cider  to  drink,  and  it  is  consequently  necessary  that  they  should 
in  some  way  be  so  supplied.  To  meet  this,  X.  sells  to  his  men 
one  hogshead  at  a  time,  and  they  pay  for  this  when  they  have 
finished  it,  and  consequently  before  the  next  one  is  placed  at 
their  disposal.  The  price  which  X.  charges  his  men  is,  again, 
the  actual  cost,  and  the  effects  of  this  method  of  dealing  with 
the  question  are  : — 

(i)  The  wages  paid  are  inclusive  of  Cider  Allowance. 

(2)  The  cider  consumed  by  the  men  is  paid  for  in  cash. 
These  points  simplify  the  departmental  bookkeeping. 

(3)  The  control  of  the  cider  distribution  lies  with  the  men, 

with  the  result  (from  experience)  that  it  is  carefully 
used,  and  that  the  quantity  drunk  is  less  than  the 
quantity  originally  allowed  by  X.,  leaving  him  more 
cider  to  dispose  of  to  the  public  at  a  higher  price  per 
gallon. 
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(k)  Repairs  and  Oils,  £37  i8s.  6d.  This  item  refers 
to  "Hop-land"  and  "Implements  and  Machinery,"  and 
should  therefore  be  charged  against  Hops  Account,  Pasture  and 
Orcharding  Account,  and  Arable  Account.  It  is  first  divided 
into  two  parts,  viz..  (i)  Hop-pole  Renewals;  (2)  Repairs  and 
Oils.  No.  I,  which  is  charged  to  Hops  Account,  is  £S  17s.  6d. 
No.  2  is  jQig  IS.  od. 

No.  2  is  distributed  as  follows  : — 


^jf  Arable  Account        

^jf  Pasture  Account  and  OrchardiDg.. 
^  Hops  Account  


VIZ. 


£  « 

d 

14  10 

6 

8  14 

4 

5  16 

2 

£^9 


Thus  the  distribution  of  £si  ^^s.  6d.  is  :— 

£  s  d 

Hops  Account,  ;^8  17s.  6d.,  ;^5  163.  2d.     Total     14  13  8 

Pasture  and  Orcharding  Account 8  14  4 

Arable  Account           14  10  6 


£37  18    6 


(/)  Threshing  Corn.  ^9  12s.  6d.  This  is  chargeable  to  Arable 
Account. 

(m)  Sundries.  £4  ^9^-  io<^l-  This  is  chargeable  to  Sundries 
Account. 

(«)  Depreciation.  £51  os.  2d.  This  refers  to  :— (i)  Arable. 
(2)  Hops.  (3)  Pasture  and  Orcharding.  (4)  Dairy  and  Poultry. 
(^)  Cattle.     (6)  Sheep. 


The  item  consists  of — 

(i)  Implements  and  Loose  Plant  ... 

(2)  Machinery  and  Fixed  Plant  ... 

(3)  Dairy  


...     18  12    8 

...     10  17    6 

I  10    o 


I  r 


£3^ 
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Item  No.  I  is  distributed — 

£   s 

^  Arable  Account 9^ 

^  Pasture  and  Orcharding         32 

y^  Hops 32 

^  Cattle I  II 

^  Sheep I  II 


1, '» 


d 

4 
I 

I 

I 

I 


;^l8      12  8 


Item  No.  2  requires  a  different  basis  for  its  distribution, 
according  to  the  purposes  which  it  serves.  In  X.'s  case  the 
cider  mill  is  worked  by  the  machinery,  and  consequently 
Orcharding  must  bear  a  proportion  of  depreciation.  The  other 
and  principal  use  for  the  machinery  is  in  preparing  corn,  cake, 
roots,  hay,  &c.,  for  consumption  on  the  farm. 


The  analysis  of  the  ^10  17  s.  6d.  will  therefore  be 


I  Cattle  Account 

g  Sheep 

J  Orcharding 


£    s   d 
589 

3  12    6 
I  16    3 

£^0  17    6 


Item  No.  3  is  a  direct  charge  to  "  Dairy  and  Poultry  Account." 


The  effect  of  the  above  analysis  is  the  following  distribution  : 

;f    s    d      ^    s    d  ;^    s    d 

Arable  Account ..               ••  9^4 

Pasture  and  Orcharding  Account..            321        1163  =  4184 

Hops  Account          ••                ••  321 

Cattle      „                I  II     r        5    8    9  =  6  19  10 

Sheep      „                 I  II     I        3  12    6  =  5    3    7 

Dairy  and  Poultry  Account          . .                 . .                . .  i  10    o 

Total  Amount  of  Depreciation      ..  /31    o    2 


■i 


I  if 


m 


1 1 

I 


II 


I ' 


f 
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{0)  Sundry  creditors  at  close  of  year,  ^59   i8s.  od.     The 
Invoices  and  Statements  rendered  show  this  to  be  made  up  of — 


Each  item  is  charged  to  its 
proper  account,  and  no  explana- 
tion is  needed. 


/    s 

d 

Cattle  Account 

32    6 

0 

Seeds   and    Fertilisers 

Account 

15    0 

0 

Arable  Account 

12  12 

0 

£59  18 

0 

Half-year's  Rent  owing  This  is  distributed  on  the  same 

at  end  of  the  year  . .  ;^i87  10    o      basis  as  previously  mentioned. 


Every  item  comprising  the  General  Profit  and  Loss  Account 
has  now  been  dissected,  having  been  brought  into  notice  and 
dealt  with  in  its  order,  and  by  tabulating  the  Analyses  obtained 
(for  which  see  the  example  on  page  — ,  Sheet  "  B,"  second 
part)  each  department  has  been  charged  with  its  proper  share 
of  expenditure,  and  has  received  as  a  credit  the  income  to  which 
it  is  entitled.  Before,  however,  the  actual  profit  or  loss  made 
by  each  department  can  be  ascertained  it  is  necessary  to  deal 
with  three  classes  of  transfers,  or  adjustments,  which  have  no 
effect  whatever  upon  the  General  Profit  and  Loss  Account,  as 
they  do  not  concern  the  ''  total  "  profit  made,  but  which  have  to 
be  considered  in  arriving  at  the  departmental  results. 

Xo.  I.  The  Feeding  Stuffs,  Corn,  Cake,  Roots,  Hay,  Straw,  &c., 
consumed,  which  are  credits  to  ''  Arable  and  Feeding 
Stuffs  "  Account  or  "■  Pasture  and  Orcharding  "  Account, 
and  debits  to  each  of  the  classes  of  Stock  in  proportion  as 
consumed  by  them. 

Xo.  2.  The  Grass  Keep  consumed  by  cattle  and  sheep,  which  is 
a  credit  to  Pasture  and  Orcharding  Account,  and  a  debit 
to  the  said  Live  Stock  in  proportion  as  consumed. 
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No.  3.  The  Distribution  of  Seeds  and  Fertilisers  amongst  (i) 
Arable  Account,  (2)  Hops  Account,  (3)  Pasture  and 
Orcharding  Account;  and  this  is  a  comparatively  easy 
matter,  as  the  items  are  generally  few. 

No.   I.    (Adjustment)  Distribution  of  Feeding  Stuffs. 

Each  workman  whose  duty  it  is  to  attend  to  cattle,  sheep,  or 
pigs,  and  the  person  who  attends  to  the  ''  poultry,"  should  keep 
a  record  of  the  corn,  roots,  cake,  hay,  &c.,  which  they  serve  out, 
and  for  that  purpose  a  ^Memorandum  Book,  rules  as  follows, 
will  be  suitable  : — 
WORKMEN'S    FEEDINCx    STUFF    DISTRIBUTION     BOOK. 


Date 


Class  of  Fodder 


Quantity 


Class  of  Live  Stock 


Remarks 


Either  by 
"Measure" 

or  by 
"Weight" 


On  pay-night  (PViday,  probably)  the  workmen  hand  these 
books  to  the  principal  or  the  bailiff,  and  he  devotes  an  hour  or 
two  to  ''  pricing  out  "  the  items  to  date,  and  summarising  each 
book,  which  Summary  he  then  carries  to  the  '*  Feeding  Stuffs  " 
Analysis  Book,  the  ruliilg  of  which  is  as  follows  :— 

FEEDING     STUFFS    ANALYSIS    BOOK. 


i 

Name  of 
Workman 

Total 

Analysis 

Week 
ended 

Arable 

Pasture 
(Hay 
only) 

Cattle 

Sheep 

Pigs 

Poultry 

uh  for  the  year  is 

/    s    d 

This 
column 
is  for 
every- 
thing 
except 
Hay 

£    s    d 

£    s    d 

I    s    d 

£    s    d 

£    s    d 

The  res 

£i6q  17  3 

90  12    s 

160  16    0 

56  15    0 

19  13     6      23     5     n 

1; 


^1 

i'.-s 


\ 


. ' 


rt 


I'' 
) 


il! 
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"Total"  Columns    /'260    9    6 


£     s  d 

160  16  o 

56  15  o 

19  13  6 

23     5  o 


**  Analysis "  Columns    ;{^26o    9    6 

The  two  Total  columns  are  equal  to  the  four  Analysis  columns, 
because  the  latter  are  an  extension  of  the  former.  It  will  be 
noticed  that  the  workmen  have  nothing  to  do  with  the  value  of 
the  feeding  stuffs  which  they  book,  but  have  only  to  record  the 
quantity. 

« 

The  leading  points  to  be  obserxed  in  keeping  the  above 
accounts  in  such  a  manner  as  to  be  quite  reliable  are  : — 

(i)  The  workmen  should  record  quantities  only. 

(2)  They  should  hand  in  their  books  upon  each  pay-night. 

(3)  The  dissection  and  pricing  out  should  be  done  at  once, 
so  that  the  books  may  be  returned  to  the  men,  and  any  omission 
put  right  whilst  fresh  in  mind. 

(4)  No  arrears  of  entering  up  ought  to  be  allowed  to 
accumulate. 

Everything  depends  upon  the  care  which  is  taken  to  carry  out 
the  above  rules,  and  the  value  of  the  results  as  shown  at  the 
end  of  the  year  must  be  judged  by  this.  The  matter  might  be 
carried  further,  and  means  provided  whereby  the  quantities  of 
the  various  classes  of  produce  could  be  checked,  but  this  entails 
an  addition  to  the  work  involved  which,  it  is  feared,  is  already 
quite  as  heavy  as  is  practicable.     What  is  required  is — 


(i)  Quantity  in  stock  at  commencement  of  year  (this  is  con- 
tained in  Stock  Inventory  Book). 

(2)  Quantities  grown  on  farm  and  purchased. 

(3)  Quantities  sold. 

(4)  Quantities  consumed  on  farm  (this  is  contained  in 
Workmen's  Memorandum  Books,  with  exception  of  hay  and  corn 
for  horses),  and  Nos.  3  and  4,  deducted  from  Nos.  i  and  2, 
should  leave  the  quantity  of  each  class  which  is  actually  in  stock 
at  close  of  the  year. 

to  carry  this  out  thoroughly  an  account  must  be  taken  of  the 
corn,  hay,  and  straw  used  for  horses,  which  has  not  been  done 
because  horses  have  been  considered  as  a  means  whereby  the 
farm  is  worked,  and  not  as  a  branch  of  farming.  Arable 
Account  and  Pasture  and  Orcharding  Account,  generally,  get 
the  benefit  of  the  horses,  towards  the  support  of  which  they  also 
generally  contribute,  and  it  is  not  intended  to  go  into  the  pro- 
portion of  their  contributions.  Hops  Account  gets  the  use 
of  them  for  nothing,  and  this  should  be  borne  in  mind  by  the 
principal  when  he  compares  the  result  of  (i)  Arable  Account, 
(2)  Hops  Account,  (3)  Pasture  and  Orcharding  Account. 

No.  a.    (Adjustment)  Grass  Keep. 

(i)  Cattle,  (2)  Sheep,  (3)  Dairy  Cattle.  The  above  classes  of 
live  stock  consume  the  grass  keep,  and  consequently  it  is  neces- 
sary to  ascertain  the  proportion  in  which  it  is  divided  between 
them,  and  thereby  charge  the  Profit  and  Loss  Account  of  each 
with  the  correct  amount.  To  obtain  this  information  a  book 
should  be  kept,  in  which  all  tack  should  be  recorded,  and 
which  should  be  ruled  as  follows  : — 

E    3 


-•  t 


;i 


.  t 


1 


1  ' 
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GRASS    KEEP    BOOK. 


r 


Date  in 

Class  of 
Stock 

No.  of 
Head 

Date  out 

Amount 
per  head 

Amount 
of  charge 

Analysis  Columns 

Cattle 

Sheep    1    S^e 

£   s   d 

£   s   d 

• 

i    s    d 

I    s    d 

£    s    d 

The  total  for  the  year  is  .. 

£|iio  13    0 

62  15    0 

30    6    0 

17  12    0 

i 

1 

The  totals  of  the  Analysis  columns  equal  the  *'  Amount 
Charged  "  column,  which  latter  is  entered  first  on  the  credit 
side  in  ''Total''  column  and  extended  into  ''Pasture  and 
Orcharding"  column,  and  it  is  then  entered  on  the  "  debit" 
side,  and  the  totals  of  the  three  Analysis  columns  are  extended 
into,  the  Departmental  columns  for  Cattle,  Sheep,  and  Dairy 
Accounts. 

This  adjusts  the  matter  of  grass  keep  between  the 
departments. 


No.  3.    (Adjustment)  Seeds  and  Fertilisers. 

An  account  should  be  kept  of  the  distribution  of  seeds  and 
fertilisers,  as  they  are  used,  in  a  book  ruled  after  the  following 
manner  : — 
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SEEDS    AND    FERTILISERS    DISTRIBUTION    BOOK. 


Date 


s 
tt 

a 

OS 


Nature 


Rate  per 


Amount  of 
Value 


£    s    d 


Analysis 


Arable 


£    s    d 


Amount  of  year's  total 


£80  12    9 


Hops 


£   s  d 


Pasture  and 
Orcharding 


£   s  d 


£43 


I    9 


T 


£29  12  6  ;    £7  18  6 


I'he  total,  ;£8o  12s.  pd.,  is  entered  on  the  credit  side  in 
"  Total  "  column  of  the  Departmental  Profit  and  Loss  Account, 
and  extended  into  ''  Seeds  and  Fertilisers  "  column,  which  closes 
this  account,  as  no  stock  is  left  on  hand ;  it  is  then  entered  on 
the  debit  side  in  "  Total  "  column,  and  extended  according  to 
the  totals  of  the  Analysis  columns  to  "  Arable,"  "  Hops,"  and 
*'  Pasture  and  Orcharding  "  Departmental  Accounts.  The  dis- 
tribution of  the  seeds  and  fertilisers  is  thus  adjusted. 


All  the  information  necessary  to  complete  the  Departmental 
Profit  and  Loss  Account  has  now  been  obtained,  and  the  reader 
is  asked  to  refer  to  page  58,  Sheet  "  B,"  second  part,  where  it  is 
stated  in  complete  form. 
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Department 

Departmental 
Profit  &  Loss  Account 

Estimate 

Differences 

Loss 

Profit 

Loss 

Profit 

In  excess 

of 
Estimate 

Below   the 
Estimate 

Cattle  .. 

Sheep  .. 

Pigs     . . 

Arable  &  Feed- 
ing Stuffs  . . 

Hops    . . 

Pasture  and 
Orcharding.. 

Dairy  and 
Poultry 

Sundries 

36  2 10 
509 

£    s    d 

60    7    4 
13    8  10 

25    7    6 
65  16    3 

57  "    7 
25  16  10 

•  • 

£    s    d 

•  > 

•  • 

•  • 

•  • 

•  • 

£    s    d 

15  0    0 
50    0    0 

16  0    0 

44    0    0 
75    0    0 

70    0    0 

30    0    0 

■  • 

£    s     d 
10    7    4 

£   s    d 
51    2  10 

2  II    2 

18  12    6 
9    3    9 

12    8    5 

432 
509 

£41  3,  7 

Less 

248    8    4 
41     3    7 

•  « 

300    0    0 

10    7    4 

Difference i 

between   ( 

£300  and   - 

actual      1 

profit      / 

103    2    7 
L^s  10    7   4 

£207    4    9 

£9215    3 

The  profit  made,  according  to  the  General  Profit  and  Loss 
Account,  was  ;£207  4s.  pd.,  which  agrees  with  the  Departmental 
profits,  as  shown  above;  Ijut  as  X.  estimated  that  this  should 
have  been  ;£3oo,  it  is  necessary  to  compare  the  actual  results 
of  the  departments,  as  shown  above,  with  the  i)articulars  of  X.'s 
estimate,  and,  this  having  been  accomplished,  and  the  differences 
traced  to  their  localities,  some  interesting  and  useful  information 
has  been  obtained. 

« 

It  is  clear  from  the  comparison  that  in  every  department  except 
**  Sheep,"  X.  has  over-estimated  the  profits,  and  this  probably 
means  that  he  has  under-estimate«l  the  "  cost  "  side  of  the  Profit 
and  Loss  Account,  and  "  depreciation  "  he  probably  did  not 
notice  at  all.  His  greatest  error  has  been  made  in  calculating 
the  profit  on  "  Cattle  "  at  ;£i5,  when  a  loss  has  been  proved  of 
J^,^(}  2s.  lod.,  the  difference  between  estimate  and  result  being 
^^51  2s.  lod.,  and  it  is  likely  that  costs  of  ''  feeding  stuffs" 
and  of  ''  grass  keep  "  have  f)een  insufficiently  considered. 
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The  other  Departmental  Accounts  give  evidence  of  great 
uncertainty  in  X.'s  calculations,  and  this  shows  him  how  neces- 
sary  it  is  to  provide  himself  with  means  whereby  his  mind  may 
be  kept  in  close  touch  with  all  the  branches  in  which  he  engages, 
and  that  he  should  know  at  least  once  in  every  year  what  profit  or 
loss  he  has  made,  and  also  how  each  department  of  the  business 
has  contributed  towards  the  result. 

In  setting  out  the  foregoing  system  of  Departmental  Accounts 
many  points  of  lesser  importance  have  been  allowed  to  pass 
untouched,  because  their  consideration,  whilst,  perhaps,  only 
slightly  improving  the  system,  would  have  entailed  the  very 
complications  which  it  has  been  the  writer's  endeavour  to  avoid ; 
and,  when  these  points  arise,  they  will  be  easily  overcome  by  a 
little  careful  study  of  the  requirements  of  the  situation. 


SHEET     "A." 


Dr. 


Date 


Particulars  of  Receipt 


lOIO 

Feb.     3 

-       3; 
61 

•      10 


14 
18 


19 

24 
28 


March  . 

April  .. 

May    .. 

June  .. 

July    .. 

August . 

Sept... 

Oct.    .. 

Nov.  .. 

Dec.  .. 

191 1 
January 


To  Cash  in  hand  and  at 
Bank 

m  ]•  Jones,  Auctioneer. 

.  Cash  Contra    . . 

V  Bank  Contra  .. 

a  A.  Brown  (Cider) 

„  J.  Jones,  Auctioneer. 

a  Cash  Contra    .. 

a  Bank  Contra   ..        . 

a  Meat  Sales 

a  J.  Tones,  Auctioneer. 

a  Edwards  &  Co.  (200 
B.  Wheat)      . . 

a  Cash  Contra    .. 

a  Bank  Contra   . . 

a  Matthews  (Milk,  &c.) 

a  Dairy  Cash  Sales 
(Month) 

a  Cash  Contra    .. 

Month's  Total 

a  Total  Month's  Re- 
ceipts . . 

a  Bank  and  Cash  Contras 

a  Total  Receipts 

a  Bank  and  Cash  Contras 

a  Total  Receipts 

a  Bank  and  Cash  Contras 

a  Total  Receipts 

a  Bank  and  Cash  Contras 

a  Total  Receipts 

.  Bank  and  Cash  Contras 

a  Total  Receipts.. 

a  Bank  and  Cash  Contras 

a  Total  Receipts 

a  Bank  and  Cash  Contras 

a  Total  Receipts 

a  Bank  and  Cash  Contras 

a  Total  Receipts 

a  Bank  and  Cash  Contras 

a  Total  Receipts 

a  Bank  and  Cash  Contras 

a  Total  Receipts 

a  Bank  and  Cash  Contras 


Total  Columns 


Cash 


£     s    d 

10    6    8 
74    1     3 

15    o    o 

5  10    o 
8  17    9 

10  o  o 
o  14  10 
8  19    6 

30    o    o 

900 
5  10    6 

5    4  10 


183    5    4 


28  18 

35    o 

210    3 

20    o 

135    4 
10    o 

73  16 
30  o 
10  15 
35  o 
99  1 
25  o 
19  14 
40  o 

177  16 

15    o 

93  13 
10    o 

327  18 
10    o 


193    9    o 

20     O     O 


£1,803  14  4 


Bank 


£     s  d 

132  II  o 

74    1  3 

14    7  9 


38  19    6 


15    o    o 


274  19    6 


24 
214 

128 

65 

6 

90 

13 
179 

84 

323 


5  o 

O  O 

O  0 

O  O 

12  6 

6  6 
o  6 
6  o 
6  o 
4  o 


188    6    o 


£1,591  6  o 


CASH. 


Analysis  Columns 


Cattle 


£    s    d 


74    1    3 


74    I    3 

no    o    o 
54  12    6 


46  14    o 


122    5    o 


118    o    o 


£525  12    9 


1 


Sheep  and 
Wool 


£    s    d 


8  17    9 

O   T4   10 


9  12    7 

12  10     O 

33  5  o 
68  o  o 
54  10    o 

500 
43  12    6 

500 
42  10    o 


£274    o     I 


Pigs 


£     s    d 


8  19    6 


Produce 
and  Hops 


Dairy  and 
Poultry 


8  19    6 


7  13    o 


I  12     6 


4  15    o 


350 


£    s    d 


30    o   o 


30    o    o 


55    o    0 


60    o    o 
190    o    o 


t 


(A) 


£26    5    o    £519    0    o 


£    s  d 


5  10    6 
5    4  10 


10  15    4 

4  13    o 

5  12    o 

4  19  o 
656 
430 

5  12    o 

6  14  o 
5  16  o 
960 
4  14    o 


184    o    o  560 


£73  15  10 


Cider 
and  Fruit 


£    s  d 


5  10    o 


5  10    o 

II  15    o 

660 

7    5    6 


356 
756 

21    2    o 

15    4    o 


£77  13    6 


Sundries 


£     s    d 


5  15    o 


326 


4    3 


Date 


1910 
Feb.     6 


m 
m 


12 

14 
16 


17 
19 


21 

28 


Particulars  of  Payment 


(B) 


£13    o    6 


(A)       Hops 
Com 


Further  Analysis  of  Columns  marked  (A)  and  (B)  :— 

..     £210    o    o  (B) 

309    o    o 


Implements 
Sundries 


Total  .. 


£519    o    o 


Total 


£9  18    o 
326 

£13    o    6 


March 
April  . 
May  . 
Jime  . 
July  . 
August 
Sept.  . 
October 
Nov. 
Dec. 


1911 

January 


By  Cash  to  Bank   . . 

{see  Contra) 
„  Drawn  from  Bank 

{see  Contra) 

a  Wages 

„  Market  Tolls     . . 

a  Morris  &  Co.  (Cake)  . . 

„  Jones  (Repairs) 

„  Market  Expenses 

„  Cash  to  Batik   . . 

„  House  Payments 

a  Drawn  from  Bank     . . 

a  Wages 

a  Richards  (Repairs) 
a  Edwards  (Meat) 
„  Morris  (Grocer) 
„  Poor  Rate 
„  Cash  to  Batik    . . 
a  Drawn  from  Bank 
„  Market  Expenses 

„  Wages 

a  House  Payments 

a  Wages 

a  Cash  to  Bank   . . 

Month's  Total 
a  Month's  Payments     . . 
„  Cash  to  Bank   . . 
„  Drawn  from  Bank 
„  Month's  Payments     . , 
„  Cash  to  Bank    . . 
a  Drawn  from  Bank 
a  Month's  Payments 
a  Cash  to  Bank    . . 
a  Drawn  from  Bank 
„  Month's  Payments 
„  Cash  to  Bank    . . 
„  Drawn  from  Bank      . . 
„  Month's  Payments      . . 
a  Cash  to  Bank    . . 
a  Drawn  from  Bank      . . 
a  Month's  Payments 
„  Cash  to  Bank   .. 
„  Drawn  frctn  Bank 
a  Month's  Payments 
a  Cash  to  Batik   . . 
„  Drawn  from  Bank 
„  Month's  Payments     . . 
„  Cash  to  Bank    . . 
„  Drawti  from  Bank 
a  Month's  Payments 
a  Cash  to  Batik    . . 
a  Drawn  from  Bank 
a  Month's  Payments 
a  Cash  to  Batik    . . 
a  Drawti  from  Bank 

a  Month's  Payments 
a  Cash  to  Bank    . . 
a  Drawn  from  Bank 


Balances  {5j;h-f,; 


CONTRA. 


Total  Columns 


By  Cash 


£ 

74 


5  15 
o    5 

4  12 

o    7 

14 
I 


7 
4 


d 
3 


o 
o 

6 
6 

9 

5 


By  Bank 
per  cheque 


460 


38  19    6 


o    7 
5  15 

3  15 

4  16 

15    o 


173  12  5 
30  2  II 
24    5    0 


24 
214 


6 
o 


25  12 
128    o 


24 
65 


6 
o 


29  15 

6   12 


44 
go 

47 
13 

21 
179 

22 


5 
6 

6 

0 

2 
6 

5 
6 


o 
o 

o 
o 

o 
o 

6 
6 

o 
6 

o 
6 

o 
0 

0 
o 


'    19 

5 

0 

323 

4 

• 

0 

!     17 

10 

0 

188 

6 

0 

fl,795  14  4 

8 

0 

0 

£1,803  14  4 


£    s    d 


15    0    0 


7  17    6 


10    o    o 


I  3 
9  15 
4  13 


9  18  10 
900 


67    8 
54  10 

35    o 
259  12 

20    o 
76  12 

10    0 
18  14 


30 
62 


35    o 

26  II 


25 
12 

40 
286 


0 

2 

o 
9 


15    o 
52  10 


10 
10 


4 
o 

0 
6 

o 
6 

o 
6 

o 
6 

o 

4 

o 

4 

o 
o 

o 

3 

o 
6 


Live  Stock 


10    o    o 


36  18    3 


20 

0 

0 

^1,214 

8 

0 

576 

18 

0 

£1,591   6   o 


£     s    d 


45    o    o 


43    o    0 


53  12    6 


650 


yy  10    0 


20  15    0 


£246    2    6 
(A) 


Rent, 

Rates, 

Taxes,  and 

Insurance 


£     s    d 


9  18  10 


9  18  10 


187  10    o 


5  12    o 


9  16    5 


187  10    o 


o  10    o 


^400  17    3 
(B) 


[ 


Feeding 
Stuffs  and 
Medicines 


17    6 


7  17 
14  16 


23    S    o 


2  13    o 


6  14    2 


140 


22    5 


329 


£81  17  II 


Seeds  and 
Fertilisers 


£     s    d 


36  16    o 


14    5    o 


16  12    6 


Cr. 


£    s   d 


5  15    o 


460 


5  15    o 
4  16    o 


20  12     O 

18    6    o 


ao    5    6 


19  16    o 


90  14     O 


34    I    O 


18    6    o 


429         16    7    6 


16    9    6 


s6 


Repairs.    I 
I    Sundries.       Prirate 
Wages     j         and  Ex- 

Hop-pole 
Renewals 


14    8    o 


£     s    d       £    •    i 


050 

4  IS    C 

o    7    S 


I    3    6 


o  y  i 


I    4    S 


»  IS    • 
4  13    • 


3  IS    • 


6  16    o 


4  15    o 


356 


o  19  i 


19  7  It 

14  M    S 


i«    3    • 


13  ll    • 


13     9     • 


24    5   o         3  la   6      II  13    o 


14  13    o 


43   o   o         I  15   4 


3  ti    9 


t   4    • 


7  t<   • 


18  14    o  .     13    6    • 


2  II     O 


10    4    « 


16    s    • 


£71  16    3     £265  10    6 


£56     O  10    £145    3     I 


(C) 


(A) 


Cattle 
Sheep 
Pigs 

Total 


Further  Analysis  of  Columns  marked  (A\  (B),  and  (C) 
£150    o    o  (B)       Rent        ..        .-   £375    o    o 

86    2    6  Rates       ..        ••        19  15    3 

10    o    o  Insurance  . .  620 


£246 


Total 


£400  17    3 


V),  and  (C)  :— 

(C)       Repairs 
Oils 

Threshing  .. 

New  Plough 

Sundries    . . 

•  • 

•  • 

•  • 

•  • 

£32    6    0 

5  12    6 

9  12    6 

3  10    0 

4  19  to 

Total    .. 

£56    0  10 

Note.— The  Receipts  and  Payments  for  the  Month  of  February  1910  are  given   in  detail,  but  the  remainder  appear,  for  tJie  sake  of 

abbreviation,  in  Monthly  Totals. 


SHEET     "B." 


57 


Dr. 


Details  of  Debits 


Opening  Balance  Sheet:— 

Debtors  

Machinery  and  Fixed  Plant        

Loose  Plane  and  Hop  Poles       

Dairy  Utensils         

Livestock 

Corn,  Fodder,  &c • 

Unexhausted  Manures,  Tenant    Right,  and 
Hop  Roots 


Payments: — 

Cattle 

Sheep  

Pigs 

Rent 

Rates  and  Taxes 

Insurance      

Feeding  Stuffs  and  Medicines 

Seeds  and  Fertilisers       

Wages  

Repairs 

Oils 

Threshing  Com 

New  Plough 

Private  Expenditure         

Sundries        • 

Creditors  on  2nd  February  191 1  carried  down 

to  Cr.  of  next  account 

Transfers— 

Produce  used  in  House 

Depreciation         

Profit  to  Capital  A  ccount         


Balance  carried  down  to  Ct.  side 


February  3rd  191 1,  Balances  and  Stocks  brought 
down. 

Sundry  Debtors 

Livestock  

Com,  Fodder,  &c.         . .        , 

Unexhausted  Manures,  &e 

Dairy  Utensils 

Loose  Plant,  &c 

Fixed  Plant,  &c 

Carried  to  Balance  Sheet  on  page  27 


Total 
Column 


£    s  d 


54    o 
145    o 

250  15 

15    o 

1,553  10 

296    o 

158  15 


2,473    o    o 


150    o 

86    2 

10    o 

375    o 

19  15 

6    2 

81  17  II 

71  16    3 

265  10 

32    6 

5  12 

9  12 

3  10 

145     2 


4  19  10 

247    8    o 

44    7    6 

31    o    2 

207    4    9 


4»270    7    9 
2,388   12   TO 


£6,659    o    7 


46  10 

1,419   I 

265   10 

146  15 

13  I* 

225  14 

134     2 


£2,251      2 


Profit  and 

Loss 
Account 


£    s   d 

54    o    o 


1,553  10    0 
296    o    o 

158  15    o 


2,062    5    o 


150    o 

86    2 

10    o 

375    o 

19  15 

6    2 

81  17  II 

71  16    3 

265  10    6 

32    6    o 

5  12    6 

9  12    6 


4  19  10 

247    8    o 


31     o    2 
207    4    9 


3,666  13    2 


£3,666  13    2 


46  10  o 

1,419     I  o 

265   10  o 

146  15  o 


£1,877  16    o 


TABULAR    LEDGER,  year  ended  February  2nd  1911. 


Cr. 


Ledger  Account  Columns 


Dairy 
Utensils 
Account 


i    s    d 


15    o    o 


15    o    o 


£15    0    o 


Loose  Plant 

and 

Implements 

Account 


13  10    o 


£13  10    o 


s   d 


250  15    o 


Fixed  Plant 

and 

Machinery 

Account 


£  s  d 


145    o    o 


15    o    o  250  15    o  145    O    0 


3  10    o 


254    5    o 


£254    5    o 


225  14    4 


£225  14    4 


Capital 
Account 


£       8     d 


145     2     I 


44    7    6 


145    o    o 


£145 


134    2    6 


£134    2    6 


189    9    7 
2,388  12  10 


£2,578    2    5 


Details  of  Credits. 


Opening  Balance  Sheet 
Sundry  Creditors  . . 
Creditors  for  Rent. . 
Capital  Account    . . 

» 


Receipts  : — 

Cattle 

Sheep  and  Wool 

Pigs 

Produce       

Hops 

Dairy  and  Poultry  

Cider  and  Fruit 

Implements..        ..        

Sundries 

Sundry    Debtors    at    February    2nd    1911 

carried  down  to  Dr.  of  next  account 
Stock  at  same  date  carried  down — 

Live  Stock  

Corn  and  Fodder,  &c 

Unexhausted  Manures,  &c.  . . 
Transfers— 

Produce  used  in  House 

Depreciation       

Profit  to  Capital  Account       

Capital    Outlay    Account     Balances    carried 
down  to  Dr.  side 

February  3rd  1911,  Balances,  &c.,  brought 
down. 

Creditors 

Capital  Account        . .        


Carried  to  Balance  Sheet  on  page  27 


Total 
Column 


57  10    o 

187  10    o 

2,370  17    8 


2,615  17  8 

525  12  9 

274    o  I 

26    5  0 

309    o  o 

210    r  0 

73  15  10 

77  13  6 

9  18  o 

326 

46  10  0 

1,419    I  o 

26s  10  o 

146  15  o 

44    7  6 

31    o  2 

207    4  9 


6,285  13    9 
373    6  10 


£6,659    o    7 


247    8    o 
2,388  12  10 


£2,636    o  10 


' 


Profit  and 

Loss 
Account 


£   s   d 

57  10    0 
187  10    0 


245    0  0 

525  »2  9 

274    0  I 

26    5  0 

309    0  0 

210    0  0 

73  15  10 

77  13  6 

326 

46  10  0 

1,419    I  o 

265  10  0 

146  15  0 

44    7  6 


3,666  13    2 


£3,666  13 


247    8    0 


£247    8    0 


Ledger  Account  Columns 


Dairy 

Utensils 
Account 


£    s   d 


I  10    o 


I  10     o 
13  10    o 


£15    o    o 


Loose  Plant 

and 

Implements 

Account 


£    s   d 


Fixed  Plant 
and 
Machinery 
Account 


£    s   d 


9  18    o 


18  12     8 


28  10    8 
223  14    4 


10  17    6 


Capital 
Account 


£    s  d 


2,370  17    8 


«,370  17    8 


ao7    4    9 


10  17    6  j     2,578     2    5 
134     2     6  I 


£254    5    o        £145    0    o  1  £2.578    i    5 


2,388  12  10 


£2,388  12  10 


REDUCTION 


RATIO 


16:1 


%f^ 


O 


CO 

ty 

■r^ 

o 

ai 

ai 

3 

3 

3 

3 

3 

3 

> 

Ql 

en 

Q) 

o  > 

S-ro 

0)0 

^o 

0  m 

CD  0 

-m 

oqX 

GHIJKLMN 
dmnopqrsti 

3x 

irr" 

IJKLMN 
nopqrsti 

KLMN 
ijklmn 
23456 

OPQRS 

J  vwxyz 

OPQR 
jvwxy 

^0  0 
^0 

TUVW 
12345 

STUVW 
Z12345 

0 

RST 
stuv 

ox 

$g 

oor>i 

a\x 

X  < 

o 

OOM 

N  < 

M 


^. 


<«r. 


a^ 


>*/ 


'^: 


V 


III 

o 


•^^ 


r>^J 


a?^ 


3 

3 


.«^^> 

•v--^ 


•5> 


* 


^/^ 


<^ 


fvr 


^        r"«EEi;i; 


ISEISIS 


i^  i»  Is  n^  i 


oJ 


2.0  mm 


abcoefghuklmnopqastuvwxy; 

abcde*gh'i'*l"inopQrstuvw«y2l?345*7890 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 
abcdefghijklmnopqrstuvwxyzl234567890 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 

abcdefghijklmnopqrstuvwxyz 

1234567890 


/^*^ 

V 


/^ 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 
abcdefghijklmnopqrstuvwxyz 
2.5  mm  1234567890 


% 


fcp 


g 


0 

DL,"0 

I  TJ  ^ 
0(0    5 

m 


0 


y** 


\'   Y? 


<^ 


<^ 


■^ 


Ul 

3 


IN) 

o 

3 

3 


3i 


P 


1^ 

If 

ll 

CO 

$1 


IS) 

ill 

3 
3 


5;3  2 

oof  O 


0^30 

-< 


SHEET    "B"    (continued). 
Dr. 


l>escriptiou  uf  Debits 


February  3  1910 


February  3 


To  Debtors  at  coiiiiiieiicetiieni,  viz. 
«    Liv*  ^ot-A,  Ftbruury  J  1910— 

Horses 

Poultry 

m    Com.  Fodder,  &c.  (same  date) 

V    Unexhausted  Manures  and  Tenant  Right  on 

,    Hop  Roots,  February  3  igio     . . 

„    Paywunts — 

Cattle        

Sheep       

Pigs  

Rent  

Rates  and  Taxes  

Insurance  

Feeding  Staffs  and  Medicines 

Seeds  and  Fertilisers 

Wages 

Repairs  and  Oils  

Threshing  Com  

Sundries 

,     Depreciation  of  Plant,  Machinery,  \c 
a    Sundry  Creditors,  February  2  igji 
.    Half-year's  Rent  doe       ditto 


Adjustments  as  between  De[>artiuents — (as  per  contra) 

'Feeding  Stuffs  Consumed 

♦Grass  Keep  ditto  

♦Seeds  and  Fertilisers  used 


1910 


Profits  made 


Profits  nade        .... 
Less  Losses  nuMle  ... 

Net  Profit  as  per  Tabular  Ledger  . 


£:248    8    4 

4i     3    7 

£ao7    4    9 


General 
Profit  and 

Loss 
Account 


£ 

54 

869 

366 

30 

*75 

«3 
296    o 
129  II 

39    4 


ijo    o 

S6    2 

10    o 
375    o 

19  15 
6    2 

81  17  II 

71  16    3 
265  10    6 

37  18    6 
9  12     6 

4  19  to 

3J    o  2 

59  »8  o 

187  10  o 


3,459    8    5 


260    9 

no  13 

80  12 


3.9»»    3    8 
248    8    4 


Cattle 


£    s    d 

869    o    o 


150    o    o 

6    3 

34    o    o 


6  19  10 
3S    6    o 


1,093  12    I 

160  16    o 
62  15    o 


i.3»7    3    I 


DEPARtMENTAL    PROFIT    AND    LOSS    ACCOUNT    (Br    Analv.Is    of    GENERAL    PROFIT    aND    LOSS    ACCOUNT),    year   ended    February    2nd    igit. 
Analysis    Columns. 


26 


Sheep 

£    s    d 
36C    2    6 


86    2    6 


13    2 
5    o 

3    7 


484    6    9 

56  15    o 
30    6    o 


571    7    9 
60    7    4 


Pigs 


£    s    d 
14    3    6 


3" 


10    u    o 


028 


5  10    o 


Arable  and 

Feeding 

Stufis 


19  13    6 


£    s    d 
950 


2I«     5     O 
129  II     0 


178  18     9 

9  to    4 

I  19    8 

81  17  II 

80  5  6 
14  10  6 
9  12    6 

964 
12  12  o 
89    9    4 


59  19    8  I        845    3  10 


43     «     9 


79  13    2  888    5     7 

13    8  10  25     7    6 


Hops 


£   s  d 


29    4    o 


10    6    3 

073 
o  10    o 


83   12      O 

14  J3    8 


3    2    I 
532 


145  18    5 


29  13     6 


175  10  II 
65  16    3 


Pasture  and 
Orcharding 


77  »5    o 


185  15  o 
9  17  8 
o  19  10 


12  IS    o 
8  14    4 


4  18    4 
92  17    6 


393  12    8 


7  18    6 


401  II    2 
57  "    7 


Dairy  and 
Poultry 


£    s    d 
10    6    6 


'3    4    0 


1  10    o 


36  10    6 
23    5    0 

17  13     O 


77    7    6 
25  16  10 


Seeds  and 
Fertilisers 


£    s    A 

20     5      O 


■I  16    3 


15    o    o 


107    I    3 


«07    I    3 


Horses 

and 

Siuidries 


£   s   d 


275    o    o 


o  10    s 
13  13    o 

4  19  JO 


293    3    3 


293    3    3 


Description  of  Credits 


By  Creditors  at  February  3  1010    .. 
«    Half-year's  Rent  Due,  February  3  1910 
»    Receipts— 

Cattle       . . 

Sheep  and  Wool 

Pigs 

Produce  Sales  . . 

Hops 

Dairy  an<l  Produce 

Cider  and  Fruit 

Suiulries 
„    Produce  and  Meat  used  in  House 
.    Debtors  al  February  3  1911 
«    Stocks  at  February  2  igii — 

Cattle      ..        .. 

Sheep 

PiKs         ..         .. 

Poultry    .. 

Corn,  Fodder,  &c. 

Unexhausted  Manures,  &c. 

Hop  Roots 

Horses    . . 


Adjustments  as  between  Departnienls— (as  per  contra) 

Feeding  Stufis  Consumed 

Grass  Keep  ditto  

Seeds  and  Fertilisers  used 


Losses  made 


General 
Profit  and 

Loss 
Account 


£    s    d 

57  to    o 

187  10    o 


525  12 

274    o 

26    5 

309    o 

210     0 

73  15  «o 
77  13  6 
326 
44  7  6 
46  10    o 


755  7 

338  0 

29  5 

II  8 

265  10 

120  II 

26  4 

28j  o 


3,666  13  2 

2G0    9  6 

no  13  o 

80  13  9 


4,118    8    5 


4>    3    7 


£■4,159  12    o 


Cattle 


Sheep 


£    s    d  £    s    d 

19  15    o 


525  12    9 


755    7    6 


1,281    o    3 


374    O    I 


33S    o    o 


631  15    I 


1,281    03'      631  15    I 


36      2    10 


Pigs 


£  s  d 


at   i   o 


38  13    o 
8  19    o 


*9    5    o 


Analysis    Coldmns. 


Arable  and 

Feeding 

Stuffs 


(C    s    d 

jO    o    o 
89    9    4 


309   o   o 


35    5    6 


139  10    o 
I30  II     o 


93    2    o  I         743  15  10 
169  17    3 


93    2    o  913  13    I 


Hops 

f   s  a 

5    3  2 

210     O  O 


l>)isli««  and       IMi;^ 
OichamiMig  ~    ' 


f    »    .1 
92  I*    c» 


77  «l    «■ 


t    • 


^66 


16   4    o 


11     7     2 


mo   12      1 

no  ij    o 


A    »    • 


•l 


24«    7    s 


■*y» 


tui     t     t 


•of      S      I 


S    » 


a  » 


£•.317    3    1        £631  13    I  j       £93    *    o        £913  13    1  I     £241    7    3        f«S9    t    9        £wj    . 


REDUCTION 


RATIO 


12:1 


^  "^ 

^^^ 

^^^7^ 


^ 
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3 


0) 

o  ^ 

5.m 
3  X 

50 

CJl 

cr>x 
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Ol 

3 

3 


> 

CD 
0)  O 

o  m 
Q.~n 

CD  O 


CO 


X 

N 
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^^: 


a^^ 


A* 


#■^0 
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^^r^ 
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3 


in. 

3 

3 
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> 


A^' 


a? 


s 

3 

3 


O 


a 


s    g 


ro 


10 
(» 


bi 


1.0  mm 


1.5  mm 


2.0  mm 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 
abcdefghijKlmnopqrstuvwxyzl234567890 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 
abcdefghijklmnopqrstuvwxyzl234567890 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 
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SHEET     ••  B  ♦•     (continued).— 


Dr. 


DEPARtMENtAL    PROFlt    AND    LOSS    ACCOUNT    (bt^    Analysis    or    GENERAL    l^ROFIT    AND     LOSS    ACCOO 

Analysis    Columns. 


Description  of  Debits 


To  Debtors  at  coiihuenceuient,  viz.,  February  3  1910 

w    Live  atock,  February  3  1910— 

Cattle       

Sheep       

Pigs  

Horses 

Poultry     . .         . .         

m    Com,  Fodder,  &c.  (same  date) 

•    Unexhausted  Manures  and  Tenant  Right  on  February  3  1910 

n    Hop  Roots,  February  3  1910 

»   Payments — 

Cattle        

Sheep        

Pigs 

Rent  

Rates  and  Taxes  

insurance  ••        «.        .«        ,.        ,,        ,,        ,,        .,        .,        • 

Feeding  Stufifs  and  Medicines         

Seeds  and  Fertilisers 

Wages 

Repairs  and  Oils  

Threshing  Corn  

Sundries 

«    Depreciation  of  Plant,  Machinery,  &c.  

»    Sundry  Creditors,  February  2  1911 ' 

,    Half-year's  Rent  due       ditto  

0    Adjustments  as  between  Departments — (as  per  contra) 

♦Feeding  Stuffs  Consumed 

♦Grass  Keep  ditto  

♦Seeds  and  Fertilisers  used 

Profits  made 

Profits  made         .  .  •  -    £248    8    4 

Less  Losses  made  -  •  "        41    3    7 

Net  Profit  as  per  Tabular  Led^^er  -    £207    4    9 


General 
Profit  and 

Loss 
Account 


54    o    o 


869 
366 

30 
275 

13 
296 
129  II 

29    4 


150    0 

86    2 

10    o 

375    o 

19  15 

6    2 

81  17  II 

71  16    3 

265  10    6 

37  18    6 

9  12    6 

4  19  10 

31     O     2 

59  18    o 
187  10    o 


3,459    8    5 


260    9 
no  13 

80  12 


3.9"    3    8 
248    8    4 


£4,159  12    o 


Cattle 


£    s    d 

869    o    o 


150    o    o 


6    3 


34 


0    0 


6  19  10 
32    6    o 


1,093  12    I 

160  16    o 
62  15    o 


1,317    3    I 


£1,317    3    I 


Sheep 

£  s  d 
366    2    6 


26 


86    2    6 


13    2 
5    o 

3    7 


484    6    9 

56  15    o 
30    6    o 


571    7    9 
60    7    4 


£631  15     1 


Pigs 


£    s    d 
14    3    6 


30    3    6 


10    o    0 


2    8 


10    o 


59  19    8 
19  13    6 


79  13    2 
13    8  10 


£93    2    0 


Arable  and 

Feeding 

Stuffs 


£    s    d 
950 


218    5    o 

129  II     o 


178  18  9 

9  10  4 

I  19  8 

81  17  II 

80'  5    6 

14  10    6 

9  12    C 

964 
12  12  o 
89    9    4 


845     3  10 


43 


888    5     7 
25    7    6 


£913  13     I 


Hops 


£   s   d 


29    4    o 


10    6    3 

073 
o  10    o 


82    12      O 

14  13     8 

321 
532 


145  18    5 


29  12    6 


175  10  II 
65  16    3 


£241     7    2 


Pasture  and 
Orcharding 


77  15    o 


185  15  0 
9  17  8 
o  19  10 


12  15    o 

8  14    4 


4  18    4 
92  17    6 


393  12    8 


7  18    6 


401    II      2 

57  "    7 


£459    2    9 


Dairy  and 
Poultry 


£   s   d 

10    6    6 


13    4    o 


II  10    o 


I  10    o 


36  10    6 

23    5    o 
17  12    o 


77    7    6 
25  16  10 


£103     4     4 


Seeds  and 
I'-ertilisers 


£    s    d 

20    5    o 


71  16    3 


15    o   o 


107    I    3 


i    107    I    3 


£107    I    3 


Horses 

and 
Sundries 


£   s  d 


275    o    o 


o  10    5 

12  13    o 

4  19  10 


293    3    3 


293    3    3 


£293    3    3 


OesctipticMi  df  Ci 


By  Creditors  at  February  3  toto    . . 
„    Half-year's  Rent  DtK,  Frantary  s 
•    Receipts— 

Cattle 

Sheep  and  Wool 

Pigs         

Produce  Sales 

Hops        

Dairy  and  Produce     . . 

Cider  and  Fruit 

Suiulries  

,    Produce  and  Meat  used  in  Hoasc 
»    Debtors  at  February  2  1911 
m    Stocks  at  February  2  191 1 — 

Cattle 

Sheep      

Pigs         

Poultry 

Corn.  Fodder,  ice 

Unexhausted  Manures,  &c. 

Hop  Roots         

Horses 


Adjustments  as  between  Dc:| 
Feeding  Stufis  Coast 
Grass  Keep  ditto 

Seeds  and  Fertilisen>  useJ 


Losus  nude 


[attle 


s    d 


o    o 


o    o 


163 


o    o 


19  10 
6    o 


12    I 

16    o 
15    o 


3    > 


BEPARtMENTAL    PROFIT    AND    LOSS    ACCOUNT    (b 
Analysis    Columns. 


Sheep 
£   s  d 

366  2  6 


86  2  6 


26 


13  2 

5  o 

3  7 


484  6  9 

56  15  o 
30  6  o 


571  7  9 
60  7  4 


j    Analysis    of    GENERAL    PROFIT    AND    LOSS    ACCOUNT),    year   ended    February   2nd    1911. 


Kgs 


£    s    d 
M    3    6 


30    3    6 


Arable  and 

Feeding 

Stuffs 


£   s  d 
950 


Hops 


10  o  o 
028 
5  10    o 


59  19    8 
19  13    6 


79  13    2 
13    8  10 


3    I       £6ii  15    I  i      £93   2   o 


218    5    o 

129  II     o 


178  18  9 
9  10  4 
I  19    8 

81  17  II 

8^'  5    6 

14  10    6 

9  12    6 

964 

12   12     O 
89     9     4 


/:  s  d 


Pasture  and 
Orcharding 


£    s    d 


845    3  10 


43     I     9 


29    4    o 


10    6    3 

073 
o  10    o 


82   12     O 

14  13    8 

3    2    1 

532 


77  15    o 


145  18    5 


29  12    6 


185  15  o 
9  17  8 
o  19  10 


12  15    o 
8  14    4 


4  18    4 
92  17    6 


888 
25 


5    7 
7    6 


£9n  13   I 


175  10  11 
65  16  3 


£241   7  2 


393  12    8 


7  18    6 


401  II    2 
57  "    7 


£^59    2    9 


Dairy  and 
Poultry 


Seeds  and 
i'ertilisers 


Horses 

and 
Sundries 


£    s    d 
10    6    6 


13    4    o 


£    s    d 
2050 


II  10    o 


I  10    o 


36  10    6 

23    5    o 
17  13    o 


77    7    6 

25   16  ID 


71    16     3 


15    O    O 


107      I      3 


£      S      d 


275    O    0 


o  10    5 

12  13    o 

4  19  10 


Description  of  Credits 


107    I    3 


£103    4    4 


)fio7    I    3 


293    3    3 


293    3    3 


£293    3    3 


By  Creditors  at  February  3  ipio    . . 
»    Half-year's  Rent  Due,  February  3  igio 
»    Receipts— 

Cattle 

Sheep  and  Wool        

Pigs         

Produce  Sales 

Hops       

Dairy  and  Produce    . . 

Cider  and  Fruit  

Sundries  

V    Produce  and  Meat  used  in  House 
•    Debtors  at  February  2  191 1 
»    Stocks  at  February  2  191 1 — 

Cattle 

Sheep      

PiKs         

Poultry 

Corn,  Fodder,  &c 

Unexhausted  Manures,  &c. 

Hop  Roots        

Horses 


Adjustments  as  between  Departments- 
Feeding  Stufts  Consumed   ., 
Grass  Keep  ditto 

Seeds  and  Fertilisers  used  . . 


-(as  per  contra) 


Losses  made 


General 
Profit  and 

Loss 
Account 


£ 

57 

187 


s 

10 
10 


525 

12 

274 

0 

26 

5 

309 

0 

210 

0 

73  15 

77  13 

3 

2 

44 

7 

46 

10 

755 
338 

29 

II 

265 

I20 
26 

285 


7 
o 

5 

8 

10 

II 

4 
o 


d 

o 
o 

9 
I 
o 
0 
o 
10 
6 
6 
6 
o 

6 
o 
o 
6 
o 
o 

Q 
0 


Cattle 


£    s    d 


525  12    9 


755    7    6 


3,666  13  2 

260    9  6 

no  13  o 

80  12  9 


4,u8    8    5 


41    3    7 


j  £4.159  12    o 


1,281    o    3 


1,281    o    3 


36    2  10 


£1.317    3    I 


T 


Sheep 


£  s  d 

19  15    o 


274    O    I 


Pigs 


£    s    d 


338    o    o 


631  15   1 


631  15    I 


£631  15   I 


26    5    o 


28  13    o 
8  19    o 


29    5    o 


93    2    o 


93    2    o 


£93    2    o 


Analysis    Columns. 


Arable  and 

Feeding 

Stuffs 


£  s  d 

30    o    o 
89    9    4 


309    o    o 


35    5    6 


159  10    o 

I20  II     O 


743  15  »o 
169  17    3 


913  13     I  241     7    2  459     2    9 


Hops 


Pasture  and 
Orcharding 


£   s  d 
532 


£  s  d 

92  17    6 


210    o    o 


77  13    6 


87    6    6 


26    4    o 


241    7    2 


257  17    6 

90  12    3 
no  13    o 


£913  13    I  I      £241    7    2 


£459    2    9 


0. 


Dair>-  and         Seeds  aad 
Poultry  Fcrtiliscts 


L 


£   s  d 


£  »  < 

7  15    • 


73  «5  10 


15  14    6 
2    5    6 


II    8    6 


»03    4    4 


b8  ij   § 


3    S   • 


Si   8   « 


W    9 


s    ft 


103    4    4  107    *    3 


S    ft 


5    •    ♦ 


£»03    4    4        £»07    «    3        Cm    3    i 
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mCOME   TAX. 


INCOME    TAX    AS    RELATING    TO     AGRICULTURE. 


J    ! 


The  Author  feels  that  this  handbook  will  not  be  complete 
unless  the  subject  of  Income  Tax,  as  it  applies  to  agriculturists, 
is  dealt  with,  and  it  is  therefore  proposed  to  attempt  to  set  out, 
as  briefly  and  simply  as  possible— this  book  being  primarily  a 
treatise  upon  accounts  only — the  various  methods  whereby 
income  tax  assessments  upon  ptrsons  who  occupy  land  for  the 
purpose  of  husbandry  are  dealt  with  and  the  various  remedies 
to  which  such  persons  are  entitled. 

The  field  covered  by  the  statutes  relating  to  income  tax, 
commencing  with  an  Act  passed  in  1799  (the  first  which  had 
for  its  basis  of  assessment  the  income  of  persons)  is  a  very  wide 
one.  The  law  as  at  present  existing  is  governed  by  the  Income 
Tax  Act  of  1842,  qualified  by  numerous  other  statutes  passed 
up  to  the  present  day.  It  is  not  intended  to  deal  with  the 
subject  in  a  complete  sense,  but  rather  to  refer  to  that  portion 
which  particularly  affects  agriculture,  and  in  fixing  the  dividing 
line  it  is  necessary  to  assume  that  three  classes  of  persons  will 
be  met  with,  viz.  : — 

(i)  Tho.ie  who  own  the  farms  which  they  occupy,  and  are 
therefore  both  farmers  and  landowners. 

(2)  The  occupiers  of  land  for  the  purpose  of  husbandry  only, 
w4io  possess  no  income  outside  the  profits  derived  from 
the  said  land. 
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(3)  The  occupiers  of  land  for  the  purpose  of  husbandry  only, 
wliu  p(jsscss  iiK'onv.^  from  sources  other  than  such 
occupation. 

In  these  days  of  progressive  agriculture,  when  land  is  being 
utilised  to  a  large  extent  for  the  purposes  of  the  growing  of 
hops,  fruit,  and  other  special  crops,  and  a  much  larger  capital 
outlay  may  be  profitably  incurred  upon  a  less  acreage,  it  is 
not  often  that  a  farmer  is  met  with  who  has  much  capital 
invested  other  than  in  the  land  which  he  is  working,  and 
consequently  classes  Xos.  i  and  2  are  more  generally  met  with 
than  class  Xo.  3. 

Income  tax  is  a  duty  payable  to  the  Inland  Revenue 
Authorities,  and  is  charged  annually ;  the  fiscal  year  extends 
from  April  6  in  one  year  to  April  5  in  the  next,  and  the  tax 
is  payable  on  or  before  January  i  in  such  year,  viz.,  three 
months  before  the  expiration  of  the  year  to  which  it  refers. 
The  tax  is  assessed  upon  the  incomes  of  persons  resident  in 
Great  Britain,  whether  derived  from  sources  outside  Great 
Britain  or  not.  and  upon  such  incomes  of  persons  resident 
outside  Great  Britain  as  arise  therein. 

As  has  already  been  mentioned,  the  first  Act  of  Parliament 
passed  which  authorised  a  tax  calculated  with  reference  to  the 
annual  income  was  that  of  1799,  and  the  principal  Acts  which 
have  passed  into  the  Statute  Book  since  that  day  are  those  of 
1842,  185 1,  1853.  1878,  1880,  i8qo,  1894,  1898  (2),  1907,  and 
1909-10. 

It  is  the  rule  nowadays  to  include  legislation  in  regard  to 
income  tax  in  the  Finance  Bill,  which  follows  the  introduction 
of  the  yearly  Budget  by  the  Chancellor  of  the  Exchequer,  and 
the  rate,  or  rates,  in  the  £,  at  which  the  tax  is  to  be  charged  are 
stated  in  the  Budget ;  this  announcement  being  looked  forward 
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to  with  considerable  interest,  as  it  is  the  item  in  the  Financial 
Statement  which  most  generally  affects  the  duty-paying  public 
in  a  direct  manner. 

At  the  end  of  this  book  will  be  found  a  few  cases  referring 
10  agriculture  Avhich  have  been  the  means  of  clearing  up  disputed 
points  from  time  to  time. 

Allowances  are  made  by  way  of  relief  in  respect  of  earned 
income,  abatement,  or  exemption,  as  follows  : — 

To  those  persons  whose  income  from  all  sources  does  not 
exceed  ;£i6o  per  annnum — total  exemption. 

{Note. — These  persons  are  also  exempt  from  payment  of 
land  tax  assessed  upon  properties  owned  by  them,  if  the 
claim  is  made  within  the  year  of  assessment.) 

To  those  persons  whose  income  from  all  sources 

exceeds  ;£i6o  per  annum,  but  does  not  exceed  jQ^oo  per 
annum — an  abatement  of  ;£i6o. 

^400  per  annum,  but  does  not  exceed  ;£5oo  per 
annum — an  abatement  of  ;£i5o. 

;^5oo  per  annum,  but  does  not  exceed  ;£6oo  per 
annum,  an  abatement  of  ;^i2o. 

;£6oo  per  annum,  but  does  not  exceed  ;£7oo  per 
annum — an  abatement  of  ^70. 


>j 


9f 


1i 


To  those  persons  whose  income  from  all  sources  does  not 
exceed  ;£2,ooo,  the  "  earned  "  portion  of  their  income  (and 
the  income  derived  from  the  occui)ation  of  land  comes  within 
the  definition  of  "  earned  "  income)  is  charged  at  a  reduced 
rate,  instead  of  at  is.  2d.  in  the  J^.  (Finance  Act,  1907.)  To 
those  persons  whose  income  from  all  sources  exceeds  ;£2,ooo, 
but  does  not  exceed  jQ^,ooo,  the  ''  earned  "  portion  of  such 


« 
1 


i| 
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income  is  charged  at  is.  in  the  £.  instead  of  at  is.  2d.  in  the  £. 
(Finance  Act,  1909-10.) 

N.B. — It  is  very  important  to  note  that  no  claim  for  the 
foregoing  relief  in  respect  of  earned  income  will  be 
entertained  unless  it  is  made  before  September  30th  in 
any  year. 

To  those  persons  who  i»ay  life  assurance  premiums  an  abate- 
ment is  allowable  upon  the  same,  provided  that  the  allowance 
shall  not  exceed  one-sixth  of  the  total  income. 

To  those  persons  whose  total  income  does  not  exceed  ;£5oo 
per  annum,  an  allowance  upon  ;£io  per  annum  is  made  for 
each  child  under  16  years  of  age. 

All  the  foregoing  abatements  must  be  deducted  from 
*' earned'  income  in  arriving  at  the  amount  upon  which  the 
reduced  rate  is  chargeable.  Any  balance  may  be  claimed  as 
against  unearned  income. 

In  order  to  make  the  exposition  of  this  rather  intricate 
subject  as  clear  as  possible,  it  is  divided  into  the  following 
classes  : — 

Class  I . — The  schedules  under  which  the  tax  is  charged  and 
their  application. 

Class  2. — The  method  of  making  the  assessments. 

Class  3. — Appeals,  and    the    preparation    of    accounts    for 
submission  to  the  Commissioners. 

Class  4. — Legal  cases  bearing  upon  agriculture. 

Class  5. — Forms  filled  up  by  way  of  example. 
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Income  tax  is  assessed  under  five  schedules  (or  classes),  the 
rate  per  £  being  the  same  in  each.     They  are  as  follows : — 


Schedule  A. 


-This  is  the  tax  upon  the  owners  of  lands  and 
houses  in  respect  of  the  proprietorship  of  the 
property  in  them,  and  is  commonly  called 
"  landlord's  property  tax. 


jj 


Schedule  B. 


-This  is  the  tax  upon  the  benefit  derived  from 
the  occupation  of  land. 


Schedule  C. — This  does  not  touch  agriculture. 

Schedule  D. — This  schedule  is  devoted  to  incomes  from 
trades,  professions,  and  other  occupations  in 
life,  and  also  income  not  included  in  the 
other  schedules  under  which  the  tax  is 
charged. 

Schedule  E. — This  does  not  touch  agriculture. 

Schedule    A.— 

As  regards  the  assessment  under  Schedule  A,  duty  was 
formerly  charged  upon  the  full  annual  value  or  ''rack  rent'' 
(viz.,  the  full  lettable  value  of  the  property,  assuming  the  land- 
lord to  bear  the  tithe  and  all  other  usual  landlord's  burdens, 
and  the  tenant  to  bear  those  charges  which  are  usually  borne 
by  the  occupier),  but  this  has  been  altered  by  the  Finance  Act, 
1894,  Section  35,  which  reads  as  follows  : — 

(a)  In  the  case  of  an  assessment  on  lands,  inclusive  of  the  farm- 
house and  other  buildings  (if  any),  the  amount  of  the  assess- 
ment shall,  for  the  purpose  of  collection,  be  reduced  by  a  sum 
equal  to  one-eighth  part  thereof;  and 
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,M  I„  the  case  o£  an  assessment  upon  any  house  or  building 
wept  a  farmhouse  or  building  included  v,Uh  lands  rn 
Is  Jment).  the  amount  of  the  assessment  shall  for  the 
purpose  of  collection  be  reduced— 

(0  Where  the  owner  is  occupier  or  assessable  as  landlord  or 
„here  a  tenant  is  occupier  and  the  landlord  undertook 
to  bear  the  cost  of  repairs,  by  a  sum  equal  to  one-sixth 
part  of  that  amount ;  and 

,.)  Where  a  tenant  is  occupier,  and  undertook  to  bear  the 
cost  of  repairs,  by  such  a  sum  not  exceeding  one-sixth 
part  of  that  amount  as  may  be  necessary  to  reduce  it  to 
the  amount  of  rent  payable  by  him. 

,.,  -Vs  between  the  owner  and  a  mortgagee  of  his  property,  or 
any  person  having  a  charge  thereon,  or  entitled  to  any 
ground  rent,  rent-charge,  annuity,  or  any  other  annual  sum 
pavable  thereout,  the  owner's  right  of  deduction  under  the 
Income  Tax  Acts  in  respect  of  income  tax  shall  be  in  no  wxse 
prejudiced  or  affected  by  the  relief  afforded  by  this  section. 

Id)  Where  the  amount  of  the  assessment  in  the  case  of  lands 
(inclusive  of  the  farmhouse  and  other  buildings)  is  more  than 
one-eighth,  and  ,n  the  case  of  any  house  or  building  (except 
a  farmhouse  or  building  included  with  lands  in  assessment) 
is  more  than  one-sixth,  below  the  rent,  after  deducting  from 
such  rent  any  outgoing  which  should  by  law  be  deducted  in 
making  the  assessment,  this  section  shall  not  apply. 


From  the  above  section  it  will  be  seen  that  the  gross  annual 
value  is  refluced  for  the  purposes  of  collection  as  under  :— 

(a)  Land  and  farmhouse  and  farm  buildings,  by  one-eighth. 

(b)  Houses  and  buildings,  other  than  farmhouse  and  farm 

buildings,  by  one-sixth. 
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N.B. — Where  a  "  repairing  lease  "  exists,  the  rent  does  not 
represent  the  *'  full  annual  value."  Example  3,  given  below, 
will  illustrate  such  a  case  as  this. 

The  Finance  Act,  1909-10,  further  provides  that,  if  the  actual 
cost  of  maintenance,  repairs,  in.surance,  and  management  (calcu- 
lated upon  the  a\erage  of  the  preceding  five  years)  to  land,  farm- 
houses, and  other  buildings  (if  any)  exceeds  the  one-eighth  allow- 
ance, or,  if  to  houses  of  the  annual  value  of  not  more  than  ;^8, 
exceeds  the  one-sixth  allowance,  as  described  above,  a  claim 
may  be  made  for  repayment  of  tax,  but  such  repayment  must 
not  exceed  in  the  case  of  lands  one-eighth,  and  in  the  case  of 
houses  one-twelfth,  part  of  the  duty  on  an  amount  equal 
to  the  annual  value.  This  is  a  very  important  concession 
to  owners  of  landed  property  particularly,  and  a  copy 
of  the  form  (Xo.  99)  is  given  at  end  of  this  book.  The  claim 
must  be  confined  to  such  expenditure  as  maintenance,  repairs, 
insurance,  and  management,  and  must  not  include  tithe  rent 
charge,  drainage,  and  other  local  rates,  income-tax,  land  tax, 
and  expenditure  on  permanent  improvements,  additions,  or 
replacements  iv/ierc  ilie  last-tnentioned  are  not  necessary  to 
maintain  the  existing  rent. 

This  is  a  distinct  boon  to  owners  of  farms  or  estates  where, 
perhaps,  owing  to  the  character  of  the  buildings,  the  cost  of 
repairs  and  maintenance  is  not  covered  by  the  allowance  made 
under  Section  35  of  the  Finance  Act,  1894. 

Example  i. — Occupier  not  being  owner  : — 

Rent  ;£3oo  per  annum,  landlord  bearing  tithe  (^40), 
land  tax,  and  repairs;  the  rent  includes  three  cottages, 
which  are  let  with  the  farm,  and  the  annual  value  of 
each  of  which  is  £6  per  annum.  Method  of  arriving  at 
Schedule  A  assessment : — 
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Rent  in  full,  as  above      

Less  Tithe  (assuming  that  the  tithe  owner 
has  made  a  return  for  an  assessment 
in  one  sum) 


£    s  d 

300    o    o 


40    o    o 


260    o    o 


Deductions  : — 
Land  Tax  ... 
Repairs — 

{a)  One-sixth  of  ;^i8  (cottages 
coming    under     Subsec- 
tion (b)  of  Section  35)  ... 
{d)  One-eighth  of  £282  (2"3oo 
less  ;^i8)  

Total    deductions 
Net  assessment  under  Schedule  A 


£3 


35    5 


o 


o 


41     5    o 


...     ;^2i8  15    o 


In  this  case  the  assessment  under  Schedule  B  (which 
refers  entirely  to  the  tenant)  is  one-third  of  the  full 
annual  value  of  the  farm  (;£282),  viz.,  £94;  and  the 
tenant,  unless  he  possesses  another  source  of  income,  is 
entitled  to  exemption. 
In   regard   to   the   allowance   of   the   tithe   rent-charge   for 
purposes'"  of  the  Schedule  A  assessment,  the  reader  is  asked  to 
note  that  where  the  tithe  owner  has  not  been  directly  assessed, 
which  is  very  rare,  this  deduction  is  not  made.;  but  in  such 
cases  the  ow'ner  of  the  land  is  entitled  to  deduct  tax  upon 
the  tithe  which  he  pays  to  the  said  tithe  owner,  and  thereby 
obtains  a  return,  of  the  additional  tax  which  he  has  paid  under 
Schedule  A. 

Example  2.— Occupier  being  also  owner  :— 

Farm  consisting  of  300  acres  and  a  homestead,  the 
land  being  of  the  value  of  £2  per  acre  (total  ;£6oo), 
and  the  house  being  ^•alue  £^6  ,;  the  tithe  for  the  preced- 
ing year  is  £(io,  and  the  land  tax  is  redeemed. 


AGRICULTURAL   ACCOUNTS. 

Full  annual  value  of  land  and  homestead  ... 
Deduct  tithe  as  above  mentioned     

Deductions  as  per  Section  35 — 

Repairs,  one-sixth  of  ;^36  (house) 

„        one-eighth   of   ;^6oo   (full   annual 
value  of  land)      

Amount  of  assessment  under  Schedule  A     ... 
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;^636 
60 

576 


''\ 


£^ 


75 


81 


;^495 


The  assessment  under  Schedule  B  would  be  one-third 
of  the  full  annual  value  (;£6oo),  w^hich  would  amount  to 

;£200. 

N.B. — Where  the  owner  is  also  occupier,  or  where  the 
occupier  carries  on  another  business  therein,  the  homestead  is 
assessed  on  the  basis  of  a  "  private  house,"  and  is  consequently 
charged  with  Inhabited  House  Duty  on  the  higher  scale;  the 
amount  allowed  for  repairs  is  then  one-sixth  of  the  annual 
value. 

Where  the  occupier  is  not  the  owner,  the  allowance  for 
repairs  is  one-eighth  of  the  full  annual  value,  including  the 
farmhouse,  and  the  latter  is  assessed  for  Inhabited  House  Duty 
at  the  rate  fixed  for  business  premises. 

Example  3. — Repairing  Lease  : — 

A  house  rented  at  £60  per  annum,  tenant  bearing  the 
cost  of  repairs ;  the  Commissioners  decide  that  the  full 
annual  value  is  £66  per  annum. 

Although  Subsection  (b)  of  Section  35  allows,  in  the 
case  of  house  property,  one- sixth  for  repairs,  in  this  case 
the  allowance  cannot  exceed  £6,  as  the  net  assessment 
must  not  be  reduced  below  the  actual  rent  paid  in  the 
case  of  a  repairing  lease. 
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Example  4. — Occupier  not  being  owner,  but  owner  paying 
rates  : — 

Tithe  free  (redeemed),  rent  ;£400,  to  include  house, 
value  ;£42  ;  rates  are  ^£36,  land  tax  (paid  by  owner) 

j^       s     d  ;^     s     d 

Rent  in  full,  as  above        400    o    o 

Less  rates  paid  by  owner  ...  36    o    o 


364    o    o 


Deductions  : — 

Land  Tax 10    o    o 

Repairs,  one-eighth  of  ;i^364  ...    45  10    o 


55  »o    o 


Net  assessment  under  Schedule  A £308  10    o 


In  this  case  the  assessment  under  Schedule  B  is  one- 
third  of  j£s64 — viz.,  ;£i2i  6s.  8d. 

Income  tax,  Schedule  A,  although  a  charge  upon  the  income 
of  the  landlord,  is  payable  in  the  first  instance  by  the  tenant, 
excepting  in  the  case  of — 

(a)  Houses  of  an  annual  value  of  less  than  ;£io  per  annum. 

(b)  Lands  and  tenements  let  for  a  less  term  than  one  year. 

In  the  case  of  these  exceptions  the  landlord  is  the  person 
from  whom  the  tax  is  legally  recoverable,  but  otherwise  the 
tax  is  chargeable  upon  the  occupier,  who  is  entitled  to  deduct 
the  sum  paid  by  him  from  the  next  payment  of  rent  made 
by  him  to  the  landlord  after  payment  of  the  tax,  and  the  land- 
lord must  allow  the  deduction  under  a  penalty  oi  jCso.  The 
landlord  is  not,  however,  bound  to  allow  (a)  more  than  the  tax 
upon  the  actual  rent  at  the  current  rate,  or  (b)  more  than  the 
actual  tax  paid  by  the  tenant. 
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It  is  very  usual,  in  the  case  of  large  agricultural  estates,  for 
the  landlord's  agent  to  pay  the  whole  of  the  property  tax 
(Schedule  A)  charged  on  the  estate,  direct  to  the  collector, 
thereby  saving  the  tenants  the  trouble  of  paying  it  themselves 
and  deducting  it  in  the  manner  just  described.  By  the  Finance 
Act,  1896,  Section  28,  the  landlord  has  the  right  to  appeal 
against  income  tax  which  is  assessed  upon  his  tenant  (the 
occupier)  in  respect  of  the  property,  and  this  is  a  great 
convenience.  ' 

Schedule    B. — 

The  duty  under  this  schedule  is  chargeable  upon  all  occupiers 
of  land  (with  certain  exceptions  where  the  assessment  is  made 
under  Schedule  D),  and  the  basis  of  assessment  is  one-third  of 
the  full  annual  value,  which  proportion  is  assumed  to  be  the 
ratio  of  profit  obtained  by  the  farming  community.  If  the  said 
full  annual  value  does  not  exceed  ;£48o  per  annum,  and  if  the 
occupier  is  not  also  owner  and  possesses  no  other  income,  he  is 
entitled  to  exemption,  the  reason  for  this  being  that  one-third  of 
;^48o  does  not  exceed  (to  use  the  words  of  the  Act)  j£i6o. 

An  occupier  of  land  for  the  purpose  of  husbandry  07ily  is 
not  compelled  to  accept  the  assessment  of  one-third  of  the 
annual  \alue  of  his  holding,  but  may  adopt  either  one  of  the 
following  courses  : — 

{a)  Under  the  Finance  Act  of  1896,  Section  27,  he  may  (should 
his  profits  fall  short  of  the  sum  assessed),  within  three 
months  of  the  expiration  of  the  year  of  assessment,  by 

^  giving  notice  to  the  Surveyor  of  Taxes  for  the  district, 
appeal  to  the  Commissioners  for  a  reduction  of  the  assess- 
ment to  the  actual  profits  proved  to  have  been  made,  and 
for  repayment  of  the  tax  overpaid. 
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(b)  By  the  Customs  and  Inland  Revenue  Act,  1887,  he  may, 
by  giving  notice  within  two  months  of  the  commencement 
of  the  year  of  assessment  (i.e.,  by  June  5),  elect  to  be 
assessed  under  Schedule  D.  This  privilege  will  be 
referred  to  under  the  head  of  Schedule  D.    (See  p.  74.) 

In  order  to  avail  himself  of  the  above  provisions  it  is 
absolutely  necessary  that  the  farmer  should  have  a  proper  system 
of  bookkeeping,  taking  annually  a  complete  account  of  his 
live  and  dead  stock,  unexhausted  manures,  and  tenant  right. 

Schedule   D.— 

Income  tax  under  this  schedule  is  chargeable  upon  (i)  profits 
from  trades,  professions,  and  employments;  (2)  interest  not 
already  taxed  by  deduction  (example,  interest  on  money  at 
deposit);  (3)  income  from  Colonial  and  foreign  securities;  (4) 
income  from  Colonial  and  foreign  possessions;  (5)  any  income 
not  chargeable  under  any  of  the  foregoing  heads  and  not  assessed 
under  any  other  schedule. 

The  bases  of  the  assessment  are  as  follows  : — 
In  Division — 

(i)  The  full  average  profits  of  the  three  years  preceding  the 
year  of  assessment. 

(Note. — In  the  first  three  years  it  is  usually  accepted 
as  the  average  annual  profit  from  date  of  commencement 
to  the  last  date  for  which  figures  are  available.) 

(2)  The  lull  amount  arising  from  such  interest  during  the 
preceding  year. 

(3)  The  amount  receivable  during  the  year  of  assessment. 
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(4)  The  average  of  the  actual  amounts  received  in  the  United 
Kingdom  during  the  three  years  preceding  the  year  of 
assessment. 

(5)  According  to  circumstances. 

N.B. — The  profits  derived  from  the  hiring  out  of  farm 
implements,  and  also  fees  for  the  service  of  entire  horses,  are 
assessable  imder  Schedule  D,  and  are  in  addition  to  the 
Schedule  B  assessment  on  the  lands  occupied,  which  Schedule  B 
assessment  covers  all  the  liability  in  respect  of  profits  from 
husbandry. 

By  the  Finance  Act,  1907,  Section  24,  concessions  are  made 
in  the  cases  of  (i)  a  business  which  has  been  set  up  within 
the  three  years  during  which  the  average  is  calculated;  (2) 
where  a  business  is  discontinued  in  any  year,  in  the  event  of  the 
actual  profit  of  the  year  of  assessment  being  less  than  the  amount 
assessed  for  such  year. 

Farmers,  who  in  the  ordinary  course  would  be  assessed  under 
Schedule  B,  may,  if  they  so  elect,  be  assessed  under  Division 
No.  I  of  Schedule  D. 
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METHOD    OF    ASSESSMENT. 

Schedules  A  and  B.— 

Once  in  every  five  years  (the  next  occasion  being  in  191 5)  an 
entirely  new  assessment  is  made,  and  for  this  purpose  forms, 
which  are  of  several  kinds,  are  served  upon  every  occupier  of 
houses,  land,  and  buildings,  and  owners  of  tithes  and  manorial 
profits.  In  the  case  of  houses  of  less  annual  value  than  ;£io, 
and  in  the  case  of  lands  let  for  a  less  term  than  one  year,  these 
forms  are  served  upon  the  landlord. 

In  the  case  of  agricultural  estates,  it  is  customary  for  the 
landlord's  agent  to  make  a  return  of  the  various  lands,  houses, 
&c.,  comprised  in  the  estate,  with  particulars  of  all  tithes,  land 
tax  rates,  &c.  Upon  the  completion  of  the  assessment,  the 
Surveyor  of  Taxes  goes  through  all  doubtful  points  with  the 
agent  and  so  avoids  much  unnecessary  trouble. 

The  only  form  which  will  be  considered  here  is  that  which 
refers  to  agricultural  land,  farmhouse,  and  farm  buildings,  and 
this  is  known  as  Xo.  10 — a  copy  of  it  being  given  at  the  end 
of  the  book,  p.  89 — and  the  reader  is  asked  to  refer  to  it  in 
connection  with  the  following  explanations  : — 

The  first  division  applies  to  all  land  not  occupied  by  ttie 
owner. 

The  second  division  applies  to  land  the  occupier  of  which  ii 
the  owner. 

Attention  is  called  to  the  last  page  of  the  form,  which  is 
provided  for  the  purpose  of  the  claiming  of  allowance  in  respect 
of  earned  income,  exemption,  or  abatement  by  those  persons 
whose  incomes,  from  all  sources,  entitle  them  to  such  allowance 
(as  already  dealt  with). 
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This  page  should  be  filled  up  strictly  in  accordance  with  the 
instructions  contained  thereon,  particular  attention  being  given 
to  the  following  points  : — 

In  Space  No.   i   {a)  Profits    from    occupations    other    than 

agriculture  (in  case  a  person  should 
be  carrying  on,  or  have  an  interest  in, 
such  an  outside  business). 

{b)  Income  from  house  and  landed  property. 

{c)  Profits  from  the  occupation  of  land 
(viz.,  one-third  of  the  full  annual 
value). 

{d)  Any  other  income  (stating  whether  tax 
has  been  deducted  before  receipt). 

In  Space  No.  2.  Care  should  be  taken  to  include  here 
particulars  of  all  incumbrances  on  property  owned,  and  interest 
upon  borrowed  capital,  the  total  of  the  charges  in  this  space 
being  deducted  from  the  total  income  as  set  forth  in  Space 
No.  I,  the  balance  being  the  net  income  of  the  person  who  is 
making  the  claim. 

Immediately  upon  receipt  of  the  form  it  should  be  filled  in, 
great  care  being  taken  to  give  all  information  in  an  accurate 
manner,  and  returned  to  the  assessor  from  whom  it  is  received ; 
but  should  the  person  who  receives  it  be  desirous  of  being  assessed 
under  Schedule  D,  he  should,  without  delay,  send  to  the  Surveyor 
of  Taxes  for  the  district  in  which  he  resides  a  notice  that  he  so 
desires,  and  a  request  that  a  form  applicable  to  assessment 
under  Schedule  D  be  sent  to  him. 

A  personal  interview  with  the  Surveyor  of  Taxes  is  very 
desirable,  and  may  clear  many  difficulties  out  of  the  way, 
perhaps  leaving  the  impression  that  income  tax  assessments  are 
more  easily  negotiated  than  is  generally  considered  to  be  the 
case. 


I 


1. 
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Schedule  D.~ 

Once  in  each  year,  generally  in  the  month  of  April,  a  form  is 
delivered  to — 

(i)  Every  occupier  of  agricultural  land  and  buildings  who 
has  made  application  to  have  his  profits  assessed  under 
this  schedule  instead  of  under  Schedule  B. 

(2)  Any  other  person,  company,  or  public  body  in  receipt  of 
profits  or  income  liable  to  be  taxed  under  this  schedule. 

In  filling  up  the  form  the  following  information  as  to  untaxed 
income  must  be  given  : — 

(i)  From  trade  or  business,  profession,  employment,  or 
vocation  engaged  in.  It  is  advisable  that  Profit  and 
Loss  Accounts  for  the  three  last  completed  years  prior 
to  the  year  of  assessment  should  be  attached. 

(2)  From  bank  interest  or  other  interest  of  money  not  taxed 

bv  deduction  and  from  discounts. 

(3)  From  Colonial  and  foreign  securities. 

(4)  From  Colonial  and  foreign  possessions. 

(5)  Profits  from  property  not  coming  under  any  of  the  fore- 

going heads. 

Deductions  may  be  claimed  in  respect  of  premiums  for  life 
assurance  paid  to  any  company  registered  pursuant  to  7  &  8  Vict., 
cap.  no. 

N.B. — (a)  No  allowance  can  be  claimed  under  this  head 
beyond  one- sixth  of  the  total  net  income,  (b)  Assurance  pre- 
miums may  be  deducted  for  the  purpose  of  reducing  the  assess- 
ment, l)ut  not  as  a  means  of  obtaining  exemption  or  abatement. 
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Example. — The  net  income  (before  deducting  life  assurance 
premium,  £$0)  is  ;£420.  The  deduction  of  the  premium 
reduces  this  to  ;£390.  The  person  assessed  is  only  entitled  to 
;£i5o  abatement,  his  income  being  taken  to  exceed  £4^0. 

State  whether  you  desire  to  be  assessed  by — 

(a)  The  District  Commissioners  under  a  number  or  letter. 

(b)  The  District  Commissioners  under  your  own  name. 

(c)  The  Special  Commissioners. 

In  case  (a)  the  form,  when  completed,  should  be  sent  to  the 
Clerk  to  the  Commissioners. 

In  case  (b)  it  should  be  returned  to  the  assessor  from  whom 
it  is  received. 

In  case  (c)  it  should  be  sent  to  the  Surveyor  of  Taxes,  and 
the  envelope  should  be  marked  '*  for  special 
assessment." 


I 


The  only  business  or  employment  with  which  it  is  intended 
to  deal  here  is  that  of  the  occupation  of  land  for  the  purposes 
of  husbandry,  where  the  occupier  has  elected  to  be  assessed 
under  Schedule  D  (Form  iod). 

On  page  No.   i  of  the  form  spaces  are  provided  for — 
Name  of  Parishes — Amount  of  Profits  or  Gains. 

On  page  No.  2  of  the  form  spaces  are  provided  for — 

(a)  Claims  in  respect  of  life  assurance  premium  on  own 
life,  or  that  of  wife.  The  receipt  for  the  last 
premium  paid  should  be  attached  to  the  form. 

(c)  Claims  in  respect  of  wear  and  tear  of  machinery  and 
plant. 


it 


i 


i 


I 
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Page  4. — This  page  provides  for  claim  for  allowance  in  respect 
of  earned  income,  exemption,  or  abatement  to  which  the  person 
charged  may  be  entitled.     (See  p.  98.) 

In  arriving  at  the  profits,  the  following  items  of  expense  are 
charged  may  be  entitled.     (See  p.  98.) 

(i)  Interest  on  capital,  or  expenditure  properly  chargeable  to 
Capital  Account. 

(2)  Partners'  salaries  or  withdrawals 

(3)  Improvements  to,  or  depreciation  of,  lands,  buildings,  or 

leases. 

(4)  Any  loss  not  arising  out  of  the  trade,  &c. 

(5)  Private  expenditure. 

(6)  Income  tax. 


(7)  Donations. 

(8)  Life  assurance  premiums. 

(9)  Depreciation  of  machinery 

or  plant. 


Allowance  from  the  assess- 
ment on  the  profits  may  be 
claimed  on  page  2  of  the 
form,  in  respect  of  these 
items. 


Income  tax  under  Schedule  D  is  chargeable,  in  respect  of 
profits  from  agriculture  and  other  trading  profits,  upon  the 
average  of  the  three  com[)leted  years  immediately  preceding 
the  year  of  assessment,  except  where  a  new  business  has  been 
set  up  within  that  perio<^^l.  in  which  case  the  average 
yearly  profits  from  the  time  of  its  commencement  is  taken. 
In  the  case  of  a  person  commencing  to  carry  on  a  farm 
business  who  applies  to  be  assessed  under  Schedule  D,  the 
applicant   will   not  be   in   a   position  to  render  a   Profit  and 
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Loss  Account  until  he  has  completed  his  first  year's  working, 
and  he  will  not  be  able  to  complete  the  form  of  return  until 
this  time  comes.  Under  these  circumstances  the  Surveyor  of 
Taxes  will,  upon  application,  generally  allow  the  assessment 
for  such  period  to  stand  over  until  the  first  year's  accounts  are 
completed.  In  subsequent  years,  generally  in  the  month  of 
April  the  farmer  will  be  supplied  with  the  official  form 
No.  10  D  by  the  Surveyor  of  Taxes,  to  whom  it  should  be 
returned  as  soon  as  possible,  but  in  any  case  before  the 
following  June  6th. 


i 


It  is  assumed  in  the  first  example  which  will  be  given,  and 
which  refers  to  the  case  of  a  farmer  who  commences  business  on 
February  2  1911,  that  he  has  no  income  other  than  the  farm 
profits. 

On  page  3  of  the  form  he  will  fill  in  the  amount  of  profits, 
and  will  claim  the  exemption  or  abatement  to  which  he  is 
entitled.  He  will  pay  tax  in  February  191 2  and  January  1913 
on  the  actual  profits  for  the  year  ended  February  2  191 2,  less 
the  relief  bv  wav  of  anv  of  the  allowances  to  which  reference 
has  been  made. 


When  February  2  19 13  arrives  the  farm  accounts  are 
balanced  and  the  profit  ascertained,  but  no  return  need  be  made 
to  the  authorities  until  the  otftcial  form  No.  10  D  is  received 
in  the  April  following,  when  the  average  profits  of  the  two 
years  ended  February  2  19 12  and  February  2  19 13  respec- 
tively should  be  ascertained  and  entered  on  the  form. 

February  2  19 14  comes  round,  the  accounts  are  again 
balanced  and  another  Profit  and  Loss  Account  is  prepared,  and 
the  next  step  necessary  is  to  ascertain  the  average  profits  for 
the  three  years  which  have  now  been  completed,  and  in  due 
course,  upon  receipt  of  the  form  of  return  No.   10  D  in  April 
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1914,  to  enter  such  average  profits  thereon,  again  making  the 
claim  for  whatever  relief  to  which  the  person  assessed  is 
entitled. 

In  January  1915  he  will  pay  tax  upon  an  assessment  made 
according  to  the  return  which  he  has  rendered  in  April  19 14  (and 
which  was  based  upon  the  average  profits  of  the  three  years 
ended  February  2  19 14). 

The  reader  is  asked  to  utilise  the  example  which  will  now  be 
given  as  an  assistant  in  following  the  foregoing  explanations. 

Example. — On  February  2  191 1  X.  commenced  farming, 
and  in  the,  month  of  April  following  he  gave  the  Surveyor  of 
Taxes  notice  that  he  desired  to  be  assessed  under  Schedule  D 
for  the  current  and  future  years,  but  that  he  would  not  be  in 
a  position  to  make  a  statement  of  profits  or  to  fill  up  a  form 
of  return  until  he  had  prepared  his  Profit  and  Loss  Account  on 
February  2  191 2.  By  arrangement  with  the  Surveyor  of  Taxes 
the  assessment  for  the  year  1911-12  is  allowed  to  stand  over 
until  after  that  date. 

(i)  On  February  2  19 12  the  accounts  are  balanced,  and  the 
profit  is  found  to  be  ;£38o.  By  reason  of  X.  having  no 
other  income  than  the  farm  profits,  he  claims,  and  is 
allowed,  an  abatement  of  ;£i6o,  and  pays  tax  therefore 
as  soon  after  February  2nd  as  the  profits  have  been 
ascertained  on  £220  (viz.,  ;£38o-;^i6o)  as  ^'earned 
income,"  assuming  that  he  gave  notice  of  his  claim  for 
relief  before  September  30  191 1. 

{2)  In  April  191 2  he  receives  Form  No.  10  D,  and  on  this 
he  states  the  profit  at  ;£38o,  and  claims  an  abatement 
of  ;£i6o  on  page  4.  He  is  assessed  at  £^220  for  the 
year  19 12- 13,  and  pays  tax  on  this  amount  as  "  earned 


mcome. 
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(3)  On  February  2  19 13  the  farm  accounts  are  balanced,  and 

a  profit  of  ;£3oo  for  the  year,  which  ends  on  that  date, 
is  ascertained.  Thus  the  profits  for  the  two  completed 
years  are  : — 

Year  ended  February  2nd  191 2     ^£380 

Ditto.  ditto.       1 9 13     •••         •••     ;£300 

(4)  In  April   19 13  he  again  receives  Form  No.    loD,   and 

he  states  therein  his  profits  at  the  sum  of  ;£340 
(viz.,  the  average  of  the  two  completed  years  prior  to 
(he  year  of  assessment),  and  will  claim  an  abatement  of 
^160  in  the  manner  described  before. 

(5)  In  January  19 14  he  pays  tax  for  the  year  1 913- 14  upon 
^180  (^£340  -j£i6o)  as  "  earned  income." 

(6)  On  February  2  1914  the  farm  accounts  are  once  more 

balanced,  and  the  result  of  the  year  ended  this  date  is 
ascertained  to  be  a  loss  of  ;£76,  thus  : — 

Profits  for  the  year  ended  February  2nd  19 12     ;£38o 

Ditto.  ditto.  19 1 3         300 

Loss  ditto.  1 9 14  76 

N.B. — By  the  Customs  and  Inland  Revenue  Act, 
1890,  Section  23,  where  any  person  sustains  a  loss 
in  ...  .  the  occupation  of  lands  for  the  purpose 
of  husbandry  only  he  may,  upon  giving  notice  in  writing 
to  the  Surveyor  of  Taxes  within  six  months  after  the 
year  of  assessment  apply  to  the  General  Commissioners 
for  a  return  of  the  income  tax  upon  the  amount  of  the 
loss,  providing  he  has  income  extending  to  such  amount, 
and  that  income  tax  has  been  paid  upon  the  whole  of 
such  income,  either  directly  or  by  deduction.  He  need 
not  necessarily  claim  upon  the  whole  of  the  loss,  but  may 
claim  upon  such  part  as  he  has  actually  paid  tax  upon. 
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Should  a  claim  be  made  under  the  above  statute  the 
amount  on  which  tax  is  repaid  may  not  l)e  brought  into 
average  when  filling  up  the  next  forms  Xo.  lo  D. 

(7)  In    April    1914    the    usual   form    is    received,    and  the 

amount  to  be  stated  therein  as  the  average  profits  for 
the'two  last  completed  years,  not  including  the  year  in 
which  tax  on  the  loss  is  assumed  to  have  been  reclaimed 
under  the  Act  of  1890,  is 

-^3  =  jC22-j.  An  abatement  of  j£i6o  will  be  claimed 
in  the  usual  manner. 

(8)  For    the    year     19 14- 15     X.     will    pay    tax    on    £,6j 

It  should  be  mentioned  that  it  will  save  l)Oth  troul)le  to  the 
income-tax  authorities  and  to  the  person  assessed  if  copies  of  the 
three  vears'  accounts  are  attached  to  the  form,  thus  explaining 
how  the  sum  stated  in  the  return  is  arrived  at,  and  probably 
avoiding  the  necessity  for  an  appeal. 

Another  example  will  now  be  presented  to  meet  the  situation 
where  an  owner  occupies  his  own  farm.  The  same  accounts  as 
just  given  will  be  used,  but  the  person  charged  will  be  pre- 
sumed to  l:>e  also  in  receipt  of  dividends  amounting  to  ;£20  per 
annum,  from  which  income  tax  is  deducted  prior  to  receipt  by 
him.  It  will  be  assumed  that  a  mortgage  exists  on  the  farm 
of  ;£8oo,  on  which  interest  is  paid  at  3  J  per  cent,  per  annum, 
and  that  income  tax  is  deducted  (as  it  should  be)  from  the 
interest  when  same  is  paid  to  the  mortgagee,  and  that  a  life 
assurance  premium  of  ;£2o  per  annum  is  paid.  It  will  be  seen 
that  the  Inland  Revenue  Authorities  allow  the  mortgage  interest 
to  be  deducted  from  the  income  of  a  person  in  making  a  claim 
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for  relief  in  respect  of  earned  income,  exemption,  or  abatement, 
but  not  as  a  charge  against  profits ;  the  reason  for  the  latter 
being  that  the  payer  of  interest  reimburses  himself  by  deducting 
tax  when  making  his  payment  to  the  mortgagee,  and  so  it  would 
not  be  fair  that  he  should  charge  the  interest  against  his  taxable 
profits.  Were  he  to  do  so  he  would  derive  a  benefit  at  the 
expense  of  the  Crown. 

Example  2. — A  commencement  is  made  at  the  profits  as 
ascertained  in  the  last  accounts,  and  which  are  presumed  to  be 
made  in  this  case  also;  the  mortgage  interest  and  rent  are 
adjusted,  the  mortgage  interest  eliminated  from  the  expenses, 
and  the  Schedule  A  value  of  the  farm  charged  against  the  profits 
as  an  equivalent  of  rent  (tax  having  been  paid  on  such  value 
under  Schedule  A),  as  otherwise  tax  would  be  paid  on  the 
annual  value  of  the  land  both  under  Schedule  A  and  on  the 
profits  derived  from  the  farm. 

The  Form  of  Return  10  D  is  in  this  case  (the  occupier  being 
also  owner)  filled  up  as  follows  : — 

On    Page    i. — Profits    from    the   occupation   of   husbandry 

carried  on  by  me  at for  the  three 

years  ended  February  2  19 14,  as  per  accounts 
submitted  : — 

Profit  for  the  year  ended  February  2  1912  ...      ;^38o 

February  2  1913  ...        300 


St 


Loss  for  the  year  ended  February  2  1914  ... 


680 
76 

;^604 


{Note. — A  claim  under  the  Customs  and  Inland 
Revenue  Act,  1890,  as  already  referred  to, 
would  alter  this.) 

One-third,  being  average,  carried  to  page  3 


;^2oi  6s.  8d. 
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On  Page  2. — Life  assurance  premium  as  per  renewal  receipt 
attached,  ;£20. 

On  Page  4  a  claim  for  relief,  &c.,  in  respect  of  earned  income 
and  abatement  is  made  on  account  of  the  income  from  all  sources 
(including  the  value  of  the  farm)  not  exceeding  j£400. 

As  in  this  case  the  owner  is  also  occupier,  he  is  entitled  to 
charge  against  his  profits  the  net  Schedule  A  assessment  and  the 
actual  repairs — in  the  place  of  rent.  For  this  example  the 
former  are  assumed  to  be  equal  to  the  latter. 

Allowance  is  not  made  in  respect  of  wear  and  tear  of  plant 
where  renewals  as  well  as  repairs  are  charged  against  profits 
in  the  Trading  Account  submitted. 

Claim  of  Abatement.— 


No.     I. — Particulars    of    income    from    all 

sources,  whether  taxed  or  not — 

Average  profits  as  set  forth  on 

L/dg  t^     X       «••  •■•  •••  ••• 

Dividends  on  shares  (tax 
deducted  prior  to  receipt)  ... 

Schedule  A. — Value  of  the 
farm  occupied  by  myself  ... 


;^20I       6      8 


20    o    o 


165 


o    o 


;^386    6    8 
No.  2. — Particulars  of  deductions  from  such 

income  on  account  of   mortgage 

j^Soo  to at  35  per  cent. 

(on  farm)      ...        ...        ...        ...  28    o    o 


Total  amount  of  income  from 
all  sources,  after  deductions     ;^358    6    8 


As  just  mentioned,  X.  is  entitled,  under  the  existing  laws,  to 
an  abatement  of  £160.  Income-tax  will  therefore  be  paid  as 
follows  : — 

On  the  farm  under  Schedule  A,  on £^^5    o    o 

On  the  dividends  (by  way  of  deduction)    ...  20    o    o 

On  profits  under  Schedule  D,  ;^20i  6s.  8d. 
(less  abatement,  £160,  and  Life  Assurance 
premium,  ;^2o) 21     6    8 


Total  paid  by  X 206    6    8 

Tax  will  be  recovered  from  the  mortgagee  on 
interest  28    o    o 


Net  amount  borne  by  X.    ... 


...     ;^i78    6    8 


viz.,  ;^358  6s.  8d.  as  above,  less  ^160  abatement,  and  ;r20 
premium. 

The  usual  declaration  appears  at  the  foot  of  the  form  on 
page  3,  and  this  should  be  signed. 

After  all  the  returns  have  been  considered  by  the  Commis- 
sioners, and  the  Surveyor  of  Taxes  has  been  afforded  an  oppor- 
tunity of  examining  them,  notices  containing  the  following 
information  are  served  upon  the  persons  assessed  : — 

(i)  The  schedule  under  which  the  assessment  is  made. 

(2)  The  amount  of  the  assessment  and  the  rate  or  rates  in  the 

jQ  at  which  the  tax  is  charged. 

(3)  The  amount  of  allowance  by  way  of  abatement,  life 
assurance  premium,  children,  or  wear  and  tear  of 
machinery. 

(4)  The   amount   of    allowance   for   repairs    (this   refers  to 

Schedule  A  only). 
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(5)  The  net   amount  upon  which  tax  is  payable,  and   the 

amount  of  the  tax. 

(6)  The    date   upon    which    the    Commissioners    will    hear 

any  appeal  against  the  assessment. 

Immediately  upon  receipt  of  this  notice  it  is  important  that 
the  person  assessed  should  compare  the  figures  contained  therein 
with  those  in  the  form  which  he  has  recently  filled  up  (a  copy 
of  which  he  should  have  retained) ;  and,  if  he  finds  that  the 
authorities  have  assessed  him  at  a  higher  sum  than  is  contained 
in  the  said  form,  he  should  at  once  give  notice  of  appeal  and, 
if  possible,  attend  upon  the  Surveyor  of  Taxes  (an  appointment 
with  that  gentleman  being  advisable  because  of  the  large 
number  of  cases  he  may  have  to  deal  with  at  that  time). 

Possibly  the  over-  assessment  is  due  to  an  error,  and  if  this  is 
the  case  it  is  soon  put  right ;  but,  on  the  other  hand,  the  form 
of  return  may  have  been  misunderstood  by  the  occupier  and  the 
wrong  information  given  by  him,  or  the  Surveyor  of  Taxes  has 
perhaps  some  doubt  as  to  the  accuracy  of  the  amount  of  the 
profits,   as  contained  in  the  form  and  the  accounts  attached 
thereto,  and  will  not  recommend  to  the  Commissioners  that  the 
assessment  be  reduced  to  the  figure  contained  in  the  accounts,  but 
requires  the  person  assessed  to  appear  before  them,  or  to  pay 
on    the   increased    assessment.     It    is   of    great    assistance   to 
Surveyors  of  Taxes  if  the  accounts  produced  to  them  have  been 
either  prepared  by,  or  are  certified  by,  a  professional  accountant, 
in  fact  it  is  alwavs  doubtful  whether  thev  would  deal  with 
accounts  not  so  certified,  and  when  such  accounts  are  submitted 
to  them  an  appeal  to  the  Commissioners  is  most  likely  to  be 
avoided.     An  interview  with  the  Surveyor  of  Taxes  will  clear 
the  air  considerably,   and   the  person   assessed  can  ascertain 
whether  it   will   be  necessary   for  him   to  appear  before  the 
Commissioners,  or  whether,  upon  his  clearing  up  the  differences 


which  exist,  the  Surveyor  will  be  in  a  position  to  recommend  the 
Commissioners  to  reduce  the  assessment  without  personal  appeal. 

It  is  the  general  experience  of  those  who  have  many  inter- 
views with  Surveyors  of  Taxes  that  if  they  are  approached 
by  appointment,  in  a  courteous  manner,  and  with  the  intention 
of  stating  fully  and  truly  all  the  information  at  one's  com- 
mand, they  invariably  give  each  case  careful  attention,  and  do 
not  hesitate  to  deal  with  it  summarily  if  it  is  within  their  power 
to  do  so.  Surveyors  of  Taxes  cannot  submit  reductions  of 
assessments  where  substantial  proof  is  not  forthcoming,  with- 
out taking  considerable  responsibility  upon  themselves,  conse- 
quently it  is  not  reasonable  to  expect  to  be  saved  the  incon- 
venience and  trouble  of  an  appeal,  unless  the  person  assessed 
can  produce  solid  information  as  to  the  accuracy  of  the  return 
which  he  has  made.  Surveyors  of  Taxes  have  no  legal  power 
to  discharge  assessments,  or  to  make  reductions;  but,  on 
tentatively  agreeing  to  an  amendment  of  an  assessment,  they 
appear  before  the  Commissioners,  dispensing  with  the  attendance 
of  the  person  assessed,  and  obtain  the  necessary  amendment  on 
his  behalf,  so  saving  the  public  a  vast  amount  of  trouble. 

Life  Assurance  Premium.— 

In  filling  up  page  2  of  the  Form  of  Return  10  D  an  allow- 
ance was  claimed  of  ;£2o  for  premium  paid  on  this  account, 
and  the  Surveyor  of  Taxes  will,  if  the  renewal  receipt  has  not 
been  sent  to  him,  probably  apply  for  it  as  evidence  of  payment. 

•  Upon  receiving  it  he  will  impress  his  stamp  upon  it  and 
return  it.  It  is  customary  when  an  allowance  in  this  respect 
has  been  once  granted,  and  the  claim  is  regularly  made  on  the 
usual  form,  to  continue  the  allowance,  providing  the  amount 
claimed  in  any  one  year  does  not  exceed  the  previous  year's 
allowance. 
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APPEALS. 

Appeals  may  be  divided  into  two  classes,  viz.  :— 
Class    I. — Against  an  assessment  which  has  just  been  made 
and  before  payment  of  the  tax,  and  this  class  is  subdivided 
as  follows  : — - 

(a)  Appeals  against  assessments  under  Schedules  A  and 

B,  in  which  case  the  point  in  dispute  is  the  annual 
value  of  the  property. 

(b)  Appeals  against  assessment  under  Schedule  D,  to  carrv 

which  through  successfully  it  is  necessary  to  pro- 
duce accounts  on  lines  similar,  or  somewhat  similar, 
to  those  already  indicated. 

Class  2.— Appeals  for  the  repayment  of  tax  over-paid, '  and 
this  class  is  subdivided  into  : — 

{a)  Appeals  on  the  ground  of  a  loss  having  been 
sustained.  (Customs  and  Inland  Revenue  Act, 
1890.) 

(b)  On  the  ground  that  the  abatement  or  exemption  to 
which  the  person  assessed  is  entitled  has  not  been 
allowed,  and  that  the  tax  has  been  paid  upon  the 
full  income. 

{c)  Claims  during  the  first  three  years  or  the  last  four 
years  of  any  concern  (Finance  Act,  1907,  Section  24, 
Subsection  243). 

Method  of  Appeal.— 

Class  I  (tz).— The  annual  value  of  the  land  or  buildings  is 
here  in  dispute,  and  the  occupier— should  he  be  also*owner-> 
should  produce  his  latest  poor  rate  receipt,  or  any  other  evidence 
of  the  said  annual  value. 

Should  the  occupier  be  tenant  only  (as  is  generally  the  case), 
and  the  landlord  take  no  part  in  the  appeal— although  he  has 
power  to  do  so  (Finance  Act,  1896,  Section  28)— the  document 
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creating  and  governing  the  tenancy  should  be  produced.  This, 
unless  it  can  be  proved  that  a  beneficial  occupation  exists — 
viz.,  where  a  landlord  lets  property  to  his  tenant  at  a  rent 
below  the  annual  value,  or  at  no  rent  at  all  in  order  to  confer 
a  benefit  upon  the  tenant,  or  that  the  terms  of  the  lease  are  such 
as  to  bring  other  factors  except  the  rent  into  consideration 
{e.g.,  the  tenant  bearing  landlord's  burdens,  or  vice  versa) — will 
be  sufficient  proof  to  enable  the  Commissioners  to  make  the 
reduction  to  the  correct  annual  value. 

A  tenant  should  not  only  pay  attention  to  the  assessment  of 
his  holding  for  income  tax  purposes,  but  he  should  also  see 
that  the  assessment  for  local  rating  is  in  accordance  with  the 
teims  of  his  lease,  and  if  the  Assessment  Committee  of  the  local 
guardians — generally  a  very  practical  body — fix  a  higher  sum 
than  is  contained  therein,  it  is  advisable  to  at  once  obtain  the 
co-operation  of  the  landlord  in  securing  a  reduction  to  the 
correct  amount,  as  an  excessi\e  rating  assessment  is  likely  to 
result,  in  due  course,  in  a  like  excessive  assessment  for  income  tax 
purposes. 

Class  I  {b).—l\-\  this  class  of  appeal  it  will  be  necessary  for 
the  appellant  to  forward  Profit  and  Loss  Accounts  to  the  Sur- 
veyor of  Taxes,  prepared  on  the  lines  indicated,  at  least  ten 
days  before  the  appeal.  On  appearing,  he  should  produce  his 
account  books  (if  his  accounts  are  kept  upon  the  system  contained 
in  this  book  it  will  be  sufficient  if  he  produce  the  Tabular 
Ledger). 

In  bringing  the  consideration  of  appeals  under  Class  i  to  a 
close,  it  should  be  stated  that  the  decision  of  the  Commis- 
sioners upon  appeal  is  final  except  upon  a  point  of  law.  Should 
either  the  appellant  or  the  Surveyor  of  Taxes  be  dissatisfied 
with  the  said  decision  as  being  erroneous  upon  a  point  of  law 
(not  upon  a  point  of  fact,  there  being  no  appeal  from  their 
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decision  as  to  facts),  he  should  at  once  express  his  dissatisfac- 
tion, and  within  twenty-one  days  call  upon  the  Commissioners, 
by  notice  to  their  clerk,  to  state  a  case  for  the  opinion  of  the 
High   Court. 

Under  no  circumstances  should  a  person  appealing  against 
an  assessment  under  Schedule  D  attend  with  his  Bank  Pass 
Book  only,  or  with  a  Profit  and  Loss  Account  unsupported  by 
his  books,  or  uncertified,  as  is  often  the  case;  because  these  do 
not  constitute  evidence  which  it  is  reasonable  to  expect  the 
Commissioners  to  accept  as  conclusive. 

Class  2  (fl)._The  procedure  in  this  case  is  similar  to  that 
described  in  regard  to  Class  i  (b). 

Class  2  {b).—To  make  a  claim  on  either  of  the  grounds 
referred  to  under  this  section  it  is  necessary  that  such 
claim  be  lodged  within  three  years  of  the  conclusion  of  the 
fiscal  year  to  which  the  tax  overpaid  relates.  If  this  is  the 
first  occasion  upon  which  a  claim  has  been  made,  application 
should  be  made  to  the  Surveyor  of  Taxes  of  the  district  in 
which  the  claimant  resides  for  a  form  upon  which  to  prefer  it. 
This  should  then  be  completed  in  accordance  with  the  instruc- 
tions contained  on  the  form,  and  should  be  accompanied  by 
vouchers  for  the  tax  paid  in  reference  to  each  source  of  income. 
Upon  allowance  of  the  claim  a  money  order  will  be  received 
from  Somerset  House,  and  also  a  form  upon  which  any  subse- 
quent claim  should  be  made.  The  preservation  of  this  form 
is  necessary,  as  its  loss  will  give  the  claimant  the  trouble  of 
applying  to  Somerset  House  for  another,  and  the  Authorities  the 
trouble  of  searching  for  and  tracing  the  previous  claim. 

At  the  close  of  this  work  examples  of  the  following  forms 
are  given  : — 

Form    of    Return    No.    ic— Assessment    under    Schedules 
A  and  B  (quinquennial). 
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Form  of  Return  No.  10  D. — Assessment  of  persons  occupy- 
ing land,  &c.,  for  the  purpose  of  husbandry  who  elect  to 
be  assessed  under  Schedule  D. 

Form  of  Claim  No.  40  A. — Claim  for  repayment  of  tax 
overpaid  upon  the  ground  of  abatement. 

Form  No.  40,  which  refers  to  exemption,  is  similar  to  40  A. 

Some  of  the  leading  cases  which  relate  to  agricultural 
income  tax  are  also  given,  but  these  are  extremely  few. 

Income  tax  is  a  difficult  subject  to  deal  with,  and  one  which 
is  probably  not  understood  by  the  tax-paying  public  as  it  should 
be;  but  it  is  hoped  that  the  foregoing  pages,  which  will  be 
read  in  conjunction  with  the  official  forms  at  the  close  of  the 
book,  will  serve  to  explain  that  portion  which  affects  the 
asfricultural  communitv. 


FARMING.— MARKET    QARDENINO. 

In  concluding  the  subject  of  "  Income  Tax  as  relating  to 
Agriculture,"  there  is  one  point  which  must  be  referred  to, 
because  it  is  becoming  of  greater  importance  to  agriculturists 
every  day.  Some  time  ago  it  was  customary  to  devote  nearly 
all  of  the  attention  to  the  growing  of  grain  and  the  raising 
and  feeding  of  live  stock  as  to  the  sources  from  which  the 
profits  of  the  farm  were  to  be  derived,  but  this  is  steadily,  yet 
surely,  undergoing  a  change.  Farmers  are  now  opening  out 
their  business  by  growing  fruit,  not  in  the  old  style,  but  as  a 
crop  to  itself,  bush  trees  or  half  standards  being  used,  the 
land  between  the  trees  being  cultivated,  and  potatoes, 
vegetables,  or  small  fruit  being  grown  thereon.  In  fact,  the 
farmer  is  steadily  enlarging  the  scope  of  his  undertaking  lo 
include  the  market  gardening  element.  Market  gardeners  are 
not  "  occupiers  of  land  for  the  purposes  of  husbandry  "  within 
the  meaning  of  the  Income  Tax  Acts,  and  therefore  the  privilege 
of  assessment  under  Schedule  B — viz.,  upon  one-third  of  the 
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full  annual  value  of  the  holding— is  not  extended  to  them. 
I'hey  are  assessed,  in  the  same  manner  as  other  businesses, 
under  the  rules  of  Schedule  D. 

It  seems  difficult  to  understand  why  a  person  who  utilises  a 
small  farm  of,  say,  thirty  acres,  entirely  for  the  purpose  of 
growing  apples,  plums,  strawberries,  currants,  &c.,  for  market 
should  be  placed  outside  the  bounds  of  Schedule  B,  whereas 
the  person    who   occupies    a    similar    holding  solely    for  hop- 
growing— an  equally  concentrated  method  of  utilising  the  land, 
and  one  which   brings  equally  valuable  results—comes  within 
the  said  schedule,  and  is  therefore  assessed  upon  one-third  of 
the  annual  value.     What  constitutes  a  market  gardener?     The 
farmer  grows   fruit  for  profit,   the  market  gardener  does   the 
same,  and  often  in  a  similar  manner,  and  it  is  difficult  to  arrive 
at  the   essential    point   of   difference   between    them.      But   it 
may  be  accepted  that  the  person  who  occupies  the  land  solelv 
for  the  growing  of  fruit,  including  "small  fruit,"  is  a  market 
gardener  ;  and  he  who  is  a  bouci  -fide  farmer,  yet  uses  a  portion 
of    his    farm    ni    fruit-growing    carried    on    in   an    up-to-date 
manner,  comes  under  the  official  interpretation  of  a  husband- 
man.    The  decision  upon  this  difficult  point  lies  entirely  with 
the  Commissioners,  who  are  die  final  judges  in  the  matter,  as 
on  all  questions  of  fact. 

To  assess  a  farmer  upon  a  part  of  his  holding  as  a  market 
gardener,  and  upon  the  other  part  as  an  "  occupier  of  land  for 
the  purposes  of  husbandry,"  would  be  a  vejy  difficult  task; 
and  this  fact,  doubtless,  has  weight  with  the  Commissioners, 
who  seldom  undertake  such  divided  assessment.  There  would 
appear  to  be  no  danger  to  the  farmer,  by  way  of  being 
deprived  of  his  Schedule  B  assessment,  should  he  take  a  leaf 
out  of  the  m.arket  gardener's  book ;  and  in  taking  this  course 
the  Commissioners  are  perhaps  giving  a  small  encouragement  to 
agriculturists  to  adopt  as  many  paying  m.ethods  as  possible. 
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No.  10. 

Lands,  &c.  (1910-11). 


Parish  or  Place  of 


No.  ofAsst. 


TEAR  1910. 


RETURN  of  RENT  or  ANNUAL  VALUE 

AND  OF  OTHER  PARTICULARS  REQUIRED  FOR  THE 

ASSESSMENT  TO  INCOME  TAX  (Schedules  A  &  B) 
OF  LANDS,  TENEMENTS,  &  HEREDITAMENTS. 


In  pursuance  of  the  provisions  of  the  Income  Tax  Acts,  you  are  hereby 
required  to  make  a  true  and  correct  Return  for  the  purposes  of  the  said 
Acts,  in  regard  to  all  Lands  and  Tenements  in  your  occupation,  and  to 
deliver  such  Reiurn  to  me  within  21  dayg  from  this  date. 

All  Lands  and  Tenements  of  which  you  are  the  Occupier  but  not  the 
Owner  must  be  shown  in  the  Return  No.  i  on  the  back  hereof. 

All  Lands  and  Tenements  of  which  you  are  the  Occupier  and  Owner 
must  be  shown  ia  the  Return  No.  2. 

All  other  profits  arising  from  the  ownership  of  lands  (including  Tithe 
Rent-Charges  and  other  payments  in  lieu  of  Tithes,  and  profits  or  fines  of 
a  Manor)  should  be  returned  on  a  separate  form  (No.  10 — 2).  If  you  are 
entitled  to  any  such  profits  and  have  not  received  the  necessary  form  of 
Return  (No.  10 — 2),  I  will  forward  it  to  you  on  receiving  an  application. 

Any  person  occupying  Lands  for  purposes  of  husbandry  only  may  elect 
to  be  assessed  under  Schedule  D,  in  accordance  with  the  rules  of  that 
Schedule,  in  lieu  of  assessment  under  Schedule  B.  The  election  to  be  so 
assessed  must  be  signified  by  notice  in  writing  delivered  personally,  or 
sent  by  post  in  a  registered  letter  to  the  District  Surveyor  of  Taxes  on  or 
before  the  5th  day  of  June  19 10. 

The  penalty  for  not  making  a  true  and  correct  Return  as  required  by 
the  Acts,  is  ;^2o,  and  treble  the  duty  chargeable,  if  sued  for  before 
the  District  Commissioners,  or  £50  if  sued  for  in  any  of  His  Majesty's 
Courts. 


Assessor  of  Income  Tax,  &c., 
Town  Hall,  — 


To  Mr. 
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STATEMENT  TO  BE  RETURNED  BY  EVERY  OCCUPIER 

___^    Year  1910.  ending 

No.  I.— LANDS  and  TENEMENTS.— This  space  to  be 
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Date  of  commencement 

of  term  of  Lease  or 
Agreement  and  term  of 
years,  and  whether 
granted  for  any  con- 
sideration in  money,  in 
addition  to  the  Rent,  or 
upon  any  condition  as 
to  laying  out  money  in 
building,  rebuilding,  or 
improvents.    (If  none, 
state  "  None.") 


000 

< 


£  s 


No.  2.— LANDS 
This  space  to  be  filled  up  by  the  OWNER, 


DECLaR 
rules  JfThe^nrome'-fax  lc?s.'°''^°'"^  P"'**'"'"'^^  ""'  '"  ^^^"^^  '''^'''  ^""^  -"^ 


Given  under  my  hand  this 


-day 


Note.— A  Woman  must  state  after  her 
*  Note  1— The  full  amount  of  Rent  payable  under  Lease  or  Agreement  is  to  ho 
Abatement  or  Rem  ssion  of  Rent  allowed  bv  the  Landlord.  Any  InnS!  sumpa  dto  thi 
to  be  entered  m  column  7  separately  from  the  Rent.  ^ 

«„  pt.il?  M  2-Return  No.  2  (by  Owner)  should  not  include  particulars  of  Rent,  or  of 
on  Form  No.  lo-i,  which  if  not  already  supplied,  will  be  sent  on  application; 
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OF    LANDS,    TENEMENTS,    AND    HEREDITAMENTS. 

5TH.  April  1911. 

filled  up  by  the  OCCUPIER  not  being  the  OWNER. 


State  by  whom  the  Tithe 
Rent-Charge  is  paid  and 
°°     borne  ;  whether  by  the 
Owner  or  by  the  Tenant 

If  the  Tithe  Rent-Charge 
is  paid  and  borne  by  the 
Tenant,  state  the  amount 
payable  for  the  year  1910, 
in  addition  to  the  Rent 
shown  in  col.  7 

In  the  case  of  Houses,  state 
„    whether  the  Landlord  or 
0  Tenant  undertakes  to  bear 
the  cost  of  Repairs 

Deductions 

Amount  of  Land  Tax 

paid  for  the  preceding 

^      Year,  and  whether 

allowed  to  the  Tenant 

by  the  Landlord 

Amount  of  Public  Rate 

or  Assessment  for 

„    Drainage,  Embank- 

**      ments,  or  Fencing 

which  was  paid  for 

the  preceding  year 

Amount  of  any  Modus 
^    or  Composition  Real 
in  lieu  of  Tithes 

Paid  and 

borne  by 

the:— 

£   s   d 

£    s    d 

£   s   d 

£    s    d 

and  TENEMENTS. 

where  the  Property  is  in  his  own  Occupation. f     {See  Note  2.) 


!i 


'^1 


u 
0 

0 

Vm 

u 

43.2 

h 

i4-* 

o.c-a 

0 

V 

"Ic 

^0  — 

c 

u 

X.'o 

3 
0 

E 

1 

1-1  J 

< 

B 
V 

oi 

.13 

6 

£     s   d 


Deductions 

Amount  of  Land  Tax 
v»             paid  for  the 
preceding  Year 

Amount  of  Public  Rate  or 
Assessment  for  Drainage, 
Embankments,  or  Fencing 
which  was  paid  for  the  pre- 
ceding year,  also  the 
amount  expended  on  an 
average  of  the  21  preceding 
years,  in  the  making  or 
repairing  of  Sea  Walls  or 
other  Embankments,  for 
protection  against  the 
Sea  or  Tidal  River 
8 

Amount  of  any  Modus 
vo          or  Composition 
Real  in  lieu  of  Tithes 

£      s    d 

£      s    d 

£     s    d 

)• 
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ATION. 

truly  stated  to  the  best  of  my  judgment  and  belief,  according  to  the  directions  and 
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of^ 


.1910. 


Signature  in  full_ 


Signature  whether  Married,  Widow,  or  Spinster. 

entered  in  column  No.  7,  not  the  Rent  paid  after  deducting  the  amountof  any  temporary 
Owner  for  Interest  of  money  expended  by  him  in  drainage  or  other  improvements,  is 

Tithe  Rent-Charges,  &c.,  in  respect  of  lands  let.      Such  particulars  should  be  returned 
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Page  I. 
No.  10  D. 


Parish 

Asst.  No. 

D. 


INCOME    TAX.    SCHEDULE 
For  the  Year  ending  5th  April  iqi     . 
Statement  of  Profits  or  Gains  derived  from  Lands  occupied  for  the  purposes  of  Husbandry  only. 

To of 

Sir,— 
If  you  elect  to  be  assessed  under  the  rules  and  regulations  relating  to  Schedule  D  of  the  Income  Tax 
Acts  for  your  Profits  or  Gains  from  occupying  Lands  for  the  purposes  of  Husbandry  only,  I  have  to 
request  that  you  will  fill  up  the  subjoined  form  of  Rt<turn  and  deliver  the  same  personally,  or  send  it  by 
post  in  a  registered  letter  addressed  to  me,  before  the  6th  day  of  June  next. 

If  your  occupation  of  such  Lands  extends  into  two  or  more  Parishes  you  should  state  in  your  * '  General 
Declaration,"  at  the  foot  hereof,  in  which  of  such  Parishes  you  desire  the  Assessment  to  be  made. 
You  may  elect  to  be  assessed  : — 

1.  By  the  Commissioners  of  the  District  in  your  own  name  ; 

2.  By  the  Commissioners  of  the  District  under  a  Number  or  Letter;  or 

3.  By  the  Special  Commissioners  of  Income  Tax. 

If  you  elect  to  be  assessed  under  a  Number  or  Letter  by  the  District  Comnissioners,  you  should 
sigpify  your  desire  in  your  Declaration  at  the  foot  hereof,  and  the  Return  should  be  directed  to  the 
Clerk  to  the  Commissioners  (whose  address  will  be  furnished  by  me  on  application). 

If  you  wish  to  be  assessed  by  the  Special  Commissioners  you  should  signify  the  same  in  like  manner, 
but  the  Return  should  be  addressed  to  me  and  endorsed  "For  Special  Assessment." 

If  you  do  not  make  any  election,  you  will  be  assessed  by  the  Commissioners  of  the  District  in  the 
ordinary  course. 

If  you  claim  Exemption,  Abatement,  or  the  relief  allowed  in  respect  of  Earned  Income,  you 
should  fill  up  and  sign  the  Claim  on  page  4,  stating  the  whole  of  your  income  from  every  source, 
including  that  already  taxed  by  deduction. 

The  Relief  in  respect  of  Children,  allowed  to  an  individual  whose  total  income  does  not  exceed  £'500, 
may  be  claimed  on  Form  No.  11 A — 2,  a  copy  of  whioh  will  be  furnished  on  application,  if  not  already 
enclosed. 

If  no  return  is  received  from  you  before  the  6th  day  of  June  next,  you  will  be  assessed  for  the  profits 
derived  from  the  lands  in  your  occupation  under  the  Rules  of  Schedule  B  of  the  Income  Tax  Acts. 

I  am,  Sir,  your  obedient  Servant, 

Surveyor  of  Taxes. 

Address. 

Date. 

The  penalty  for  making  an  untrue  or  incorrect  Return  is  £20  and  treble  the  duty  chargeable,  if  sued 
for  before  the  District  Commissioners,  or  £50  if  sued  tor  in  any  of  His  Majesty's  Courts. 

The  penalty  for  fraudulently  concealing  or  untruly  declaring  the  Income  in  making  any  claim  for  exemp- 
tion, abatement  or  relief,  is  £20  and  treble  the  duty  chargeable  in  respect  of  all  the  sources  of  Income. 

By  the  Finance  (1909-10)  Act,  1910,  it  is  provided—"  If  any  person  for  the  purpose  of  obtaining  any 
allowance,  reduction,  rebate  or  repayment,  in  respect  of  any  duty  under  this  Act,  either  for  himself  or 
for  any  other  person,  or  in  any  return  made  with  reference  to  any  duty  under  this  Act,  knowingly  makes 
any  false  statement  or  false  representation,  he  shall  be  liable  on  summary  conviction  to  imprisonment 
for  a  term  not  exceeding  six  months  with  hard  labour." 


Statement  or  Schedule  of  Parishes  in  which  Lands  are  situated  and  the  amount  of 

Profits  or  Gains 

Names  of  Parishes. 

Amount  of  Pkofits  or  Gains. 
N.B. — ^The  full  amount  of  Profits  or  Gains  must 
be    stated  whether    exemption    or    abatement   be 
claimed  or  not  (see  page  2). 

- 

£ 

GENERAL     DECLARATION. 
I  hereby  declare  that  in  the  foregoing  Statement  I  have  given  a  full  and  complete  Return  of  the 
whole  of  the  Income  derived  from  lands  occupied  by  me  tor  the  purposes  of  Husbandry  in  respect  of 
which  I  desire  to  be  assessed  according  to  the  Rules  and  Regulations  relating  to  Schedule  D  of  the 

Income  Tax  Acts,  and  I  elect  to  be  assessed  in  respect  of  such  Income  in  the  Parish  of  (^) , 

and  I  desire  to  he  assessed  by  the  C^) 

Signed 


Address. 
Date 


.191 


(*)  Insert  Name  of  Parish. 

(2)  State  whether  you  desire  to  be  assessed  by  the  Commissioners  of  the  District  under  Number 

or  Letter,  or  by  the  Special  Commissioners.    If  not,  strike  out  the  words  in  italics,  "  and  I  desire,"  &c. 
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RULES  AND  REGULATIONS  FOR  CALCULATING  PROFITS.     Page  2. 
cr.A^^^  Amount  of  Profits  or  Gains  is  to  be  computed  on  an  Average  of  the  Three  orecedinc  War^ 

.he  &^''f'crm„T„ctag?L'«me''"'''  "''  """  -""-"'l  "i'"-  Three  Years,  on  an  Average  from 

^o{^HES£iS:^SS:»^^^ 

In  computing  the  Profits  upon  which  the  average  is  to  be  taken  ^ 
Deductions  are  allowed— 

For  Repairs  of  Premises  occupied  for  the  purpose  of  Husbandry,  and  for  the  suddIv  or  renair  of 
Implements,  Utensiis.  or  Articles  emploved,  not  exceeding  the  sum  usually  expended  fo^r  such 
purposes  according  to  the  average  of  the  three  years  preceding  ^  expenaea  tor  such 

Kr  fi^  p  P,''T'*  '°  ^^  ^^^  =/•'?  doubtful  Debts  according  to  their  Estimated  Value 
For  %l  Aniull\"'T'^l  "'^^  '''''•^-'  ^""^  '^^  ?^Jloses  of  Husbandry,  and  not  as  a  place  of  residence 
not  .c  ^^r        ^,«^"f/a"y  premises  occupied  by  the  Owner  solely  ior  the  purposes  of  HusSrv  and 
For  i„    ^^""a-  of  ••e^'dence,  according  to  the  amount  on  which  duty  has  been  paid  und"r  SchedSe  A 

For  any  Loss  riot  connected  with,  or  arising  out  of  Farming  the  Lands  in  your  occuoation 
For  ^n*'  ?T'  'r^^^^d  o"-  employed  as  Capital  therein  or  on  account  of  CapiS  whhd?av?n"therefrom 
abL  'out^oftfe  p"rofifso"r  r°/inr  T^'  '1^"?"'  ^"''T'r^^  ""^  ^««"''->'  °^  °^»^^^  ^ nn„a?';;;,„1^,f p°J^: 
ftmTetrson  [o  .ihL'^r;a>^t  '"'^^^^^  '^'^  ^"""^'  ^^^^^^  ^^^-'^  l4  dedic'te'd 

For  any  Sums  paid  as  Salaries  to  Partners  or  for  Drawings  by  Partners 
B^ndin|s,"'o'r  ITases^"^  '"  Improvement  of  Premises,  or  written  off  for  Depreciation  of  Land. 

For  !o^"  ^''P^^^'^s  of  Maintenance  of  the  Persons  assessable,  their  Families,  or  Private  Establishments 
For  any  Loss  recoverable  under  an  Insurance  or  Contract  of  Indemnity  c-staoiisnments. 

"^  Land^s  inTo-'oi'upa'JfoT'  "^^  °"  '''''''''  ""'  ^""^'  ""'  °"  ^^^  ^""-'  ^'^^"^  °f  ^^e  House  and  the 

^^«^v"L^yii'TJ°''  ^'i^  Assurance,  or  for  Wear  and  Tear  of  Machinery  or  Plant ;  but  Allowances 
'"^J  be  clatmed  hereunder  in  respect  of  these  items.    See  the  forms  immediately  belovv.  ^"^"^^"^ " 

CLAIM     FOR    ALLOWANCE     IN     RESPECT    OF    LIFE    ASSURANCE     PRFMHTM*;  np 
PAYMENTS  UNDER  CONTRACTS  FOR  DEFERrId  ANNUITIES     ^^^  ^^ 
of  h.i  Jifi    ^^"'i^  IS  authorised  only  in  respect  of  Premiums  paid  on  the  Claimant's  own  Ufe  or  on  that 
of  his  wife  ;  It  is  limited  to  an  expenditure  on  Annual  Premiums  not  exceeding  one-sixth  of  thc'ciLmam's 
Net  Personal  Income  from  all  sources,  and  is  not  admissible  as  a  deduction  in  ar"fviigTthe  toSllS 
%^^FaT^^  °^?  claim  for  Exemption,  Abatement,  Allowance  for  Childreny<Sf  ?el  ef    n  ?esS^ct  of 

Earned     ncome."     In  order  that  tne  allowance  may  be  granted  in  respect  of  such  Prem^nS^hi 

rnfSrolh^srvL^/^oJ'fa.^s""'''''  ^"^  ""'  ^'""^'^  ""  ""=  "^----Vo-ufd,  S^qS/Sl 


Name  of  Person  on  whose  Life 

the  Assurance  or  Annuity 

is  effected 


Name  of  Assurance 

Company  or 

Friendly  Society 


Amount  of  Premiums  claimed 

as  an  Allowance  from  the 

profits  stated  on  page  i 


*v.^X  k^'"'  ^".  Allowance  for  tne  foregoing  amount  of  Lile  Assurance  Premiums,  and  I  herebv  declare 
that  I  have  not  deducted  the  amount  o?  such  premiums  in  arriving  at  the  Income  Inhered  on  thifform 
nor  have  I  claimed  an  allowance  for  the  same  premiums  from  any  o?her  assessment  upon  me  ' 

.... .Signature. 

CLAIM  FOR  ALLOWANCE  IN  RESPECT  OF  WEAR  AND  TEAR  OF  MACHINERY  OR  PLANT. 


Amount  claimed  as  a  deduction  for  diminished 
value  by  reason  of  Wear  and  Tear,  where  the 
Machinery  or  Plant  belongs  to  the  Person  or 
Company  carrying  on  the  Concern,  or  is  let  to 
such  Person  or  Company  so  that  the  Lessee  is 
bound  to  maintain  and  deliver  over  the  same  in 
good  condition  : — 

Value  of  Machinery  or  Plant £ 

Amount  claimed  for  Wear  and  Tear  £ 


Amount  of  Rent  paid  for  the  use  of  the 
Machinery  or  Plant  where  the  burden  of  main- 
taining and  restoring  the  same  falls  upon  the 
Lessor  (in  which  case  no  deduction  for 
diminished  value  by  reason  of  Wear  and  Tear 
is  allowable  to  the  Lessee  but  may  be  claimed 
by  the  Lessor) : — 


A  mount  £ 


Signed 


Page  3. 
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Total  Exemption  may  be  claimed  when  the  Income  from  all  sources  does  not  exceed  fi6o  vet 
annum.  *"        *^ 

Abatement  of  £160  may  be  claimed  when  the  Income  from  all  sources  exceeds /160  but  does  not 
exceed  £400. 

Abatement  of  £150  may  be  claimed  when  the  Income  from  all  sources  exceeds  Aoo  but  does  not 
exceed  £500. 

Abatement  of  £120  may  be  claimed  when  the  Income  from  all  sources  exceeds  Aoo  but  does  not 
exceed  ^feoo. 

Abatement  of  £70  may  be  claimed  when  the  Income  from  all  sources  exceeds  /"Goo  but  does  not 
exceed  £700. 

When  the  Income  from  all  sources  does  not  exceed  :f3,ooo,  and  any  part  of  that  Income  is  Earned 
Income,  a  Claim  may  be  made  for  reduction  of  the  Income  Tax  on  the  Earned  Income  to  the  lower  rate 
applicable  thereto.    In  order  to  obtain  this  relief  a  Claim  must  be  preferred  at  the  time  the  Return  is  made 
and  must  in  any  case  be  preferred  before  30th  September  in  the  year  for  which  the  tax  is  charged.    ' 


Note  A.— Where  Income  is  derived  from  Trade,  Profession,  Office,  Employment,  or  Vocation,  state  the 
nature  and  particulars  thereof,  and  where  carried  on. 


Note  B.— If  the  Income  arises  from  the  ownership  of  Land,  Tenements,  or  Hereditaments,  state  the 
precise  situation  of  each  Property,  with  the  name  of  the  occupier,  and  the  rent  or  annual  value, 
including  in  the  statement  particulars  of  any  House,  Land,  or  other  Property  in  tlu  Claimant's 
own  occupation,  whether  belonging  to  himself  or  his  wife.  If  ground  rent,  mortgage  interest, 
or  other  annual  charge  is  payable  on  any  of  the  property,  particulars  thereof  must  be  stated  in 
No.  2  on  page  4. 


Hote  C— Profits  from  the  occupation  of  Land  are  to  be  taken  at  the  amount  entered  on  page  i. 


Hote  D.— In  the  case  of  Income  from  Annuities,  Interest  of  Money,  or  other  sources  not  coming  under 
any  of  the  foregoing  heads,  state  fully  the  particulars.  State  also  in  regard  to  each  item  under 
this  head  whether  it  has  been  subjected  to  Income  Tax  before  receipt. 


Hote  E. — The  Income  of  a  married  woman  living  with  her  husband  is  deemed  by  the  Income  Tax  Acts 
to  be  his  income,  and  particulars  thereof  must  be  included  in  any  statement  of  income  rendered 
by  him  for  the  purposes  of  this  claim.  The  only  exception  to  this  rule  is  where  a  wife  earns  an 
income  independently  of  her  husband  by  the  exercise  of  her  own  personal  labour,  atul  the  joint 
income  of  husband  and  wife  does  not  exceed  £500.  In  such  a  case  the  profit  so  earned  by  the 
wife  may  be  treated  as  a  separate  income,  and  a  separate  claim  may  be  made  in  respect  thereof. 


Hote  F.— Particulars  must  be  given  in  sp.ice  No.  2  of  all  deductions  from  the  income,  such  as  ground 
rent,  interest  on  mortgage  or  loan  (whether  secured  on  property,  life  assurance  policy,  reversion  or 
otherwise),  annuities,  patent  royalties,  or  other  annual  payments.  Payments  in  respect  of  Life 
Assurance  Premiums,  should  not  appear  in  space  No.  2,  but  should  be  entered  in  the  space 
provided  on  page  2. 


If  there  be  not  sufficient  room  on  page  4  to  set  out  the  whole  of  the  particulars,  they  may  be  entered  on  a 
separate  sheet,  but  the  total  of  the  amounts  so  entered  should  be  brought  to  page  4,  and  included  in  the 
statement  of  total  income.    The  declaration  at  the  foot  of  page  4  must  in  every  case  be  duly  signed. 


H 
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IL 
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INCOME    TAX.     191 


Page  4. 


CLAIM  for—  ~ 

(a)  Exemption  or  Abatement,  when  the  Income  from  all  sources  does  not  exceed  £700. 

(b)  The  Relief  allowed  to  Earned  Income,  when  the  Income  from  all  sources  does  not  exceed  £3,000. 

parh^«?,Trr;~Jwwi?^*°K'"Hi*  ^®'  ^°I^^  ^^^"^  ^°''^'^^  °^  ^'^  Income  with  the  amount  derived  from 
eacn  source,  whether  Tax  has  been  paid  on  it  or  not. 


See  Note  A. 

If  you  have  no 
Income  falling 
under  heads  (a), 
(6),  id),  or  (e) 
write  "NONE" 
in  each  space. 

Bee  Hote  B. 

The  precise 
situation  of  all 
property  should 
be  stated. 

See  Hote  G. 


See  Hote  D. 

State  whether 
taxed  before 
receipt,  or  not. 

See  Hote  E. 

State  whether 
included  above, 
or  if  none, 
write  "NONE." 

See  Hote  F. 

If  there  are  no 
Charges,  wTite 
"NONE." 
It  is  not 
sufficient  to 
leave  this  space 
blank. 


No,   I    PARTICULARS   OF    INCOME. 


(a)  From  Trade,  Profession,  Office,  Employment  or  Vocation  :— 


(b)  From  Property  : — 


(c)  From  the  Occupation  of  Land  :— 


(d)  From  Annuities,  Interest,  Dividends,  or  other  Income  not  already 
entered : —  ' 


(e)  Wife's  Income  : — 


Total 


,r  -r^?-  ^.-PARTICULARS  of  any  CHARGES  on  INCOME. 
(Life  Assurance  Premiums  should  not  be  entered  here,  but  on  page  2.) 


Nature  of  the  Charge 


Name  and  Residence  of  Person 
to  whom  payable 


Ground  Rent 
Mortgage  or  Loan,  £ 

at         per  cent. 
Other  Annual  Payment 


Annual 
Amount 
thereof 


£   s    d 


Total  Charges 
Total  Amount  of  Income  FROM  ALL  SOURCES  less  Charges 


I  declare  that  the  above  statement  contains  a  full,  just,  and  true  account 
and  return  of  the  whole  of  my  Income  from  every  source  whatsoever  for  the 
Year  ending  the  5th  day  of  April  191  ,  and  I  therefore  claim  the  relief  to 
which  I  am  entitled  in  respect  of  such  Income. 


Given  under  my  hand,  this 
Signed 


day  of 


19Z 


Note— A  woman  must 
state  after  her  signa- 
ture whether  Married, 
Widow,  or  Spimter. 


(Private)  Residence, 
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NO.  40A. 


INCOME  TAX— ABATEMENT   CLAIM,  19 


INCOME    EXCEEDING    £160,    BUT    NOT 
EXCEEDING    £700. 


This  form  is  intended  only  for  an  Income  Tax  Repayment 
Claim  by  a  Person  resident  in  the  United  Kingdom. 

The  following    particulars   must   be   furnished   by   the 
claimant : — 

Full  name  of  claimant • 


In  writing  about  this  claim  quote- 
Register  No. 


Repayment  by 


If  a  lady,  whether  Widow  or  Spinster- 
Occupation  (if  none,  state  "none") — 


to  April,  191 


Residence 


Money  Order  Office  at  which  1 
repayment  is  desired        J 


Whether  repayment  of  Income  Tax  ) 
has  ever  been  claimed  before        ) 


Date  of  Receipt  by  Surveyor. 


If  so,  when  ?- 


The  Declaration  on  page  3  must  be 
signed. 


When  filled  in,  this  orm  is  to  be  sent  to 
the  Surveyor  of  Taxes  for  the  District  in 
which  the  claimant  resides,  to  whom  also 
application  may  be  made  for  advice  and 
assistance  in  filling  up  the  form. 


The  Name  and  Address  of  the  Surveyor 
may  be  obtained  from  the  Local  Collector  of 
Taxes. 


MOTE.— If  Repayment  is  to  be  made  to 
any  other  person  than  the  claimant, 
a  written  authority  must  be  fur- 
nished, by  letter  or  otherwise,under 
the  claimant's  own  hand. 


Full  instructions  for  completing  the  claim 
are  given  on  page  2. 


The  spaces  below  must  not  be  written  on  by 
the  claimant. 


Class  A 
Period 


-Years  to  April,  191 


Amount. 


U 


Examined  by- 
Date 


191 


Countersigned- 


U   2 


f^ 


lOO 


3 
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INSTRUCTIONS. 


i*T^5  Income  Tax  year  ends  on  the  5th  April.  No  claim  for  repayment  of  Income  Tax  can  ha 
admitted  unless  It  be  made  within  three  years  of  the  close  of  the  tM  year  to  which  it  rtfates" 

2.— This  form  is  for  the  use  of  a  person  resident  in  the  United  Kingdom.  In  the  absence  of  soecial 
circimistances,  temporary  residence  in  the  United  Kingdom  does  not  confer  any  tide  to  relief  from 
Income  Tax. 

3.— The  income  of  a  Married  Woman  living  with  her  husband  is  deemed  by  the  Income  Tax  Acts  to  be 
his  mcome,  and  particulars  thereof  must  be  included  in  any  statement  of  income  rendered  by  him  for  the 
purposes  of  a  claim  to  Exemption  or  Abatement.  The  only  exception  to  this  rule  is  where  a  wife  earns  an 
income  mdependently  of  her  husband  by  the  exercise  of  her  own  personal  labour,  and  the  joint  income  of 
husband  and  wife  does  not  exceed  £500.  In  such  a  case  the  profit  so  earned  by  the  wife  rnay  be  treated 
as  a  separate  income  and  a  separate  claim  of  Exemption  or  Abatement  may  be  made  in  respect  thereof 
^  4-— in  hlliDg  in  the  particulars  of  income  on  page  3,  the  claimant  must  conform  to  the  following 
instructions  : —  ■""•^.^ 

If  the  income  be  derived— 
(a)  From  Lands  or  Houses.— State  the  precise  situation  of  each  property,  with  the  name  of  the 
occupier,  and  the  amount  of  the  annual  lent  or  value,  and  who  bears  the  cost  of  repairs     If 
the^Clairnant  resides  in  his  own  house,  the  annual  value  thereof  must  be  entered  in  the  state- 

From  the  Occupation  of  Land.— Reckon  the  income  from  this  source  at  one-third  of  the  full 
amount  of  rent  and  tithe. 

From  Trade,  Profession,  or  Employment.- State  the  nature  thereof,  whee  carried  on,  and 
the  particulars  of  the  Assessment,  if  any.  ' 

NJi.— The  Collector's  receipts  for  duties  paid  on  income  from  above  sources  should  be  attached 
to  the  claim  wherever  practicable. 
From  Dividends  on  Stocks  inscribed  in  the  books  of  the  Bank  of  England,  Government 
Annuities  and  payments  received  through  the  Supreme  Court  Pay  Offlc4.-Certificat?s 

showing  the  amount  of  Dividends,  Annuities,  &c.,  are  not  required,  but  c  aimants  must  includi 
the  income  from  these  sources  in  the  general  statement  of  income  on  pa°e  3  of  this  form  and 
must,  m  addition,  furnish  further  particulars  as  follows  :—  f  -    -5  ^  »""",  ana 


{b) 
(c) 

(rf) 


Name  or  Description 
of  Stock  or  Annuity, 

and  whether  the 

Dividends  are  paid 

by  post  or  through 

Bankers 


Name  or  Names  (in  due  order)  in  which  the 

Stock  or  Annuity  stands. 

If  the  funds  are  m  Court  the  correct  Title 

of  the  Cause  or  Matter  must  be  given,  and 

the  title  of  the  account  (if  any)  in  the 

Supreme  Court  Pay  Office  Books. 


Amount  of  Stock, 

and  if  part  of 
larger  Sum  state 
also  larger  Sum 


(«) 


Month  and  Year 
when  Dividend  or 
Annuity  due  from 

which  deduction 
made 


(/) 


From  Dividends  or  Interest  arising  from  Money  invested  la  any  Stock,  Shares    or 

nilf/.*' A**,  ""r?  !?-^^^  ^'^'^i^  °f-'^"  ^""^  °^  ^^g\dd,  and  those  mendLed^n  the  preSing 
^L."^'7  "I'^-^uSu^'^w  *^^  showing  the  amount  of  Dividends  or  Interest  applicable  to  thi 
period  for  which  the  claim  is  made. 

ri^»^""i'**''  Interest  of  Money,  Remittances  from  Abroad,  or  other  property  not 
JS?l5i""*!5';K*"y  •*'  '*l®  foregoing. heads.-State  fully  the  particulars,  includi^nhename 
Hpi.»r.  %'?^^^P^'^2"u*'yu^^°"'  P*'l'  ^"^'  'f  ^^""^^  before  receipt,  attach  Certificates  of 
XT  T>  ^,1?**^*^u°"^°^  ***'  ^'S"^**  ^y  *he  person  who  made  such  deauction. 
*y.^Z:Z^  ^^  Certificates  referred  to  in  (e)  and  (/)  are  not  in  the  name  of  the  claimant,  state  whether 
the  person  or  persons  in  whose  name  or  names  the  Certificates  are  given  are  Trustees  or  otherwil^ 
int;7««  i«"™«L^r-  ^^  T^""  I"  IP^.i^  ^°-  2  °^  ^"  deductions  from  the  income,  such  as  ground 'rent, 
IthSSise?  K!l?in  nL«!J  <*5«'»»er  secured  on  property,  life  insurance  policy,  reverSon  or 
If  thI7e  be^JnTstite  .?SoTe"^^  ^*'*"**  annuities,  patent  royalties,  or  other^^an/ual  payments. 

bet'iTrtclvrd.™''^  ^^  ""^^^  ''^  '°°"  ^^  ^^^  "^^"^^  °^  *^^  ^"''°™^  °^  ^^^  "^^^  y^"^  <^"'*'"g  5th  April)  has 

/£160 
£1S0 

£iao 

£70 

The 


7.    If  the  Income  exceeds  £160,  but  does  not  exceed  £400 
Do.  do.  £400        do.  do.  £500 

Do.  do.  £500        do.  do.  £600 

Do.  do.  £600       do  do.  £700/ 


the  claimant  is  entitled  to  relief 
from  Income  Tax  in  respect  of 


decir^Snn  ,\/;7.n^H?rlw'^^,°^i  and  6  Vict     cap.  35    the  Penalty  for  a  fraudulent  claim  or  untrue 
nrnvt^^th^f  .f^f  treble  the  duty  chargeable.     By  Sec.  94  of  the  Finance  (1909-10)  Act.  igio,  it  is 

-Tn  ril?t  if         I  P^'^"?  for  the  purpose  of  obtaining  any  ^lowance,  reduction^bate  or  repaymem 
^respect  of  any  duty  under  this  Act  either  for  himself  or  for  any  other  person,  or  in  any  return  made 
•'  J2  .h^l  h.^S°  ^"^  **"'y  ""^^'"  '^^  •^*=*'  »^".o«^i"g'y  '"akes  any  false  sta'temenl  or   alse7epresentaTon 
"  hird  lib^i  "       °"  summary  conviction  to  imprisonment  for  a  term  not  exceeding  six  months  whh 
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DECLARATION     OF    INCOME.  3 

I  declare  that  I  am  resident  in  the  United  Kingdom,  and  that  the  following  is  a  true  account  of  my 

income  from  every  source,  whether  taxed  or  not,  for  the  year  to  5tn  Apru,  191 

and  I  therefore  claim  to  be  repaid  the  sum  of  £  '„ .     • 

Signature 

Date 


The  Claimant  must  set  forth  every  source  of  his  Income,  with  the  amount  derived  tnm 
each  source,  whether  Tax  has  been  paid  on  it  or  not. 


No.  I.  SOURCE  OF  INCOME. 

N.B.— With  regard  to  income  received  through  the  Bank  of  England  or 
from  the  Supreme  Court  Pay  Office,  see  Instruction  No.  4  (d)  opposite 


Annual 

Amount  of 

Income  from 

each  source 


Amount  of 
Income  Tax 
paid  on  or 
deducted  from 
each  source 
of  Income 


£     s   d 


3_ 
4_ 

5_ 
6_ 

7_ 
8_ 

9_ 
10 
II 

12 

I3_ 

^+_ 
I5_ 
16 


Total  Amount  of  Income  and  Income  Tax  thereon     £ 


No.  2.      Particulars  of  CHARGES  on  INCOME,  such  as  GROUND 

RENT,  ANNUAL   INTEREST,   &c.  |      Annual 

If  there  be  no  such  charges,  insert  "  None."    '     Amount 


Nature  of  the  Charge 


Name  and  Residence  of  Person 
to  whom  payable 


(a)  Ground  Rent 

{b)  Mortgage  or  Loan 

£       at       per  cent, 
(c)  Other  Annual  Charge 


*  Total  Charges  and  Income  Tax  thereon    £ 

Total  Amount  of  Income  less  charges,  and  amount  of  ) 
Income  Tax  thereon I 


*These  totals  must  be  deducted  from  the  totals  shown  in  No.  i  as  the  tax  on  the  charges  is  recoverable 

from  the  persons  to  whom  the  charges  are  paid. 


Having  examined  the  preceding  Claim,  I  certify  that  the  Claimant  appears  to  be  entitled  to  abate- 
ment of  Income  Tax,  and  to  be  repaid  the  sum  of  £  :  : 


Given  under  my  hand,  this 


day  of 


District 


19    . 
Surveyor. 


If  there  be  not  sufficient  room  on  this  page  to  set  out  the  whole  of  the  particulars,  page  4  may  also  be 
used,  but  the  totals  of  the  amounts  entered  on  the  latter  page  should  be  brought  back  to  this  page,  and 
included  in  the  statement  of  total  income.  The  declaration  at  the  top  of  this  page  must  m  every  case  be 
duly  signed. 


I 


I 


11 


I 


I02 
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wholJ'l/'LY'lLomV'e'stS"5"S  proved  to  our  satisfaction  that  the 

Property,  Professions.  Trades  and  Officet^^^^^^  ^"^'^^  °"  P'-ofi's  arising  from 

Pounds  per  Annum,  is  entitled  to  abatement  from  IncomrTai  Hundred 
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Given  under  our  hands  this 
day  of 


19 


— •  I  Commisioners  for 

[  General  Purposes. 


I: 


(a)    Further  Particulars  of  Income  :— 


i7_ 

20 
ai 

*♦-_ 

25 


Annual 

Amount  of 

Income  from 

each  source 


f. 


Amount  of 

Income  Tax 

paid  on,  or 

deducted  from 

each  source 

of  Income 


26 
27 
28 

29. 

30 

33 


< 

w 


(X4 


X 

< 

H 

O 

o 


o  g 

3  s. 

o 
c  **- 

e  o 


3 


Totals  carried  to  No.  i  on  preceding  page 


(b)    Further  Particulars  of  Charges  on  I 


NCOME  : — 


Totals  carried  to  No.  2  on  preceding  page  . 
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ACCOUNTANT,  THE  (Est.  1874).  A  weekly  newspaper 
issued  in  time  for  Friday  evening's  mail.  The  Accountant 
is  the  recognised  organ  of  Chartered  Accountants  and  Accountancy 
throughout  the  world.  It  contains  Leading  Articles,  Contributed 
Articles,  Weekly  Notes,  Correspondence  and  Enquiries,  Current  Law, 
Reviews,  Reports  of  Meetings  of  Societies  of  Accountants  and  Students' 
Societies,  Scottish  Notes,  Lectures  and  Debates  on  Accountancy, 
Bookkeeping  (with  specimens  of  Accounts),  Auditing,  Liquidations, 
Bankruptcies,  Receiverships,  Company  Law,  Income  Tax,  &c.  &c.,  as 
well  as  Law  Reports  of  all  Decisions  of  interest  to  Accountants 
as  to  Administration  Cases,  Arbitrations,  Winding-up  of  Joint  Stock 
Companies,  Liquidations,  Bankruptcies,  Mercantile  Law,  and 
Partnerships ;  and  is  generally  a  complete  record  of  all  matters  of 
interest  to  the  Profession.  New  Volumes  commence  in  January  and 
July  each  year. 

Single  copies  6d.  net,  post  free  U.K.  ejcl. ;  Abroad,  7d. 
Subscpiptions :  Yearly,  post  free  U.K.  24/-  ;   post  free,  Abroad, 
26/-:  Half-yearly,  U.K.   13/-;  Abroad,   14/-. 

Binding  Covers  issued  tor  each  half-yearly  volume,  half  calf,  gold- 
lettered,  2/6  net,  post  free  U.K.  2/9  ;  Abroad,  2/IO. 

Filing  Cases  for  filing  the  weekly  issues  until  volume  is  completed. 
3/6  net,  post  free  U.K.  3/11  (postage  Abroad  prohibitive). 

Volumes,  bound  half  calf,  gold-lettered.  Vol.  X,  24/-;  XI 
£1  10s.;  XII,  XIII,  15/- each;  XIV,  20/-;  XV— XVIII.  15/- 
each;  XIX— XXI,  14/-  each;  XXII,  26/-;  XXIII— XXIV. 
14/.  each;  XXV.  30/-;  XXVI,  40/-;  XXVII.  50/-; 
XXVIII,  28/-;  XXIX,  20/-;  XXX— XLVII,  14/-  each,  net, 
post  iree  U.K.      (Prices  of  Vols.  I-X  on  application.) 

ACCOUNTANTS'  JOURNAL,  THE   (Est.  1883).    A  monthly 
newspaper,  issued  on  the  ist  of  the  month. 

The  general  contents  of  the  paper  are  designed  more  especially  to  meet 
the  requirements  of  Accountant  Students,  though  the  practitioner  is  by 
'  no  means  overlooked.  A  concise  summary  is  given  of  the  effect  of  all 
the  Important  Legal  Decisions  of  the  preceding  month,  Articles, 
Notes,  Correspondence,  Reviews  and  Prize  Competitions  appear  in  each 
issue  together  with  Lectures  delivered  to  the  various  Students' 
Societies,  and  the  reports  of  their  meetings.  The  new  Volume 
commences  in  May  each  year. 

Single  copies  9d.  net,  post  free,  lOd. 
Subscriptions  :  Yearly,  post  free  U.K.  7/6  ;  post  free  Abroad,  8/6. 
Binding  Covers  issued  for  each  Yearly    Volume,   half  calf,  gold- 
lettered.  2/6  net,  post  free  U.K.   2/0;  Abroad,  2/10. 
Filing  Cases  for  keeping  unbound  copies  until  the  completion  of 
the     volume.      1/-    net,  post    free    U.K.    1/4    (postage    abroad 
prohibitive). 
Volumes,  bound  half  calf,  gold-lettered  I — XII  7/6  each,  (except 
Vols.  Ill  and  VI,  10/-  each),  XIII  to   XXIX,   8/6  each   (post 
free  U.K.). 

GEE  &  Co.  (Publishers)  Ltd.,  34  Moorgate  Street.  London.  E.C. 
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ACCOUNTANTS'    LIBRARY,    THE 

*SirwUhVco"4?e.eV/.em"o?te^*^''  -P""'"  -.ume  of  which 
business  described  toe/ther  J?,h  ^        'i'^S  «"'table  for  the  paracnlar 

Most  of  the  volume  are  prblTshVata"?!"^''  "^  f'' /"'"•"  AccoSS^^ 

f  v^^'(-xi:^^nhx^Ha|iLsiei/^^ 

Series.     A  list  of  the  Volumes'  ?ogether^  h  1  the  volumes  of  the 

'"'"''''^sf^lTltJ^  P^,?)^'^'^«'^"'S    VADE-MECUM. 
ACCOUNTANTS'     ASSISTANT. 

Ac'counTa.cyrLng^J^I^3^,f  ^,     Bibliography     of 

Leading  Articles  printed  in  tT.  i.rol«Lf  ^xT"*?'^^  Lectures  and 
The  Transactions'^  of  thL  vVr  ous  S^Sts^  S^'T'*'""'^'  J''''''^ 
P«iodicals.  during  the  last  thirty  years  of  thl  M^"^/^*"^!'  ^°^  ""^^^^ 
which  is  added  a  List  of  the  orinrfn^i  %  3^®  Nineteenth  Century,  to 
the  117  subjects  affecting  AccoTnSy.      '''*''^'  '^"^  ^^  "^  °°  ^^^h  of 

ACCOUNTANTS'    CODE^''  ^""^  ^^°'*  ^'''  ^'^-^  ®^- '  ^^'"^  ^1^ 

pri^c?!^^  Code  to   be  used  by 

'"'^''''Kr^'^    COMPENDliM.       ^'^^^^  '^r^-^-- 

i'^U^;tJ'^.xi?o;  tr  ^fcUk^^^^  e^n^r^"'  '^■^--•'  ^-CA. 
upon    subjects    of    general   Tnterest^o^  '°?if  ''^oo  articles 

Accountant,  but  also  to  Chiercierks  ^^V^^^^^^  -        professional 

responsible  positions   in    mercaSfle^^^^^^^  °^^«^^  ^?^^^^g 

about  2o,ooo  distinct  points  which  arfrAncJ  f  ^^^''Pated  that 
practice  of  an  AccountLt  LyflSLn  deaJt  wi^^  ^^'^°^.]°  ^^^ 
and    all    references    and    authoritieT  ar.    «     *  ^  *^   '°   ^^'^  Edition. 

following  subjects  dealt  wi^riTSye'in^^^^^^  *^^*-    ^hi 

work  :— Accountancy  ^eenerallv/  f  J*  ^  ,  ^.  °^  *^«  scope  of  this 
of  Assets.     AdSinTstr?toT  ^^^^^^^^  Administration 

and  Awards.  Arithmetical  Ouesttnnr  f^PP°^t^O"°^ent.  Arbitrations 
Auditing,  i^anking  Sr?ptcy  Rill.^^S-^T^"*'  ^^*^  Creditors. 
Bookkeeping.    Br^ich   Accoung^*    ^  M^  Bills  of  Sale. 

Income  Questions.  Carri^e  Chefuei  *^«  ^°^'^''f  *  ^^P^*^  ^nd 
(Formation,  Manaeemen^^Ld  wS'^  Company  Law  and  Pr^tice 
Contributory.  Death  Duti^  DeS;^^^D^df '^f'*l  (generally). 
Departmental  Accounts  DeoreriaHnn  n^  \  ^^  °^  Arrangement. 
Equation  of  Payments  Executo^h?;  ^"^''^'''^-  Economic  Questions 
Factors.  Forei|n  Exchanges  ?^^^^^^  Accounts.  Executorrhip  Law 
Agreements.  llcome  T^^  'infS.f'^T"-  ^"^antee.  Hire-Purchase 
involying).  Investig^Lns     La^d  t^^^^^  Interest  (Questions 

Liquidators.  ManufacturerMcro^n?;  tJ?  *  ^^^^^ation  of  Actions. 
Municipal  Finance.  Official  Re^efvp*  p^f ^^"i\^^  ^a^  (generally). 
Profit  *^and  Loss  Account  Prnfi;.  ^Y^^-PuJP'  ^^^^S^-  Profit. 
Promissory  Notes.    Receivers      Rp^  Available     for      Dividend. 

Goods  Shavings  BaSS^."s'e"ret^ra?Mrtter"s'  leTBaif^^^S  ^^^  ^' 
Shipping.  Single  and  Double  Account  Sin ai!J^?f '°?,^^^S«'"S- 
Sinking  Funds.  Slip  BookkeeDin^  sJ^'t  #  ?  ®  *°5  ^^^^'^^  ^ntry. 
Trade  (Questions  affecting)     Tru.lp.T     ^''^^^"^^  Terms.   Stock-in- 

Sf/-    f'^^stees.  Trustees  m  Bankruptcy    Wills 
N^t  P"ce  (post  free  U.K.)  25/- ;  Ab?oad.  ^/8 


ACCOUNTANCY     PUBLICATIONS. 


ACCOUNTANTS'     DIARIES,    THE. 

Eight  Editions  Annually.  All  editions  (except  No.  3)  contain  a 
Complete  Directory  of  Accountants  throughout  the  world, 
together  with  special  information  for  Accountants,  including  extracts 
from  Statutes  and  Rules  relating  to  Building  Societies,  Companies, 
Trustees  in  Bankruptcy  and  under  Deeds  of  Arrangement,  and  the 
Audit  of  Accounts   of  various  bodies,  &c.  (in  so  far  as  they  affect 

accountants),  and  other  useful  information. 

Net  Price  (Post       Post  Free, 
No.  I.  One  day  on   each  page.     Foolscap     folio,     Free  U.K.)  Abroad, 

with  all  information,    bound  in  cloth.         8/-  Too  heavy. 

No.  2C.        Two  days  on  each  page.     Foolscap     folio, 
with  all  information,    bound  in  cloth. 
No.  2.  Two  days  on  each  page,     Foolscap     folio, 

with  all  information,    bound  in  boards. 
No.  3.  Three  days  on  each  page,     Foolscap     folio, 

without    Directory    or    bound  in  boards. 
information. 
No.  3a.        Three  days  on  each  page,     Foolscap     folio, 
with   all  information,     bound  in  boards. 
No.  4.  One  day  on  each  page,        Medium  8vo, 

bound  in    cloth. 
No.  4f.         One  day  on  each  page.       Medium  8vo, 

bound    in  cloth. 


5/- 

6/4 

3/6 

4/8 

1/6 

2/4 

2/- 

2/10 

5/. 

8/10 

5/. 

5/10 

GtE    &    CO.    (PUBLISHERS)    LTD., 


One  day  on  each  page, 
with  all  information. 
One  day  on  each  page, 
with  all  information, 
(ruled  feint  for  hours 
engaged) . 
No.  5.  Two  days  on  each  page,        Medium  8vo, 

with  all  information,    bound  in  cloth.         2/6  3/- 

Nos.  I,  2C,  2,  3,  and  3a,  are  specially  ruled  for  accountants  with 
columns  headed  •'  Estate  and  Hour  of  Appointment,"  "Posting  Folio," 
"  Particulars,"  and  "  Hours  Engaged."  Copies  can  be  obtained  inter- 
leaved with  blotting  paper  at  an  extra  cost  of  2/-  each  for  No.  i ; 
1/6  each  for  Nos.  2,  2c,  4,  and  4f ;  and  1/-  each  for  Nos.  3,  3a,  and  5. 
A  Ledger  Index  is  included  in  No.  i  Edition  and  can  be  supplied  in  the 
other  Editions  at  an  extra  cost  of  6d. 

*«*  The   above  Diaries   are   al<to    published    In    Loose  leaf 
form.    A  special  prospectus  will  be  sent  on  application. 

THE    ACCOUNTANTS     POCKET     DIARY    AND 
REFERENCE     BOOK. 

(234  pp.,  6in.  X4in.)     Compiled  by  R.  Duncan  French   and  A.  L. 

Gee.  Summary  of  Contents :  Calendars — Perpetual  Calendar — Notable 
Dates — Diary  Table — Postal  Information,  Inland  and  Foreign — Foreign 
Money  Tables  and  English  Equivalents  and  Conversion  Tables — 
Decimalization  of  £1 — Exchange  Tables — Cardinal  Numbers  in  different 
Languages — Weights  and  Measures,  British,  Foreign,  and  Colonial — 
The  Metric  System — Metric  Conversion  Tables — Sizes  of  Printing 
Papers,  Books,  and  Types — Mensuration  Formulae — Bank  Rate  of 
Discount — Average  ditto— Income  Tax  Rates — Table  of  Company  Fees 
— Hours  at  Somerset  House — Company  Statutory  Requirements — 
Stamp  Duties,  &c. — Time  for  Stamping  Documents — Company  and 
Bankruptcy  and  Deeds  of  Arrangement  Time  Tables — Trustee  Securi- 
ties with  Transfer  and  Dividend  Days — Judges  :  England  and  Scotland 
— Intestates'  Estates — Professional  Fees  (Accountants,  Architects, 
Auctioneers,  Stockbrokers,  &c.) — Solicitor's  Costs  for  Conveyancing — 
Life  Assurance  Rates — Rates  for  Annuities— Fire  Insurance  Rates — 
Expectation  of  Life — Tables  of  Simple  Interest,  Compound  Interest, 
Present  Value  of  a  Lease  or  Annuity,  Yield  per  cent,  of  Investments, 
Discounts,  Wages  and  Salaries,  Leasehold  or  Sinking  Fund  Assurances, 
Fine  on  Renewing  Lease,  Building  Society  Reducing  Mortgage,  Con- 

34    MOORGATE    STREET,    LONDON,    B.C. 
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tnbutions  under  Compensation  Act.  1904-Directory  of  Professional 
Societies  and  Students'  Societies-The  Census  1911-Memoranda- 
Telephone  Numbers  and  Telegraphic  Addresses- Personal  Memoranda 
—Diary  (a  week  to  an  opening)— Memoranda— Index. 

Price  2/6  net.  post  free  U.K.  and  Abroad,  2/8. 
A  Loose-leaf  Edition  of  the  above  can  be  supplied  as  follows  :— 

No.  63.     Complete  with  loose-leaf  cover  and  100  extra  blank  leaves 
7/6  post  free,  U.K.  ;  Abroad.  8/-. 

No.  B63.     If  fitted  with  strap  and  button,  and  containing  pockets 
for  cards,  stamps,  &c..  10/6  post  free  U.K.  ;  Abroad.  11/-. 

''^*["®  i^t.  ^*^®   Pocket    Diary    in    loose   leaves,    price   2/6. 
Abroad  2/8.  «-  1 

A  thicker  loose-leaf  book  can  be  supplied  holding  double  the  number 
of  leaves,  price  (including  Pocket  Diary)  No.  663,  including  100 

•T  K  *T'  ®' V°^t  ^'^^  ^•^'  '  A^'^^^^'  ^O/--  No.  8663,  ditto, 
with  band  and  button,  and  pockets  for  cards,  stamps,  &c.,  12/6, 
post  free  U.K.  ;  Abroad,  13/-. 

Extra  packets  of  100  leaves  (supplied  in  nine  different  rulings).  lod.  : 

Abroariod  "        ^^'"^'^    ^^"'    ^°^^^'   ^^' '    ^^^^^^^  9^'. 

Transfer    Cases  to  take  sheets  already  used,  or  not  immediately 
required,  prices  and  capacity  :-No.  6  (**)  1/6       No   61  (^'^  I/O 
No.  62  (I-)   2/-.     No.  63  (ij-)  2/3      Postage  extra.'        ^^  ^    '^' 

ACCOUNTANTS'     MANUAL. 

A  most  valuable  fund  of  information  concerning  various  points  of 
Practice  and  Law  relating  to  the  Profession  is  contained  in  the 
questions  and  Answers  of  the  Institute  Examinations.  The  eleven 
Volumes  already  issued  under  the  above  title  comprise  the  back  parts 
01  tne  guestions  and  Answers,  with  copious  and  carefully  prepared 
Indices  By  this  means  an  extremely  valuable  mass  of  information 
is  available  to  the  Student  for  Examination  purposes,  and  to  the 
practitioner.  The  Examination  Questions  and  Answers  included  in  the 
Volumes  cover  the  following  periods:— 


Vol. 


It 
ti 


I.  Dec 

n.  .. 

III.  .. 
IV. 
V. 
VI. 


•I 


)i 


1884  to  June  1887 
1890 
1892 
1894 
1896 
1898 


1887  to 
1890  to 
1892  to 
1894  to 
1896  to 
Vol.  XIII 


II 


II 


Vol.   VII.  Dec.   1898  to  June  1900 


II 


VIII. 

IX. 
X. 

XI. 
XII. 


Dec.  1910  to  May  1912 


1900  to 
1902  to 
1904  to 
1906  to 
1908  to 


•  I 


•  I 


1902 
1904 
1906 
1908 
1910 


The  Questions  and  Answers  published  after  the  last  date  mentioned 
Tther  succeeding  Volumes,  which  it  is  proposed  to  issue  every 

Thirteen  Volumes  have  already  been  issued,  net  price  (post  free,  U.K.) 
7/6  each ;  Abroad,  8/4  each,  or  the  set  of  thirteen  Volumes  78/- 
post  free.  U.K. ;   86/8  post  free.  Abroad.  ^ 

Also  issued  in  parts  every  June  and  December,  net   price  1/6  each 
post  free  U.K.  or  Abroad.  1/7.    To  those  who  have  purchased  the  parti 
as  and  when  issued  the  Indices  can  be  supplied  separately,  price  1/-  each. 

Subscriptions,  post  free.  U.K.  or  Abroad,  3/-  per  annum.  This  sub- 
scription includes  2  parts  and  the  index  issued  biennially. 
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ACCOUNTANTS'    TIME     BOOK     AND     CLIENTS* 

LEDGER,    COMBINED. 

(Large  post  folio.)      Designed    by     H.    W.     Hazlehupst,    A.C.A. 

The  Author  believes  the  above  meets  a  distinct  want  in  Accountants' 
offices,  obviating  the  use  of  Ledger  Accounts,  both  for  time  spent  on 
clients'  behalf  and  for  the  resulting  charges.  One  line  (only)  devoted 
to  each  Stocktaking.  "Fees  by  Scale"  are  set  beside  "Actual 
Fees,"  with  space  for  record  of  sending  in  the  bill,  and  of  payment 
received.     (Specimen  entries  shown.) 

40  pp..  3/6  net.     Post  Free  U.K.  3/9  ;  Abroad,  3/10. 
100  pp.,  6/6  net  post  free  U.K.  ;    7/-  net  post  free  Abroad, 

ACCOUNTANCY     PROBLEMS, 

with  Solutions  by  L.  Qpeendlingep.  (330  pp.,  8vo.)  Contains 
Problems  on  the  Adjustment  of  Partnership  Accounts,  Practical 
Accountancy,  Theory  of  Accounts,  Auditing.  Commercial  Law.  with 
Solutions  and  Notes,  and  Questions  set  at  the  C.P.A.  Examinations. 

21/6  net.     Post  free  U.K.  21/10;  Abroad  22/6. 

ADVANCED     ACCOUNTING. 

(4th    Ed.,  520  pp..    4to.)     By  Lawrence    R.   DIcksee,  M.Com., 

F.C.A.  This  work  will  be  found  of  the  greatest  value  to  Candi- 
dates for  the  Final  Examination  of  the  Institute,  and  to  all  serious 
Students  of  Accounts.  In  addition  to  an  exhaustive  treatment  of  the 
subject  from  an  Accountant's  point  of  view,  an  Appendix  is  included, 
which  has  been  written  by  J.  E.  G.  de  Montmorency,  B.A.,  LL.B. 
(Cantab),  of  the  Middle  Temple,  Barrister-at-Law,  dealing  with  the  law 
relating  to  Accounts,  and  the  requirements  of  the  Courts  and  of  lawyers 
in  connection  therewith.  The  following  matters  dealt  with  (to  each  of 
which  a  chapter  is  devoted)  will  give  some  idea  of  the  scope  of  the 
work : — Introduction — Capital  and  Revenue — Organisation  of  Accounts 
— Methods  of  Balancing — Branch  Accounts.  &c. — Tabular  Bookkeeping 
— Stock  Accounts  and  Store  Accounts — Partnership  Accounts — Company 
Accounts — Vendors'  Accounts — Executors'  Accounts — The  Double- 
Account  System — Income-Tax — Bankruptcy  and  Insolvency  Accounts — 
Liquidation  Accounts — Reconstructions  and  Amalgamations — Falsified 
Accounts— Bookkeeping  without  Books — Cost  Accounts — Depreciation, 
Reserves,  Reserve  Funds  and  Sinking  Funds — Payments  by  Instalments 
and  Interest — The  Form  of  Published  Accounts — The  Criticism  of 
Accounts — Miscellaneous  Problems  in  Accounts — Periodical  Returns- 
Accounts  for  Litigation. — The  Law  Relating  to  Accounts — Miscel- 
laneous Questions  on  Accounts. 

Net  price  (post  free  U.K.)  21/- :   Abroad,  22/6. 

AGRICULTURAL    ACCOUNTS. 

(Vol.  IV  of  "The  Accountants'  Library  "  Series,  q.v.)  (2nd  Ed., 
126  pp.,  8vo.)  By  T.  W.  Meats  (Incorporated  Accountant).  This  work 
contains  a  complete  system  of  Bookkeeping  and  Forms  of  Account, 
arranged  specially  to  suit  the  requirements  of  Agriculture ;  and 
also  a  Specimen  Set  of  Entries  covering  the  transactions  for  One 
Complete  Year.  The  application  of  Cost  Accounts  to  the  transactions 
is  also  dealt  with,  and  provides  for  Departmental  Profit  and  Loss 
Accounts.  A  separate  section  of  the  work  deals  with  Income-Tax  as 
,  ^      relating  to  Agriculture.    5/-  net.    Post  free  U.K.  5/4 ;  Abroad,  5/7. 
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ANTE    AUDIT. 

facilitate  the  Aulitiog  of^f^^B^^^^^^^^^^^^ 

Per  copy                  ""''.fS'''       ^-^  ^J^  U-K.  Abroad. 

PerhaT/doz.                5  2                     J/i  J/^ 

Perdoz.                       10/0                   -5(5  6/- 

•O/O                    10/0  10/8 


AUCTIONEERS'    ACCOUNTS. 


a  System^of  Accounts  suftthU  J^'^f  "".v    F-CA.       Describes    Mli 

Agents.  DL^erin  o  'xhrei'  Srfs"wxrr;n''''r'.^'  "°'  .^^***^ 
Books  required  and  the  mpfhn/ o/V~^?'  General  description  of 
pro  fotmd  Accoums  ^^^M.c^  11  ^^P?°?  *^^°'-  (2)  Full  Set  of 
Icalei  of  C^lZ^^Mon^o^^^Z  ^°^°'°^^^-"  -  ^^  licences. 

•    3ra  Edition  in  the  Press. 
AUDITING 

book  (of  which  upwards  of  i<"S.n  '  ^ ^u*^  7^'^  well-known  text- 
past  20  years)  has  h^n  ?L  f  ;^°  """"^T  ^'^^^  ^«°  sold  during  the 
thorough^rc?mpSh^°vr^^^^^^  and  6.o«^A^  up  to  date.  \t  is 

extract!  frim  S\Ttr^PaHL7n^^lt,'^^  ^^""'V^  ^°°*^*°«  ^^P^^^^ 
reports  of  all  thrLdin^  /3  n  ^^^^'^^the  subject,  and  detailed 

indispensable  to  PrS&trf  Ifn  f '"'  ^^^^^^'o  ^°  ^^^**^°°  *°  being 
invaluable  to  Direc^S    Sh"  Sn?/''''°"°i^°i,  Students,  the  work  il 

present  edit  on  hi  b^n'isfueTat  fe  ^^^  ^^l  ?"'^°^^  °^«°-  ^he 
to  meet  the  views  orrho^rlc-  ^"^f  ^^/ P"^''  ?f  the  preceding  edition, 

authority  at  T  pTpulL  pr^ce  °^  """"""^  *  ^°'^  of  admitted 

Auditing  up^oX^^i'b'^iT^  f  *^"  contents  :-Introductory ; 
suggestid  in  the  course  o?  A, fHll^""®  ^^^^  i-4o)--Methods  of  Account 
Dilrent  Classes  of  ^udhsl^^^  4i-^)-Special  Considerations  in 

Sheet  (DP  ^2^8/^  FnriPP'  7?-i89)-From  Trial  Balance  to  Balance 

^So-asiflWhWIra  ?    (pp"28T3o,T^?f  ^^^^  (Pf  • 

Auditor  (dd    ^oa-:ioa\    tkJ^  V  •  u^".-        ^,  3)— The    Attitude    of   the 

InvestigaS^ns  Tpp' 37-393)^^^^^^^^  ^P'  335-37o)- 

(Extracts  from  Statutes  Ac^^^n.^'^iS^  394-4o6)-Appendix  A 
Decisions)  (pp.  670-002;  Anliff '  4i7-678)-Appendix  B  (Legal 
HusbandAr  •'    (pD^^S!i;ri^P?t°'^^^^  fr°">  "Tretyce  oflF 

999-ioo2)ZlndSV^?ioi6r^        ""'  ^^P^'^-*-"  Table's  (pp. 

10/6  net.    Post  free  U.K.  1|/. ;  Abroad.  12/- 
AUDIT    MEMORANDA. 

to'is  tf^'L^/aturoTt;  ''"ASl^^Mliiof^^rl;  int?^%'r>!! 

r,!;»:r       P'^ehminanes  to  commencing  detail  work  of  a  rv>mS^n^ 
V-  net.    Post  free  U.K.  and  Abroad,  1/|. 
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AUDIT    NOTE    BOOKS. 

No.  1  (26  pp.,  8  in.  by  4  in.).    Sixth  Edition.    Suitable  for  a  Monthly 

Audit. 
No.  2  (26  pp.,  8  in.  by  4  in.).    Sixth  Edition.   Suitable  for  a  Quarterly 

or  Half-yearly  Audit. 
(Name  and  address  printed  free  on  covers  on  orders  of  100  copies.) 

Net  price.  Post  free  U.K.  Abroad. 

Single  copies  -/6  -/7  -/7 

Per  dozen  5/-  5/-  5/9; 

Per  100  40/-  40/-  44/8 

No.  3  (150  pp.,  12J  in.  by  4  in.).    For  Important  Audits. 
(Name  and  address  printed  free  on  covers  on  orders  of  50  copies.) 

Net  price.  Post  free  U.K.  Abroad. 

Per  copy  2/-  2/3  2/3 

Per  dozen  20/-  20/-  22/8 

Per  50  70/-  70/-  85/- 

Perioo  no/-  110/-  130/- 

AUDITORS,    SUMMARY    OF    LEGAL    DECISIONS 

AFFECTING. 

(4opp.,8vo.)  By  H.  G.  Cocke,  A.C.A.  A  pamphlet,  summarising 
the  leading  cases  affecting  Auditors. 

1/.  net.    Post  free  U.K.  and  Abroad,  1/2. 

AUDITS. 

•(2nd  Ed.,  200  pp.,  8vo.)  By  Arthur  E.  Cutforth,  A.C.A.  This  work 
describes,  within  the  limits  of  a  book  of  moderate  size,  the 
main  duties  of  Auditors,  and  the  principles  affecting  their  work. 
Regard  has  also  been  had  to  the  needs  and  requirements  of  Students  for 
Examinations,  in  the  choice  and  treatment  of  the  subjects  dealt  with. 
The  following  is  a  summary  of  the  contents : — Preface — Auditor's  Duty 
with  regard  to  various  items  of  Profit  and  Loss,  &c. — Auditor's  Duty 
with  regard  to  various  Balance  Sheet  items — Programmes  of  Audits  of 
various  kinds — Specimens  of  Accounts  of  Various  Concerns — Forms  of 
Auditor's  Certificate  under  Different  Acts— Provisions  of  the  Companies 
Acts  relating  to  Auditors — Legal  Decisions  aflecting  Auditors — 
Miscellaneous  Representative  Examination  Questions  Answered  and 
Discussed,  &c.  &c.  Net  price  (post  free  U.K.)  6/6  ;  Abroad,  7/2. 

%"  3rd  Edition  in  the  Press. 

AUSTRALIAN     MINING     COMPANIES'     ACCOUNTS. 

(Vol.  XVI  of  "The  Accountants'  Library"  iSeries,  ^.1;.)  (86  pp., 
8vo.)  By  D.  Godden,  F.F.i.A.,  Aust.  and  Wm.  N.  Robertson, 
F.F.i.A.,  Aust.  This  volume  deals  very  fully  with  all  classes  oif 
Mining  Companies'  Accounts,  as  usually  kept  in  Australia,  and 
contains  a  complete  description  of  the  Laws  of  the  various  States 
relating  to  the  subject.     3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

BAKERS'    ACCOUNTS. 

(Vol.  L  of  "The  Accountants'  Library"  Series,  q.v.)  (120  pp., 
8vo.)  By  F.  Meggison,  Chartered  Accountant.  A  complete 
System  of  Bookkeeping  for  Bakers,  with  additional  Chapters  on 
Income  Tax,  Branch  Shops,  and  Bakehouse  Accounts.  Synopsis: 
Introduction — Opening  the  Books — The  Baker  and  his  Creditors — The 
Baker  and  his  Customers — The  Baker  and  his  Cash — The  Journal — 
Impersonal  and  Private  Ledgers — Balancing  the  Books — Trading  and 
Profit  and  Loss  Accounts,  and  Balance  Sheet — Wages — The  Treatment 
of  Sacks — Depreciation — Bookkeeping  for  Small  Bakeries— The  Baker 
as  Taxpayer — The  Accounts  of  Branch  Shops — A  System  of  Bakehouse 
Accounts — Additional  Books  required  by  a  Limited  Company  —  An 
alternative  ruling  for  the  Customers'  Ledger. 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad.  5/7. 
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^""■ASS^  ™  "rSvd^'th'^e.  «^o«-"-"C'A'.  concern. 

(3rd  Ed.,  64  pp.,  Demy  8vo.)     By  F    W    Piicl*»w    c^  a     o      •     * 

at-Law.  This  book  has  been  !I."r,-f?l'„  *  ^i. '^•^"^•' ^^^"^ter- 
Financial  Experts,  id  others  h^w^«^,*°  ^^?'^  Shareholders, 
subject,  and  deals' w^h  "fenrcLni  ^^''%  ^°°^P"^ated 

the  Gauging  of  the  Position  of  ar«  ^^P^*^^;  ^^^xed  Capital."  and 
Sheet.     WWle  the  SSt  -L/oe^^^^^^^^^  its  certified  Balance 

the  perusal  of  its  pages  it  h!?nnf^  ^  •"  "^^"X®  ^°"^«  benefit  from 
alsoTntendedfit^ho^i'^iho^p^^^^^^^^^  ^^f  them,  but  is 

and  Accounts,  and  it  is  honed  thn.  u  ^^fi^i^dge  of  Bookkeeping 
which  will  bitter  enable  them  to  .  v  ^  ""'"  ^°^  '°"^«  "^^^"^  ^intf 
whether  they  may  receive  i  in  .hi  "*''''?^  ^  '*^^°g^  balance  Sheet, 
investor,  or  Len  forX  Vur^o  eTf '^^^^^^  ^  shareholder,  intending 
financial  columns  of  a  newspaper.  ''°^  ^°  ^'*^"^^  *h^'«°°  i°  thf 

1/6  net.    Post  free  U.K.  and  Abroad,  1/9 

BANK  BOOKKEEPING  AND  ACCOUNTS. 

^^Pp\V^^^^  (3rd   Ed., 

and    Chas      F      H^nl^ZJ^^i  Meelboom.    Chartered    Accountant. 
applicat7on  of  the  princin  e^^^^^^  ^'^^^t^^e.    showing  ^e 

ing  transactions    N^rk^boutlo?^^^^^^^^  '°  the  record  of  knk- 

even  to  posting  folios  enahHna  .1°  J^^'  '°^®''^'^  ^""y-  ^^  cdmplete 
of  any  transacdon  thC/h   he^^^^^^  *°  V^f  ^"^^^  ^^^^«  ^^^  ^^'st^ry 

given  are  not  sj^ial  to  SV  oL  B^^^^^^^  The  examples 

from  many  diflfe^nrsou^^i  so  a^  to  iiv.tl^  ^^'I'  ^.^^'  ^l""  ^^^^^^^d 
tion.  A  Glossary  of  Bank^n^  TJr^^  the  greatest  possible  informa- 
definitions  being^Tve^n't"^^^^^^^^^  ^  -PP-^ed.  legal 

Post  free  U.K.  5/4  ;  Abroad,  5/8. 


5/-  net. 


BANKRUPTCY. 


(2nd  Ed.,   286  pp.,   8vo.)      Bv    the    latP  t     m     e* 

acting    as    Trustts    fn^  R.„f  °'^!    especially    for    the    use   of    those 

ontbeir  uLr^d  te^  alurl,«  =„H®*°r™K?''=5').  «ho""i  yet  follow 
3rd  Edition  .„  ZTjr  ''"  '•'•'  "'  ■■    ''"'^-  «'"■ 


* 


BANKRUPTCY    AND    COMPANY    TIME    TABLES. 

BANKRUPTCY,  LEXICON  FOR  TRUSTEES  IN. 

{See  Lexicon,  p.  30.) 


GEE    &    CO.    (PUBLISHERS)    LTD., 


ACCOUNTANCY     PUBLICATIONS. 


II 


BANKRUPTCY    TRUSTEE'S     ESTATE     BOOK,    THE. 

(2nd  Ed..  84  pp.)  Compiled  by  L.  R.  Dicksee,  M.Com., 
F.C.A.  This  book  contains  the  whole  of  the  information  likely  to 
be  required  by  Trustees  in  Bankruptcy  in  such  a  form  that  in  con- 
junction with  the  ••Record  Book"  it  provides  a  complete  statement 
of  all  the  facts  relating  to  any  particular  estate,  entirely  doing  away 
with  the  necessity  for  memoranda  and  loose  sheets,  which  are  so 
frequently  lost. 

Post  free  U .  K ,  Abroad . 


Each 
Per  doz. 


Net  price. 

4/- 

40/- 


4/4 
40/- 


4/5 
45/- 


BOOKKEEPING  AND  ACCOUNTS. 

(2nd  Ed..  900  pp..  Crown  8 vo.)  By  L.  Cuthbert  Cropper,  F.C.A. 
This  work  covers  the  whole  field  of  practical  Bookkeeping,  Accounting, 
and  Banking.  It  includes  a  very  large  number  of  Test  Questions,  with 
answers  prepared  by  the  Author,  and  many  pages  of  Examination 
Papers  set  by  all  the  important  educational  bodies  examining  in  this 
subject.  The  book  as  a  whole  is  the  outcome  of  the  Author's  experience 
as  an  Examiner,  Lecturer,  and  Accountant  in  large  practice.  It  fully 
explains  the  New  Assurance  Act,  1910.  The  chapter  dealing  with 
Assurance  Accounts  extends  to  43  pages,  and  will  be  found  to  convey 
an  accurate  and  lucid  explanation  of  the  system  of  Bookkeeping  employed 
in  Assurance  Offices,  the  way  the  annual  accounts  are  compiled,  and  the 
new  form  in  which  they  must  be  presented.  There  is  also  a  chapter 
dealing  with  Income  Tax  ;  a  chapter  of  26  pages  on  Bank  Accounts  ; 
and  one  of  62  pages  dealing  with  the  Form  of  Published  Accounts. 
The  examples  selected  cover  a  wide  field,  including  the  Accounts  of 
Water  and  Gas  Undertakings,  and  to  each  set  of  accounts  explanatory 
and  critical  notes  are  appended.  Special  advice  and  instructions  from 
an  Examiner's  point  of  view  are  given  throughout  the  book.  There  is 
a  most  complete  index,  extending  to  20  pages.  The  style  of  writing  is 
particularly  simple  and  lucid. 

3/6  net.    Post  free  U.K.  3/1 0  ;  Abroad,  4/1. 


BOOKKEEPING,     ELEMENTARY. 

(48  pp.,  8vo.)      By  W.  G.  Day,  Chartered  Accountant.     A  suitable 
Elementary  Text  Book  for  Students. 

1/-  net.     Post  free  U.K.  and  Abroad.  1/2. 


BOOKKEEPING,     ELEMENTS     OF. 

(70  pp.   and  9  diagrams.   Svo.)    By  T.  E.   Streeter.       For  use  in 
Schools.  1/6  net.    Post  free  U.K.  and  Abroad,  1/9. 


BOOKKEEPING     EXERCISES. 

(3rd  Ed.,  96  pp.,  Svo.)  By  L.  R.  Dicksee,  M.Com.,  F.C.A.  This 
book  consists  of  a  series  of  100  Exercises,  with  skeleton  Answers, 
specially  compiled  to  form  a  graduated  and  comprehensive  course  of 
instruction  for  the  Bookkeeping  Examinations  of  the  Institute  of 
Chartered  Accountants. 

3/6  net.    Post  free  U.K.  3/9  :  Abroad,  3/11. 
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BOOKKEEPING  FOR  ACCOUNTANT  STUDENTS 

regarded  as  the  standard  wo?k  on  ?hesibS7"Tt  i^X'  ^^°.\  "'^l  ^ 
that  every  Accountant  Student  should  ?S?  ^"'  text-book 

.pp"ed;o-N°o:^aomi^l^faltetakLS°"'„'^^^  «°?'"«/P-«  - 

between  the  English  and  Cont^emi  SltCs     ^    ""  ""  '^'^"""'^ 

sign'^l';  Ac°c?u'^.;'t'et^rBXct  J'^r-  ""^  '""^  ^^^'^^  ^o^ 

JnrpUeI''a^\r^;^ii'3^t%°r'ISi!pt^^^^^^^^^  -"^  i-'  Stock 

Account  System,  and  many  ot^  matters  Accounts,  the  Double- 

Price  5/-  net ;  Post  free  U.K.  s/4 ;  Abroad  5/0. 


BOOKKEEPING     FOR     BEGINNERS. 


inl'"'A  n^wLfLS;  ^uarstfiTle ?•"•'?;••  '"-T?"'*^  Account- 
Schools.  The  pr°nciX  if  "  n„  ki  ^'f"!? «™<:'ion  or  for  use  in 
Illustrations  and^  Exercffes  buP  "^^^''.'''yK  "'  "P'ained,  with 
subsidiary  books  una  crsfdkra'bll  p^g'^  ist^ade?'""'"''    '^"'    "' 

1/6  net.     Post  free  U.K.  and  Abroad   1/8 

^°**^ft"Ed"'''     ''**'*    <^OWPANY    SECRETARIES. 

xt  s^ubiecJ'of  g^ookke^'L^^^n  reL.f "  ''."='',"«•  /"•<=<»"•'    "^-C-A. 
is    very'  fully    dealt     w°h        I    r^?,'°  ^°""  ^"^''  "°derlakings 

^r-iml^slS£rfu^l^«^ 

ments.   &c  -Reserve  FnnnTn""?  Accounts-Applications,  Allot- 
lucom-e  Tax,  *c"-The^Smpani2TcTs''''''    ^—^"fi'^.  dividends. 

JJn^ttef  ISrrri^e^^Ex^aS^^^^^^^^^^  ^^  ^~-  -" 

5/.  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

BOOKKEEPING    FOR     EXECUTORS    AND    TRUSTEFS 

T*he^?urp:s°e'of^.'his\a'^dl!?\"'  f"**"'","'  '^''"'"^  Accountant! 
of  B^kkeeping  for  Execu^^,  T  '°. '^^  ^°'l^  ">*  '™P'«^'  ^'^^'^ 
patible  with  a  cW  ,nH   ,       '  J™5'««'.  a°d  Administrators,   com- 

?^ithacrple^e1rof7'./rj?cc?rs°""''"  °'  '^'^  '^--=«°- 
/r.        t.      ,  ^/®  °®*-     P°st  free  U.K.  3/9  •  Abroad  3/1 1 

(For  other  books  on  this  subject  ,«  un,.  Execu.onship  Ac^u^'u  j 

^****^^6^o!T^  p'^®"     '»"'^"-    TRADERS. 

system'of'BookkeeDZ*'i,f;!r.'"f*;'  P"'*""*  Accountant.    A  simple 

Accounts    """"^^P'-B-   '"ustrated  by  a  complete   set  ot  pro  fomd 

3/-  "«'•    Post  free  U.K.  and  Abroad,  3/3. 

^^SSSr     ''**'*     «<^"NICAL     CLASSES     AND 

iyVr^atfs;°o'n  Do^u^irinVBrkt^fng*"*-     ^  ^'-"<=^'  ^-""- 

2/6  net.     Post  free  U.K.  2/9  ;  Abroad.  2/10. 
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BOOKKEEPING,    MODERN.    THE    PRINCIPLES   OF 

(152  pp.  8vo.)    By  W.  R.  Hamilton,  F.C.A.    This  book  does  not 
profess  to  deal  exhaustively  with  the  subject  of  Bookkeeping  as  an 
art,  attention  being  concentrated  on  its  spirit,  rather  than  on  its  form. 
All  systematic  bookkeeping  is  based  on  a  principle,  but  on  one  which 
modern  abbreviations  necessarily  tend  to  obscure.    The  book  is  an 
attempt  to  set  forth  this  principle,  and  to  show  that,  however  obscured 
it  may  be,  yet  it  exists,  and  must  be  thoroughly  grasped  by  anyone  who 
would  become  proficient  in  the  art.    Such  forms  as  are  employed  arc 
used  only  lo  illustrate  the  text— they  are  not  given  as  dogmatic  instances 
of  how  any  particular  bookkeeping  problem  should  be  solved.    The 
principle  is  explained  and  insisted  upon,  and  it  is  left  to  the  reader,  or 
his    teacher,    to     apply    this    principle    in     any    desired     direction. 
Synopsis :— Part  I— The  principle    of    Double-Entry    as    applied  to 
ordinary  Bookkeeping.     Introductory— Books  in  everyday  use  briefly 
described  :    Day  Book,  Invoice  Book,  Cash  Book,  Ledger— The  Pnn- 
ciple  of  the  Journal  Entry— The  Application  of  the  Journal  Entry  to  a 
Series  of  Transactions— Some  Disadvantages  of  the  old  style  of  Double- 
Entry  :    How  it  has  been  Simplified— The  place  of  the  Journal  in 
Modern  Bookkeeping— Some  Special  Possible  Abbreviations— Real  and 
Nominal  Accounts— The  Trial    Balance— The    Balance    Sheet:    Pre- 
liminary Work— The    Balance    Sheet    (continued) :     The    Closing    of 
the     Books— The     Balance     Sheet    {concluded):    Formal     Accounts. 
Capital  Accounts,  &c.     Part  II :    The  Application  of  the  Pnnciple  m 
Special  Cases— Columnar  Books:   What  Books  constitute  a  Set  ?— ■ 
Petty  Cash  Book :   What  Items  go  into  the  Invoice  Book  ?— Branch 
Accounts:    Foreign    Currency— Sectional    Balancing,    Company    and 
Partnership    Bookkeeping,   Departmental    Accounts,    Cost    Accounts, 
Suspense  Accounts,  Stock  Accounts — Conclusion. 

3/6  net.     Post  free  U.K.  3/10  :   Abroad,  4/- 

BOOKKEEPING,    THE     PRINCIPLES     OF. 

(116  pp.,  8vo.)  By  J.  A.  Capllll,  F.C.A.  A  short  treatise  on  the 
subject.  3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

BOOKKEEPING. 

(2nd  Ed..  460  pp.,  8vo).  By  Gerard  van  de  LInde,  F.C.A.  Being 
a  reprint  of  the  seven  following  works  by  this  author:— I. — Book- 
keeping, in  four  Parts.  II.— A  Merchant's  Office.  III.— A  Merchant's 
Accounts.  IV.— Company  Work.  V.— Collieries.  VI.— Secretarial. 
VII.— The  Audit  of  Banks  and  Mercantile  Firms,  together  with  a 
Glossary  of  the  principal  Mercantile  Terms  in  general  use.  A 
practical  treatise  of  universal  utility  to  everyone  connected  with  the 
Accounts  of  Banks,  Mercantile  Firms,  Joint  Stock  Companies,  and 
other  important  Financial  Institutions. 

Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/4. 

BOOT  AND  SHOE  COSTINGS. 

(60  pp.,  Svo.)  By  Lawrance  C.  Headly,  Chartered  Accountant. 
Deals  fully  with  the  Cost  Accounts  of  a  Boot  and  Shoe  Factory 
and  with  the  Periodical,  Manufacturing,  Trading,  and  Financial 
Statements.  The  first  part  describes  a  simple  and  practical  system  for 
checking  costs  in  detail,  and  ascertaining  the  results  of  manufacturing, 
the  profits  and  losses  in  connection  with  the  working  up  and  consump- 
tion of  materials  and  in  connection  with  wages— the  items  of  prime  cost. 
The  second  part  deals  with  Trading,  and  the  expenses  of  carrying  on  the 
business,  and  gives  examples  of  periodical  statements  by  means  of  which 
full  information  on  every  detail  can  be  obtained. 

2/6  net.    Post  free  U.K.  and  Abroad.  2/9. 
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BRANCH    ACCOUNTS. 

(5«  Multiple  Shop  Accounts,  p.  33.) 

BREWERS'  AND  BOTTLERS'  ACCOUNTS 

Sales  Ledgers-Customers'  Cask  lid^/rl!  Ji/^"^  Delivery  Books,  and 
Beer  Accounts-Cash.  Petty  cShBuffp'^-  ^t1^  Registers-Battled 
Wages  Books-Journal  and  R^n /.  i  Receivable,  Bills  Payable  and 
Statistical    Booki-Cpersl^^^^^  ^d 

Balance  Sheet-Stocktaking-Audk  Th  i?  •  ^^^^"^  Accounts  and 
'ex.  of  .he  AC.    Net  price  U^^t^'l^r^^'X'^^^k^^  "^ 

BRICKMAKERS'  ACCOUNTS. 

P?'-  8V0T V  w'  ^H  ' Fl,rT*"='.  ^■■'■'*-  ••  Series,  ,., )  ,.00 
Summary'  of  "^C^-.e^s  f^'^mr^Scff ' n"^"'"""^  on '.h'e 'iabi^^ 
Industry-Varieties  in  Manu?ac^re  t™.^*"^"?"™  Sketch  of  thi^ 
mcludmg  Balance  Sheets.  Profit  an?  /„JTP'''' ^"'^  °f  Accounts, 
Cost  List  of  Plant.  Stock,  &c  _s«  of  qf.^""""^"'  Percentage  of 
Contract  Notes,  Labour  Sha,    &c -Cr^""-^"  ^°?*'  °'  Account. 

•?;«  n.7       ""^--Conclusion  and  Index. 

3/6  net.      Post  free  O.K.  3/9  ,  Abroad,  3/.  I. 


BUILDERS'  ACCOUNTS. 


gJp.!"8v°oVX^  X"---^--..  series,  ,..,    (3.,  Hd.. 

to  meet  the  requirements  of  S)th  the  ^^r?.  ';,  ^'  ?  ^°  ^'''^ged  as 
a  minimum  of  clerical  labour  and  in  .5^^°'^/°'^^  ^"^^^er.  With 
job.  &c..  can  be  readily  ascert'ained  Th.  ^^^^  i°'"°''  *^«  ^^^^  ^^  each 
to  allow  of  periodical  Balance  lh;.fl/ I^??""!^  ^'^^  ^o  arranged  as 
being  quickly  prepared.  Showing  fLc^^^^  I^'f  ^"^  Loss  Account 
contract  or  speculative  building  °^*  ^"^  P^^^^^  °r  ^oss  on.  each 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad.  3/10. 


BUILDING  SOCIETIES'  ACCOUNTS 


»T-^e?S,a^-^"fef3^*^^^^^^^^^^ 

of  this  work  are  includiSI-SubscritHon^lL  ''"*  ^'^'^^  features 
Shares  Table  (four  alterna-el  ^"'^f."?''™  .Shares  Table— Advanced 
»«(^.be  inserted  in  he  klil^fPS'^^Clauses  of  all  matter  thS 
Building  Societies  Acts  relatW  .^  a      Society-Extracts   from  the 

Forms  of  Pass  Book  Relter®„f°M  T°  '.  ^"'"'-  *<=— Speciinen 
&c.  &c.-Copies  of  all  Sor»°i'^,^'^'«"' Application  for  ab««° 

from  time  to  time  by  the  Re^stST^-^.™^'"""  '"  "«'  "^"^ 
so  concise  that  theVsition"  of  Ihe  S-;-/"!"  here  recommended  is 
tained  in  a  few  minutes.  This  s  esoeruT  ^  ",'  ^7  *^T  "^^  ^  "cer- 
to  present  to  the  Board  of  dSs  mL^m"*''1'  "''?'? "  *»  "esi^ed 
Weekly  Statements.    3/6  net.  ^go'srfr^°g^i[^-3^r'^&".^ry 
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BUILDING    SOCIETY    TABLE    AND    LOAN    CALCULA- 
TIONS. 

(18  pp.,  8vo.)    By  George  Johnson,  F.S.S.,  F.C.I. S.    A  pamphlet. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/1. 

CHARTERED     ACCOUNTANT     IN     SOME     ADMINIS- 
TRATIVE   CAPACITIES,    THE. 

(20  pp..  Svo.)  By  Andrew  BInnle,  F.C.A.  C.A.  A  paper  dealing 
mainly  with  the  Chartered  Accountant  as  Receiver  and  Manager  for 
Debenture-holders. 

6d.  net.    Post  free  U.K.  and  Abroad,  6Jd. 

CHARTERED   ACCOUNTANTS'    CHARGES    AND    THE 

LAW  RELATING  THERETO. 

(3rd  Ed.,  256  pp.,  Svo.)  By  F.  W.  Pixley,  F.C.A.,  Barrister-at-Law. 
The  Author  states  v^hat  his  experience  leads  him  to  consider  are 
the  usual  Charges  amongst  Chartered  Accountants  with  regard  to 
Auditing,  Investigations,  Liquidations,  Receiverships,  Administrations, 
Trusteeships  in  Bankruptcy  and  under  Deeds  of  Assignment,  Trustee- 
ships for  Debenture-holders,  Arbitrations,  together  with  Tables  for 
calculating  Charges  from  one  hour  to  one  hundred  days.  The  Law 
relating  to  the  subject  is  dealt  with,  and  a  number  of  decided  cases 
have  been  added.  Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/5. 

CHECK    FIGURE    SYSTEMS,    ELEMENTARY 
TREATISE    ON. 

(24  pp.,  Svo.)     By  G.  H.  Hay.  C.A.     A  pamphlet. 

6d.  net.    Post  free  U.K.  and  Abroad,  7cl. 

CHECK    FIGURE    SYSTEMS,    PRINCIPLES    OF. 

(165  pp.,  Svo.)  By  G.  H.  Hay,  C.A.  A  complete  treatise  on  the 
subject  for  Accountants  and  Bookkeepers,  with  numerous  devices  for 
quickly  obtaining  the  Check-figure  of  Pounds,  Shillings,  and  Pence, 
or  Decimal  Coinage  from  five  selected  base  numbers,  and  special  hints 
for  discovering  errors. 

Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/-. 

CLUB  ACCOUNTS  AND  THEIR  CONTROL. 

(95  pp.,  8vo.)  By  Harold  Tansley  Witt,  F.C.A.  This  book  will  be 
of  great  value  to  members  of  the  Accountancy  Profession  who  are 
called  upon  to  institute  a  system  of  Club  Accounts,  and  also  to 
Secretaries  of  Clubs  and  their  Committees.  It  is  based  upon 
systems  in  everyday  use,  and  from  which  most  excellent  results  are 
obtained.  The  legal  aspect  has  been  dealt  with  by  Mr.  Percy  M. 
Burton,  of  the  Inner  Temple,  Barrister-at-Law,  and  in  the  Appendix 
will  be  found  sections  of  the  Licensing  Consolidation  Act,  1910,  and 
the  Finance  (1909-10)  Act,  1910,  affecting  Clubs.  Contents :— Intro- 
duction— General  Principles  —  Subscriptions  —  Provisions  —  Cellar 
Stocks,  Ac. — Miscellaneous  Revenue — Miscellaneous  Expenditure — 
The  Books  of  Account— Golf  Clubs  and  Smaller  Social  Clubs- 
Working  Men's  Clubs — The  Legal  Position  of  Clubs.  Appendix : — The 
Licensing  (Consolidation)  Act,  1910,  Sections  91-98 — The  Finance 
(1909-10)  Act,  1910,  Section  48. 

5/-  net.     Post  free  U.K.  and  Abroad,  5/5. 
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COLLIERY    ACCOUNTS. 

g^ol.  LI  of  ••  The  Accountants'  Library  »•  c;^„-«. 

By  John  Mann,  Junr..  M  A     C  1    L^  ST   ^•?'^-^    i3opp.,8vo.) 

This  book  is  intended  to  JS^riA  ♦k     "'  ?°^  Harold   G.  Judd  C  A 

of  existing  systems  of  CollSrTAccou^  ^^^  improvem^i 

a  system  from  the  beginning'^  The  work  5?  "^l"  ^. '°  *^*  institution  of 
necessary  to  record  the  mining  Ld  Hi. r^f"'/^^  ^'J^  *^^  bookkeeping 
sections  treat  of  Purchases  Stores  a^jfe^  V^^  ^°?J '   ^^  next 
Depreciation  ;    and  a  later  chlpter  deSs  ^t^      '^^?'*^  reference  to 
are  incidental,  though  not  essentii  to  ^im.^^  ^^""^J^^^  ^^"ers  which 
such  as  the  ownerlhip  of  StsknH^'^u  ^'^^S' ^^"^^n' Business- 
Sidings,  and  Workmen's  Hou2s|nl^f^?r''-^^^^^y  Wagons  aid 
to  the  question  of  Depreciat°or;tnd  to  S.nH"'°*'°°  5^'  been  directed 
and  tabulating  Mining  Costs .  '"°'*®™  methods  of  recording 

rAl«» A  ^..  *^"  °'**    ^"^^  ^'"^  ^'^'  «/*  '  Abroad.  5/7. 

COMPANIES     ACT,    1907. 

(40  pp..  8vo.)         Bv  F  w   I  A  Bi 

Abridgment  if  the  pLcip7^-p';^,f^^^^^^^^  A  Classified 

and  Auditors.  ^     provisions  affecting  Directors,  Secretaries, 

I/-  net.    Post  free  U.K.  and  Abroad.  l/| 

COMPANIES    ACTS        tmc    mi^.i-^ 

UNDER    THE.  ™^    "^"^'^^     ^^    AUDITORS 

(66  pp.,  8vo.)    A  Series  of  Articles  rpnnr.*^  / 

Art  clesrepnnted  from  The  Accountant. 
I/-  net.    Post  free  U.K.  and  Abroad.  1/2. 

COMPANIES    (CONSOLIDATIONS     a^-^      - 

PRACTICAL    INDEX    tJS^^^^  *^^®'    '^ 

P'''^s'TLy\\.^^^^^^^^^^  This  very    complete 

^e  1908  Act  is  divided.      The  de^Llf!;  ^^  ^''*'°°'  ^°*°  ^^^ch 
,    Duties     cast     upon     Auditors     Dirl^tor.^?-  ^^  *°    ^«   Statutory 
Secretaries,  and  others  •   the  Pen«  h^c  •   '     Liquidators.     Receivers, 
the  Rights  of  Creditor^  ^nd  Members -"JhrT^-  l^r''-^^^^}  °^  ^« 
°"^  ^^  the  requirements  as  tolw^^^^^^^  ^i^^^n'^'  °^  Contribu- 

te be  filed  with  the  Registrar    ilW^f.^'   ^""^  ^.^®  "^°y  Returns 
contents.  kTti  n.^  ^    .^t  P^'^tical  nature  of  the 

Also  issued  bound  up  with  ai^^g°^s'pri^:is' ropy^f^^e^Att'"^  ^^^' 

COMPANY    LAW.  "'    ''"' '"'  ''•'''  '^*  ^  ^'^°^^'  «/?• 

{Te  l^s  of'?io  S^d  x^7  J'n  a^yl^'e'Saiic^^S^^^^^^  I>eals  with 

%*  New  Edition  In  the^fe.    ^''"'  ^'''  ^•^-  ^^  ^^^°^'  ^8. 
COMPANY    (PRIVATE    LIMITED). 

(5..  P.H>motlon  and  Accounts  o,  a  Pnvate  Limited  Company. 

COMPANY    (PUBLIC     LIMITED). 

(S^^Promotlon  and  Accounts  of  a  Public  Limited  Company. 

COMPANY    SECRETARIES'    BOOKKEEPING 

_(5.  BooKKeepIng  tor  Company  sIc'Ll^I!'^ 

GEE    &    CO.    (PUBLISHERS)    LTD., 
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COMPANY    SECRETARY,    THE. 

(6th  Ed.,  468  pp.,  foolscap  folio.)  By  W.  H.  Fox.  Completely 
re-written  and  revised  under  the  Companies  (Consolidation)  Act,  1908. 
This  important  Work  contains  a  full  description  of  the  Duties  of  a 
Company  Secretary,  together  with  an  Appendix  of  350  pages  of  Forms 
and  Precedents  used  from  the  Formation  of  a  Company  to  its 
Winding-up.  Each  Form  is  filled  in  as  it  would  be  in  actual  use, 
and  the  result  is  a  compendium  of  valuable  information  that  entitles 
the  book  to  rank  as  the  Standard  Work  on  Company  procedure. 
The  duties  of  the  Company  Secretary  are  fully  explained  in  the 
letterpress  portion,  as  also  the  use  of  the  Forms  in  the  Appendix. 
Every  Form  that  can  possibly  be  required  finds  a  place.  This  Edition 
contains  various  Forms,  &c.,  required  in  the  Winding-up  of  Companies 
and  also  in  connection  with  the  Companies  (Consolidation)  Act,  1908. 

Net  price  (post  free  U.K.)  25/- ;  Abroad,  26/8. 

COMPANY    WINDING-UP    TIME    TABLES. 

{See  Bankruptcy  and  Company  Time  Tables,  p.  10.) 

COMPENDIUM,    ACCOUNTANT'S. 

{See  Accountant's  Compendium,  p.  4.) 

COMPENSATION    FOR    MAN    AND    MAID. 

(115  pp.,  8vo.)  By  Oscar  M.  Willi,  B.A.,  LL.B.  A  full  expla- 
nation of  the  Workmen's  Compensation  Act,  1906,  with  Tables 
and  special  chapters  on  Industrial  Diseases,  Seamen,  and  Domestic 
Service,  together  with  the  text  of  the  Act  briefly  annotated. 

2/-  net.    Post  free  U.K.  2/3;  Abroad,  2/4. 

CONTRACT,    CHART    OF    THE    LAW    OF. 

Compiled  by  Robert  W.  Holland,  M.Sc,  LL.B.,  and  R.  C. 
Reynolds,    A.C.I.S.       6d.  net.    Post  free  U.K.  and  Abroad,  7d. 

CO-OPERATIVE    SOCIETIES'    ACCOUNTS. 

(Vol.  VI  of  "  The  Accountants'  Library  "  Series,  q.v.)  (2nd  Ed.,  126 
pp.,  Svo.)  By  F.  H.  Sugden.  Synopsis :— Distributive  Societies' 
Accounts  —  Shares,  &c.— Small  Savings  (Penny  Bank)  Accounts 
—  Cash  Account — Trade  Account — Productive  Societies'  Accounts 
—Shares,  &c.— Manufacturing  Department  —  The  Audit  —  General 
Considerations— Auditing— Systems  of  Check.  (The  Book,  Eccles, 
Climax,  and  Leakage  Systems  are  succinctly  treated,  the  various 
forms  being  given,  as  far  as  possible,  in  extenso.) 

5/-  net.    Post  free  U.K.  5/3  ;  Abroad,  5/6. 

COST    ACCOUNTS. 

(2nd  Ed.,  128  pp.,  8vo.)  By  L.  Whittem  Hawkins,  Chartered  Account- 
ant. An  explanation  of  Principles  and  a  Guide  to  Practice.  Deals  in  a 
general  way  with  the  subject  of  Manufacturers'  Cost  Accounts. 
Summary  of  Contents :— Introduction— Direct  Wages  in  the  Cost 
Accounts — Wages  in  the  General  Accounts— Materials  in  the  Cost 
Accounts— Materials  in  the  General  Accounts— Chargeable  Expenses— 
The  relationship  between  the  Cost  Accounts  and  the  General  Accounts 
—Indirect  Charges  and  Oncost— How  to  Charge  Oncost— Credits  to  Job 
Accounts— Completed  Contracts  and  Sales  in  the  General  Accounts- 
Finished  Stock  in  the  Cost  Accounts— The  relationship  between  the  Cost 
Accounts  and  the  General  Accounts  further  considered — Diagram  illus- 
trating the  Double-entry  Principle  of  the  Cost  Accounts  and  their 
relationship  to  the  corresponding  portions  of  the  General  Accounts — 
Closing  the  Cost  Ledger — Comparing  the  Cost  Accounts  and  the  General 
Accounts— Stores  Accounts — Further  consideration  of  Materials — 
Further  consideration  of  Oncost— Patterns,  Designs,  Moulds,  &c.— 
Some  Special  Features— The  Cost  Ledger  and  Journal  (some  details)— 
Forms  and  Appendix.        5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 
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COST   ACCOUNTS    FOR    SMALL    MANUFACTURERS 

1/-  net.    Post  free  U.K.  and  Abroad,  1/2. 

COST   ACCOUNTS,   WITH    SPECIAL    REFERrMrr   t^ 
THOSE  OF  AN  ENGINEER  AND  IRONfSSSSIr^** 

!^^^:r!^iS^:!^:t^h!^  The  title  denote, 
have  to  be  applied  to  all  ••  Cost  •■  a!^^,1  w  ',. ''"'  *^  similar  principles 
business,  the  book  wffl  be  founrt  w  f  ^'  "■'^'f™'  ""e  nature  of  the 
with  Engineering  and  Wound"ne  ^^^1,,"°.'  °p'^  '?  •"'"^  =^°'='»'«d 
and  all  who  are  interested  in  or  who  21  >i°  P'f"'"°°"s.  Students, 
carry  out  a  system  of  Cost"  Acconn.f  f7  ''*"^  "P""  '°  ^^'B"  <«• 
business.    Since  the  iVi  KnfL  '^    "  connection  with  any  Mber 

Card  SysteLTa!eVrov5  'o°be*u?ef7rc  "f?^'^'  LedgL  and 
chapter  has  been  adc' -d  on  the  Parrt  c  1?  ""*"  '^^'  »°d  »  sp«ial 
to  Engineering  and  Foundry  Coste        ^     ""  ^^^''^''^  """^  »^  »PP"«d 

■/-net.    Post  free  U.K.  6/4;  Abroad  5/7. 


COST   ACCOUNTS,    MULTIPLE. 


:t 


n1:Sb:-f^??^eS-=S^^^^ 

to  each  other  in  cost  or  seU^ng  prio^!!i^?h  "1  ^'  °°  ^^P^'^"*  '•«^a*Jo° 

Cycles.  Hosiery.  Boots,  FuraftSre  A^r^..^       Engineering  specialities. 

standardisation^  in  part;  Is  cTrS'tofw^^^  Implements-in  which 

manufacturing.   SyLpsis    Introductory  ^n    ^^'^^  "^  specialisation  in 

Account  -  PurchasW-  WaRes  - TnSf  J^   ?^^ 

mental  Units-Periodical  Retu^sSaT  Tin-. ^'^^-^^^^^ -  ^^^P^^*- 

clusion-Diagrams  returns-Sale  Units-Factory  Units-Con- 


3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 


COST    ACCOUNTS,  PROCESS. 

Gases-Liquid  PrcSes^s-Sr^hf"'^^^^^  -^^  Solids-Liquids- 
D»W5wn  ///.  EcoZmk,^r!!i  V  ^'  ^^'^'''''  ^^'  ^^'^  Grouping, 
of  Output-St^ksSt£.k?fv  n^^  °^  Material-Standard 

tion  of  Plant  ?^5hem1cl^TndS^^^  Coal-Deprecia- 

and  Statistical  ReturT^Index  ^^'^"'' ^°^  Charts-Periodical 


^^-  "^^      Post  free  U.K.  5/4  ;  Abroad.  5/7. 
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COST    ACCOUNTS,    SINGLE. 

(Vol.  XLVII  of  "  The  Accountants'  Library  "  Series,  q.v.)  (150 
pp.,  8vo.)  By  G.  A.  Mitchell,  Incorporated  Accountant.  This 
volume  deals  with  undertakings  possessing  a  natural  unit  of  cost 
and  measurement,  such  as  Maltings,  Breweries.  Collieries,  &c.  The 
work,  written  on  unconventional  and  up-to-date  lines,  consists  of  Six 
Sections,  and  includes  many  useful  pro  formd  Balance  Sheets.  Manu- 
facturing Accounts  (showing  "  volume  "  of  Output),  Trading  Accounts, 
Cost  Sheets,  Estimates,  &c.  I.  Malting  Accounts  and  Season's 
Estimates  or  forecast  fully  worked  out  and  reconciled  ;  Stock  Checks, 
&c. — II.  Engineering  Business  with  a  Standardised  Output. — III.  Brew- 
ing Accounts  and  Costings  agreed  with  Consumption  and  Production 
records.  —  IV.  Colliery  Working  Accounts  and  Weekly  Cost  Sheets 
adjusted. — V.  Stocktaking ;  Principles  underlying  the  Correct  Survey 
and  Valuation  of  Stocks. — ^VI.  Card  and  Loose-leaf  Records  compared 
with  book-recorded  data.  The  systems  outlined,  whilst  retaining 
thoroughness  and  efficiency  in  all  essentials,  are  practical  and  inexpen- 
sive in  their  introduction  and  day-to-day  working. 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad   5/7. 

COST    ACCOUNTS,    TERMINAL. 

(Vol.  XLVI  of  *' The  Accountants'  Library"  Series,  ^.v.)  (66pp., 
8vo.)  By  A.  G.  NIsbet,  Chartered  Accountant.  This  volume 
deals  with  a  system  of  Costing  suitable  for  undertakings  where 
definite  Contracts  are  entered  into  in  which  the  Costing  is  definite  and 
terminating,  such  as  Constructional  Engineers,  Builders.  Contractors, 
Bridge  Builders,  Shipbuilders,  &c.  Synopsis :  Introduction — Proce- 
dure on  Receipt  of  Orders — Method  of  Charging-up  Labour — Shop 
Expenses  and  Establishment  Charges — Cost  Sheets  and  their  relation 
to  the  Manufacturing  Account — The  Premium  System  of  Remuneration 
to  Workmen — Index.       3/6  net.    Post  free  U.K.  3/9;  Abroad,  3/10. 

COST    OF    PRODUCTION. 

(98  pp.,  8vo.)  By  John  A.  Wild.  An  Explanation  of  Principles, 
and  a  Guide  to  Practice,  for  the  Printing  and  Allied  Trades,  with 
an  Appendix  of  Thirty-eight  Forms.  Summary  of  Contents: — 
Introduction — The  Basic  Factor  —  Departmentalisation  Essential  — 
Stocks  and  Stocktaking — Ascertaining  Production — The  Analysis  of 
Wages — Consumption  of  Stores — Ascertaining  Departmental  Cost  — 
The  Analysis  of  Expenses — Recovering  Working  Expenses  —  Ascer- 
taining Job  Cost — Management  from  Cost  Records — The  Selling  Price 
— Conclusion — Appendix. 

Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/-. 

COSTINGS,    BOOT    AND    SHOE. 

{Set  Boot  and  Shoe  Costings,  p.  13) 

COTTON     SPINNERS'    ACCOUNTS. 

(Vol.  XXXIX  of  "The  Accountants'  Library"  Series,  q.v.)  (150 
pp.,  8vo.)  By  Wm.  Moss,  F.C.A.  This  book  describes  a 
complete  system  of  Accounts  for  a  Cotton  Mill.  It  gives  a 
list  of  the  whole  of  the  books,  and  separately  describes  the  use  of  each. 
The  statutory  books  of  a  Limited  Company,  the  principal  and 
subsidiary  books  of  account,  the  books  relating  to  internal  management, 
and  those  relating  to  the  Directors'  supervision,  are  all  dealt  with. 
A  complete  set  of  pro  formd  Accounts  is  given,  fully  written  up, 
with  specimen  entries. 

5/-  net.    Post  free  U.K.,  5/4  ;  Abroad.  5/7. 
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*'"'?cSSrNJt:-"^^"^^''^«)'    TREATMENT    OF.    m 

(S«  Tneatment  of  Fluctuating  Cu,«„c,  |„  Accoun...  p.,.., 
DAIRY    ACCOUNTS. 

p^^<?f"^;'p:^«^'^^r;-^^^^^  t.,B-v"  series.  ,...,     ,„„ 

r=  ^AT/LTeiitaS^ir  -^^^^^^^    - 

duction-The     various    Books     of     a  *"™2-    Syoopsis  :-Intro- 

Bpok-Cash  BooksJlLedg^s  &c  Accounts-Stock  Books-Orde^ 
F.ra  with  Retail  Shops  IS  Brl^c'hS  or  to^^r  ■  "^f  J'??"*^  '"  » 
The  Books  and  Accounts  for  SmaU  nSvmL  *  Limited  Company- 
ment  only-Statutory  Enactmemfre^a^fi'gTD^^r/X'  ^'*'"^''- 

3/6  net.    Post  free  U.K.  3/9 ;  Abroad,  3/10 
DEEDS    OF    ARRANGEMENT. 

for°h^e^use  rf  Trns^teE'.  The^faVf^U^'^'^-^u  ^  Practical  Manual 
with  Deeds  of  Assig^ent  from  L  »^  °°  """^^  ^^  ««'s  dealing 
led  the  Author  to  I^My  h«e  the  ^TuufT"'  ^''''  °'  "«*  ^af 
active  insolvency  experience.  sUial  aUentL  h  *^'''  '"*°'y  y^^"' 
requirements  of  Trustees,  and  alStf  f,  "?"  ^?^  ^^  8'™"  '<>  the 
anse  in  the  administrat  on  of  Imitate  are  hL"u  <"?«™i«.  "kely  to 
are  reported  in  The  Accomlantlll  Rennrf.  '  ,*"^/     ^''«™  ««s 

thereto,  [or  the  convenience  of  AccountCs'  %^'f  "'^r^'^«>  is  made 
dealt  with  :-Deeds  of  Arrangement  GeSlv  ^!it,l°i.'°«;'°«  "^'^rs  are 
of  Assignment— Deeds  of  ComDositk.n  niTr  ,  9°°"'"^  °'  »  Deed 
Letters  of  Licence-RegistrS-As«mf  Th°i  '"'P^'O"'''?  and 
Bankruptcy-Preferential  Creditors  Th!  4  ~ J  '  Trustee-Acts  of 
Arrangements-The  RealisaUon  Li  n-  .  i  "''^  °*  Deeds-Private 
Administration  of  Partnersh  p  EsSes  S"Bi^„'i"°",  "'  Assets-The 
and  Meetmgs  of  Creditors-wi;h^afl;ySd?olA"'?srd'^™ms^='«°- 

niTBB^^.  '''"  ""''  *^"  '■"'*  "•''■*  8/-  =  Abroad."  8/8. 

DEPRECIATION,  RESERVES,    AND    RESERUP    c.^J 

(Vol.  XXVI  of  ..T„H  Accon„.;xs    LiLfv     s  •**• 

90  pp.,  8vo.)     Bv  L     P     ni^Z  ^^bRarv     Series,  y.y. Word  Ed 

Methods  of  Providing  foDe^ec^'tion"'^n'^°""    ?^    ^epreciationi 
Depreciation  of  I^aslhoWs-Crec^^^^ 

Depreciation  of  Loose  Tools    &cnl°    °^  .^^^°*  .^°^  Machinery-^ 
rights,  and  Goodwill-Reserves    sZ^Pf^^^'^'^^'^"  °^   P^t^^ts.   Copy- 

-.  Of  .s  .ind.  3/eTr&-',-^.-^e  .o^t^^e^o.^^^^ 

DEPRECIATION     TABLES.  ' 

tK;e^^^o?.erolt  %  ^n'^-th^'^S^-^^'  r'-^<'-"  ^'CA.      The 

reducing  balances  to  the  close  of  th^  o.?k"^'"^^  '^^^*'  ^"^  (*)  on  the 
been  /i.ooo.  and  the  caJculatlons  /-  ^^^  T?'  ^^^  "°^t  adopted  has 
the  following  rates  per  cen     i    2    ol    ^'^f  *?  *^«  ^^^^^^t  penny  at 

ffMA».^^  -Post  free  U.K.  and  Abroad.  1/2 

DIARIES,    ACCOUNTANTS' 

(^"Accountants'  Diaries,  p.'s.) 
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DRAPERS,'     DRESSMAKERS,'    AND     MILLINERS' 
ACCOUNTS. 

(Vol.  XXXI  of  "The  Accountants'  Library"  Series,  q.v.)  (2nd 
Ed.,  140  pp.,  8vo.)  By  G.  H.  Richardson,  Incorporated  Accountant 
This  important  and  successful  work,  dealing  fully  with  the  different 
methods  applicable  to  Drapery  Accounts,  has  been  thoroughly 
revised  and  partly  re-written  so  as  to  include  the  latest  developments 
in  Counting  House  organisation  ;  it  comprises  a  detailed  description 
of  the  use  of  Cash  Registers,  Pneumatic  Tube  and  Carrier  Systems, 
Slip  Systems,  Itemised  Monthly  Account  System,  Card  and  Loose- 
Leaf  Ledgers,  Departmental  Accounts,  Workroom  Accounts  including 
Cost  Card  System,  and  last,  but  not  least,  a  valuable  chapter  on 
Statistical  Returns  with  numerous  rulings.  The  book  deals  fully 
with  the  following  matters,  to  each  of  which  a  chapter  is  devoted : — 
General  Principles — The  Acquisition  of  a  Business — Opening  Entries 
— Cash  Sales— Credit  Sales — Returns,  Appro.,  and  Despatch — Sales 
Ledgers — Purchases — Expense  Accounts — Cash  and  pro  forma  Set  of 
Accounts— Postal  or  Mail  Order  Work — Dressmakers,'  &c.,  Workroom 
Accounts — Wholesale  System— Statistical  Returns. 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/8. 

EARLY  STAGES  OF  PREPARATION  FOR  THE 
ACCOUNTANCY  PAPERS  OF  THE  INTER- 
MEDIATE    EXAMINATION. 

(100  pp.,  8vo.)  By  A.  E.  Cutfopth,  A.C.A.  The  subjects  dealt 
with  in  this  book  are  those  on  which  questions  have  been  most 
frequently  set  in  past  Examinations.  Each  subject  has  been  explained 
as  clearly  as  possible  by  the  aid  of  the  working  out  of  simple 
Examples.  At  the  end  of  each  chapter  are  given  Questions  which  have 
been  set  in  the  past,  the  Answers  to  which  are  covered  by  the  information 
given  in  the  chapter.  The  following  is  a  summary  of  the  contents  : — 
The  Cash  Book — Self-Balancing  Ledgers — Opening  Entries  of  Joint 
Stock  Companies'  Books — Depreciation — Some  Points  in  Partnership 
Accounts — Executorship  Accounts — Goods  on  Sale  or  Return — Con- 
signment Accounts — Bills  of  Exchange — The  Double-Account  System — 
Statements  of  Affairs  and  Deficiency  Accounts  —  Minimum  Rent 
Accounts — Cost  Accounts — Some  Notes  on  Goodwill — Some  Notes  on 
Stock- in-Trade — The  Companies  Act,  1900,  rt  Auditors— Some  Notes 
on  Income-Tax — Forms  of  Books — Hints  on  "  Tackling  "  Examination 
Papers.  2/6  net.    Post  free  U.K.  and  Abroad,  2/9. 

ELECTRIC     LIGHTING    ACCOUNTS. 

(Vol.  XXIX  of  "The  Accountants'  Library"  Series,  ^.t>.)  (2nd  Ed., 
188  pp.,  8vo.)  By  Q.  Johnson,  F.S.S.*  F.C.I. S.  This  work  deals 
fully  with  the  Accounts  of  Electric  Lighting  Companies.  Synopsis : — 
Introduction— Income  and  Expenditure— Costs  and  Charges— Purchase, 
Storage,  and  Record  of  Stores  and  Materials  —  Invoices  —  Inward 
Accounts  Book — Allocation  of  Stores  and  Materials  Issued — Stock- 
taking—  Wages  —  Salaries  —  Other  Books  of  Account  —  Statements 
for  Directors — Depreciation  and  Renewals — Complete  Set  of /»o  formA. 
Transactions :  Balance  Sheet  for  Opening  Entries ;  Journal ;  Cash 
Transactions  ;  Ledger  ;  Trial  Balance ;  Revenue  Account ;  Balance 
Sheet  —  Auditors'  Certificates  (Company's  and  Board  of  Trade) — 
Accounts  set  out  in  Board  of  Trade  form — Income  Tax— Audit- 
Power  Supply  Companies — Company  Books — Insurances — Appendix — 
Factory  and  Workshops  Act,  1901 — Index. 

Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/2 
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X2opp.,8voO     ByF   G   Burton "f  ^'««^«^  "  Series.  ,...)     /,„d  Ed 

and    Shipyards.       SynooSs      Tnff£^     .  ^°'"     Engineering    Factories 

ments    and    difficuhiL  T  sii^h    a1"''°P  T.^^^.  Special     requSe! 

P^f^h^ases  and  Stores  Received  and  Issuer  ^°^    Storesl 

Credit  Accounts-Salaries  a^d  Wages     w^^^ 

Cnt  'T  ^^'■^-Allocation  of  WaeVs  ?f«n  ^°?  ^°f  ^^^  Wages 
Contracts-Large  Contracts-FiLd  Pn-nl"!:  i^''^??*"''®^  Goods  ^d 
Snnr'^^^y  ^^  Warehouse  Boo;jlr-il^--?^achinery  for  Stock 
Book.  Depreciation,  Establishment  rtl"^'*^  L°  Customers-Cash 
Accounts-Ledger.  Trade  AcJSuS  R.if ''  ^c?  ^""^'^  Nominal 
Examples  of  various  Accounts  ^mni^J'^^V^^^®*'  ^°d  Audit- 
sideration  of  different  MethnrU  If  .^"^P^oyed  -  Cost  Accounts  -  Con 
threefold  form  recommended  ""^'^^  ^°^*^'  ^°^  ^-^^npLs  of^°he 

ERRORS     IN      OA..        ^^^°''*     ^°^*  fr- U.K.  3/9  ;  Abroad.  3/10 

hfdEd       ^'^^ANCING. 

causes  of'X'eS  in""  Triai^B^^n'^ '  ^^f  ling  with  the  more  usual 
detection.       Summary    of    cttfntpJ"^-  *^"  "^^^^^^^  °^  t^efr 
l^^'JfJt   to   Accountams-Systems   for?^lr'°^^J-^°^P°^*^c«    of 
Specific  Errors-Figures  Badlv  PiLIh    ^?^\s'°«  Errors-Causes  oi 
Copymg    Figures-llasses    o7    E^ors    Comnr'  Figures-Errors  in 
Advancement-List  of  First  SeriII«f"lr^P^®^    Errors-Errors    of 
second  do.-List  third  d^-List  fourth^^"%'  °^  Advancement-Lis 
Errors  /ipo  and  upwards-Erro?s  /i  onr^!J°^^ 
tions  of  Three  Figures-Conclusion^  Vp     ^^^  °Pwards-Transposi. 
have  appeared  in  The  AcsoZtt)  (R«P"°ted  from  articles  that 

1/-  net.    Post  free  U.K.  and  Abroad,  f /2. 


EXAMINATION     GUIDES 

J«ne  1903.  inclusive.      ThrOues^ronf  I"'  ^'""^  ^^ecember  1893   to 
subject,  in  alphabetical  order  ^ThlTn/"^^    arranged,  according  to 
total  of  776  Questions    aSd  the  ^nal  S''^'^*"  ^"'^^  ^°°*^°«  » 
Intermediate  Guide  3/6net     pL??    ^rr'i^^  Questions. 

"'^""'NATION     QUESTIONS    AND    ANSWERS 

First   iMued    in    isL'      tL«    f    '"  J"""  "'^  December  eachyear 
fulles.  and  most  Sble  ilformattTr  ."I  '^'''^'"^  "»  e^'^' 
are  compiled  with  a  view  to  Sg  refe  °  rf  *"  «-^T"°°   »=*=^-   "^ 
answers  to  the  Intermediate  and  Rn^f  b        •^*^''  P"'  contains  the 

&I  n^pTn  v^o?Sm-r,  Sp5  SS^  K  ^  ^ -^- 
(The  subscription  includes  two^pl^Srhe^rde^red'^feVi^^^^ 
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EXAMINATIONS,    PREPARATION    FOR. 

{See  Early  Stages  of  Preparation.  Ac,  p.  21) 

EXAMINATIONS,    THE    MONTH    BEFORE    THE. 

(40  pp.,  8  in.  by  3J  in.)  By  A.  E.  Cutforth,  A.C.A.  A  collection 
in  convenient  pocket-book  form  of  those  portions  of  each  subject 
which  are  most  difficult  to  retain  in  the  memory.  Synopsis : — 
Arbitrations  and  Awards — Bankruptcy — Company  Law — Executorship 
Law — Mercantile  Law  (including  Agency.  Bailments,  Contracts,  Lien, 
Shipping.  Negotiable  Instruments,  Sale  of  Goods.  Suretyship  and 
Guarantees) — ^Partnership  Law. 

1/6  net.    Post  free  U.K.  and  Abroad,  1/7. 

EXAMINATIONS,   THE    INSTITUTE,    AND    HINTS    TO 

ACCOUNTANCY    EXAMINEES. 

(80  pp.  Demy  8vo,  limp  cloth.)  By  Roger  N.  Carter,  Ml. Com., 
F.C.A.  Revised  Reprints  of  Papers  read  by  the  Author  before 
various  Chartered  Accountants  Students'  Societies  in  1910  and  191 1. 
In  response  to  numerous  requests,  these  lectures  have  been 
revised  and  enlarged  for  general  circulation.  It  is  hoped  that  they  will 
be  of  assistance  to  examination  candidates  in  reaching  obscure  points 
and  in  investing  their  reading  with  more  interest.  Synopsis:  The 
Institute  Examinations— Introduction — Bookkeeping — Auditing — Part- 
nership— Executorship — Bankruptcy — Deeds  of  Arrangement — Com- 
panies— Receivers — Mercantile  Law — Agency — Bills  of  Exchange — 
Guarantees— Gaming  Contracts — Restraint  of  Trade — Sale  of  Goods — 
General  Contracts — Hints  to  Accountancy  Examinees. 

Price  2/-.    Post  free,  U.K.  and  Abroad,2/2. 

EXAM.    ROOM    PROBLEMS. 

(30  pp.,  8^  in.  by  4^  in.),  with  suggestions  for  their  solution.  In 
this  pamphlet  the  following  points  have  been  selected  for  full  treat- 
ment:— Introduction  — Exam.  Room  Equipment — Order  of  Working 
out  Answers — Style  of  Written  Answers  on  Lengthy  Topics — Detailed 
Bookkeeping  Answers — Tackling  a  Trial  Balance — Profit  and  Loss 
Account  Preparation — Balance  Sheet  Preparation — Answers  to  Legal 
Questions — The  "Shortness  of  Time"  Complaint — Revision  of  Work. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/1. 

EXECUTORS,    BOOKKEEPING    FOR. 

{See  Bookkeeping  for  Executors,  p.  12.) 

EXECUTORS',    ADMINISTRATORS',   AND    TRUSTEES' 

RECORD. 

(67  pp..  foolscap.)  By  Chas.  Jarvis  Collier,  Chartered  Accountant. 
This  volume,  which  is  strongly  bound  in  half  calf,  is  designed  to 
assist  trustees  to  keep  a  record  of  their  transactions.  For  small  and 
medium-sized  estates  it  provides  all  that  is  necessary  to  enable  a  readily 
intelligible  and  permanent  record  to  be  kept. 

Net  price  (post  free  U.K.)  10/6  ;  Abroad.  11/2 

EXECUTORSHIP    ACCOUNTS. 

(3rd  Ed..  82  pp.,  8vo.)  By  O.  H.  Caldicott,  F.C.A.  Contains  a 
complete  set  of  Trust  Accounts,  with  Explanatory  Text. 

3/6  net.    Post  free  U.K.  and  Abroad.  3/0. 
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EXECUTORSHIP   ACCOUNTS   STimru^l 

plete  Guide  to  Exern*«ioK- ^  *  '  ''•  Carter,  M.Com     p  /^  a      a 

Pnce  8/6  ne,  post  free  U.K. ;  8/8  pos.  free  Abroad. 

FACTORY    ACCOUNTS. 

Kor'  AccSunUms'  anf  ^M^o^f  ^"^  «'«'  •<•  "•  Fells.  A  Hand- 
Nomenclature  of  Machine  de^Ss  The  ?„'?■  "'"^  Appendices  on^ 
of   Factories  ;    Fire    anH     r?    '    r  *  ""me  Tax  Acts  •  The  Rati™ 

Glossary of Termsandt"tge^itber°ofT^'  *^-  ""^^'^^S  So"f 
the  continuous  demand  for  thif  w^,?  'Pf^""*"  rulings.     In  view  of 

opportunity  presented  by  a  further  rdilLnf  TJ^°''  '>»^«  'akli  thl 
the  chapters  it  previously  <»ntinedTh^1?"'« '°  ^-^^  «-«rangng 

aoje   to    deal    m    greater   d^faii  Tk        u-  /^^^®    rendered    it    de«5ir 

Chapter  2  Labour-Chapter  3  St^retTr^^F*^''  ''  introductory- 
their  ?n  Ledger-Chapter  5.  ^Ind  rector  y^P^f  '^'  P"°^«  Cost  and 
their  Allocation-Chapter  6  Fixld  rl  Incidental  Expenses  and 
Chapter  7.  Machinery  %se- Chapter  8  ^F^f  A°^  Depreciation - 
Chapter  10,  Subsidiary  Books-Thlrf*  *  ^^op^-Chapter  9,  Survevs- 
La W-Appendices^G  WT-^^^^^  11.  Methods  of  R^muneratfn^ 
^Sr^'^'^"^    ^.    The    Assimilation  ■;:fw    °^  ^7  Specimen  Rul! 

B^agram  3,  The  Assimilation^^^^^^^Co^^^^^^^^  Boo.s^ 

6/.  net.    Post  free  U.K.,  6/4  ;  Abroad.  6/11. 
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FISHING     INDUSTRY    ACCOUNTS. 

(Vol.  XX  of  "The  Accountants'  Library"  Series,  q.v.)  (So  pp., 
8vo.)  By  Charles  Williamson,  M.A.,  C.A.  This  Volume 
deals  at  length  with  the  Accounts  of  Steam  Fishing  Boats,  Fish 
Salesmen,  Fish  Merchants,  and  Fish  Curers,  and  describes  the 
various  necessary  books.  The  system  advocated  is  illustrated  by  full 
pro  forma  rulings,  and  will  be  found  complete  in  every  way. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

FORMS  OF  ACCOUNT  BOOKS. 

(100  pp.,  8vo.)  By  J.  G.  Johnston,  C.A.  Synopsis :— Part  L— 
Forms  of  Books  for  Manufacturing  Businesses.  Part  IL — Forms 
of  Books  for  Retail  Businesses.  Part  III. — Forms  of  Books  for  the 
use  of  Solicitors  and  Law  Agents.  Part  IV. — Forms  of  Books  for 
the  use  of  Stockbrokers.  Part  V. — Forms  of  Housekeeping  Books. 
Part  VI.— Form  of  Investment  Register  and  Calendar  of  Income. 

2/6  net.    Post  free  l/.K.  2/9  ;  Abroad,  2/10. 

FRAUD    IN    ACCOUNTS. 

(Vol.  XXX  of  "The  Accountants'  Library  "  Series,  q.v.)  (2nd  Ed., 
100  pp.,  8vo.)  Deals  with  the  Methods  of  circumventing  Frauds  on 
the  part  of  both  Employees  and  Directors,  and  shows  how  they 
may  be  detected  at  an  early  date — The  Functions  and  Limitations  of 
an  Audit — Systems  of  Internal  Check — Motives  and  Methods  of  Fraud 
— Specific  Instances  of  Fraud  :  Misappropriations  of  Money — Specific 
Instances  of  Fraud  not  involving  the  Misappropriation  of  Money — 
Specific  Instances  of  Fraud  :  Falsifications  of  Directors  and  Proprietors 
—Appendix.  3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

FRIENDLY  SOCIETIES'  ACCOUNTS  AND  STATISTICS 

(48pp.,  8vo.)  By  V.  Marr,  F.F.A.,  F.I. A.  A  Pamphlet.  Synopsis:— 
Classes  of  Friendly  Societies — Regulations  as  to  Accounts — Audits — 
Public  Auditors— Statistical  Tables— Annual  Return— Card  Register — 
Sickness  Aliment— Tabulation  of  Statistics— Funeral  Benefits— Contri- 
butions— Management  Expenses — Investments — Use  of  Cards — Journal 
Entries— Appendix.  1/- net.     Post  free  U.K.  and  Abroad,  1/1. 

FRIENDLY     SOCIETIES'    AND     TRADES     UNIONS' 

ACCOUNTS. 

(Vol.  XXVIII  of  "The  Accountants'  Library"  Series,  q.v.  (160 
pp.,  8vo.)  By  E.  Fumival  Jones,  A.C.A.,  A.S.A.A.  A  concise 
and  practical  system  of  Account-keeping — sufficiently  comprehensive 
for  the  needs  of  a  large  centralised  Association,  and  at  the  same 
time  easily  adjustable  to  the  limited  operations  of  the  smallest  Branch. 
Starting  with  the  method  of  recording  the  receipt  of  Contributions  from 
Members,  the  reader  is  taken  step  by  step  through  the  modes  of  paying 
Benefits  and  dealing  with  Investments,  to  the  completion  of  the 
Quarterly  or  Yearly  Accounts  and  Balance  Sheet,  and  the  Filing  of 
Returns  with  the  Chief  Registrar.  Many  practical  hints  to  the  Auditor 
and  Accountant  are  thrown  out  in  the  course  of  the  work ;  valuable 
suggestions  are  given  for  keeping  proper  Statistical  Records,  and  the 
nature  and  importance  of  the  Actuarial  Valuation  are  touched  upon 
and  explained.  The  following  may  be  noted,  among  other  special 
features  of  the  book  :  Extracts  from  the  Acts  of  Parhament  relative  to 
Accounts  and  Audit ;  Specimen  Forms  of  Account  Books  and  Registers, 
specially  suited  to  the  needs  of  Friendly  Societies ;  Copies  of  Forms 
required  to  be  filed  with  the  Chief  Registrar  of  Friendly  Societies  from 
time  to  time.  5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/8. 
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GAS    ACCOUNTS. 

(Vol.  VII  of  "The  Accountants'  Library"  Series,  q.v.)  (2nd 
Ed.,  130  pp.,  8vo.)  This  work  deals  fully  with  the  accounts 
of  all  classes  of  Gas  undertakings.  Synopsis:  Introduction,  dealing 
with  the  constitution  of  Gas  Companies,  &c.— Sale  of  Gas  and  Collec- 
tion of  Gas  Rates— Fittings  Accounts,  and  Prime  Cost  Accounts 
incidental  thereto— Sale  of  Residual  Products — General  Ledger  and  full 
set  of  pro  formd  Accounts  for  one  year— Statutory  Form  of  Annusil 
Accounts — Shares,  Stock,  and  Debentures — Cost  Accounts  with  pro 
formd  Statement-Capital  and  Revenue  Expenditure-Local  Authorities  as 
Ownersof  Gasworks— Index.    5/- net.  PostfreeU.K.  5/4  ;  Abroad,  5/7. 

GAS     COMPANIES'     BOOKKEEPING. 

(240  pp.,  4to.)  By  J.  H.  BpeaHey  and  B.  Taylor.  A  practical 
treatise.  A  full  description  is  given,  with  illustrations,  of  all  the 
Books  and  For^is.  The  Frontispiece,  a  concise  Chart,  shows  at  a  glance 
the  linking  together  of  the  respective  books.  A  complete  set  of  transac- 
tions is  worked  out,  and  from  these  a  Model  Balance  Sheet  and 
Statement  of  Accounts  is  compiled. 

Net  price  (post  free  U.K.)  12/6  ;  Abroad,  13/8. 

GOODWILL. 

(3rd  Ed.,  176  pp.,  8vo.)  By  L.  R.  Dicksee,  M.Com.,  F.C.A., 
and  F.  Tillyard,  M.A.,  Barrister-at-Law.  The  subject  of  Good- 
will, its  treatment  in  Accounts  and  the  Law  relating  thereto,  is 
fully  dealt  with.  Synopsis : — The  Connection  between  Goodwill 
and  Trade  Names  and  Trade  Marks— The  Nature  of  Trade  Names  and 
their  Protection— Trade  Marks  and  their  Protection— The  Nature  of 
Goodwill — The  Assignment  of  Goodwill — Partnership  and  Goodwill — 
Goodwill  and  Accounts — The  Valuation  of  Goodwill — The  Fluctuations 
of  Goodwill — The  Purchase  of  Goodwill — Goodwill  in  Partnership 
Accounts — Goodwill  in  Companies'  Accounts — Text  of  the  Trade  Marks 
Act,  1905— Common  Form  Clauses  relating  to  Goodwill. 

Net  price  (post  free  U.K.)  5/6  ;  Abroad,  6/-. 


SEED     MERCHANTS' 


GRAIN,     FLOUR,     HAY,    AND 
ACCOUNTS. 

(Vol.  X  of  "The  Accountants'  Library"  Series,  q.v.)  (112  pp., 
8vo.)  By  G.  Johnson,  F.S.S.,  F.C.I. S.  Describes  a  complete 
system  of  Bookkeeping  for  Grain,  Flour,  Hay,  and  Seed  Merchants, 
with  numerous  Forms  and  a  set  of  pro  formd  Accounts,  with 
Specimen  Entries  and  a  Glossary  of  Trade  Terms  and  Abbre- 
viations. 3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

GROCERS'     BOOKKEEPING. 

(48  pp.,  Svo.)  By  M.  Webster  Jenkinson,  Chartered  Accountant. 
A  System  of  Bookkeeping  suitable  for  Grocers  and  other  Retail 
Tradesmen,  with  specimen  Forms  of  Accounts. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/2. 

HIRE  PURCHASE  ACCOUNTS. 

(48  pp.,  8vo.)  By  G.  Johnson,  F.S.S.,  F.C.I. 8.  A  short  treatise  on 
the  Bookkeeping,  Accounts,  and  Calculations  relating  to  the  Hire- 
Purchase  Wagon  Trade  and  Colliery  Royalties,  and  Wayleaves. 

1/6  net.    Post  free  U.K.  and  Abroad,  1/8. 
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HISTORY   OF   ACCOUNTANTS   AND   ACCOUNTANCY, 

A     SHORT. 

(254  pp.,  8vo.)  By  Arthur  H.  Woolf.  M.A.,  Barrister-at-Law. 
The  aim  of  this  book  is  to  present,  in  a  small  compass,  the  History  and 
Development  of  Accountancy  from  the  earliest  times  to  the  present  day. 
In  the  Introduction,  the  Author  regards  and  treats  Accountancy  as  an 
important  chapter  in  the  history  of  civilisation,  and  shows  that  Book- 
keeping and  Accounting  have  followed  the  progress  and  development  of 
the  human  race.  The  book  is  divided  into  four  parts.  The  first  part 
deals  with  the  '•  Development  of  Systems  of  Accounting."  The  writer 
describes  in  detail  the  methods  employed  in  Egypt,  Babylonia,  and 
among  other  ancient  nations,  and  also  the  accounting  of  the  Greeks  and 
Romans.  The  progress  made  in  Accountancy  methods  during  the 
Middle  Ages  is  fully  dealt  with,  and  the  system  in  vogue  at  the  Old 
English  Exchequer  vividly  described.  In  the  second  part  the  writer 
traces  the  history  of  Bookkeeping  from  the  time  of  the  publication  of 
the  first  treatise  on  the  subject  in  1494  down  to  the  nineteenth  century. 
The  third  part  treats  of  the  origin  and  progress  of  Auditing  ;  while  in 
the  last  section  the  evolution  of  the  "Professional  Accountant ' '  through 
various  stages  is  carefully  traced.  The  book  concludes  with  a  survey 
of  the  position  of  the  Accountant  at  the  present  day.  Important 
features  of  the  book  are  the  full  Bibliography  of  works  on  Bookkeeping 
(up  to  the  year  1800),  and  the  very  complete  Index. 

Net  Price  (Post  free  U.K.)  7/6  ;  Abroad,  8/4, 

HOTEL     ACCOUNTS. 

(Vol.  XXXVII  of  "The  Accountants'  Library  "  Series,  q.v.)  (2nd  Ed» 
80  pp.,  8vo.)  By  L.  R.  Dicksee,  M.Com.,  F.C.A.  A  complete 
system  of  Bookkeeping  for  Hotels  of  all  sizes  is  described.  Synopsis : 
Introduction — Preliminary  Records — Office — Nominal  Ledger — Cellar 
and  Bar — General  Ledger — Kitchen  and  Stores — Internal  Check  and 
Audit — The  "Simplex  System" — Railway  Hotels  and  Restaurants. 
There  are  27  Forms,  including  forms  of  Interim  Trading  Account  and 
Daily  Cost  Sheet.  3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 


INCOME-TAX,    Return    for    Assessment,    Schedules 
D  &  E. 

(Foolscap.)  Reprints  of  the  Official  Forms.  The  Forms  are  printed 
on  good  quality  account  book  paper,  and  will  be  of  use  to  Accountants 
and  others,  enabling  them  to  keep  complete  copies  of  Returns  made. 
In  ordering,  state  whether  Schedule  D  or  £  is  required. 

Per  Copy,  3d.  net.     Post  free  U.K.  and  abroad,  3ick 
Per  dozen,  2/-  net.     Post  free  U.K.  and  abroad,  2/3. 

INCOME-TAX    ON     EARNINGS. 

(4th  Ed.,  20  pp..  8vo.)  By  C.  E.  Isaacs.  This  is  a  simple 
Exposition  of  the  Finance  Act,  1907,  so  far  as  it  relates  to  Income- 
tax  on  earned  Income,  together  with  the  proposals  for  the  year  190^ 
affecting  the  subject.  A  Summary  of  all  the  important  Income- 
tax  provisions  of  the  above-mentioned  Act  is  included,  together  with 
Hints,  Instructions,  and  Warnings  to  Taxpayers,  which  should  be 
eminently  useful  to  all  who  wish  to  avoid  being  overcharged. 

6d.  net.    Post  free  U.K.  7d. ;  Abroad,  8d. 
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"'''cm^V?"''^^'^'^'^^^'^^'    «^"»^»^AY   AND    CARTER' 


GUIDE     TO. 


S 


C^arfe'e/'Ac^SunUml    ^'tSV^^J' .''''''d'  ^^  «"  ^'  Carter. 

of  every  reported  case  •  Instmrfmnrio   *  ^°   ^^come-Tax,  with  notes 

for  AssLn?ent  'nTlcclTtrTsi;;^^ 

of  over-assessment ;    also    for  claiming Fvim^?^         T  *  ?®  ^^°"°^ 

and  a  Concise  Popular  Digest  of Thf^P     ^^  '°r°  *",'^    Abatement ; 

the  Construction  of  t^e  aS  for  *h^  ^''^^IP^  Legal  Decisions  on 

Table  of  Case^-Tab  e  of  f  ta  SL      hIV/  1^T\''''     ^^^^P^^^  = 

Epitome  of  the  principal  Acts  relLti^thlrP^^ 

which    Income-fax    fs     ChLgiS  1^  SchedSlTs    1  ^t'^'r"'  ""f'i 

—Schedule    D    (Persons     and     Pr«r.*»,*      Tm.  ,'.     •    ^'    ^°^    E 

Assessraent-Appeals)-Rate  of  R^S^r^    Chargeable-Returns    for 


I  f 


INCOME-TAX,    SIMPLEX    GUIDE    TO. 


i 


bo'J.'l^for'  ^^SniriJ^  %■  "■  *'?'*«;■  M-Com..  F.C.A.    A  Hand- 

tne  Keturn-- Change  in  a  Business  and  the  "Succession  ••  R„^2^?S^ 

Businesses  DiscoStiLediRelflf^^^'^'oe^f^.^ew^.B^--'^^''  »»'l 

2/6  net.    Post  free  U.K.  and  Abroad,  2/9. 
INSTITUTE  OF  CHARTERED  ACCOUNTANTS 
EXAMINATION  QUESTIONS  AND  ANSwIrs. 
(i«  Examination  Questions  and  Answers,  p.  22 ) 

'""'f^IImkrs"''"^'*"   accountants-list 

(Issued  yearly.)       '         2/.  „et.    Post  free  U.K.  2/5  ;  Abroad,  2/tO. 

INSURANCE    AGENTS'    ACCOUNTS. 

ten«  Aeent^s^hnnin"-  "^'>'^"'  Chartered  Accountant.  Every 
to  tSeTgentThotantf  f^^u  I  '"P^  °  l'"''  T'^  "  '»  ^dispensable 
divided  into  Two  P«tLThe%^4.^p'P  ?i  *",?  hn^ine^.  The  book  is 
Dolicies  Mr  tK.  o  !,  5.  "?'  f*""'  dealing  with  the  recordine  of 
transactions' '    Th.    Tf  P"'.d«a'!°K  with  the  recording  of  monefa^ 

peculi^;su'Sllff:r%:5^clfo^s™4^Tnt^.f^stlrLk7^^^^^^^^^^ 
can  be  adopted  irresnective  of  th A  »«^+wru     1,     *?®°ts,  etc.,  as  it 
oth*.r  K,.o«iuI    ^yfspeciive  ot  tHe  method  of  bookkeeping  used  for  thi» 

w'hoTs- tll-ttS-uMn  f/L^a\dSrBut'^3  -"^  ^« 

2/6  net.     Post  free  U.K.  and  Abroad,  2/9. 
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INSURANCE     COMPANIES'     ACCOUNTS. 


(Vol.  XXXVI  of  "The  Accountants'  Library"  Series,  q.v.) 
(200  pp.,  8vo.)  By  E.  A.  Tyler,  Incorporated  Accountant. 
This  work  is  the  only  book  dealing  exclusively  with  the  subject  of  the 
Accounts  of  Insurance  Companies  as  a  whole.  It  discusses  exhaustively 
the  general  principles  underlying  insurance  accounts  of  every  description, 
and  treats  in  considerable  detail  of  such  important  divisions  of  the 
business  as :  Life,  Sickness,  Fire,  Accident,  Burglary  and  Plate  Glass, 
Employers'  Liability.  It  shows  amongst  other  things  the  proper 
treatment  of  Half-yearly  and  Quarterly  Premiums,  and  outlines  more 
than  one  system  of  dealing  effectively  with  the  many  complications 
arising  in  connection  with  the  payment  of  Overriding  Commission. 
The  general  plan  of  the  work  is  easy  to  follow  ;  the  arrangement  of 
detail  is  particularly  clear ;  and  a  very  large  number  of  forms,  with 
specimen  entries  and  a  full  index,  make  the  volume  by  far  the  most 
complete  work  of  reference  obtainable  on  the  subject  of  which  it 
treats.  Net  price  (post  free  U.K.)  10/6 ;  Abroad,  11/2. 


INTEREST    TABLE. 

(2  pp.,  foolscap.)  By  C.  Roberts.  A  Table  for  calculating  interest 
on  current  accounts.  Its  especial  usefulness  lies  in  the  fact  that  it  is  all 
contained  in  a  single  opening,  and  that  much  turning  over  of  pages  will 
be  saved  by  its  users.     Mounted  on  stiff  cloth  boards,  or  on  linen. 

2/-  net.     Post  free  U.K.  and  Abroad  2/2 i  (boards) ;  2/1  (linen). 


INVESTMENT    AND     LOAN    SOCIETIES'    ACCOUNTS. 

(108  pp.,  Svo.)  By  D.  J.  A.  Brown  and  E.  Thomas.  Indicates 
clearly  the  guiding  principles  relating  to  the  Formation  and 
Management  and  to  the  Compilation  and  Audit  of  the  Accounts. 
Contains  chapters  on  the  Objects  and  the  Formation  and  Management 
of  a  Society,  Income  and  Expenditure,  the  Books  of  Account,  the 
Branch  Accounts,  the  Secretarial  and  Statistical  Books,  the  Audit 
Rules,  and  a  fully  worked  set  of  Accounts. 

5/-  net.    Post  free  U.K.  and  Abroad,  5/6. 


JEWELLERS'    ACCOUNTS. 

(Vol.  XXIII  of  "The  Accountants'  Library"  Series,  q.v.)  (180 
pp.,  8vo.)  By  Allen  Edwards,  F.C.A.  Describing  a  complete 
System  of  Bookkeeping  for  Manufacturing,  Retail,  and  Wholesale 
Jewellers,  Diamond  Merchants,  Silversmiths,  Electro  Platers, 
Gilders,  Watch  Manufacturers,  &c.  A  leading  feature  of  the  work 
is  the  showing  how  Gold,  Silver,  and  Precious  Stones  can  be 
checked  and  accounted  for,  in  the  various  processes  of  manufacture, 
together  with  systems  for  checking  Stocks.  The  prevention  of  Fraud, 
Embezzlement,  and  other  avoidable  loss  is  dealt  with,  and  chapters 
upon  Crossed  Cheques,  the  giving  of  Credit,  the  Renewals  of  Customers' 
Bills,  Bad  Debts,  Appro.,  Income  Tax,  and  the  Conversion  of  Private 
Businesses  into  Limited  Companies,  are  also  included.  In  addition, 
the  ordinary  books  usually  kept  in  a  Trader's  OfBce  are  clearly  and 
concisely  explained,  the  whole  book  being  illustrated  by  upwards  of 
fifty  Forms,  specially  drawn  up  for  the  work. 

5/-  net.    Post  free  U.K.  5/4  :  Abroad,  5/8. 
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SOCIErfES        ACCOUNTANT    STUDENTS' 

(See  Union,  &c.,  p.  42.) 

LAUNDRY    ACCOUNTS. 

(Vol.  XXXVIII    of    "The    Accountants'    LibrarV    q    • 
(124   pp.,   8vo.)     By  F.   J.    LIvesev     F  r  a       a  ?®"®^^    ^•^• 

of  Bookkeeping  for  Laundries      Sn^'/*^*?V  ^  complete   System 
-Subsidiary    Books -Shorf.;    ^"°\°*,^yo^^  Contents :  Introduction 

Nominal    an'd    Private   Sdg^rs-Weetlv   ReLrn"^^^^^^^ 

There  are  fifty-one  Forms   fnH,,^!;      r>^   Return— Branch  Accounts. 

Balance  Sheetrand  W^TklVRtu'^  "°^  "^^  ^«^°"°*  --^ 

3/6  net.    Post  free  U.K.  3/9 ;  Abroad.  3/10. 

LEGAL    TERMS,    SOME. 

—  "Common      Law"     and      ■•  <;t...,.i      t        .,        ""^   "Equity" 
"  Codification  "_..p„oe«v"  ,„f'?f"J'     .^*'       "Codes"      and 


i 


,t 


TK^r-  ,  ;-      ^t"on,     "f'rosecutioi 

-The  Cnmmal  Courts-The  Civil  Courts. 

1/-  net.    Post  free  U.K.  and  Abroad.  1/1. 

LEXICON    FOR    TRUSTEES    IN    BANKRUPTCY,    &c 

li"co"n^-for'tSi   use^of  Vstees^ri"";.    '^•^^'"-    ^'^-A.    "  A 

of  Arrangement,  and  L^aTors  o^  rn"^''^-*"^  ""*^«^  ^^^^ 
forms  a  ready  and  reliable  book  of  -fl  ^^^^P^^^s-  This  work 
numerous  Statutes  and  the  ScS^Ces  hereto  ^r.r^«*^°°f  ^t  The 
Rules^  Board  of  Trade  Regulatio^  Orders  A^;  J?  ^^^"^ulation  of 
less  Decisions  of  the  Courts  have  necessa;ilWor''f?  the  count- 

work,  and  these  varied  sources  are  rTf^r'^lL^t^^^^^^^  '^' 

3/6  net.     Post  free  U.K.  3/9 ;  Abroad,  4/- 
LIMITED    PARTNERSHIPS    ACT,    1907. 

tt  l^mitt^"krtneU'!ps'Act''^"<!^^  ''-^'^•^'  ^«^^«  ^"%  with 
Provisions  relating  to  Limited  pSLr!^"^  Continental  and  other 
the  Partnership  Act  X  and  ^  t  ?'  '•  !?*  ^^^^tion  between 
1907.  It  contaiL  the  Ruler'Forms  futl  te^o  Ih/r^^J^'g^  ^^'' 
sh.ps  Act.  X907.  and  of  the  Partner^hi^^^l^^  xst!  withr^^^^^^ 

1/6  net.     Post  free  U.K.  and  Abroad,  I/7J. 

LIQUIDATORS. 

(See  Trustees,  Liquidators,  and  Receivers,  p.  41.) 
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LOCAL    AUTHORITIES'    ACCOUNTS,    ORGANISATION 
AND    AUDIT    OF. 

(488  pp.,  8vo.)  By  A.  Collins,  A.S.A.A.  The  only  complete 
treatise  on  this  important  subject,  incorporating  the  recommendations 
of  the  Departmental  Committee  on  Municipal  Accounts  ;  an 
exposition  of  up-to-date  methods  of  financial  control,  collated 
from  the  most  efficient  systems  in  use  in  the  leading  local 
authorities  of  the  Kingdom  ;  the  whole  of  the  present  day 
systems  of  Audit  reviewed,  analysed,  and  compared.  Summary 
of  Contents: — Review  of  Local  Authorities'  Accounts  and  their  Audit 
— Extent  of  Local  Authorities'  Operations — Local  Authorities'  Powers, 
Duties,  and  Obligations— The  Position  of  the  Chief  Financial  Officer— 
The  Accounting  Systems  in  vogue — The  Internal  Check  in  vogue — 
Special  Considerations  in :  (a)  County  Council  Accounts  ;  (b)  County 
Borough  Council  Accounts;  (c)  Non-County  Borough  Council 
Accounts ;  (d)  Metropolitan  Borough  Council  Accounts ;  (e)  Urban 
District  Council  Accounts,  &c. — Accounts  Audited  by  the  Local 
Government  Board — Statutory  Regulations — The  Board's  Control  of 
Accounts  and  Audit— The  Audit  by  the  District  Auditor — The  Elective 
Audit — Minor  Audit  Provisions — The  Professional  Audit  of  Local 
Authorities'  Accounts — Preparation  for  Audit — The  Cash  Transactions 
— The  Revenue  Transactions — The  Capital  Transactions — The  Arith- 
metical Accuracy  of  the  Books — Questions  of  Principle  involved  in  the 
Financial  Statements  —  Compliance  with  Statutory  Regulations — 
Miscellaneous  Considerations  arising  out  of  Audit — Auditors'  Certifi- 
cate and  Report  —  Appendix  —  Standardised  Forms  of  Published 
Accounts — Index . 

Net  price  (post  free  U.K.)  12/6  ;  Abroad,  13/6. 


LOCAL   AUTHORITIES'    ACCOUNTS,   THE   DIAGRAM- 
MATIC    PRESENTMENT    OF. 

(60  pp.   and   19  diagrams.   4to.)     By  Sidney   E.    Allen,    A.S.A.A. 

By  the  use  of  diagrams  the  author  presents  the  principal  financial  and 
statistical  facts  of  one  of  our  largest  cities  in  a  clear,  concise,  and 
intelligible  form.  In  less  than  20  diagrams  he  gives  the  "  condensed 
essence  "  of  over  200  pages  of  published  accounts,  and  much  additional 
information.  The  practical  value  of  the  novel  idea  at  once  appeals  to 
the  reader.  He  sees  that  the  diagrams  show  at  a  glance  what  only  a 
laborious  examination  of  figures  would  otherwise  give  him.  The  book, 
being  written  in  a  popular  style,  is  easy  and  pleasant  to  read.  Summary 
of  Contents :— Preface ;  I— Rates  ;  II— Assets  and  Debts ;  III— Local 
"National"  Expenditure;  IV— Trading  Undertakings:  (i)  Waterworks, 
(2)  Tramways,  (3)  Electric  Supply,  (4)  Markets,  (5)  Trading  under- 
takmgs  compared  with  each  other;  V— Education ;  VI— General 
Statistics :  (i)  Police,  (2)  Fire  Brigade,  (3)  Streets  and  Sewers.  (4)  Street 
Lighting.  (5)  Parks  and  Recreation  Grounds,  (6)  Population,  Births  and 
Deaths,  (7)  Salaries  and  Wages ;  VII— Conclusion  ;  List  of  Diagrams  ; 
Index. 


Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/2 


MANUAL,    ACCOUNTANTS'. 

(See  Accountants'   Manual,  p.  6.) 
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If 


1^ 


I 


""^**'^f-    PI^ACTITIONERS'    ACCOUNTS 

summarise  his  total  income  and  I^L^^-?^'"«  *^^  °^«*^i«^al  "^an  to 
and  therefrom  to  have  re^r  Profit^tnH  ?'^  °  a  ^^  balancing  date. 
Sheets  prepared.     Full  !roformdArLf  ^^s,  Accounts  and  Balance 

of  Acc/unt^Books  T^Zi'TetchcT  Chan7''""°°  °V^^  ^^^'"^ 
devoted  to  subjects  which  accomffnnfcT'^  Chapters  are  subsequently 
another,  to  apply  themselves  .?,^l  ^.'i^  ^t  necessary,  at  one  time  or 
••  The  AssessS  of  Practo  w^^  ^^°'^  ^°^°"^«  Tax," 

Debts  Outstanding.^  &c  ^''      ^°*^'  °°  ^^^  Collection  of 

^^,^  ^'®  "^*'     P°^*  ^''^^  U.K.  3/9  ;  Abroad,  3/10. 

METRIC    SYSTEM,    THE. 

(40PP..8V0.)    ^3^  The  Rev    G    T.  P  Streeten,  B.A.    A  Pamphlet. 

1/-  net.     Post  free  U.K.  and  Abroad,  l/i 

""'""t"  vm17"  .  "•^^"•^ACTURERS.    ACCOUNTS^ 

work  describes  and  explins  ,ht  ?nn^  """"'^  be  constructed.  The 
Purchases  Ledger-Safes  Book  i=.  ^'T^i  Purchases  Day  Book- 
Book-Cash  S^es  BookiBot«er!nHTi^''«";rC"tmen's  Delivery 
Pettv  Cash  Book-Nomin,^  tL  Bo«s-GeneraI  Cash  Book- 
Ledier-Balance  Sheer^Tradi^  A^'';;^f^'S-^°'"™^'<'°-Pri™te 
Book-Mineral  Water  Ass^iat"ln^«SH;r^"^a:^'"^''*''8«-S'o<=i 
pro  for^  Accounts  with  spSen  en.ri^s'are  Sven""^""-    ^""'""^ 

3/a  net.    Post  free  U.K.  3/9  ;   Abroad,  3/10 

MINING    ACCOUNTS,    COAL. 

(S«  Colliery  Accounts,  p.  i6.) 

MINING     COMPANIES'     ACCOUNTS. 

iv^es.*rc'iL-C0,Trn^„rAr„-t|',p-^7-    (P-    ^)    and 
MONEY    MARKET,   AN    OUTLINE    OF    THE 

!fe^g?o.f;ir*of  ^.L^ko^nev%rket''-/^-*\^™^  H"  "^'^  -'" 
shows  (ullv  and  cWrK,  ^hJ        i  ■    '    ^J°?    ""^    «"''««    times,    and 

Coid  Heser::i:i^e%f^-i'lh^„-a'-Sand^;;te^fn'.rr  °'  "^^ 

2/-  net.    Post  free  U.K.  and  Abroad.  2/2 . 

MOTOR  CAB  COMPANY,  THE  ACCOUNTS  OF  A 

^&  t°i.e»i?coi°t«  ir  "^r^^  v°^  ^-"^"^^ 

Records,  Trfal  pirformanL^  Dril^^^^^  ,'■;*  "^"«'-  '•?-  S'ores 

like;  while  the  apDhcation  to  7h^2      '*««^°'-'Js.  Working  Costs, and  the 

fo^^fti-S  sS?l3'^^---'^^^^^^^^^^   !:^^ 

sui.there,uircrn^;rr,/|a»rroto?L?i;i^l^o^?^^^^ 
2/-net.     Post  free  U.K.  and  Abroad.  2/1^.' 

GEE    &    CO.    (PUBLISHERS)    LTD., 
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MULTIPLE    COST    ACCOUNTS. 

{See  Cost  Accounts,  p.  i8.) 

MULTIPLE    SHOP    ACCOUNTS. 

(Vol.  XXIV  of  "The  Accountants'  Library"  Series,  q.v.)  (120 
pp.,  8vo.)  By  J.  Hazelip,  F.C.LS.  A  work  describing  the  best 
method  of  keeping  the  Accounts  of  Multiple  Shop  Companies 
having  a  number  of  branches,  and  dealing  in  Boots  and  Shoes, 
Bread,  Butter,  Clothing,  Drapery,  Drugs,  Fancy  Articles,  Fish, 
Game  and  Poultry,  Furniture,  Hats  and  Caps,  Hosiery,  Jewellery, 
Meat,  Milk,  Provisions,  Tea,  Tobacco.  The  reader  is  guided 
through  the  different  departments  of  a  theoretical  business  step  by 
step  till  the  final  results  of  the  year's  trading  are  ascertained.  The 
chapters  on  Organisation,  Stockkeeping,  and  Stocktaking  are  of  great 
practical  value,  and  the  following  matters  are  also  dealt  with,  viz. : — 
Contracts  and  Agreements;  Leases;  Assessment  of  Rates;  Appeals 
against  Assessments;  Fire  and  Plate  Glass  Insurance;  Fidelity 
Guarantees;  Income  Tax  Returns;  Credit  Accounts;  Collection  of 
Bad  Accounts ;  Banking,  &c.  Summary  of  Contents  :— Organisation 
— Shops :  their  Functions  and  Methods  of  Receiving  Supplies — Central 
Warehouse :  Purchase  of  Goods  and  Distribution  to  Branches— Head 
Ofl&ce :  How  the  Accounts  are  gathered  together  and  finally  dealt  with 
— Stockkeeping  and  Stocktaking:  Adjustment  and  Reconciliation — 
Capital  and  Revenue  Expenditure  :  Renewals  and  Repairs — Organisa- 
tion into  Districts,  Dififerences  in  Books  and  Accounts  explained — 
Hints  on  Matters  of  Importance. 

3/6  net.    Post  free  U.K.  3/10 ;  Abroad,  3/11. 

MUNICIPAL     ACCOUNTS. 

(Vol.  XXI  of  ••  The  Accountants'  Library  "  Series,  q.v.)  (2nd  Ed., 
230  pp.,  8vo.)  By  John  Allcock,  F.S.A.A.  This  work  is  based 
on  the  methods  adopted  by  some  of  the  leading  Municipalities 
in  England.  The  entire  system  of  Bookkeeping  and  Checking  of 
Municipal  Accounts  is  dealt  with,  and  facsimiles  of  all  Books  and  Forms 
recommended  are  given.  Synopsis :  Introduction — Ordering  Goods 
and  Preliminary  Measures  relating  to  Accounts— Checking  Accounts — 
Presentation  of  Accounts— Schedule  of  Cheques,  &c. — Income  and 
Expenditure  Ledger— Cost  Accounts— Estimate  and  Expenditure- 
Rates— Electricity  Accounts— Corporation  Stock— Registration  of  Stock 
— Private  Improvement  Works  Accounts  —  Exchequer  Contribution 
Account— Town  Hall  Lettings— Police  Pension  Fund  Account — 
Education  Accounts— Petty  Cash,  &c.  &c.— Insurance  of  Workmen- 
Audit.  Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/2 

MUNICIPAL    ACCOUNTS. 

{See  also  Local  Authorities'  Accounts  (p.  31).  The  Diagpammatic 
Presentment  of  Local  Authorities'  Accounts  (p.  31.),  and  Urban 
District  Councils'  Accounts  (p.  42.) 

MUNICIPAL     FINANCE. 

(44  PP-.  8vo.)  By  R.  F.  Miller,  F.C.A.  A  pamphlet  dealing  with 
some  aspects  of  Municipal  Finance  and  Accounts  from  the  standpoint 
of  a  Professional  Auditor.      6d.  net.    Post  free  U.K.  and  Abroad,  7d. 

MUNICIPAL     FINANCE     FOR     STUDENTS. 

(70  pp.,  Svo.)  A  short  work,  written  by  an  eminent  Municipal 
Accountant,  on  the  most  important  features  in  Local  Government 
Finance  for  Students.  2/6  net.     Post  free  U.K.  and  Abroad.  2/9. 
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MUNICIPAL     INTERNAL    AUDIT,    A. 

L^'n^^^^/'^K^^/^P,','  ^'^°'^  By  A,  Collins,  F.S.A.A.  Not  only  isthe 
Audit  of  the  Collection  of  Rates  and  other  peculiarly  Municipal 
Revenues  lucidly  set  out  m  this  work,  but  the  trade  undertakings 
&  u  .^%^f^  ^P""^^'  Electricity  Works,  Waterworks,  Tramways. 
Markets,  &c.)  receive  special  attention.  In  this  Edition  further  sug- 
gestions are  made  for  the  organisation  of  defence  against  fraud,  and 
for  the  improvement  in  the  machinery  and  system  by  which  revenue  is 
most  efficiently  to  be  collected  and  controlled.  The  opinions  of 
practising  Accountants  have  indicated  that  the  methods  of  audit 
advocated  in  this  work  are  most  useful  and  generally  practical. 

4/-  net.     Post  free  U.K.  4/3  ;  Abroad,  4/6. 
MUNICIPAL    RATING. 

l^rZfi^Er  J-a'K  ^L^-  •*'^,'"®*  Pearce,  A.C.A.  A  complete 
Smfi  h^l'^^  ^°''  Municipal  Rating,  showing,  step  by  step,  the 
duties  which  are  necessary  for  the  collection  of  Rates.  The  Com- 
parative Charts,  the  specially  compiled  Returns  from  other  Boroughs, 
ir!  itT^T^^  Ju^^u^'  f °u'  ^°  Pa'^ticular,  many  of  the  Forms  which 

worl  inH^  '°  n  I  ^°^  ^T-  ^^'^^^  appeared  before  in  any  similar 
work,  and  have  all  been  tested  in  actual  practice. 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7 

NEWSPAPER    ACCOUNTS. 

(238  pp     8vo.)      By    B.   J.    Norton,    F.C.A.,   and   G.  T.  Feasey, 

A.C.A.  Synopsis:  Introductory-Books  relating  to  Sales-Books  relating 
to  Advertisements-Books  relating  to  Contributions-Books  relatinf 
to  Purchases  and  Expenses-Books  relating  to  Cash-Private  Books 
—Departmental  Checks  upon  the  Bookkeeping— Adaptation  of  the 
System  to  Papers  of  Small  Circulation-Adaptation  of  the  System 
to  Evening  Papers-Adaptation  of  the  System  to  Weekly  Papers- 
Specimen  set  of  Books  containing  Entries  representing  TransaSions 
for  one  half-year-Spec  al  Rulings  of  Books'^  for  Papers  of  Small 
Circulation-Special  Rulings  of  Books  for  Evening  Papers-Specfa 
Rulings  of  Books  for  Weekly  Papers— Index.  P":»— opeciai 

Net  price  (post  free  U.K.)  10/-  ;  Abroad,  10/8. 

PARTNERSHIP    ACCOUNTS. 

(176  pp.  8vo.)  By  ;s.  S.  Dawson,  M.Com.,  F.C.A.,  and  R  C 
de  Zouche,  A.C.A.  The  aim  of  the  authors  has  been  to  expound 
the  prmciples  underlying  Partnership  Accounts  in  accordance  with  the 
provisions  of  the  Partnership  Act,  1890.  and  the  various  legal  decisions 
of  the  Courts.  Summary  of  Contents :  The  Partnership  Agreemem- 
The  Accounts-The  Balance  Sheet-The  Profit  and  Loss  Account- 
Treatment  of  Goodwill  in  Partnership  Accounts— Accounts  upon  a 
Dissolution,  I.  II,  &  Ill-Income  Tax-Accounts  of  Limited  Partner 
ships-Index.  Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/2. 

PAWNBROKERS'    ACCOUNTS. 

(Vol.  XIII  of  -The  Accountants'  Library"  Series,  q.v.)  (00  pp.. 
fr^L-^  '^''^'*  Thornton  and  J.  Henry  May,  A.S.A.A.  ThfTwoVk 
embodies  a  complete  System  of  Accounts  for  this  peculiar  and  (to 
the  outsider)  complicated  trade.  The  system  has  been  perfected  bv 
many  years  of  experience  in  Pawnbroking  circles,  and  is  placed 
before  Accountants  as  the  best,  not  only  by  reason  of  its  meeting 
tne  recognised  requirements  of  modern  accountancy,  but  above  all 
because  it  is  already  in  operation  in  a  large  number  of  Single-shoo 
Pawnbroking  Establishments,  as  well  as  in  the  Offices  of  up-to-date 
Companies  with  Branches.  ^ 

3/6  net.     Post  free  U.K.  3/9 ;  Abroad,  3/10. 
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PERSONAL    AND     DOMESTIC      ACCOUNTS. 

(56  pp.,  8vo.)  By  J.  G.  P.  Ibotson,  A.C.A.  A  useful  hand- 
book, showing  how  to  keep  Personal  Accounts  on  a  proper 
footing.  Synopsis  :— Introductory— Records  of  Payment— Records  of 
Receipt— The  Cash  Book— Classification— The  Ledger— Receipts  and 
Payments  Account  and  Balance  Sheet— Income  and  Expenditure 
Account— Capital  Accounts— Comparative  Statements  —  Vouchers- 
Income  Tax— Trust  Accounts— Appendix— Trustee  Investments. 

1/-  net.     Post  free  U.K.  and  Abroad,  1  2. 

POCKET     DIARY     AND     REFERENCE     BOOK,     THE 
ACCOUNTANT'S. 

(See  p.  5.) 

POLYTECHNIC    ACCOUNTS. 

(Vol.  XI  of  ••  The  Accountants'  Library  "  Series,  q.v.)  (86  pp., 
8vo.)  By  H.  Calder  Marshall,  F.C.A.  A  complete  set  of  Book- 
keeping and  Accounts  for  Polytechnic  Institutions.  Synopsis:  Intro- 
ductory—System of  Finance— List  of  Books— Organisation  of  Staflf 
—Chief  Books  of  Account— Departmental  Books— Subsidiary  Statistical 
Books  —  The  Final  Accounts  —  Capital  Accounts  —  Estabhshment 
Charges— Resolutions  passed  at  Conference  of  Polytechnic  Auditors 
— Grants— Audit — Appendix. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

PRINTERS'    ACCOUNTS. 

(Vol.  XVII  of  "The  Accountants'  Library"  Series,  ^. v.)  (80pp., 
8vo.)  By  H.  Lakin-Smith,  Chartered  Accountant.  A  thoroughly 
reliable  handbook  on  Bookkeeping  for  Printers.  Summary  of  Contents : 
Introduction— Estimating  Purchases— Cash  Books— Wages— Sales- 
Cost  Accounts— Private  Ledger,  &c.— Balance  Sheet— Depreciation- 
Departmental  Accounts — Index. 

3/6  net.    Post  free  U.K.  3/9 ;  Abroad.  3/10. 

PROCESS    COST    ACCOUNTS. 

{See  Cost  Accounts,  p.  18.) 

PROFESSIONAL    ACCOUNTANTS. 

(128  pp.,  8vo.)  By  B.  Wopthington.  An  Historical  Sketch. 
This  book  gives  an  historical  survey  of  the  Profession  in  this 
country  from  its  early  inception  to  the  present  time.  It  embraces, 
amongst  other  chapters,  one  entitled  "  An  Accountant's  Report,  about 
1721,"  which  is  reprinted  in  full  in  an  appendix,  and  which  should 
prove  of  undoubted  interest  to  all  Accountants.  Other  subjects  dealt 
with  are  :  The  Early  Progress  of  the  Profession  ;  The  Railway  Mania 
and  its  sequel ;  Auditors,  past  and  present ;  &c.  &c.  Throughout  the 
book  there  is  much  didactic  information  bearing  on  the  subject  of 
Accountancy  in  a  lucid  manner. 

2/6  net.     Post  free  U.K.  2/9  ;  Abroad,  2/10. 
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PROMOTION    AND    ACCOUNTS    OF    A    PRIVATE 
LIMITED    COMPANY,    THE.  ^^'VATE 

Socielies  in  iLn^^ZiSL^^Tl'^  Accountants  Students- 
Synopsis:  A^vam^«1id  ratri^f""*  Reprinted  with  an  Index. 
Business  into  a  Pri^te  Limi,^  ^  ^^'^  °",.  ""*  Conversion  of  a 
Company  ■■_Pro^:?^Ji'.'S^;f,„C°mpany_Definition   of  "Private 

Association-Copies  of  M^mT;^^  ?'.  Association— Articles    of 

Fees  Payable  Spo^  IncorZIfi"^""!"''  A«i?I«-Sale  Agreement- 
Preliminary  ExnenMs— Pir«  n-  7  °f^''P°''*''°°  "'  ">«  Company- 
be  kept  and^S„?r£'^'^^'r^""^„Mee'ing_Statistical  Bo^oks^o 
-Statutory  General  M~tiW  %?,!  f  Registrar-Allotment  of  Shares 
Non-compliance  wt  h  sTa.u.oTv  R  "'"•'^  Requirements-Penalties  for 
Books-Adjustmens  in  Vendor^.  ^''I"'«™«"'s-Entries  in  Financial 
tion-Share  CapUal  AcSin.^  Accounts-Profits  prior  to  Incorpora- 
Final  Accounts  l^  J^^X^^f^^^c^^^i^:^-^^^^^'^ 

cSSf;-  tie""'-    ^°''  '^~  "•'^-  *"<'  *"'<««'.  2/3. 

'"  ••  "  •■      2/»;       .,     2/10. 

'^TM.TPn    .'""*    ^^«^0"NT8     OF    A    PUBLIC 
LIMITED     COMPANY. 

in'c?  E&;r|:d-^RepL?'of''a'^lir  •'«"'^!,"\on'  ^-CA.  A  Revised 
Societies  in  19^2^  SynoLt  •  ^^'^ '^^^  ^^^^^""^  ^'^"°"s  Students' 
random  of  AssocLion-K«-Rl°"f  "'5"7£°"'*^^"*'°°  ^°d  Memo- 
of  Memorandum  of  rssodad^^AT^'^'^r^^^^-^^J^^ts^^ 
Memorandum  and  A^^cles  "^n^^^^^^  °i  Association-Inspection  of 
Allotment  of  Shares--^hart7  .?;^'  ^°^  Shares-Application  and 
tures-RegistraTfonflus^^'^f ^^^^^^^^^  of  SiTares-Deben 

Prospectus-Advertising  p°^,„f^t  ,  r^"'^^'''^"*'°8-P»'o°»oter    and  • 

--Purchase  Pricrp'e^lfminiTr^^^^^^^ 

Commencement  of  Business  V,~y,®^~^H  ^'^®^'°^^°^y  Contract— 
and  Proceedings-Su^uto^  7!^°  f  ]Sf"°'"-  *°  I^co^Poration-Meetings 
Meetings-Other  Meet  nX  ^,^rr^\,^««t,ngs-Extraordinary  Generll 
Penalties  for  Non-comp -a^nce  wfth  ^^^^  Requirements- 

be  Kept-Register  oniembersRit*°7  J/q'^^rements-Books  to 
and  Summary  Book-ShSe  r^^oP  i^'  M°^^gages-Annual  List 
Audit-Conclusion;  ^^'^^^  Accounts-Final  Accounts  and 

Cloth  bound.     5/.  net.    Post  free  U.K..  5/4  ;  Abroad,  5/7. 
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PUBLISHERS'    ACCOUNTS. 


(128   pp      8vo  )      Bv  o     r     All  A 

for  Publishers  illustrated  Jiti^"r;„nf  ^^^^Pj^^^system  of  Accounts 
a  fully  worked  examnTe  of  ♦v^  ""^^'^^^^  /''^  Mmd  Accounts,  and 
of  the  Business  M^t^Ji  of  typical  transactions  Synopsis --Nature 
Routine-SI?u;;^of^Se  S^d~  ^^''^'^^^  of  the  Book  TrLe-B^I^ 
Analysis  of  Sub^dfary  Bo^sf  Work'^^^ 

tions-Copyright-DefinrHnn7/T°.  Example  of  Typical  Transac- 

Natur^A^s^  a  Monopoly    ci-"^^^^^^     Property-Peculiarities  of  hs 
Copyright-DuS^and"Teim    r      ""-^^^a'^^   ^^^^*  ^^^  Value  of 
involving  the  Treatment  nVT^^f^^^i^^^  ^^* "  Magazine  Accounts, 
&c.-Ou1line  Forms  of  Aelem^^r^il,^^^      ^^l^^  °^  Compositors 
Electros.  Stereos' List  of  IS  ^^^"  ^"'^^"^  ^°^  Publisher-.: 

2/6  net.     Post  Free  U.K.  2/9  ;  Abroad,  2/10. 

^^^     &    CO.     (PUBLISHERS)     LTD., 


QUARRY  AND   STONE   MERCHANTS'   ACCOUNTS. 

(Vol.  XXVII  of  "The  Accountants'  Library"  Series,  ^. v.)  (112 
pp.,  Svo.)  By  J.  G.  P.  I botson,  Chartered  Accountant.  A  complete 
System  of  Accounts  for  Quarry  Owners  and  Managers  and  Stone 
Merchants.  Synopsis: — Introductory— Quarry  Department — Works 
Department  —  Transport  —  Sales  Department  —  Financial  —  Annual 
Accounts— Audit— Branch  Accounts— Plant  Accounts,  &c.— Granite 
Sett.  Slate,  and  Marble  Quarries— Appendices — Index. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 
RAILWAY    ACCOUNTS,    A    DIGEST    OF. 

(92  pp.,  Svo.)  By  A.  C.  Anderson,  Chartered  Accountant.  This 
work  sets  out  briefly  and  concisely  the  sources  from  which  the 
figures  appearing  in  the  published  accounts  of  a  Railway  Company 
are  compiled.  Synopsis  :— Traffic  Department  :  Coaching — Goods — 
Minerals.  Expenditure:  Stores  Department— Works  and  Ways 
Department — Locomotive,  Carriage,  and  Wagon  Department.  Traffic 
Secretary's  Department  :  General  Secretarial  Duties— Accountancy 
in  the  Secretary's  Office.  Accountant's  Department  :  Audit  Offices 
(Coaching— Goods  and  Minerals— Mileage  and  Demurrage  Returns — 
Government  Duty  on  Passenger  Traffic)— Station  Ledger  Office— Book- 
keepers' Office— List  of  Accounts — Appendix.  The  Audit  of  Railway 
Companies  :  General  Remarks  on  the  Professional  Audit— Forms  of 
Account  prescribed  by  the  Regulation  of  Railways  Act,  1868— Index. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/1 0. 

RATING,    MUNICIPAL. 

{See  Municipal  Rating,  p.  34) 

RECEIVER     AND    MANAGER    IN    POSSESSION,    THE. 

(52  pp.,  8vo.)  By  A.  Binnie,  F.C.A.,  C.A.  This  work  describes 
the  methods  by  v/hich  the  Receiver  and  Manager  carries  out  the 
practical  duties  devolving  upon  him  after  his  appointment,  deals 
with  many  of  the  difficulties  which  confront  him,  and  contaius 
useful  Forms  and  directions  relating  to  the  Preparation  and  Vouching 
of  the  Receiver  and  Manager's  Accounts.  Carrying  out  of  Contracts, 
Management  of  Routine  Work,  Preferential  Claims,  Borrowing,  Reali- 
sation of  Property,  and  Personal  Liabilities  incurred  by  Receivers  and 
Managers,  are  among  the  points  dealt  with  in  the  book,  which  should 
be  of  practical  interest  to  the  Student  of  Accountancy,  and  may.  for 
purposes  of  reference,  appeal  to  many  practitioners.  Synopsis: 
Appointment — Preliminaries  to  Appointment  by  the  Court — Power  to 
Borrow  immediately  for  certain  purposes — Acts  after  Appointment  and 
on  taking  Possession — Management  and  Routine  Work — Preferential 
Claims — Income  Tax — Liquidation  —  Removing  Property — Disputed 
Property — Realisation — Conditions  of  Sale — Delivery  to  Purchaser — 
Auctioneers'  and  Valuers'  Charges — Transfer  of  Debentures — Transfer 
of  Shares — Paying  Money  into  Court— The  Receiver's  Account — 
Discharge.  2/6  net.     Post  free  U.K.  2/8  ;  Abroad,  2/9. 

RECEIVER     AND     MANAGER     FOR     DEBENTURE 
HOLDERS. 

{See  Chartered  Accountant  in  some  Administrative  Capacities 

p.  I5-) 

RECEIVERS,    LAW    OF. 

{See  Law  of  Trustees,  Liquidators,  and  Receivers,  p.  41.) 
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RESERVES    AND    RESERVE    FUNDS 

(5«  Deprecation.  Resen,es  and  Resenv'e  Funds,  p.  ao.) 
RUBBER    COMPANIES'    ACCOUNTS 

fbZ'.; 'R°uief L'?;iM'l*4«f «  ^„'f 't'"  *'=^°»°'-'.  and  F.  C. 

book   has  yet   been  pnblithed  on    ,S-      '  u^  P™^*"'  "■■"«  "o  similar 

explanations  will   be'^^f   conside^ahS   ,f ""V^''   ""^  'he  forms  and 

Agents,  and  officials  of    hose  voun™  ^T"^^^"    '?    *«    Managers, 

reached  the  stage  of  full  prX"?on      sT^^'%'~^''j^  '"'^•«  °°'y" 
Abroad,  5/6.  F'""u-uon.     s/.  net,     Post  free  U.K.  5/3  ; 

SHIPBUILDERS'    ACCOUNTS. 

(5«  Engineers'  and  Shipbuilders'  Accounts,  p.  «.) 
SHIPPING    ACCOUNTS 

Of  a  Sailing  Sh  p-The  iLSnt,  nr'"l-  ^?°St^'  '-^^^  Accounts 
Accounts  of   a   Company^'wZ^l^af  V^^^^^^^ 
a  Lme  of  Steamers-Passenger  Office  Accoums.^^'  '^''°"°*'  °^ 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad.  3/10. 


SHOPKEEPERS'    ACCOUNTS. 


foroSiy.^^Z^^^^^^^  G/ne'rkl^Sto?e"'"'h"f-'^-  t  ^^^^^  ^- 
the  Accounts  of  a  Shopkeeper  PnaoJ!^'-  ^^^^\can  be  adapted  to 
Introduction  -  Sales  Se?  1  flTj  J^  ^"y.^^^fi^^ss.  Synopsis  : 
Book  -  Cash  Book,  iftefnlthle  For^f^^?  ^""^^K'  Book-&ash 
Ledger-Specimen  Account^Genefal  pTrnlT'"^  Book -General 
Forms:  Balance  Sheet-Sa  eTrld/Zr  q^^^^^  ^°^  Conclusion- 
Cash  Book-Cash  Book.  Al tern^t^e  Fn.^'%  ^ook- 
Ledger-together  with  sWdrn'roumra7d^^^^^^^^              -  ^-^1 

2/6  net.     Post  free  U.K.  2/9  ;  Abroad,  2/10 

SINGLE    COST    ACCOUNTS. 

{See  Cost  Accounts,  p.  19.) 


SOLICITORS'    ACCOUNTS. 


to  meet  the ^equLmentT  o?' dther'  wT-'snT',?*'^-  .^^^^^°^ 
system  of  Accounts  advocated  is  rl*.i^i^%  ?^"  practices,  the 
alternative  methods  suitable  nnA,  ^^  described,  and  numerous 
dealt  with.     The  work  consists^^^^  circumstances,   are  fully 

worked  out  set  oiirofL^^TrT    V  ^  Chapters,  and  contains  a  fully 
of  keepinrefch  bookSi^d      A  ^°"^  illustrating  the  correct  method 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad.  3/10 
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STOCKBROKERS'    ACCOUNTS. 

(Vol.  IX  of  "The  Accountants'  Library  "  Series,  g.v.)  (2nd  Ed., 
no  pp.,  8vo.)  By  W.  D.  Callaway,  Chartered  Accountant.  The 
unique  system  of  Dealing  and  Accounting  that  obtains  on  the  London 
Stock  Exchange  is  fully  explained  in  this  book.  Synopsis :— (i)  The 
method  of  dealing ;  (2)  The  Settlement  of  Bargains ;  (3)  Minor  and 
Subjective  Difficulties,^Calls  and  Dividends,  Rights.  Options,  Put  and 
Call,  Giver  and  Taker,  Arbitrage.  Settlement.  Department  or  Clearing 
House;  (4)  Description  of  Books  necessary  for  a  Jobber-  (5) 
Description  of  Books  necessary  for  a  Broker ;  (6)  Trial  Balance  •  (7) 
Specimen  Accounts;  (8)  The  Audit;  (9)  Fraud  in  Stockbrokers' 
Accounts.  A  Glossary  of  Stock  Exchange  Words  and  Phrases  and  a 
comprehensive  Index  follow,  the  whole  being  supplemented  by  an 
Appendix  divided  as  follows :  (a)  Share  Calculation  Table ;  (b)  Stamp 
Duties;  (c)  Illustration  of  a  Make-up;  (d)  Commission  usually 
Charged  by  Brokers;  (e)  Stock  Exchange  Rules  relating  to  Official 
Quotations.  3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

STOCK  EXCHANGE:  PAST  AND  PRESENT,  THE 

(125  pp.  8vo.)  By  Arthur  H.  Woolf,  WI.A.  (Lond.)  Barrister-at-Law. 
This  little  book  presents  a  short  and  succinct  account  of  the  rise  and 
development  of  the  London  Stock  Exchange  from  the  earliest  times 
to  the  present  day.  A  full  description  is  given  of  the  course  of 
business,  as  well  as  of  the  present  constitution  and  management  of  the 
London  Exchange.  Chapters  are  added  on  the  Continental  Stock 
Exchanges  and  Wall  Street. 

2/6  net.    Post  free  U.K.  and  Abroad,  2/9. 
STUDENTS'    GUIDE    TO    ACCOUNTANCY. 

^nd    Ed     no  pp.,   8vo )     By   L.    R.    DIcksee.   M.Com.,    F.C.A. 

This  work  afifords  reliable  information  for  those  who  contemplate 
entering  the  Accountancy  Profession,  and  will  be  found  of  value 
to  all  Articled  Clerks  in  helping  them  to  acquire  the  necessary 
knowledge  to  enable  them  to  pass  their  examinations.  Synopsis  •— 
A  Sketch  of  the  Accountancy  Profession— On  being  Articled— 
The  Preliminary  Examination— The  First  Half  of  Articles— The 
Intermediate  Examination— The  Last  Half  of  Articles— The  Final 
Examination  — Afterwards  — Appendix  A:  Pro  formd  Articles- 
Appendix  B :  Instructions  to  Candidates- Appendix  C  :  Hints  on 
Preparation  for  the  Examinations. 

2/6  net.    Post  free  U.K.  and  Abroad.  2/9. 

SUPERTAX,    THE,    AND     HOW    TO     AVOID     OVER- 
CHARGES    AND     PENALTIES. 

(20  pp.,  8vo.)  By  C.  E.  Isaacs.  This  new  work  will  be  of  timely 
service  to  taxpayers,  who,  under  the  Finance  Act,  1909.  will  be 
compelled  to  disclose  their  total  incomes  from  every  source— not  to 
obtain  alleviation  of  their  income-tax  burdens,  but  to  reveal  to  the 
Inland  Revenue  authorities  the  extent  to  which  they  are  liable  to 
increased  taxation,  under  the  newly  imposed  "  Supertax." 

1/-  net.     Post  free  U.K.  and  Abroad,  1/1. 
TABLE    A.     [Revised.] 

(22  pp.,  8vo.)  Regulations  for  Management  of  a  Company  Limited 
by  Shares.  6d.  net.    Post  free  U.K.  and  Abroad,  7d. 

TERMINAL    COST    ACCOUNTS. 

{See  Cost  Accounts,  p.  19.) 
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THEATRE    ACCOUNTS. 

ChecW  the  HousTand  other  RecS^^^^^  ^^.U '  •?.^."^J•*^°^    °' 

l^^t^^*"^'^  Expenditure,  and  indS'a  pJ^n^'J '  w'^^^^^^^ 
Statement  and  Treasury  Sheet.  Advance  Rnr?;«„  T^.^'^^Y  Financial 
Provincial  Tours,  and  Authors'  F^s  are  al^o  ^->^'  ^^'^^'^  Accounts. 
the  consideration  of  Cost  of  Pro^uct^on  anH  1^^ 
explanation  of  the  Deoreciation  TaWe  m  f^  ^depreciation,  with  an 
AccountandBalancesS  aXJe  A„Ai.^°*-'  ^°°<^^rDing  the  Revenue 
contains  FormsTf  Lord  Chambetl^n  'f  ?  '°'^"'^^^'  ?"^  '^^  ^PP«°dix 
Artistes.  Authors,  and  TourinrComn.n     ^^?°^?'  Agreements  with 

and  Revenue  Accoum.  Jnd  a  ^epreSS'  Ltl^r""  ^^^^''''^  Sheet 
loo  years,  at  3  to  6  pe^  cent    ^^P'^^'^'^^^^"  ^^^  Sinking  Fund  Table  for 

3/6  net.    Post  free  U.K.  3/9 ;  Abroad,  3/IO. 


TIMBER    MERCHANTS'    ACCOUNTS. 


of  both  he  Wholesile^d  I^Sn  r'^"?  Accountant.  ThI  Aicoints 
volume,  and  TnlrSa don  is  gfven  ^""JoTh^f  ^'^.^"^'*  ^''^  '°  '^'^ 
properly  record  the  transactL?  of  a'^rm  haWnrb^anch.r?'"^^  '"^ 
places.  3 /ft  __.     p^"  7^      rVr^  branches  at  various 

3/6  net.    Post  free  U.K.  3/9 ;  Abroad.  3/10. 

TIME    TABLES 

(5.^  Bankruptcy  and   Company  Time  Tables,  p.  10.) 

TRAMWAY    BOOKKEEPING    AND    ACCOUNTS 

Equipment  ofTlck-wI^i^v  S     ^  ^''"'^J'^^*  ^^^  ^^   Electrical 
General  BookkL^^n^wL  Roi^""^  ^nd  Expenditure  Statement- 

Forms-IndM      ^"Rested-List  of  Form^Facs.miles  of  Books  and 
Thb  SppTi„HNT  sepa'rafeVy"  *P°"  "''  "''•> '»'« '  A"^-''.  '3/2. 

2/6  net.     Post  free  U.K.  and  Abroad,  2/9. 

TRANSACTIONS     OF    THE    UNION    OF   CHARTERED 
ACCOUNTANT    STUDENT    SOCIETIEsT 

{See  Union.  Ac,  p.  42.) 
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TREATMENT      OF      FLUCTUATING      CURRENCY      IN 

ACCOUNTS. 

(60  pp.,  8vo.)  By  A.  E.  Cutforth,  A.C.A.  This  book  deals  as 
shortly  and  concisely  as  possible  with  this  particular  branch  of  the 
subject  of  Foreign  Exchange.  Simple  examples  have  been  used 
throughout  to  illustrate  the  detailed  explanations  given.  Among  the 
matters  discussed  in  relation  to  fluctuating  currency  are  :  Treatment  of 
Revenue  Receipts  and  Expenditure — Treatment  of  Capital  Expenditure 
— Current  Account  between  an  English  and  a  Foreign  Oflfice — Valuation 
of  Floating  Assets  and  Liabilities — Treatment  of  Stores  Accounts — 
Differences  in  Exchange:  how  arising  and  how  dealt  with — Use  of 
"  Permutation  "  or  "  Conversions  "  Account. 

2/6  net.    Post  free  U.K.  2/9  ;  Abroad.  2/tO. 

TRIAL    BALANCE    BOOK,    THE    HANDY. 

7d.  net.     Post  free  U.K.  and  Abroad,  per  copy,  8d. 

Per  doz.,  6/-  net.     Abroad,  6/8. 

TRUSTEES,    LIQUIDATORS,    AND    RECEIVERS,    A 
CHART    OF    THE    RIGHTS    AND    DUTIES    OF. 

By  W.  R.  Willson,  B.  A.,  Barrister-at-Law.  A  Chart  of  the  Liabilities, 
Duties,  Powers,  Rights.  Appointment  and  Removal  of  Trustees  in 
Bankruptcy,  Compulsory,  Voluntary,  and  Supervision  Liquidations, 
Trustees  under  Deeds,  and  Receivers. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/3. 

TRUSTEES,    LIQUIDATORS,    AND     RECEIVERS,    THE 
ACCOUNTS    OF. 

(Vol.  XLI  of  "The  Accountants'  Library  "  Series,  q.v.)  (135 
pp.,  8vo.)  By  S.  S.  Dawson,  M.Com.,  F.C.A.t  and  H.  R. 
Graves,  A.C.A.  This  Work  deals  fully  with  its  subject,  and 
will  be  found  of  the  greatest  use  to  all  Accountancy  Practitioners. 
It  deals  with  the  Accounts  of  Trustees  in  Bankruptcy,  under  Deeds  of 
Arrangement ;  Liquidators  in  Compulsory  Winding-up,  in  Voluntary 
Winding-up,  and  in  Winding-up  subject  to  the  supervision  of  the  Court ; 
•'Pending"  Liquidations  and  Accounts  of  Receivers.  All  necessary 
Forms  and  Examples  are  given,  together  with  an  exhaustive  Index. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

TRUSTEES,    LIQUIDATORS,    AND    RECEIVERS, 
THE    LAW    OF. 

(3rd  Ed.,  278  pp.,  8vo.)  By  W.  R.  Willson,  B.A.,  Barrister- 
at-Law.  A  succinct  statement  of  the  law,  as  established  by 
the  latest  statutes  and  decisions,  written  analytically  for  students 
reading  for  the  Examinations  of  the  Institute  of  Chartered  Accountants 
and  the  Society  of  Accountants  and  Auditors.  The  work  deals 
with  the  Appointment  and  Removal,  the  Rights,  Powers,  Duties,  and 
Liabilities  of  Trustees  in  Bankruptcy :  Trustees  under  Schemes  or 
Compositions  and  in  Administrations  of  Deceased  Insolvents :  Special 
Managers  in  Bankruptcy  :  Trustees  under  Private  Deeds  of  Arrange- 
ment :  Liquidators  in  Compulsory  Winding-up :  Provisional  Liquidators: 
Special  Managers  in  Winding-up :  Liquidators  in  Voluntary  Winding-up : 
Liquidators  in  Winding-up  under  Supervision :  Receivers  appointed 
by  the  Court:  Managers  and  Consignees:  Receivers  appointed  by 
Parties,  together  with  Abbreviations.  Definitions,  Index  to  Cases  cited. 
Appendix  of  Forms,  Time  Table,  and  Chart. 

Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/2 
{See  also  Receiver  and  Manager  in  Possession,  p.  37.) 
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UNDERWRITERS'    ACCOUNTS. 

(Vol.    XXII    of    "  Thr    A<-r-^ni„,  '.    , 

(.CO  pp..  8vo.)     By  E.  t^Tp^cn  C  r^rnH.^'i'*''  *"•)  -<J  ^d.. 
This  work  dea  s  somewhat  f^,ii,?    '.f  ".T"*-  *°^  E.  C.  Pegler  F  C  a 
■he  business,  in  o^TrThal  thoiL  nl^  ^^n*  ^'T^'  P""='P>«  undfriyi*; 
nature  may  more  readily'^^plhe  svS^l^'?'^""''  ^"^O""'^  ""his 
subject  has  necessarily  bee^'^rf",,'^*'?'",'^''  "^own;  but  the  whole 
Accounts     Since  the  fi'^tlSuion  of  ,wIk  '1°°   ""  P°«'  "l  vi^w  of 
of  AccountkeepiuK  at  Llovrf.  ^         ""shook  was  published  the  svstem 
n«=e«sitat.ng  a?hoi"ugh're"vi^on"o?tKil  *"tT'  '"  «''-"«" 
what  IS  known  as  "  Syndicate  Fnrm.K-  J""  S«°"al  adoptiTn  of 
difficulties  from  an  AccoSmancy  ^L^' of  "'"'=''  '°™'^«  considerable 
addition    of    a    special    chanter  ^^,k    ™"'^"'«^*"'^  necessary  the 
Illustrated  by  specfmen  forms'^'d  ^coun'tl  "'*"''='■    *"■''>    "»    ^Ply 

8/- net.    Post  free  U.K.  s/3  ;  Abroad.  5/6. 
UNION    OF    CHARTERED    ACCOIImtam--    - 

f^'^<^^lS^''^^y^:^^  contains  selected 

Accountant  Students'  Societies^  ^^^""'^  *^«  ^^"o^s  Chartered 

ine    issue   for    1012  (gvo     "xvi    j_ 
DBctur^  :     A  Few  Notes  on' Aud*ti^g^E?Pl^??*^j"V^«  following 
Some  Further  Notes  on  AuditLV   bi  F^  R    m^!.'^^^^^"^^' A.C.A.! 

Stock  Exchange  Transactions,  by  Ernest  r-'p!;?'"^- i.  5.°"^^  ^otes  on 
^"^Sexnent,  by  H.  W.  Naish^ncomJ  t*/^  !f\^'^-^- '  ^^^ds  of 
under  Schedule  D.,  by  Geo  Elder  llwe  ^"^  /°"^™"  Assessable 
Cotton  :  From  PJanter  to  Consumer  hvl^it'  S^^^^^^^^  Accountant ; 
ment  of  Loans  of  Commerc^I  TnW  S-^  ^^^^.^^^s  Stewart ;  The  Repav- 
Fundsj.byE.HartleyTuTer  icl  5^^^^^^^  Undertakings  (SinCg 
a  Public  Limited  Company,  b^Mw;^)^^!'?'"^*''*^  ^°^  Accounts  of 
;stration  of  Bankrupt  Esktes  hv  f  w  J^°^^°son.  F.C.A. ;  Admin- 
Rece^er  NottinghaiS);l?bo";ci^artr^^^^^^^  Humphreys    (Official 

Capital  Outlay,  by  R  D°'  ]^akrV^cT"^if^  KF^'  Unexpired 
Accounts,  by  F.Percy  JenkinsF  PA   ."^        ?°™®   ^o^es    on    Trust 

W.  Wright/F.S.A.A.rThe  liw  o/coLtf^^^^^  ^^  J^^^ 

Barrister-at-Law  ;  The  DeprSion  of  Cih  p;,^^^!"*^""  ^'  Caporn. 
Spicer.  F.C.A. ;  The  Sale  of  rl?S  ^^'^^"-Edged  Securities,  by  E  E 

duction  of  Capital,  by  RE  Bradley  Ild'  n'^'^'sZ  ^-  ^^'  •  ^el 
at-Law;  Debentures  and  the?r  Oper^ti^n  ^I:°°x°''l'  ^^"  Barrister- 
Preparation  of  Comparative  anr?Tn!^?'  ^^  ^-   E-  Silvester-   The 

.    The  issue,  ton  ,910  «  ,91,  caS  be  o'btalttd     '  *'*• 
URBAN    DISTRICT    COUNCILS'    ACCOUNTS 

Authorities  on   the  basis  of  Income   anH    I   ^^^Accounts  of  Local 
J-^HateCo^^ 
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Authorities  interested  in  financial  matters  affecting  local  government, 
and  to  students  of  municipal  finance.  Synopsis  :  Introduction — General 
District  Revenue,  Income — General  District  Revenue.  Expenditure — 
Income  from  Loans  and  Capital  Outlay — Private  Street  Works  Accounts 
— Income  from  and  Expenditure  in  connection  with  Reproductive 
Undertakings — Education  Accounts — Audit  and  General — Financial 
Administration,  together  with  56  Forms,  Appendix  and  Index. 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

VADE  MECUM,  ACCOUNTANT'S  AND  BOOK- 
KEEPER'S. 

(234  pp.,  8vo.)  By  G.  E.  Stuart  Whatiey,  Second 
Edition  by  R.  N.  Carter,  M.Com.,  F.C.A.  This  Work  con- 
sists of  a  Series  of  practical  Articles  upon  Capital  and  Revenue 
Expenditure,  Revenue  Accounts,  Deficiency  Accounts,  Statements 
of  Afifairs,  Renewals  and  Depreciation,  The  Double  Account 
System,  Reserve  and  Sinking  Funds,  Adjustment  of  Partnership 
Accounts,  Joint  Stock  Companies'  Accounts,  Tabular  Bookkeeping, 
Amalgamations,  Hotel  and  Theatre  Accounts,  and  other  matters  not 
generally  dealt  with  in  existing  works  on  Bookkeeping,  together  with 
useful  Forms  and  Directions  and  numerous  pro  formd  Accounts. 

Net    price    (post    free    U.K.)    7/6;  Abroad,  8/1. 

WATER    COMPANIES'    ACCOUNTS. 

(Vol.  XIX  of  "The  Accountants'  Library  "  Series,  ^.».)  (80  pp., 
8vo.)  By  F.  Key,  Incorporated  Accountant.  The  complete  system  of 
Bookkeeping  advocated  is  illustrated  by  full  pro  formd  Accounts. 
Synopsis :  Introduction.  Chapter  I. — Meter  and  General  Rent  Ledgers 
and  books  subsidiary  thereto.  Chapter  II. — The  Collection  of  the 
Company's  Rents  and  the  internal  check  thereon.  Chapter  III. — 
The  Stores  Department :  Intake  and  Delivery.  Chapter  IV. — The 
Principal  Financial  Books ;  Capital  and  Revenue ;  Audit.  Chapter 
V.  —  Miscellaneous  Books;  Conclusion.  Appendices: — Accounts 
of  the  Hillside  Water  Company  ;  Trial  Balance  ;  Revenue  and  Capital 
Accounts  and  Balance  Sheet ;  Extracts  from  Acts  of  Parliament 
pertaining  to  Water  Companies'  Accounts.     Index. 

3/6  net.    Post  free  U.K.  3/9  :  Abroad,  3/10. 

WEST    AFRICAN     GOLD     MINING     ACCOUNTS. 

{134  pp.,8vo.)  By  Fred  J.  Lock,  A.S.A.A.  This  practical  guide 
tor  the  introduction  and  working  of  a  system  of  accounts  suitable  for  a 
gold  mine  in  West  Africa  is  the  result  of  the  many  years'  experience 
the  Author  had  as  Chief  Accountant  on  some  of  the  largest  gold  mines 
of  that  country.  In  carrying  out  the  duties  which  devolve  upon  an 
Accountant  on  a  mine,  the  need  is  often  felt  of  a  book  of  reference 
giving  some  concise  and  workable  system  of  accounts,  suitable  for 
either  large  or  small  undertakings,  and  this  book  will,  it  is  hoped, 
prove  of  value  to  mine  managers  and  accountants,  and  those  whose 
business  brings  them  into  contact  with  mining  companies.  The  work 
is  freely  illustrated  with  Forms  distributed  throughout  the  text,  and 
deals  with  the  engagement  of  Workmen  and  Conditions  of  Service,  &c.. 
Allocation  Lists,  Time-keeping,  Stores,  the  General  Bookkeeping  and 
Final  Accounts,  Record  Books,  Returns.  &c.,  and  the  Head  Office 
Books.  The  Forms  have  for  the  most  part  been  put  to  the  test  by 
actual  use  on  the  West  African  Goldfields. 

5/-  net.    Post  free  U.K.  5/3  ;  Abroad  5/6. 
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WINE    AND    SPIRIT    MERCHANTS'    ACCOUM-rJ" 

of  the  "Universal  W  „e  ^d  Spirit  CoV„»""''r''°°-  J^^  »™nsiS 
from  the  receipt  of  an  OrSer^to  th^ TnC^  '  f"  M'°**^  '"  -J""' 
the  Partners'  Balance  Sheet.  The  s^fem  ?!  °  °f  **  ^^^'s  '■> 
books  self-balancing.  The  teMTnl^fr'  ?  '*  *  ^""P'e  one.  and  the 
Customs  and  Excise  R^lationf^rAu'.l"™^'^.  8*™°-  **"•  thl 
deahngwith  Wines  and%iri^'„m1J'fo!,Td  u«1«J:'"°"^  P^^*"'  » 

a/-  net.    Post  free  U.K.  5/4 ;  Abroad,  S/8. 

WOOLLEN    ACCOUNTS 

3/6  net.    Post  free  U.K.  3/9     Abroad,  3/10. 
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A   LIST  OF  THE   VOLUMES  OF  THE 

ACCOUNTANTS'    LIBRARY. 


Fop  Subscription  Rates  see  page  48. 


A    SERIES  of  51  Handbooks,  each  separate  volume  of  which  deals 
with  a  system  of  Bookkeeping  suitable  for  the  particular  business 
described,  together  with  a  complete  set  oi  pro  forma  Accounts.    Demy  8vo 
size,  uniformly  bound  in  cloth,  gold  lettered. 


I.— BANK  BOOKKEEPING  AND  ACCOUNTS. 

3rd  Ed.     (Meeiboom  &  Hannaffopd.)     (See  p.  10.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/8. 
II.— AUCTIONEERS'    ACCOUNTS. 

2nd  Ed.     (Dicksee.)     {See  p.  8.) 

3/6  net.    Post  free  U.K.  3/9  :  Abroad,  3/10. 
«*«     New    Edition    In   the    Press. 

ill.— BUILDERS'     ACCOUNTS. 

3rd  Ed.     (Walbank.)    {See  p.  14.) 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

IV.— AGRICULTURAL     ACCOUNTS    AND     INCOME    TAX. 

2nd  Ed.  '(Meats.)     {Seep.  7.) 

5/-  net.    Post  free  U.K.  5/4;  Abroad,  5/7. 

v.— THEATRE     ACCOUNTS. 

(Chantrey.)    {See  p.  40.) 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/1 0 
VI.— CO-OPERATIVE    SOCIETIES'    ACCOUNTS. 

2nd  Ed.    (Sugden.)    {Seep.  17.) 

5/-  net.    Post  free  U.K.  5/3  ;  Abroad,  5/6 

VII.— GAS     ACCOUNTS. 

2nd  Ed.    (The  Editor.)    {See  p.  26.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

VIII.— MINERAL     WATER     MANUFACTURERS'     ACCOUNTS. 
(Lund  &  Richardson.)    {Seep.  32.) 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

IX.— STOCKBROKERS'     ACCOUNTS. 

2nd  Ed.     (Callaway.)     {See  p.  39.) 

3/6  net.   Post  fret  U.K.  3/9  ;  Abroad,  3/10. 

X.— GRAIN,     FLOUR,     HAY.     AND      SEED      MERCHANTS' 
ACCOUNTS. 

(Johnson.)    {See  p.  26.) 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 
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XI.-POLYTECHNIC     ACCOUNTS 

(Marshall.)    {See  p.  35  ) 

X...-SOt,C.TORS-  TccoUHTs'  ''"  "''•  ^'^  "  ^''"^-  ^"°- 
2nd  Ed.    (DIcksee.)    (Swp.jS.) 

X,„.-PAWNBROKERs'  "a'cCOU^^T  "''•  "'"  =  "•''°^-  ^"°- 
(Thornton  &  May./     (S«  p.  34.) 

XV.-TRAMWAV    ACCOUNT^"  '"^  "•^-  ^'^  '^  ^•^'^-  «"°- 
(McColl.)     (See  p.  40.) 

XV..-AUST.AUA  "L?Src2p7„r  A^S  "'" 
(Oodden  4  Robertson.)    (5«p  "1"     *CCO«"«T8. 

XV,..-PR,„TERS.    ACCo"uNTi°"  ^  " "^  '"  '  ^•'"^'  ^"«'- 
(Lakln-Smlth.)    (5^^  p.  35  ) 

XIX  -WATro    ^»  ^'®  ""■     ^°"  ''^  "J^-  3/9 :  Abroad.  3/10 

(Williamson.)    (5w  p.  25.) 

XX,.-„UN,C.PAL    ACCoi.^r'"''"''""^  ^''"^' ^"O" 
«d  Ed.     (Allcock.)     (S«  p.  33.) 

xxiK-u^o^RWR-T^RrrcSuixr"  •"'*• "''™"-  '"=• 

-d  Ed.    (Splcen  4  Peo.er.I  V  P.  ,..) 
(Allen  Edwards.)       (See  p.  29  ) 

xx.v.-„uLT,PLE.sHop'A;co;;;y"^  "-^  "*■  *"«"«'•  "« 

(Hazellp.)    (5«p.  33.) 

XXV  -BUILO.-,.     .«  ^'®  ""■    ^°"  '■■"*  "•''■  3/'»  ;  Abroad.  3/lt. 
«V.     SUILOINQ     SOCIETIES'    ACCOUNTS 

(Grant-Smith.)    (s«  p.  14) 
XXVI.-DEPRECIATIOn' Rr^o""""  '"'"  ""^  ^'^  '  *''™^''-  ^/'O- 

XXVIL-OUARRT    accoTn;s      ""^"^^  "'^   '/»-"-'.  3/10 
(Ibotson.)    (See  p.  37.) 

3/6  net.     Post  free  U.K.  3/9;  Abroad.  3/IO. 
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XXXi. 


XXXII. 


XXXiii. 


XXXIV. 


XXXV. 
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XXVIII.— FRIENDLY     SOCIETIES'     ACCOUNTS. 

(Furnivai  Jones.)     (See  p.  25.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad.  5/8. 

XXIX.— ELECTRIC     LIGHTING     ACCOUNTS. 

2nd  Ed.      (Johnson.)     (See  ^.  zi.) 

Net  pnce  (post  free)  U.K.  7/6  ;  Abroad,  8/2. 

XXX.— FRAUD     IN     ACCOUNTS. 

2nd  Ed.     (Editor.)     (See  p.  25.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

-DRAPERS'     ACCOUNTS. 

2nd  Ed.     (Richardson.)     (See  p.  21.) 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/8. 

-WINE  MERCHANTS'  ACCOUNTS. 

(Sabin.)     (See^.   44.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/8 

-DAIRY     ACCOUNTS. 

(Rowland.)     (See  p.  20.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

BRICKMAKERS'     ACCOUNTS. 

(Fox.)     (See  p.  14.) 

3/6  net.     Post  free  U.K.  3/9  :  Abroad,  3/11. 

-TIMBER     MERCHANTS'     ACCOUNTS. 

(Smith.)     (See  p.  40.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/1 0. 

XXXVI.— INSURANCE     COMPANIES'     ACCOUNTS. 

(Tyler.)     (See  p.  29.)! 

Net  price  (post  free)  U.K.  10/6  ;  Abroad,  11/2. 

XXXVII.— HOTEL     ACCOUNTS. 

2nd  Ed.     (Dicksee.)    (See  d.  27.) 

3/6  net.     Post  free  U.K.  3/9  :  Abroad,  3/10. 

XXXVIII.— LAUNDRY     ACCOUNTS. 
(Livesey.)     (See  p.  30.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/1 0. 

XXXIX.-COTTON     SPINNERS'     ACCOUNTS. 

(Moss.)     (See  p.  19.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

-SHIPPING     ACCOUNTS. 

(Daly.)     (Seep.  38.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

TRUSTEES'.        LIQUIDATORS'.         AND  RECEIVERS 

ACCOUNTS. 

(Dawson.)    (5^fp.  41.) 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

XLII.— MULTIPLE-COST    ACCOUNTS. 

(Garry.)     (Seep.  18.) 
3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 


XL.— J 


XLI.- 
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XLIII.— WOOLLEN,     Ac,     ACCOUNTS. 

(Mackie.)     {See  p.  44.) 

3/6  net.    Post  free  U.K.  3/0  ;  Abroad.  3/10. 

XLIV.— BREWERS'     AND     BOTTLERS'     ACCOUNTS. 
(Lanham.)    {See  p.  14.) 

Net  price  (post  free)  U.K.  10/6 ;  Abroad,  11/2. 

XLV.—URBAN     DISTRICT    COUNCILS'     ACCOUNTS. 

(Eckepsley.)    {See  p.  42.) 

5/-  net.    Post  free  U.K.  5/4  :  Abroad,  5/7. 

XLVI.— TERMINAL     COST    ACCOUNTS. 

(NIsbet.)     {See  p.  19.) 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

XLVIi.— SINGLE    COST    ACCOUNTS. 

(Mitchell.)    {See  p.  19.) 

5/-  net.    Post  Iree  U.K.  5/4  ;  Abroad,  5/7. 

XLVIII.— TRAMWAY    BOOKKEEPING    AND    ACCOUNTS 

SIMPLIFIED  (a  Supplement  to  Vol.  XV).   {Seep  40.) 

(McColl.) 

2/6  net.  Post  free  U.K.  2/0  ;  Abroad,  2/0. 

XLIX.— PROCESS    COST    ACCOUNTS. 

(Garry.)    {Seep.  18.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

L.— BAKERS'     ACCOUNTS. 

(Megglson.)    {Seep.  9.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

LI.— COLLIERY     ACCOUNTS. 

(Mann.)     {See  p.  16.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 


SUBSCRIPTION      RATES. 

To  Subscribers  to  20   or  more  volumes  at  a  time  these  are 
publislied  at  tlie  following   special   subscription   rates  ^— 


PUBLISHED   PRICE. 

3/6 

»/- 

7/6 

10/6 


SUBSCRIPTION    PRICE. 
2/6 

3/9 

5/- 

7/6 


The  subscription  prices,  CARRIAGE  PAID,  are  as  follows  :— 

UNITED   KINGDOM.     ABROAD. 
;^        S       d  ;^       S      d 

Volumes  I.  to  XX 3    O    O        3     6  10 

Volumes  XXI.  to  LI.  ..            ..  5     8    3        5  19     O 

Volumes  I.  to  LI 8    8    3        9    6    0 

Single  copies  of  any  volume  may  be  obtained  at  the  ordinary  rates, 

as  detailed  above. 
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